












































































































































u&’w- Was a Form 36020PO,  Meter Receipt (Exhibit 12) completed each time an
employee relinquished control of the meter even if the meter was not assigned to
another clerk during his/her absence? Was an informal meter receipt made out
anytime the clerk was out of sight of his/her meter? (See also Exhibit 12-A, Postage
Validation Imprinter (PVI)

. .F-1 Handbook.n  7M.L

1> Each day, the meter operator must record the meter number, unit or
station name, date, and beginning ascending and descending register reading on
Form 360EPO. The supervisor must verify the register readings before initial
operation. At the end of the tour, the operator must record the ending, ascending
and descending register readings. The difference between the beginning and ending
readings represents the postage for which the operator is accountable. When a
window clerk is relieved, he or she should complete Form 3602-PO,  and another
relief clerk should begin Form 3602-PO. Use this procedure even if the postage
meter will  not be assigned to another window clerk during the clerk’s absence. A
supervisor must verify all readings and initial them. When a window clerk must
leave &he window area to retrieve a parcel or other mail for a customer, the clerk
must record the descending register reading on a piece of paper or lock to ensure
that no one tampers with the postage meter.

l3w- Did the grievant receive the standard training?
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Comments:
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