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This document compares the content between the old 1979 BMC Staffing Package and the new BMC Staffing Package. The DIFFERENCE column explains the
changes to old staffing package when compared to the new. :

Item 1979 New Old Content New Content Difference Between Old and New
Number | Document Document
Page Number | Page Number
1 Unnumbered | Page 1 | Title Page Title Page No Difference
2 Unnumbered | Page 2 Tablz of Contents Table of Contents New Table of Contents increased to include additional
attachments and sections
3 Page 1 Enclosure i Introduction Introduction Basically the same — New adds reference to VMARS.
VMARS did not exist in 1979
4 Page 1 Page 5, Mechanization and Fixed Mechanization and Updated defiritions for PM, CM, OM. Deleted the
Section 1 Postal Equipment Miscellaneous Equipment definition for reactive Maintenance. Reactive
Maintenance Guidelines | definitions Maintenance :s considered part of Corrective
Maintenance as defined in the ASM. Effectively the
new approved PM Guicelines removed reactive
maintenance
5 Pages 2/3 Page 5/6 First paragraph Section 1, Page 5, 6 (new MMO-34-77 replaced ty all MMOs issued to date for
references MMO 19 and | Procedure) BMC specific equipment. MMO-19-77 replaced by
34 of 1977. General new guidelines. Procedures replaced by new
Distribution of procedures to reflect new MMO. Use 2C, page 28 to
Workload (B) and add site specific items
Procedures (C)
6 Pages 3/4 Page 6/7, Definition of OM, table | Table for selecting the Basic information the same. New MMO increased the
Section 1 for selecting the number | number of personnel. number of personnel per square footage. Because of
of personnel and an Example for using the table | increase in equipment end facility size. Support for
example (page7) . those sites that have PACU/SACU support calculation
PACU/SACU Support is the same
PACU/SACU Support
7 Page 5 Not addressed | ET Staffing Not Addressed Staffing guidelines establish the total number of
workhours given to the BMC. The BMC establishes
the number of ETs required to support the BMC.
MMOs now provide ths minimal skill level required to
maintain various equipment.
8 Pages—6-11 | Pages 18 -28 | Attachment II-A Listing | Attachment 2-A 1979 Updated using current MMO data to replaced old
of equipment and PM, | Miscellaneous Equipment, workhour estimates — 1o RM included
CM, RM times 2-B BMC Mail Processing
Equipment , and 2C Other
Requirements
9 Page 12 Page 29 Attachment II-B - Attachment 3 - Worksheet Identical — except new worksheet uses x .5 instead of
11/25/03 [
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This document compares the content between the old 1979 BMC Staffing Package and the new BMC Staffing Package. The DIFFERENCE column explains the
changes to ol¢ staffing package when compared to the new.

Item 1979 New Old Content New Content Difference Between Old and New
Number Document Document
Page Number | Page Number

Worksheet for for calculating OP and dividing by 2

calculating OP and PACU/SACU workhours

PACU/SACU

workhours

10 Page 13 Notaddressed | ET Staffing Not addressed Staffing guidelines establish the total number of

workhours given to the BMC. The BMC establishes
the number of ETs required to support the BMC.
MMOs now provide the minimal skill level required to
maintain various equipment.

11 Pages 14-17 Pages 8/9 Building and Equipment | Building and Equipment Use current M5-1 (Attachments 8-13). Use attachment

staffing Staffing 14, page 61 to list all outside contracts (for reference
during staffing package development)

12 Page 15& 18 | Page 10 Special Projects Alterations and Same basic definitions - except sites are now given

Modifications 8% of total workhours for LDC 36 (Major
Mechanization, Miscellaneous Postal Equipment,
Operational Maintenance and PACU/SACU)
(attachment 2, page 17)

13 Pages —19-22 | Page 11 and BMC Custodial Staffing | BMC Building Services Basically the same — Uss MS-47 to identify workhours
Section 7, Maintenance Staffing Mail search shall be based on Section 7, Page 14 (15
page 14 workhours per 1000 sq. ft) (based on reported

historical workhours )

14 Page 21 Page 12, Item 4 High Cleaning High Bay Cleaning Section | The same — Auntomated building grid on page 33
section 5 5, Page 12 & Attachment 7, | (MMO) automates the process. Added statement page

Page 33 12 (Workhours can be spread between LDC 36 and
38)

15 Page 22 Page 12, Custodial Staffing Attachment 7, page 33 & Workhours will be calculated using the attachment 7,
section S and Summary MS-47 page 33 and input fromMS-47 No reference to snow
Attachment 7, removal in new MMO
page 33

16 Page 23 - 26 Page 13, Supervisor and Maintenance Operations Title changed to Maintenance Operations Support
Section 6, Administration Staffing | Support Section 6, Page 13 Position — No breakout for stores or Maint. Control —
Attachment 4, | — Staffing Criteria for & Attachment 4, page 30 no reference to charts (old page 24/25) New definition
page 30 BMC Maintenance

Confrol & Maintenance
Stores

(new page 13) identifies responsibilities operations
support personnel. MMO calculates the number of
Operations Support positions based on the number of
positions supported — In addition, on Attachment 4, up
to an additional 4 positions are authorized for the

11/25/03
REV 1/13/04
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This document compares the content between the old 1979 BMC Staffing Package and the new BMC Staffing Package. The DIFFERENCE column explains the
changes to old staffing package when compared to the new.

Item 1979 New Old Content New Content Difference Between Old and New
Number | Document Document
Page Number | Page Number
communicatioa center
17 Page 26 Page 13, Page 26 allowed for 4 No specific callout for The new MMO allows for personnel based on the total
Section 6, persons for the stockroom personnel number of personnel supported - (The new chart
Attachment 4, | stockroom provides for an increase.). Staffing in the stockroom
Page 30 and control room varies dependent on the tours of
operation
18 Page 27 Page 17, Attachment 8-A Attachment 2 Summary — New — Revised Summary worksheet is automated and
Attachment 2 | Summary — Maintenance | Maintenance Staffing updated to reflect current policy and procedures —
Staffing Estimated Complement Removed reference to ET, Maintenance Control &
Stockroom
19 Page 28-29 Pages 21 —26 | Attachment 8-C Attachment 2 -B BMC Mail | MMO Allows for Wheel Assemblies, Impact Cones
Conveyor configuration | Processing Equipment and Photo Cells (variables) This added to the specific
MMO = total hours for PM, CM, NPT. Items not
found in Attachment 2-B would be added by
completing Artachment 2-C, page 28
20 30, 31 Page 33, Building grid used to Building grid used to Same format except new worksheet is automated
Attachment 7 | calculate High Cleaning | calculate High Bay Cleaning
21 Cover Page None MMO Cover Page Standard cover page used for issuance of MMOs
22 Pages 2/3 None Overview These 2 pages provide an overview of the guidelines,
including how to load the software, an understanding
of the content of each section and attachment
23 Page 15 None Appreval Sheet Attachment 1, Approval Sheet —provides & sign off
sheet for proper tracking of the approval cycle
24 Page 28 Nonz Attachment 2-C Other Provides an additional worksheet to add site specific
Requirements equipment or equipment not identified in 2-A or 2-B
25 Pages 31 None Attachment 5 Conveyor Provides latest data on conveyor definitions — compare
Definition Sub-Assembly old to new where possible
List
26 Page 32 Norne Attachment 6 Conveyor Provides updated definition support to Attachment 5,
Sub-Assembly Component Page 31
List
27 Page 35 None Attachment 8 PS 4893, Sample of PS 4893 Refer to Introduction, Page 3 & 4
Annual building Equipment
Operating & Maintenance
11/25/03 3
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This document compares the content between the old 1979 BMC Staffing Package and the new BMC Staffing Package. The DIFFERENCE column explains the
changes to old staffing package when compared to the new.

Item
Number

1979
Document
Page Number

New
Document
Page Number

Old Content

New Content

Difference Between Old and New

Workhour Summary

28

Page 36/37

None

Attachment 9 PS 48948S,
Annual Standard Workhour
requirement Stationary
Operating Routes

Sample of PS 4894S Refer to Introduction, Page 3 & 4

29

Pages 38/39

None

Attachment 10 PS 4894T,
Annua! Standard Workhour
Requirzment Traveling
Operating Routes

Sample of PS 4894 T Refer to Introduction, Page 3 & 4

30

Page 40

None

Attachment 11 PS 4895,
Annua! Standard Workhour
Requirement Stationary
Operating Routes

Sample of PS 4895 Refer to Introduction, Page 3 & 4

31

Pages 41— 44

None

Attachment 12 PS 4896A,
Annual Standard Workhour
requirement for Building
Equipment Preventive
Maintenance

Sample of PS 4896A Refer to Introduction, Page 3 &
4

32

Pages 45 - 60

None

Attachment 13 PS 4896 A,
E,L, M, & P Guides Annual
Local Workhour
requirement for building
equipment, preventive
maintenance and operation

Sample of PS 4896 A, E, L, M, & P Guides Refer to
Introduction, Page 3 & 4

33

Page 61

None

Attachment 14 Contracted
work

Used to identiZy local work contracted out

11/25/03
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MAINTENANCE TECHNICAL SUPPORT CENTER / MAINTENANCE POLICIES & PROGRAMS
ENGINEERING / UNITED STATES POSTAL SERVICE

maintenance management orde

SUBJECT: BMC Maintenance Staffing Guidelines DATE:
NO:  MMO-XXX-02
TO: Bulk Mail Centers FILE CODE: Y1

dfau:mmo03075ae

This Maintenance Management Order (MMO) establishes BMC Maintenance Staffing guidelines
to be used to estimate workhours and as the basis for determining the number of positions in
each functional area. This MMO supersedes interim Bulk Mail Center Maintenance Staffing
Guidelines and Criteria, dated August 1979.

The enclosed CD has the Bulk Mail Center Maintenance Staffing Guidelines stored as
BMCSG.pdf. Also included on the enclosed CD is an Excel Workbook stored as
BMCGOLD.xIs. Both of these files can also be downloaded from the MTSC BMC Webpage.
The entry of data within the enclosed Excel Workbook has been automated to reduce the
number of workhours required to complete the staffing package. Maintenance personnel
responsible for developing local staffing packages should thoroughly read this MMO before
beginning the process.

The Senior Maintenance Official must be personally aware and involved in applying this guide.
The Senior Maintenance Official is also responsible for maintaining this document so that it
reflects all changes in guidelines distributed in subsequent issues of MMOs. A copy of the
current completed maintenance-staffing package must be available for review by the’
Maintenance Technical Support Center, the Area Maintenance Support Office, or the Inspection
Service.

These BMC guidelines will address workhours needed to maintain BMC fixed mechanization.
All BMCs are required to apply current MS-1, MS-47, and the other sections of the BMC Staffing
Guidelines data to estimate their total staffing.

Direct any questions or comments concerning this bulletin to the HelpDesk, Maintenance
Technical Support Center, P.O. Box 1600, Norman OK 73070-1600; telephone FTS 2000 (405)
573-2123 or toll free (800) 366-4123.

Rex M. Gallaher

Manager

Maintenance Technical Support Center
Maintenance Policies and Programs

Enclosure:  BMC Maintenance Staffing Guidelines CD
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INTRODUCTION

This document provides guidelines for staffing of the Maintenance organization at the Bulk Mail
Centers. Time values include allowances for safe practices. ‘When provided the VMARS
Acronym of a given system or equipment, refer to current MMO for the VMARS Class Code for
a specific configuration. :

WARNING

Do not shortcut safety.

Staffing methods in existing Postal Service Handbooks and Maintenance Bulletins shall be
referenced where applicable. This document:provides a logical structured approach for
performing complete equipment inventories and the necessary documentation required to
estimate the maintenance staffing requirements for a Bulk Mail Center. Items in this document
can be superseded by future equipmentrelated MMOs.

Enclosure . i
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OVERVIEW OF GUIDELINE PROCEDURES

Software
Microsoft Excel version 97 or newer is required to load the “BMCGOLD.xls" spreadsheet.

The "BMCGOLD.xis" file must be jaunched to complete the BMC Staffing package.
NOTE

It is recommended that the BMCGOLD.xIs file be copied to a PC
hard. drive before you complete the Staffing Guidelines package.
Files cannot be saved or backed up to the CD provided in this
package. =

Forms within BMCGOLD.xls “we setup to print on an HP
compatible printer. Screens. are best viewed using a screen
resolution of 800x600.

Prior to using the "BMCGOLD.xis" file, the user must ensure macros are enabled. To
enable macros, it may be necessary to go to TOOLS/MACRO/SECURITY and select
“MEDIUM.”

The "HELP" screen withinthe "BMCGOLD.x{é;‘ file provides information specific to sections
within the spreadsh.ee.ts. By -

A "BACK" bution is provided in the upper feft
user to the previous worksheet or Vlenu screen.

Shaded (light green) cells within the worksheets are the only cells that accept manual data

entries:

Sections of Guidelines

Each section of this Guideline defines terminology and/orxprovides procedures for using the -
"BMCGOLD.xIs" file provided with this package.

Section 1 - Provides information for completing“Attachments 2.A. 2-B and 2C pertaining to Fixed
Mechanization and Postal Equipment and is automatically posted on Attachment 2.
Attachments 5 & 6 are provided for.reference information on conveyors.

The Position Factor is defaulted to0:1760 hours on Attachment 2 but can be adjusted by the
user.

Warksheets are provided within Attachment 2-B to calculate the PM/CM/NP time for PSMs,
SSMs, and Towveyors. The Towveyor worksheets have manual entry spaces to enter the
“Number of Units” and the “Total Time". If there are more units than the worksheets allow,
use the worksheet to calculate the time required, manually total the unit time, and enter the
total time and number of units in the space provided on the worksheet. The (light green)
“Saver” button must be clicked to save the data. ‘

2 Introduction
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Section 2 - Provides information for completing Attachments 8 - 12 pertaining to Building and
Building Equipment Staffing.

Section 3 - Provides information on allowances for Alterations and Modiﬁcétions.
Section 4 - Provides information for BMC Building Services Staffing.
Section 5 - Provides information on calculating High Bay Cleaning using Attachment 7.

Section 6 - Provides information for estimating Maintenance Operations Support Staffing using
Attachment 4.

Section 7 - Provides information for estimating mail search workhours.

Attachments

Attachment 1 provides a means of collecting_ébbro'Val signatures for the completed staffing
package. E

Attachment 2 information must be entered- from other attachments throughout the BMC
Maintenance Staffing Guidelines as follows:

Attachment 2, Line 1, Major Mechanization information is pbéns’ted automatically from Attachment
2-B and Attachment 2-C... - '

'Mré@ellaneous Postal Equi ment information is posted automatically from

Attachment 2, Line
Attachment

Attachment 2; Line 3, Operational Mai‘r:).:ieﬂahéé*& PACU/SACU information.is posted

automatically from Attachment'3. -

Attachment 2, Line 4, High Bay LDC'S'G’*énd 38 information is.p éciif'automatically from
Attachment 7.

Attachment 2, Line 5, Special Projects is 8% of Attachmen_t__;tz:, Lines 1,2,and 3and is

calculated and posted automatically by the program.

Attachment 2, Line 6. Maintenance Operations;zSu‘pr"n information is posted automatically from
Attachment 4. -

Attachment 2, Line 7, Mail Search lnte‘;‘r"ia‘llEi ernal is derived as described in Section 7, the

Total Building Square footage, as defined in the MS-1 must be entered.

Attachment 2, Line 8, Allowance for Training, Etc., is 6 % of Attachment 2, Lines 1, 2, 3, 43,
and 7, and is calculated and posted automatically. This is in accordance with the current
WHEP MMO under Allowances and Adjustments.

Attachment 2, Line 9, Estimated MPE LDC 36 uses the Position Factor to determine the
estimated number of positions. '

Introduction 3
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Attachment 2, Line 10, Estimated Building and Building Equipment Positions LDC 37
Information may be posted either manually or automatically by completion of the Building
portion of this package.

Attachment 2, Line 11, Estimated Custodial Positions LDC 38 information is posted manually as
workhours from MS-47 data. Hours for High Bay Cleaning are automatically added to this
amount upon completion of Attachment 7.

Attachments 9, 10, 11, 12 and 13 must be completed manually and the results are posted
automatically to Attachment 8, which in turn is automatically posted to Attachment 2, line
10. These attachments provide Annual Building Equipment Maintenance workhours.

Attachment 13 contains MS 4896 A, E, L, M, P and Misc guides to be completed manually.

Attachment 14 is used for listing active maintenance contracts to minimize the possibility of
staffing guidelines.

counting contract hours when completing these

4 Introduction
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SECTION 1
FIXED MECHANIZATION AND MISCELLANEOUS EQUIPMENT

1. Definitions

To provide a basis for the staffing computations for personnel involved with mechanization
maintenance, the following categories of maintenance will be addressed:

Preventive Maintenance (PM) - Preventive maintenance is the planned, systematic inspection,
cleaning, lubrication, servicing, and custodial care required to retain the functional capabilities of
buildings and equipment. The objective is to improve and prolong building and equipment life,
avoid unplanned maintenance activity, and lower overall maintenance costs by eliminating all
breakdown (reactive) maintenance and significantly reducing the number and frequency of
corrective maintenance actions.

Corrective Maintenance (CM) - Corrective maintenance is all action taken as a result of a
failure or impending failure to restore an item:to”a specified condition. Corrective maintenance
can include any or all of the following steps;_localization, isolation, disassembly, interchange,
reassemble, alignment and check-out. Corrective maintenance can be planned or unplanned..

Operational Maintenance (OM) - Operational maintenance is the amount of time required to
maintain operating equipment sgptimum condition. . perational maintenance is performed
while the equipment is runnin uch operational maintenance requirements are identified and
submitted for approval during annual staffing review. Operational maintenance includes the
monitoring of the operational‘performance and.the adjustments and corrective actions that are
required {o improv equipment performance and sdrtation quality.

2. Procedur

Accurate fixed mechai
are required.

Equipment that is neither in-use by Qﬁ*er;a-ﬁons nor maintained
with Postal resources (e.g., some towleipes) must not be counted
as part of these staffing guidelines. - ’

a. From the Menu screen, Click on Attaic;_hfhent 2-B and compiete Attachment 2-B for
each listed equipment type as.follows:"

The "Total per Unit" column represents the time for one complete unit. Attachment 2-B
has a column with the current MMO (at the time of this printing). Also on Attachment 2-
B, the old ‘Checklist File # column and the old ‘B-XXX' designation column are '
supplied for reference only. The total hours calculated on Attachment 2-B are posted
automatically on line 1a, Attachment 2.

Enter the total number of units in the column marked "No. Units".

Section 1 o 5
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When the PM/CM/NP column does not have hours listed, it indicates that there are
multiple assemblies. Refer to the appropriate MMO to determine the correct time for
local needs and enter the calculated time in the PM/CM/NP column.

When entering conveyor information, specify the number of wheel assemblies, the
number of impact cones, and the number of photocells, in the appropriate columns.
Refer to the appropriate MMOs for clarification for each equipment type. Returmn to the
Menu screen by pressing the Back button.

Click on Attachment 2-A and complete Attachment 2-A for those items of
Miscellaneous Postal Equipment that may be present in a facility but are not covered
by Attachment 2-B. The total hours calculated on Attachment 2-A are automatically
posted on line 2, Attachment 2 Return to the Menu screen by pressing the Back
button.

Click on Attachment 2-C and complete Attachment 2-C for Other Requirements.
Attachment 2-C is intended to provide the flexibility to accommodate variations in

conditions and equipment from facility to-facility. In this attachment inputs may be
made for equipment that is neither listed“specifically in Attachment 2-B nor Attachment
2-A. Site specific or locally developed equipment are examples of entries that could be
entered in this section. The total.calculated hours on Attachment 2-C are automatically
posted on line 1b, Attachment-2; . Return to the Menu screen by pressing the Back

button. -

Table 1-2 below provides the guideline relationship between size of the Bulk Mail

a.
Center. the average number of personnel -assigned to operational maintenance per
tour, and.the:number of equivalent personnel charged o operational maintenance per
tour for staffing study purposes.... = :
Table 1-2 rational Maintenance
Number: Assigned .
Mail Processing Arca To Oper. Maint. Equiv. Emp. Operational
Square Feet Per Tour To.PM:CM Maintenance
e Allowance
200,000 - < 300,000 3 .09 21
300,000 - < 400,000 4 1.2 2.8
400,000 - < 500,000 5 1.5 35
500,000 - < 700,000 6 1.8 42
700,000 - < 900,000 7 o 21 49
900,000 - < 1,000,000 24 56.
1,000,000 - < 1,200,000 27 6.3
1,200,000 - < 1,400,000 10 3.0 7.0
1,400,000 - < 1,600,000 11 33 7.7
1,600,000 - < 1,800,000 12 3.6 8.4
1,800,000 - 2,000,000 13 39 9.1

Section 1
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b.

The following example demonstrates how to use Table 1-2 for staffing purposes.

Example:

2.

Section 1

Assume a facility has a mail processing area of 299,000 square feet and operates 21
tours per week. The chart shows that 3 people will be assigned to operational
maintenance, while the equivalent of 2.1 persons will be charged to operational
maintenance for staffing purposes.

1 persons (equiv.) X 21tours X 8hours X 52 weeks = 18,345.6 hours
(per tour) (perweek)  (pertour) (peryear)  allowed for Oper. Maint.

In addition, if maintenance personnel are required to support Parcel Automatic
Container Unloader/Sack Automatic Container Unloader (PACU/SACU), 1/2 hour of
operational maintenance time will be allowed for each hour that any or all of
PACU/SACU or equivalent is running based on historical data. (Only for the original
PACU/SACU installations.) .

From the Menu screen, click on.Attachment 3 and complete Maintenance Work Sheet
for Operational Maintenance -:and. PACU/SACU. The total operational maintenance
time from Attachment 3 is automatically posted on line 3, Attachment 2. Return to the
Menu screen by pressing the:Back button. ’
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SECTION 2
BUILDING AND BUILDING EQUIPMENT STAFFING

1. " Definition
Building and Building Equipment maintenance staffing provides workhours for personnel

responsible to operate, maintain, troubleshoot, and repair the building, building systems, and
non-fixed building equipment.

2. Procedures

Building and Building Equipment staffing will be completed as a part of this package. This
number is automatically posted on line 9, Attachment 2. An alternative is provided to enter
these hours manually.

The applicable PS forms to perform an MS-1 staffii

FORM NUMBER

4893
Attachment 8

4894S
4894T
Attach'r’»nent;ﬂ 0

. 4895
Agﬁéchment 11

4896-A
Attachment 12

4896
Attachment 13

4897

The procedure is:

a. Complete a Building Equipment lnventory

here).

.computation include:

TITLE

"Annual Building Equipment Operating and
Maintenance Workhour Summary"

.v;i-’;;:/i"r.mual Standard Requirement - Stationary Operating
Attachment 97 :

Routes"

"Annual Stand

"AhnuaI;:zStandard Requirement for. =
Building Preventive Maintenance:..

"Annual Local Workhour:Réﬁﬂitemem for Building
Equipment Preventative Maintenance and Operation”

b. Complete Annual Standard Requirements for Building Preventive Maintenance, Form 4896-

A

c. Complete Annual Local Workhour Requirement for Building Equipment Preventive
Maintenance and Operation, Form 4896.

d. Complete Annual Standard Workhour Requirement - (if necessary), Form 48948S.

e. Complete Annual Standard Workhour Requirement (if necessary), Form 4894T.

Section 2
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f.  Complete Anhual Standard Workhour Requirement - Stationary Operating Routes (if
necessary), Form 4895.

g. These totals summarize on Form 4893 by type of work. (E-Elect, A-HVAC, L-Elevator, M-
Miscellaneous and P-Plumbing), and get automatically posted to Attachment 2, line 10.

h. In reviewing the Building Staffing Package for a given facility, special attention should be
given to completeness, accuracy, and to see that there is no duplication. These checks
should be made:

1) Assure that the total square feet claimed is accurate.
2) Assure that the inventory is complete.

3) Exclude any items that may be handled by contract (i.e elevator maintenance, scale
calibration, and electrical switchgear, etc..

Section 2 ‘ 9
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SECTION 3
ALTERATIONS AND MODIFICATIONS

1. Definition

Dynamics and complexity of the Bulk Mail System dictate resources be made available to
accomplish alterations and modifications.

Alterations and Modifications are schedulable tasks, which are non-repetitive or norfnally occur
less often than once per year. Examples of such activities are equipment modifications and
major equipment refurbishment.

Specifically excluded from this definition are project cleaning, minor space adjustments, small
renovation projects, unscheduled cleaning of .equipment, shop clean-ups, training, and
meetings. Allowances for these items hav een made in Building Staffing [MS-1] and
Custodial staffing [MS-47].

2. Alterations and Modifications Plan-

Alterations and Modifications are given-an 8 percent allowance of Categories 1, 2, and 3, and
automatically posted on line 5, Attachment 2.

10
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: SECTION 4
BMC BUILDING SERVICES MAINTENANCE STAFFING
1. Definitlon

This section provides guidelines and procedures for use in developing building services staffing
for the Bulk Mail Center including care of yards and grounds.

2. Procedure

Building Services workhour requirements are determined by following current MS-47 guidelines.
The workhour requirements are manually posted on line 11, Attachment 2. Documentation to
support the workhours entered on line 11, Attachment 2, shall be submitted to the Area along
with this package if there ar any changes from the last approved MS-47 staffing or on request.

3. High Bay

Any High Bay cleaning using building servicea&maﬁienance staff is estimated in Section 5 and
automatically posted on line 4b, Attachment:2. .

11



MMO-XXX-03 Maintenance Technical Support Center

SECTION §
HIGH BAY CLEANING

1. High Bay Cleaning

The allowances provided herein for high bay cleaning are intended to include structural
cleaning and cleaning of high bay.

For staffing calculations, the building shall be divided into the following types of areas:

a. Typel, Light - Areas which have a low density of overhead structures or
mechanization. Typically this type of area will have one "layer" of conveyors or no

overhead mechanization.
TYPE I 7,000 square feet (floor area).per workday

(Quarterly) = 0.069 min/SF

b. Type I, Medium - Areas with a medium density overhead. This type of area will have
two layers of conveyors or a similar density of other mechanization and/or structural
steel.

TYPE Il 3,100 square feet per workday

(Bl-monthly) = 0.155 mip/SFz»-;-‘

c. Type lll, Heavy - This:type area will have 3 or more-layers of conveyors or similar
density overhead. :
TYPEIIl: 2,550 square feet per w
(Monthly)= 0.188 min/SF

2. Procedure:

a. UseAttachment 7 to identify Type |, Il, and Ill areas. L

b, Each block side of Attachment'7 represents individual column lines in a facility.
Measure the distance between columns in your facility thiat form a block and enter the
square footage in "Sq Ft" space (cell) below the:grid:..

Enter a "1" in blocks that represent Type |, light density areas of your»facility.
Enter a "2" in blocks that represent Type Il medium density areas of your facility.
Enter a "3" in blocks that represent Type'lllf“‘heavy density areas of your facility.

Based on entries in the facility grid,zthg..total cleaning allowance will be listed in the
"Total" space (cell). N
g. Workhours can be spread between | DCs 36 and 38 in the appropriate cells below the

grid. Enter the designated hours for LDC 36 manually and the residual (if any) will
automatically default to LDC 38.

- o a9

Estimated High Bay Cleaning workhours calculated are posted (automatically) on line 4a and
4b, Attachment 2.

12
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SECTION 6
MAINTENANCE OPERATIONS SUPPORT

1. Background
Maintenance Operations Support includes planning, scheduling, documenting, and analyzing
maintenance requirements for mail processing equipment, building equipment, and custodial
services, including VMARS files initialization and maintenance, corrective and preventative
maintenance, and inventory. This group daily supports assigning work, recording maintenance
activities, and analyzing performance. Staffing for the maintenance control and stores function
includes the staff required for preparation and maintenance of work order control system,
material requisitions, receiving, stores inventory, stores window service, the analysis of
requirements, maintenance monitoring and dispatching, and other clerical duties supportive of
total maintenance activity. The number of maintenance support positions depends on the
workforce supported.

2. Procedure

a. Staffing will be allotted using the table on Attachment 4.

b. Up to four (4) Additional Mainténénce Support positions will be allowed for
Communication Center.Operations with MOS personnel who dispatch maintenance
personnel for reactive-calls.

c. This is completed.on Attachment 4 and i automatically posted on line 6, Attachment 2.

13



MMO-XXX-03 Maintenance Technical Support Center

SECTION 7
MAIL SEARCH

The following guidelines should be applied for mail search:

Interior and Exterior Mail search time will be calculated based on 15 workhours per 1000 square
feet of the Building as defined in the MS-1. '

Enter the Building square footage on line 7, Attachment 2. The mail search workhours will be
calculated.

14



Maintenance Technical Support Center

ATTACHMENT 1
APPROVAL SHEET

MMO-XXX-03

FACILITY NAME:

ADDRESS 1:

ADDRESS 2:

CITY:

STATE:

21P+4:

been approved at the Area level, appropriate action for implementation may be taken.

When approved by the officials indicated:below, the "Recommended Complement” as indicated in
Attachment 2, will become the authorized complement for this facility. When the survey package has

REVIEWED BY
_ MAINTENANCE MANAGER T
APPROVED BY o
PLANT MANAGER GATE
DISTRICT MANAGER e
DATE

AREA MANAGER, MAINTENANCE'SUPPORT

15
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Maintenance Technical Support Center

ATTACHMENT 2

MMO-XXX-03

SUMMARY — MAINTENANCE STAFFING ESTIMATED COMPLEMENT

ATTACHMENT 2

SUMMARY - MAINTENANCE STAFFING

ESTIMATED COMPLEMENT

POSITION FACTO a0 | ESTIMATED
WORKHRS | WORKHRS | WORKHRS | WORKHRS | Estimated
CATEGORY SOURCE LDC36 | LDC37 | LDC38 | LDC39 |POSITIONS
ia ;
1. Major Mcchanization Section 1, Attachments 2
1b B,2:C

2. Miscellaneous Postal
Equipment .

Attachment 2-A

3. Operational Maintenance

Section 1 & Attachment

5. Alterations and Modifications

& PACU/SACU 3

4a. High Bay LDC 36 Section 5

4b. High Bay LDC 38 Attachment7
Section 3

(8% of Lines 1,2,3)"

6. Maintenance Operations
Support

Section 6 & Attachment
4

7. Mail Search Int/Ext.

Section.7-

Enter Building SQFT. —

8. Allowance for Training Etc.

" e%of (1.23,4a7)

9. Estimated MPE LDC 36

10. Estimated Building‘and

Section 2 & Attachments

Manual input

LDC38

8-13 )
Building Equipment LDC k14 (or enter totalingreen) - | o coo 0y g
i T {see help}:.
11. Estimated Buildmg Services MS- 47 e

TOTAL ESTIMATED
WORKHOURS

17
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ATTACHMENT 2-A
MISCELLANEOUS EQUIPMENT
ACRO ! CLi  FQUIPMENT DESCRIPTION Units | HAS REFERENCE ANNUAL
iCabinet, Filing, LatteriLegai - Al
BPLOG  iM iSizes ltem Nos. - 438 435 0.1
iCabinet, Storage ftem No. 2B ar
BLOG M (Enuivaient 0.1
Lockar, Clothing - &1 Sizes, e
BLOG M iNes. 202-81, B2 B3, B4 007
' {Fepordar, Tims {(Sungiex o7
BLOG M [Cincinnatil 15
- ‘ Collectian Buxes, All Types &
CRIY  14A [Modsls (Rapaited in Houge) 2{Pub 247
' Collection Boxes, Al Typea &
CBOX IAA iMudeis Mot Repaed It Houes) §{Pub 247
Ciosed Cuvuit TV, Lamera - Al
COTY & (Models 1 1 iIMMO0R0-R
lused Cicult TC, Monitar - Al
CIoTY & ibodele HWMO087588
COMT IBA (Contsners, n House, Hamper- 1045 1Pyl 347 MMUH343-82
CTONT _RE iCordsinues In House, Hampar- 1033 (3. 31Puk 247 MMO-643-82
Corgainges, in House, Utilily Cart-
CONT B0 NOFS 0.41Pub 2477 MMOQA3]2
Luntaiters, Gver ine Road, Lonfon
CONT  1AK {Seounity~ 3520 3.4
: Containers, Lvet the Road, GPMO
CONT AL 13008 1 S{Pgh 2477 MMO043.82

Contaners, Uvar the Road, Mesh
CONT 1Al iContamer- 19238

pntainers, Over ibe Road, ERMC-
CUNT  IAE 13921 1.6
Containers, Dver the Road, Rey Mail

e
Py

MM043-82

CONT AL iBonux Buill 1@
Contamners, jn House, BMC

CONT  iRE (Contamer-3324 4
Conlainers, in Housw, Sewen-Ghell

COMT B {Tray Can~132BC 0.5
Cortsners, In House, A-Frame Tray

CONT RS [Can-12280) 1.5

TONT 127 iContainer, Past Con item No 3807 1.8
Contamer, Wire Mesh dera Nag.
1G32.A 70 i hgrt), 1932.B B7 i

CONT 1 ZZ iheighl) 1.5
Security Container - All Modeis e

CONT 127 Moy 293, 206, 295, I, 293, 29 Z.5
Cunweyur, Foriable, RotferSkate
Whee! Gravity Type ftern Mo 1938 or

C\WY AA (Eguiestent { prr 10 R 1

' CiotkerampF ipeamp/Giockiveater o
Equivaient {Da not include

GODHS (AL idockbnards ) 16

FLRTS | iFlats Canceler, Al Types & Madsia &

18



Maintenance Technical Support Center

ATTACHMENT 2-A Continued

ACRD iCL EQUIPMENT DESTRIPTION Units | HAS REFERENCE ANNUAL
tHamgnt Duroper, All Typos and
HOLRAP 1AA iModels 112.5
Camar, Persormed, 3-Wheet - flern
. 1931 Batiary Fowered (nchutes
MIJPE a4 [Chiagen 44
. Tractor, Sfectric, Stand-Up, Rider
Type (Jack Tractor) ftern Mos. 1328
MOPE AAA B G 32
1 Tractar, Electne Sd-down, nder-Type
MOPE 1A [Rem No. 1930-A 52
Truek, Forkii/Pedestaan, tam Nos,
MOPE AL NIRZT-A B G D )
Tusck, Forkiift, Sit-dowen, RidarType
; ftem Nos. 1924-4, 8, C.0.EF. 5,
MOPE IAAH LI K L 5
Trock, Foasift, Stnd-up, RideeTyes,
ftam Mas. 1825.4. B, C B, E, F. G,
MOPE iAaid L) K L 50
Truck, Hand, Fulding Nusg, tem No.
M'JF’E Al *G?J! C 2’5
, Trsck, Handift, Patlat (Fallet Mover
WMOPE  1AA fitem Nos. 1928-8, € 45
Truck, Paligt/Platiorm Pedestrian
MOPRE (AR {Type ftorn Nog, 1937-A B a0
: Track, Pallet, Stand-gp, Rider-iyvpe
MOPE A2 [ltern Nos. 1838, 1836-A 50
Trick, Platform Hand Tilting (Raating
MOPE  As {Tuck) itern Nas, 1070, 1074 .15
Past Ofiice Labhy Boses, Al Typas
FOROY KA1 Modeis .02
Conveyor, Bovtable, Susanur,
tdodet L tem Mos. 1820-A (12 4],
PR AA 1908 AT R, 1900 20 /Y 1OIS-58
Canveyar, Ponabie, (Powered) Al
PRC AA {Other, Excen Model CF RS NIMS-A8
' Canveyar, Partabls, Single-Tit,
Madel H tem Mos. 1921-4 (1211,
PG AANIT-B S /Y 1014358
RBOY  iAA {Box, Relay ltern No 1171-K 1iPub 247~
SUOUR A& [Rach, Mailing Do-op (& ot 3- hoig) 35
Rack, PouchéSack - With Casters
ROCOP 1AA {itern Nag. - Multiple 1
Rank, PugchiGack - Without Castars
‘RCCOP 1AA {item Nos. - Multiple 1.1
TAFES 1&A Vaull Door (Al Modele/Types) <5
Soale, Digital, Flosr, Piatior, Duck,
and Manusat Scalex; A Typre &
Models except Hem MNes. (-853, O-
QCALE A4 {885 und over 00 3{Pub 247
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MMO-XXX-03 Maintenance Technical Support Center
ATTACHMENT 2-A Continued
ACRO [cL|  EOUIPHENT DESCRIFTION | Units | HRS | REFERENCE | ANNUAL |

Seale. Portabie Platform, 100072000 o
b fteem Mo, 0-885, 0.856 { Exvept

SCALE 1AA IMUDES ) SiPub 247
Scale, uver 500 b { Except MODSS

SUALE AA D SiPub 347
Salf Semice Puatal Unit, Steusture

SIPL iHA {Housing 50
Saf-Senace Postal Canter (G8PC)
Drive-Up Unit (Structurgd

SRy IHA lrmaintensare Tinly) 250
Sel-Semice Postal Center {SSPL)

[IPL iHA {Scrsereline Unil 0
GaltRendcs Pastal Dealer (BSPCY

SEPL HA Palk-Up Unit 200
[Strapming Maching, Al Types &

STR&PR 1AA [Mndals 120 Histonicat Tats
faaching . Siarap Vending - Al
Modets (Claim oniy if not maintained

VEND AR {by S8PT Tech i 13
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ATTACHMENT 2-B
BMC MAIL PROCESSING EQUIPMENT
Checkiist Auowanw’IYRIU 1 Grand
MMO-xxX-XX File # B-XXX | No. = " z :::Z. , Total
Equip. Type *Hors for Refersnce only. Units Wheel E Impact g Photo § Additional
PM/CM/NP! Ass'y |5 | Cones la| Calls v
» Model 89 - MMoou;m - MM9623 X
Cpeust | MModwsss | M9BOSO 161 5 5 2
oo | wworn | menos " N P
CONVEYOR | mmo-o1ss | M9B049 18.00 5 5 B
CONVEYSR | Mmoossss | mos0sS 1910 5 5 2
c?;‘::;?sﬂ MMO-095-99 M38054 18.00 5 5 2
C?:‘P‘g';;“ MMO-087-39 M98052 5 5 2
cg‘;’:;; ‘;“ MMO-083-93 M38051 5 5 12
CS:PLE::R MMO-076-99 M98053 1740 5 5 2
Conveyor 058| MMO-129.98 MM3579 : 51.40 5 5 2
Conveyor 057 |  MMO-128-98 | MM9578 22.60 5 5 2
Conveyor 056 MMO-127-98 MMIS77 2480 5 5 2
Conveyor 055| MMO-12698 | MM9576 | 2310 5 5 2
Conveyor 054| MMO-125-98 MM8575 5 5 2
Conveyor 053| MMO-124-98 MMI574 5 5 2
Conveyor 052| MMO-123.98° |- :”M:M9573 5 5 2
Conveyor 051| MMO-11688. | MM9560 5 5 5
Conveyor0s0| MMO-11498 | MM9559 5 5 2
orvoag.| WMGA1198 | MMa499 | BO8T 25.00 5 5 2
ot | MMooss | MM9498 | BOSS 25.30 5 5 2
c::.::;gf o | MMO-0es8 | MM94s7 | B0SS 22.90 5 5 2
Comeperoyy | MMO-10438 | MM9436 | B84 2430 5 5 2
Jét:;:’.f 3 | MMO-10398 | MM495 8033 20.30 5 5 2
Commvor0zs | MMO02388 | MM9434 | BOS2 2220 - 5 5 2
Comeapecgay | MMOSSS8 | MM9491 | BOTI 2090 5 5 2
Conmpeost | MMOOITAS | MM3o0 | B3 2350 5 5 2
Comrorgup | MMO03638 | MMo4s9 | BO30 2500 5 5 2
c:;::;:: 2o | MMO-0sa-s0 MM3430 B029 22.90 5 5 2




MMO-XXX-03

Maintenance Technical Support Center

Attachment 2-B, Work Sheet-BMC Mail Processing Equipment Maintenance (cont.)

Checklist Allowance MH/YR/UNIT Grand
MMO-XXX-XX File # B-XXX Sub2 Total
No. E E3 Total R
Equip. Type i o mtermnce oy, | IS Whee! |2 | impact [E Additional | Total
PM/CM/NP| Ass'y & | cones i2 Time per Unit]”
Transpon
Conveyor 028 MMO-033-98 MM9487 B028 21.30 5 5 2
Transpon
Convagor 027 | MMO083:38 | MM9456 8027 18.00 5 5 2
Transport
Conveyor 026 MMO-088-98 MMI485 Bo26 19.70 5 5 2
Transpornt
Commpurazs | MMOQBSS | MM94s4 | BO25 2090 5 5 2
Transport
Conveyor 024 MMO-085-98 MM3483 8024 21.50 S 5 2
Transport
Conveyor 023 | MMO-084-58 MM9482 B023 24.60 5 5 2
Transport
Conveyor 022 MMO-083-53 MM9481 B022 25.60 5 s 2
Transport
Conveyor 021 MMO-082-93 MM3480 Bo21 21.20 5 S 2
Qutbound
Extendibie
Trundie MMO-080-98 MM9478 B019
Conveyor 010 28.90 5 5 2
Outbound
Extendibie
Teleacopic MMO-081-98 MM3479 B020
Conveyor 020 38.20 5 5 2
Transpont
Conveyor 018 MMO-079-98 MM9477 B018 26.10 5 5 2
Piggyback ’
Conveyor 017 MMO-077-58 MM9476 BO17 21.80 5 5 2
Transport
Conveyor 016 MMO-076-98 MM9475 BO16 24.80 5 5 2
Transpornt
Conveyor 01§ MMO-075-98 MM9474 BO1S 25.40 5 5 2
Transport
Conveyor 014 MMO-574-08 MM9473 B014 23.80 5 5 2.
Transpornt
Comportts | MMOOT288 | MMaT2 | BO13 2310 5 5 2
Transpornt
Comvorocotz | MMO4TI0 | MMsa7i | BO12 19.70 5 5 2
Transport
Convayr 011 MMO-070-98 MM9470 8011 19.10 5 5 2
Transpon
Conveyor 010 MMO-069-38 MM9469 8010 19.10 5 5 2
Transpon
Conveyor 008 MMO-066-38 MM9467 8008 19.80 5 5 pi
Qutbound
Surge MMO-065-98 MM9466 B007
Convayor 007 26.70 S 5 2
Qutbound
Surge MMO-064.98 MM9465 8006
Canvayor 006 24.00 5 5 2
Qutbound
Surge MMO-063-98 MM9464 B005
Convayor 005 23.40 5 5 2
Surge
Conueyar Sack| MMO-062-98 MM3463 B004
004 25.90 5 5 2
Transpornt
Conveyor 003 MMO-061-38 MM3462 8003 22.90 5 5 2
Surge
Canvayor MMO-060-98 MM9461 B002
parcel 002 25.60 4] 5 2
Meter Rolls
Conveyor 001 MMO-059-98 MM9458 B001 13.80 5 5 2
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Maintenance Technical Support Center

MMO-XXX-03

Attachment 2-B, Work Sheet-BMC Mail Processing Equipment Maintenance {cont.)

Chocklist Allowance MH/IYR/UNIT Grand
MMO-xxx-XX File# B-XXX | No. < < - Subz Totai
- z z 2| Total ST
Equip. Type Hore for Reference oniy. Units Wheet |2 | impact [E | Photo 2 | Additional | Totat
PMICMINP| Ass'y |2 ]| Cones 19 ] Cells 2 Time per Unit |
Transpont
Convevor 003 MMO-043-98 MM9468 B009 20.90 5 5 2
Aﬁm‘ﬁ”‘ MMO-027-98 M94104 8032 10.60 5 5 2
Conveyor 044 MMO-025-88 M94103 B091 21.80 5 5 2
Conveyor 043 MMO-024-98 M94102 8090 24.10 5 5 2
Transport
Conveyor 042 MMO-023-98 M94101 B08S 20.70 5 5 2
Transport
Conveyor 041 MMO-022-98 M94100 B088 24.10 5 5 2
cPOCS
HARDWARE
RACKS, MMO-075-83 M9I8047
MONITORS. &
TERMINALS 1
FMPCS
INPUT/OUTPUT :
CABINETS AND MMO-137-98 Mmae27 B056
TERMINALS 4
Parcel
Induction MMO-038-01 M94111 B039
Station 92.50
BDSIS MMO-058-98 MM9422 B040 11.50
IMHS
CONTAINER
POSTALPAK | MMO-09399 M99052
LOADER (PPL} 14.20
IMHS
CONTAINER
UNLOADER MMO-088-99 M99057
(PPU - B) 48.30
CONTU PPU-A| MMO-136-98 MM9603
Container
Loader (CLP) MMO-033-98 M94117 B046 9.90
Container
Unoader | MW003338 | M94116 BO45 228.60
PBCSS
Secondary MMQ-058-99 +AMO606 46.80
PBCSS
Primary MMO-057-99 MM9423 308.60
SACK SHAKE
out MMO-053-38 M94159 8079 28.60
ROTARY SACK
HOLDER MMO-037-98 M94115 B044 9.30
Traveling
Doflactar MMO-032-08 M94106 B034 20.90
MOTOR
CONTROL MMO-030-98 M94108 B036
CENTERS 2.50
Chute Gate | __MMO-029-98 M94107 8035 3.60
Pivoting
Bty MMO-028-38 M94105 B033 3.60
2iP CODE
LOOKUP
LABEL
PRINTER. MMO-139-98 MM9629 B059 22.40
MONITOR &
TERMINAL
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Maintenance Technical Support Center

Attachment 2-B, Work Sheet-BMC Mail Processing Equipment Maintenance (cont.)

Checklist Allowance MH/YR/UNIT Grand
MMO-xxX-XX File# B-XXX_ | No. Sub2 Total
N ES 2 £l Total
. Units 3 E) E} -
Equip. Type "Hore for Refersnce only. Whee! £ | Impact [E ] Photo |E | Additional
PMICMINP] Ass'y {3 ] Cones {3 ] Cells 2 Time

Parcel Sorter MMO-132-98 MM9585

Parcei Sorter | MMO-131-88 MM9584

Keystaon | mmoossss | M94136 BO65 a.40
Parcel Sorter | MMO-031-98 M94109 B037

Sack Sorter | MMO-033-98 M94110 B038 .

Sack Sorter MMO-135-98 MM9588

Sack Sorter MMO-134-98 MMIS58F:

SackSorter | MMO-13398 | MM9586::|

Keystation SSM MMO-130-98 MMI583 BOES 9.40

PBCSS Primary] MMO-02502::| MM9423 418:401

TOWVEYOR -
(BYPASS), ey
NPE £ 0924190 M94150 BO71...
(LINKBELT) )
TOWVEYOR":
(SPUR), TYPE F|-~ MMO-167-98 M94153 B072..
(LINKBELT) :
TOWVEYOR

(TAKEAWAY), | MMO-166-98 M94156 B073
TYPE G (ACCO)

TOWVEYOR
(BYPASS),
TYPEC
(LINKBELT)
TOWVEYOR

(UNLOADERS)
TYPEE (St
HANDLING)

MMO-161-38 M94144 B069

MMO-160-98 M98069 8071

TOWVEYOR
{BYPASS]), MMO-159-98 M34149 B070:
TYPE O (ACCO)

TOWVEYOR
(SPUR LINE], | MMO-158.98 M98067 B069
TYPE C (ACCO)

TOWVEYOR
{SPUR), TYPE C| MMO-157-98 M98066 BO069
(S| HANDLING)

TUWVYETOR
(BYPASS], MMO-154-98 M98071 BO74
TYPE E (ACCOI

TOWVEYOR
BCS Reoader
TOWVEYOR
(BYPASS) TYPH
D (Sl
HANDLING}

MMO-138-98 MM9628 BO57

MMO-049-98 M941438 BO70
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MMO-XXX-03 Maintenance

Attachment 2-B, Work Sheet-BMC Mail Processing Equipment Maintenance (cont.)
Checklist Allowance MH/YR/UNIT Grand
MMO-xxx-xx File# B-XXX_| No. iubz Total
N otal . :
Equip. Type “Hare for Refarsnce oniy. Units Whesl Additional Total
PM/CM/NP{ Ass'y Time per Unit

Photo
Calis

impact
Cones

BINUW

T enum
B I

TOWVEYOR
(TAKEAWAY) | MMO-052-98 M94158 BO74
TYPE H (ACCO)

TOWVEYOR
(BYPASS) TYPH MMO-048-08 MO4147 8070
D (LINKBELT)

TOWVEYOR
(TAKEAWAY) MMO-050-98 M34154 B072
TYPE F (ACCO)

TOWVEYOR
{ENTRY LINE)
TYPE B (Si
HANDLING)

MMO-047-98 M94142 B068

TOWVEYOR
(BYPASS) TYPEH| MMO-046-98 M94141 BO6S .
B (LINKBELT)

BDSIS MMO-045-98 M34140 BO67

TOWVEYOR
(MAIN LOOP)
TYPEA (SI
HANDLING)
TOWVEYOR
(MAIN L.OOP)
TYPEA
(LINKBELT)
TOWVEYOR
(TAKEAWAY)
TYPEH
(LINKBELT)

MMO-042-98 M94139 B067

MMO-041-98 -  M94138 B067

MMO018-58 |  MO4157 BO74

TOWVEYOR
(FEEDER) TYPH MMO-017-98 M384155 B073
G {LINK BELT)

Robot RCS MMO-024-01 461.21
SPBM Feed S MMO-062-00
SPBM Feed L | MMO-063-00

Tip Chute MMO-066-02 MM9543 8093 1.40

SPBM MMO-106-99
Hamper
Dumper

Container in
House

Container :
MO-035-9
__inter MmO DI Bo41 0.10

MMO-065-02 173071

MMO-036-98 B043 010 © Contract ;
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MMO-XXX-03 Maintenance

ATTACHMENT 2-C
OTHER REQUIREMENTS
Checklist Allowance MH/YR/UNIT Grand
MMO-xxx-XX File# | BXXX | Ne. E] B 2] sub2 Total
A PWCM| Wheet |2 | tmpsct (2 | Photo |E| Totat | Tota o
Equip. Type Hore tor Refarsnce saly. Units| NP | Assy 2] Cones{Z | Calis |2] Time {porUnith:

) 5 2
5 5 2
kel S r4
5l 5 2
] 5 2
5| S 2
5i 5 2
5 5 2
) S 2
15 5 2
) s 2
5| 5 2
) S 2
5 5 2
5 L3 i
5 5 2
5 5 2
5 S 2
5i 5 2
5] 5 2
5! S 2
5 5 2
5 5 2]
) ) 2
5| 5 2
5 5 2i
5) S 2
5i 5 2
] ] 2]

TOTAL
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ATTACHMENT 3
OPERATIONAL MAINTENANCE WORKSHEET

OPERATIONAL MAINTENANCE WORKSHEET MAIL PROCESSING EQUIPMENT

PROCESS FLOOR AREA-

OPERAﬂbNAE::MNNTENANCE
X 8 X 52 =
Operational Maintenance Totrs™ Hours Weeks Operationai Maint.
Allowance from Table 1.2 .-~ Per.Week Per Tour Per Year Workhours Per year
PACU/SACU OPERATION
X 05 =
PACUISACU - PACU/SACU Base
“ Hours of ~Aliowance Per Tour e
., Operation Per ‘ v
E Tour
X X 52 = <
PACU/SACU Base Tours:Per Weeks PACU/SACU:Workhours
Allowance Per Tour Week Per Year - PerYear

TOTAL MAIL PROCESSING EQUlPMENTV,‘-”dPERATIONAL MAINTENANCE

+ -
Operatinnal Maintenance PACU/SACU Workhours Total Operational
Workhours Per Year Per Year Maintenace &
PACU/SACU Workhours
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MMO-XXX-03
ATTACHMENT 4
MAINTENANCE OPERATIONS SUPPORT POSITIONS
NUMBER OF JOBTITLES
POSITIONS POSITIONS
SUPPORTED AUTHORIZED MAINT SUPFPORT MAINT SUPPORT
CLERKS5 CLERK®
2-14 0
15-23 1
24-37 2
38-52 3
53-67 4
58-82 5
33-97 6
28-115 7 . i
<16-134 8 Distribution of positions to be determined by Senior
©35-155 g Maintenance Official. Total number of positions to be
< 56-184 10 entared on Attachment 2 Line 6 of the Maintenance
185-204 11 Staffing Man-Hour Summary Report.
205-229 12
230-254 13
255-279 14
280-304 15
305-334" 16
335-364::- 17
365-394: 18
295-424 19
425-454 20
455-484 21
85-514 22
1. NLMBER of Craft Positions Supported.
From Attachment 2 Lines 1,2,3,4,5,7,8.9.10.
2. NO. OF AUTHORIZED POSITIONS
Select appropriate number from Table
above based on the number of positions
supported.
3. Allowed Communication Center positions
ref - Section 6 [Limit 4]
4. Totalof Lines 2 & 3

Maintenance
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Maintenance Technical Support Center

ATTACHMENT 5
CONVEYOR DEFINITION SUB-ASSEMBLY LIST
Bolit Head Tail | Take Up Convevor

oid #| New #| Drive Type rotior| Putley | Pulley | Type Strurtural Type Phatocaell Typ;’
B001 {9458 DA1 SA1 PH1 001
B0O02 {9461 DA1 BO1 HPA1 TP1 _|GT1 SA1|SA2 PH1 002
B003 {9462 DA1 BO1 HPA1 TP1 TU1|SA1| SA2 PH1 003
B004 {9463 DA1 801 HP2 TP1 GT1 SA1| SA2 PH1 004
B0O0S {9464 DA1 BO1 HP3 TU1| SA1 PH1 005
B006 |9465 DA1 BO1 A TU1| SA1| SA2 PH1 006
B007 |9466 DA1 BO1 g SA1 PH1 007
BO0O8 |9467 |DA2 BO1 SA1| SA2 PH1 008
B009 |9468 DA2 BO1 SA1 PH1 0

B010 DA2 TU1l SA1} SA2 010
B011 {9470 DA2 TU1| SA1 PH1 011
B012 [9471 DA2 TU1| SA1| SA2 PH1 012
B013 |9472 DA3 SA1| SA2 PHA1 013
B014 |9473 DA3 SA1 PH1 014
B015 19474 DA3 {'SA1] SA2 PH1 015
B016 {9475 DA3 S A1l SA2 PH1 016
B017_|9476 __lDA4 TU1}{'SA1 017
B018 [9477 DA4 SAT| SA2 PH1 018
B019 [9478 DA4 |DAS TU1 SA3 019
B020 |9479 DA1 DA6 TU1 SA4 020
s8021_ {0480 _|DA1 T TTu1l SA1 rey
B022 19481 DA1 | 1 GTE: SA1 PH1 022
B023 |9482 |DAT- TU1| SA1 . PHA1 023
B024 19483 |DA2 SA1 . PH1 024
B025 (9484 DA2 GT1 SA1| SA2 025
B0O26 |9485 DAZ|” TU1| SA1 026
B027_|9486 : |DA2 TU1! SA1 027
B028 {9487 IDA3 TU1| SA1 PH1 028
B029 |9488: |DA4 TU1| SA1| SA2{: PH1 029
B0O30 |9489 |DA4 GT1 | : 030
B031 {94980 DA4 TYU 031
B0O79 (9491 DA2 GT1 | 4 PH1 032
B080 |Deleted DA2 TUA PH1 033
BO8B1 |Deleted DA2 TU1| SA1]| SA2 PHA1 034
B082 |9494 DA2 GT1] = ‘SA1| SA2 PH1 035
B083 {9495 DA2 TU1| SA1]| SA2 PH1 036
BOB4 19496 DA3 ler1lTu1|sa1l saz2 PH1 037
BO8S |9497 DA3 : TU1| SA1| SA2 PH1 038
B086 |9498 DA4 -1 GTA1 SA1| SA2 PH1 039
B0B7 |9499 |DA4 ST1|TU1| SA1 PHA 040
BOB8 194100 |DA4 - TU1| SA1l SA2 PHA1 041
B089 {94101 |DA3 TU1| SA1 PH1 042
8090 94102 |DA1 TU1| SA1| SA2 PH1 043
B091 194103 |DA3 TU1[SA1| SA2 PHA1 044
New [9559 DA7 TU1| SA1 PH1 050
New (9560 DA7 TU1|{ SA1| SA2 PH1 051
New 9573 DA2 TU1| SA1 PH1 052
New (9574 DA3 GT1 SA1 053
New (9575 DAZ2 cT1 SA1 PH1 054
New (9576 DA3 GT1 SA1] SAS PH1 055
New 9577 DA1 GT1 SA1 PH1 056
New |9578 DA3 GT1 SA1 PH1 057
Now 10670 |DA3 TU1!| SA1 PH1 058
New DAY GT1 SA1 PH1 059
New DA7 GT1 SA1| SAS PH1 060
New DA7 TU1| SA1| SAS PH1 061
New DA7 TU1| SA1}| SA2 062
New DAY TU1} SA1 063
New DASB GT1 SA1 064
New DAB GT1 SA1| SA2 PH1 065
New DA7 GT1 SA1 PH1 066

31

e



TS

MMO-XXX-03 Maintenance Technical Support Center

ATTACHMENT 6
CONVEYOR SUB-ASSEMBLY COMPONENT LIST

BO1 Belting and Rollers

DA1  Clutch Brake Drive Assembly

DA2 Relt Drive Assembly

DA3 Roller Chain Drive Assembly

DA4 Roller Chain Drive to Drive Pulley Assembly

DA5 Carriage Drive Assembly

DA6 Boom Drive Assembly

DA7 Motorized Drum Type Drive Assembly -

DA8 Motorized Drum Type Drive Assemt;l‘y,_,yfvith Brake

GT1 Gravity Take-Up

HP1 Std. Head Pulley Assembly.

HP2 Head Pulley Assembly:with' Backstop

HP3 Head Pulley with.Zéro:Speed Switch .
HP4 Head Pulley with Backstop and Zero-Speed Switch

PH1 Photogell Assembly

SA1 Struvc:tu_rél Assembly

SA2 Impact Cone Assembly.

SA3 Structural Assembly (SPS)

SA4  Structural Assembly (Boom:Assembly)
SA5 Impact Wheel Assembly

TP1 Tail Pulley Assembly

TU1 Screw Take-Up Assembly

32
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MMO-XXX-03 Maintenance Technical Support Center
ATTACHMENT 9
PS 4894S, ANNUAL STANDARD WORKHOUR REQUIREMENT STATIONARY OPERATING
ROUTES ,
BUILDING (=124 STATE/ZIP+4
WORK- ANNUAL
FRE- OPERATING HOURS WORK-
AIR CONDITIONING. HEATING, VENTILATING QUENCY DAYS PER QUANTITY PER HOURS
AND PLUMBING EQUIPMENT YEAR INSP. {aXbXcXd)
{a) (b jc) (d) (&)
1 {AIC PACKAGE UNITS - SPECIAL 0.05
2 |AIR HANDLERS(manual start/stop ONLY) 0.05
3 |HEATING BOILERS (hot water Of low presssteam) ] TWO 028
4 |COOLING TOWER {over 500 tons) 2 010
5 |REFRIGERATION EQUIPMENT {small central chillers) TIMES 0.10
6 |HTG BOILERS (Hot Water ) #2 PER 0.25
7 |HTG BOILERS (Hot Water ) #3 DAY 0.25
8 {HTG BOWERS (Hot Water ) #4 0.25
9
10. TOTAL ANNUAL 11.MINOR ADJUST. 12.ANNUAL 13.TUTAL WORK HOURS
SUMMARY |WORK HOURS (10 % OF ilem 10)‘.‘ TRAVEL (tems 10, 11 & 12)
(Col. ) z=====> zzz==z> TIME==>
WORK- ANNUAL
cRE. OPERATING HOURS WORK-
AIR CONDITIONING, HEATING. VENTILATING QUENCY DAYS PER QUANTITY PER HOURS
AND PLUMBING EQUIPMENT YEAR INSP. (aXbXcXd)
i (3) b} c) d) {e}
14 |COMPRESSED AIR SYSTEMS
(Eor building systems) Q.05
15 |STEAM CONDENSATE RETURN SYSTEMS: 0.05
16 |CENTRAL DRINKING WATER SYSTEMS 006
17 |COOLING TOWERS (UP 70O 50Q JONS) 0.10
18 {HOT WATER SYSTEMS 0.05
19 HYDRO-F’NEUMATIC‘S‘YSTEMS_ZUncIuding o
fire protection systemsl:=* 008
20 |PUMPS (Remote-from othar equip) 0.03
21 |PRESSURE REDUC!NG AND REGULATING
STATIONS:- STEAM:AND WATER 0.02
22 |SECONDARY:WATER SYSTEM
(Heating.and cooling) 0,03
23 {sewAGE EJECTOR 0.05
24 lirroauon Svstem 0.25
2<
26
27
28. TOTAL ANNUAL 29. MINOR ADJUST 30.ANNUAL 31. TOTAL WORK HOURS
SUMMARY | WORKHOURS (10 % OF item 28) TRAVEL (tems 28. 29 & 30)
(Col. e) s=====> mm==> = TIME==> -

PS FOrm 4894 Mar 1986 30328-7085
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Maintenance Technical Support Center

MMO-XXX-03

4894S CONTINUED
==8IDE 2== WORK- ANNUAL
WEEKS QUAN- HOURS WORK-
AIR CONDITIONING, HEATING. VENTILATING FREQ OPERATED Ty PER HOURS
AND PLUMBING EQUIPMENT PER YEAR INSP. (aXbXcXd)
{a) (b} (c) (d) (e)
32 |PACKAGE UNITS - COMFORT COOLING 0.03
33 |CONDENSERS(Air cooled or evaoor.} ONE 0.04
34 |FANS(Centrifugal over 15 H.P.) 1) 003
35 {FANS PROPELLER(24 in. or larger) TIME 0.03
| 36 |sumP PUMPS PER 0,05
37 |AIR HANDLERS(Auto-remote WEEK
| Istarystop) 0.06
38 |FIRE PUMPS 0.40
40. TOTAL ANNUAL 41, MINOR ADJUST 42 ANNUAL 43.TOTAL WORKHOURS
SUMMARY |WORKHOURS (10 % OF item 40) " TRAVEL (Items 40, 41 & 42)
(Col. e) = > SEEE=T> TIME==>
ELEVATOR - EQUIPMENT
wrs GtnRears ONE._.} 1.00
| 45 | ELEVATOR 4 rs : 0,65
| 46 | MACHINE 2to 3 cars g 0.40
Y. ROOM Single car T PER 0.23%
48 WEEK
49, TOTAL ANNUAL 50. MINOR ADJUST 51.ANNUAL 52.TOTAL WORKHOURS
SUMMARY |WORKHOURS (10:%:OF item 49) TRAVEL (items 49, 50 & 51)
(Co|. e} ======> ===z TIME==>
ELECTRICAL SYSTEMS:.-
| 53] BATTERY 24 0.08
| 54| SYSTEMS 48 ONE 0.16
5% (VOLTS) 120 {1y 0.33
56 |MAIN CUBICLE ROOMS TIME: 0.08
57 _|TRANSFORMER VAULTS - 0.06
| 58 |SWITCHBOARD ROQMS WEEK: 0.05
59 o -
80. TOTAL ANNUAL 61. MINORADRIST 62. ANNUAL 632]’0{1&1. WORKHOURS
SUMMARY [WORKHOURS (10:%.OF .item.60) TRAVEL
. o mimgg TIME===>
MISCELLANEOUS EQUIPMENT
64 |PORTABLE FIRE EXTINGUISHERS 1/mo 12 0.02
65 |EMERGENCY LIGHTS 1/mo 12 0.02
66
67. TOTAL ANNUAL 68. MINOR ADJUST 69. ANNUAL::. 70.TOTAL WORKHOURS
SUMMARY |WORKHOURS (10 % OF item 67) _ TRAVEL - (items 67, 68 & 69)
(Col. e) =====z=> . TIMEs=>"
71 GRAND TOTAL 72 PREPARED BY.
{ltems 13+31+43+52+63+70) ("*Goes to 4895 line 36) DATE SIGNATURE
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MMO-XXX-03 Maintenance Technical Support Center

ATTACHMENT 10
PS 4894T, ANNUAL STANDARD WORKHOUR REQUIREMENT TRAVELING OPERATING
ROUTES

U.S. POSTAL SERVICE
ANNUAL STANDARD WORK HOUR REQUIREMENT-TRAVELING OPERATING ROUTES

BUILDING CITY TSTATEIZIP+4
WORK- ANNUAL
FRE- QOPERATING HOURS WORK-
AIR CONDITIONING, HEATING, VENTILATING QUENCY DAYS PER QUANTITY PER HOURS
AND PLUMBING EQUIPMENT YEAR INSP. (aXbXeXd)
(8} B ic) {d) {e)
1 |AC PACKAGE UNITS - SPECIAL 0.08
5 |AIR HANDL ERS(manual start/stop ONLY) 0.05
3 [HEATING BOILERS {hot water o low press steam) 0.25
4 |COOLING TOWER (over 500 tons) 010
5 |REFRIGERATION EQUIFMENT (small central chillers) 0.10
6 {HTG BOILERS (Hot Water ) #2 0.25
7 |HTG BOILERS (Hot Water ) #3 0.25
3 |HTG BOILERS (Hot Water 1 #4 . 025
5 .
10. TOTAL ANNUAL 11.MINOR ADJUST 12.ANNUAL 13.TOTAL WORK HOURS
SUMMARY [WORK HOURS (10 % OF:item 10) TRAVEL (items 10, 11 & 12)
{Col. &) z=====> o CIME==>
WORK- ANNUAL
FRE- OPERATING HOURS WORK-
AIR CONDITIONING. HEATING, VENTILATING QUENCY DAYS:PER QUANTITY PER HOURS
AND PLUMBING EQUIPMENT YEAR:: INSP. (aXbXeXd)
(@) b) c) (d) e}
14 |COMPRESSED AIR SYSTEMS
{For buiiding systems) 3 0.05
15 |STEAM CONDENSATE RETURN:SYSTEMS 0.05
16 |CENTRAL DRINKING'WATER SYSTEMS 006
17 |COOLING TOWERS (UP:TO 500 TONS) 0.10
18 {HOT WATER SYSTEMS 0.05
19 HYDRO-PNEUMAT.IC'SYSTEMS(Induding
fire pri n ms) 0.08
20 |PUMPS {Remote from other equip) 0.03
21 |PRESSURE REDUCING AND REGULATING
STATIONS - STEAM AND WATER 0.02
22 |SECONDARY WATER SYSTEM
(Heating and cooling) 0.03
23 |SEWAGE EJECTOR 0.05
24 _lIrrigation System 0.25
25
26
27 Lk B
28. TOTAL ANNUAL 23. MINOR ADJUST 30. ANNUAL TRAVEL 31. TOTAL WORK HOURS
SUMMARY |WORKHOURS (10 % OF item:28) TIME (Items 28, 29 & 30)
{Col. 8) m=====> zomID mzmmmD>
#'S FOrm 4894 Mar 1986 30328.7085 20-August-03
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Maintenance Technical Support Center

MMO-XXX-03

SUMMARY

WORKHOURS
(Col. @) ======>

(10 % OF item 67)

69. ANNUAL TRAVEL

et

4894T CONTINUED
==SIDE 2== WORK- ANNUAL
WEEKS QUAN- HOURS WORK-
AIR CONDITIONING, HEATING, VENTILATING FREQ OPERATED Y PER HOURS
AND PLUMBING EQUIPMENT PER YEAR INSP. (aXbXeXd)
(a) (b) () {d) (e)
32 {PACKAGE UNITS - COMFORT COOLING £.03
33 |CONDENSERS(AIr cooted or evapor.) ONE 0.04
34 |FANS(Centrifugat over 15 H.P.) 3} 0.03
35 |FANS PROPELLER(24 in_ or larger) TIME 003
a6 _|SUMP PUMPS PER 0.05
37 |AIR HANDLERS{Auto-remote WEEK
stan/stop) 0.06
| 38 |FIRE PUMPS 0.40
39
40. TOTAL ANNUAL 41. MINOR ADJUST 42. ANNUAL TRAVEL 43.TOTAL WORKHOURS
SUMMARY |WORKHOURS (10 % OF item 40} TIME (ltems 40, 41 & 42)
{Col. @} ======> > mE=mD>
ELEVATOR - EQUIPMENT
44 6108 cars ONM : 1.00
| 45 | ELEVATOR 41p S cars Q.89
| 46 | MACHINE 2to 3 cars 0.40
47 ROOM Single car - 0.25
48 _ WEEK
49, TOTAL ANNUAL 50. MINOR'ADJUST 51. ANNUAL TRAVEL 52.TOTAL WORKHOURS
SUMMARY |WORKHOURS Fitem 49) TIME (tems 49, 50 & 51)
(Col. e) ===z===> => FETT>
ELECTRICAL SYSTE
| 53] BATTERY 24 0.08
| 54 |  SYSTEMS A8 ONE 0.16
55 VOLTS) 120 y 0.33
56_IMAIN CUBICLE ROOMS TIME.:: _0.08
57 {TRANSFORMER VAULTS PERS 0
| 58 |SWITCHBOARD ROQMS ’
59 S : :
0. TOTAL ANNUAL 61. MINOR ADRIST 62. ANNUAL TRAVEL . 63.TOTAL WORKHOURS
SUMMARY (10:%.OF item.60) TIME i+ J(hems 60, 61 & 62)
> - nEEED ls
i MISCELLANEOQUS EQUIPMENT
64 |PORTABLE FIRE EXTINGUISHERS 1mo 12 0.02
685 [FMERGENCY LIGHTS 1/mo 12° 0.02
66
67. TOTAL ANNUAL 68. MINOR ADJUST 70.TOTAL WORKHOQURS

(tems 67, €8 & 69)

~

1 GRAND TOTAL
(Hems 13+31+43+52+63+70) (*"Goes to 4895 line 36)

72.

PREPARED BY

DATE

SIGNATURE

bb
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MMO-XXX-03 Maintenance Technical Support Center

ATTACHMENT 11
PS 4895, ANNUAL STANDARD WORKHOUR REQUIREMENT STATIONARY OPERATING ROUTES
U. S .POSTAL SERVICE PAGE NO. |NO.OF PAGES
ANNUAL STANDARD WORK HOUR REQUIREMENT 1
STATIONARY OPERATING ROUTES
BUILDING CITY STATE/ZIP+4

CENTRAL CHILL WATER PLANT

TYPE I YEAR MANUFACTURER'S
UNIT CAPACITY [CENTRIFUGAL NAME OF UNIT
NO. {Tons) RECIPROCALNSTALLE] MANUFACTURER DESIGNATION REMARKS
ABSORPTION
1, 2, 3. 4. 5. 6. 7.
WORKHOURS PER:DAY 15.REMARKS
, ANNUAL
UNIT | ANNUAL | AVG. NO. STARTUP |OPERATING| WATER WORKHOURS
NO. IOPERATING SHIFTS AND GHECKS | TREAT- Col.9 x
DAYS PER DAY SECURE:: MENT (11 +12+13)
8. 9. 10. 11 12. 13, o 14.
1
2
” 16 TOTAL (Col.14)
2
HIGH PRESSURE BOILER PLANT
capaCITY ™ FUEL TYPE YEAR INSTALLED
UNIT |oPERATING- - INSPECTION
NO. |PRESSURE PRI | SECONi- BURNER | BOILER 8Y
MARY CONTROL
17. 18" 20. 23, 24. 26.
WORKHOURS PER DAY PR 34. REMARKS
% T ANNUAL
UNIT | ANNUAL | AvG. NO. START UP__ JOPERATING WORKHOURS
NO. lOPERATING SHIFTS AND CHECKS § . Col.28 x
DAYS PER DAY SECURE .MENT (30 + 31 +32)
27. 28. 29, 3. | 32 3
35.TOTAL (Col.33)
36. OTHER EQUIPMENT AND DUTIES IN THE STA.T{ONARY ROUTE AREA
(attach supporting data for work hours) )
37 WORKHOURS FOR CENTRAL CONTROL PANEL
38 TOTAL ANNUAL STATIONARY ROUTE WORKHOURS (item 16 + 35 + 36 + 37)
39. PREPARED BY
DATE: PRINTED NAME: SICNATURE.
PS form 4895 March 1986 30328-7085 08-July-02
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Maintenance Technical Support Cente

PS 4896-A, ANNU

r

ATTACHMENT 12

MMO-XXX-03

EQUIPMENT PREVENTIVE MAINTENANCE

AL STANDARD WORKHOUR REQUIREMENT FOR BUILDING

U. S. POSTAL SERVICE
ANNUAL STANDARD WORK HOUR REQUIREMENT FOR BUILDING EQUIPMENT PREVENTIVE MAINTENANCE

|BUILDING cITY STATE
SREPARED BY(PRINTED NAME, TITLE AND SIGNATURE) DATE PREPARED:
PREVENTIVE MAINTENANCE WORKHOUR REQUIREMENT-HVAC
FRE- W-H FRE- WH
QUENCY| PER | TOTAL QUENCY| PER | TOTAL
GUIDE]| TTEM ary | imes | FRe- | WORK {GUIDH ITEM ary| (Times| FRE- | WORK
NO PER | QUENCY| HOURS | NO PER |QUENCY| HOURS
Year) Year)
AIC MACHINES - PKG. UNITS COILS. PREHEAT, REHEAT, ETC. (GUIDE A9 CONTINUED)
7172 TONS AND UNDER i TT055G. FT. '
A1 FRONT SURFACE 1 0.7
7-1/2 TO 15 TONS 1
. 570 10 SQ. FT.
GVER 15 TONS 1 10.00 FRONT SURFACE 1 1.00}
A2 JAIC WINDOW UNITS T~ .00 OVER 10 SQ. F1.
‘ FRONT SURFACE 1 1.751
AR COOLED CONDENSERS " CONTROLS. CENTRAL 1 16.
R A10°{SYSTEM, HEATING AND +
A3 [10 TONS AND UNDER ] : 1 0.75 AIR-CORDITIONING 1 0.2
170 70 30 TONS CONDENSATE OR
VACUUM PUMPS(Steam (210 20)
OVER 30 TONS rewm systoms) 1
", AIR HANDLERS COOLING TOWER(PER CELL)
UP TO 4 HP UP TO 50 TON 1 7.00]
A4 [aTOR5HP- 20 TO 500 TON . T 14.50]
OVER 168 P 1 500 TO 1000 TON 1 29.00]
OVER:1000-TON. 1| 38.50]
BOILERS, OIL FIRED (Claaning fire side onty) s .
: A13 |- : 116) 26)
(1-5) (5-16 COOLING TOWER
AS =
(1-5) (5-16) EVAPORATIVE CONDENSERS
UP TO 50 TON 1 7.5
BOILERS. CAST IRON AND STEEL
50 TON AN UVER 1 11.75]
A6 (10-50).
OIL FIRED 1 :
(0505 FANS, CENTRIFUGAL
CAS FIRED 1
AT {5-16) [UPTO 1HP 7 7.00
BURNER. GAS 1 A15 |
AB (5-20) 170 2 HP 1 1.50]
BURNER. OIL 1
21O 7HP 1 2.00)
COILS, PREHEAT, REHEAT, ETC.
(Remots from air handler) OVER 7 HP 1 2.75)
A6 |FILTERS, MOVABLE (1<)
As |uPTO2SQ.FT. 1 050 CURTAIN, OIL COATED 1.75]
FRONT SURFACE
A7 |FILTERS, ROLL TYPE 1<)
DISPOSABLE MEDIA 1.75
A9 - CONTINUED AT THE TOP OF NEXT COLUMN
A8 (4-52)
FILTERS, VISCOUS 0.50|
1 26-June-02

PS Form 4896-A Mar. 1986 30328-7085

1




MMO-XXX-03 Maintenance Technical Support Center

4896-A (cont.)
PREVENTIVE MAINTENANCE WORKHOUR REQUIREMENT
HVAC HVAC (Continued)
FRE- W-H FRE- W-H
QUENCY PER TOTAL J QUENCTY PER TOTAL
GUIDE ITEM Qry {Times FRE- WORK {GUIDI iTEM QTY| (Times FRE- WORK
NO PER QUENCY| HOURS { NO PER QUENCY] HOURS
CONTROLS AND UNIT HEATERS
A18 IMECHANISMS ROLL A31 H{CAS FIRED) 1 + 50
TYPE FILTERS M 1.50 FIRE DAMPERS
FILTERS THROW AWAY (4-52) A32 {(IN DUCTY 1 0.20
(Includes package and
wingaw uns ete. GENERAL MONITORING SYSTEM
A20 (see current MMOs3 for requircmeonts)
A33 |CPU, CRT, Keyboara
Disk Drive, Printer 2 §.00
FILTERS . {4-26) A34 [LCU 2 1.00
A21 |ELECTROSTATIC 250
RESERVED
FANS, PROPELLER,
A22 [24in. DIAMETER ) RESERVED
OR LARGER | + 20
FANS, PROPELLER, i
A23 |PEDESTAL. AND " TOTAL "A" GUIDES »
WALL MOUNT 1 .50
FAN/COIL UNITS {14}
Aza  lunaer wnaow ELECTRICAL
tvpe) 02.30
HEATING-COOLING ALARMS MISC.
A25 JUNIT. ROOFTOP E1 |BURGLAR, CIVIL DEFENSE
(up to 15 TONS} 2 8.50 TREBPASS 4 0.25
. €2 |BATTERY.CHARGERS (For
REFRIGERATION MAGHINES(Absomuon type) burding 8quIp} 4 025
UP TO40 TON 1 15.25 ..E3 |CLOCKS, ELECTRIC.
CENTRAL SYSTEM 2 25
40 TO 100 TON 1 1 19.25 (.1-25)
A26 ik EMERGENGY LIGHTS -1
100 TO 400 TON ) oo 1 23.00 :
& LED-ACID BATTERIES
OVER 400 TON = . 1 30.75¢: E5 |(PER CELL),(FOR BUILDING o
: EQUIP) : 4 0.03
S R EDISON-NICKEL-IRON-
REFRIGERATION MACHINES (Centntugal & Retiprocating) E6 |ALKALINE BATTERIES .
- (PER CELL)(FOR BUILDING CQUBP) 4 [eXe7d
UP TO40.TON" 1 23.00 o (52) | (25-1.5)
E7 |LIGHTING, OUTSIDE"
40 TO 100 TON 1 31.00
€8
100 TO 360 TON ‘ 38.00 0] RESERVED
€11
A27 {360 TO 500 TON 1 29.00 LIGHTNING::
E12 |PROTECTION (per
500 TO 750 TON i 66.00 DOWN CONNECTOR) * 0.50
- .- |RESERVED
750 TO 1000 TON 1 77.00
= RESERVED
OVER 1000 TON 1 96.00 E13
" to |{RESERVED
{Add 13.00 Work Hrs tor each Addtional o £28
250 Ton Increment Over 1000} h RESERVED
HEATER FI FCTRIC L RESERVED
A28 JINDUCT
(PER SQ. FT. SURFACE) 1 9.28
HEATER ELECTRIC MOTORS
A29 |BASEBOARD
(PER LINEAR FOOT) 1 0.08 570 100 HP 1 1.00
UNIT HEATERS E29
A30 |STEAM & HOT WATER 1 1.00 OVER 100 HP 1 2.00
P.S. .Form 4896-A Mar, 1986 30328-708 2 26-June-02
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MMO-XXX-03

4896-A (cont.)
PREVENTIVE MAINTENANCE WORKHOUR REQUIREMENT
FLECTRICAL (Continued) _—__MISCELLANEOUS
FRE- W-H FRE- W
QUENCY| PER TOTAL QUENCY | PER TOTAL
GUIDE ITEM Qry | (Times FRE- WORK |GUID {TEM QrY| (Times FRE- WORK
NO Year QUENCY| HOURS | NO PER QUENCYl HOURS
E30 |RESERVED
AIR COMPRESSORS
EMERGENCY GENERATORS (2:6) I
E31 [GASOUNEOR 1 HP, AND UNDER ki 0.75
NATURAL GAS ENG. 1 M1
EMERGENCY GENERATORS (3-8) 1 HP.TO 20HP. 1 175
E32 |DIESEL POWER
1 OVER 20 HP. 1 2.00
EMERGENCY GENERATORS {1-2)
£33 |ALL TYPES OF ENGINES LAWN MOWERS (2t06)
12 M2 |AND EDGERS 1.00
E34 |FIRE SUPERVISORY
SIGNALS TESTING 4 0.3d M3 |SWEEPERS (2-12)
2.00
AUTOMATIC FIRE TANKS, FUEL OIL
£35 {DETECTIONOR STORAGE 0.25 625
ALARM DEVICES 2 0.308
E36 |FIRE ALARM SYSTEM PAPENK BALERS 1 300
CONTROL BOARDS 365
INCINERATORS 1 1528
£37 |FIRE ALARM
SYSTEM RECORDERS 2 0.1 COORS. POWER
M7 |OPERATED 2 200
E38 |FIRE ALARM BOXES (4-6)
{MANUALY - 0.0 DOORS, POWER
M8 [OPERATED MAIN
TOTAL "E” GUIDESSUIDES:. . ¢ ENTRANCE & DOCK 4 1.00
. OODRS MAIN
M9 JENTRANCE 2 1.00
ELEVATORS LOADING RAMPS,
L1- |ELEVATOR ADJUSTABLE 4 1.25
L12 |ELECTRIC 2 L
FIRE DOORS AT STAIR-
L1 INUMBER OF LANDINGS. - WELLS AND EXIT WAYS
thru {IN EXCESS OF 6 PER: (swINaNQ) 0.10
112 IELEVATOR 12 FIRE DOORS SLIDING
ELEVATORS, M2 |TYPE 4 020
113 |HYDRAULIC B
STATIONARY
ELEVATORS, : M13 |PACKERS 52 1.00
14 |HYDRAUUC 1 15.24
s STATIONARY
L15 |ESCALATORS 82§+ 1.00 M14 {FACKERS: 12 10
116 |ESCALATORS 1 87.00)
M18 4 200
L17 |ELEVATORS. SIDEWALK 12 374
POWER SWEEPERS
WINDOW WASHING {10-30) M1&-|ELECTRIC
L18 |SCAFFOLDS. POWER 1o UBATTERYY 12 1.50
OPERATED 4 “M17:{POWER LIFTS 12 1.00
L19 |DUMBWAITERS 4 R
AUTOMATIC FLOOR
RESERVED M18 |SCRUBBERS (battery
owered scrubber vacuum 12 150
RESERVED SNOW BLOWERS {2-5)
M18 [(WALKING TYPE) 1.00
- RESERVED
M20 [LOAD LEVELERS 4 2.00
" |RESERVED
M21 |DOCK BOARDS 12 0.50
RESERVED
RESERVED
TOTAL "L" GUIDES - RESERVED
P.S. Form 4896-A Mar, 1987 30328-7085 3 26-June-02
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4896-A (cont.)
PREVENTIVE MAINTENANCE WORKHOUR REQUIREMENT
ELECTRICAL (Continued) MISCELLANEQUS
FRE- W-H FRE-~ W-H
QUENCY| PER TOTAL QUENCY| PER TOTAL
GUIDE TEM Qry | (Times FRE- WORK |GUIDE| ITEM QTY} (Times FRE- WORK
NO PER | QUENCY| HOURS { NO : PER |QUENCY] HOURS
MISCELLANEOQUS (continued)
RESERVED ﬁ PUMPS, CENTRIFUGAL
RESERVED P18 [1TO 4 HP 1 1.7
RESERVED 5TO 25 HP 1 4.0d
RESERVED 25 TO 100 HP 1 6.00
RESERVED P19 |RADIATORS, HEATING 02 0.2
ROOF BUILT UP
TOTAL "M" GUIDES —p P20 |(SEE GUIDE FOR WH) 2
|DRAINS (AREAWAY,
PLUMBING DRIVE YWAY OR STORM) 2 0 S0y
B——
P1 |RESERVED EXPANSION JOINTS
IN PIPING
FIRE CONTROL VALVES (Slip jont ONLY) 1 129
#Z [FOR WATER DISTRIDUTION ALARM CHECK
SYSTEMS : 020" P23 |VALVES AND
FIRE EXTINGUISHERS ] ACCESSORIES 1 124
P3 |(STORED PRESSURE S ORY PIPE, DELUGE,
TYPE) ki 010 P24 |AND PREACTION
FIRE EXTINGUISHERS DU 2 VALVES 1 275
P4 |(GAS CARTRIDGE) E FIRE HOSE (1-1R in.
TYPE . 1 030 P25 |Rackedin -
FIRE EXTINGUISHERS- (.2-8) building) 1 025
P5 |HYDROSTATIC TESTING 1.00 : FIRE DEPT. HOSE
CONNECTIONS {Standpipes) 1 0.19
re FIRE EXTINGUISHING N
SYSTEM (FIXED) o 1 350 FIRE DEPT. PUMPER
i i CONNECTIONS (Standoiwpe
P7 |GREASE TRAPS . 2 0.75 of sprinkier) 05d
3 FIRE HYDRANTS
P8 |RESERVED e - -] P28 [{ORY BARREL OR
S R REEER WET BARREL) : 100
P9 |MANHOLES, SEWER SPRINKLER HEADS
o - P29 |SPRINKLERED AREAS .
SEWAGE EJECTORS PER 1000 sa./ft. 1 0 1d
P10 {(PNEUMATIC TANK TYPE) : 2.50 HOT WATER HEATERS -
- Pan |AND CONVERTERS’ 1 4,504
P11 |SUMP PUMPS 1 3.75
HOT WATER HEATERS
TANKS, WATER P31 |(Domesse. PYPE):: 1 1.504
P12 {(All types) 0.33 5.25 =
DRINKING WATER
VALVES, REGULATING (14) P32 |COOLERS: 1 1.00
P13 |(Steam at pressure
regucing stations) 1 FIRE PUMP
ELEC. MTR. DRIVE 1 0.74
VALVES, MANUALLY OPERATED .
FIRF PLIMP (.75.1_5)
MAIN LINE P35 |INT. COMB. ENG. DRIVE 1
OR CRITICAL 1 1.00f .. .
P14 o RESERVED
OTHERS OVER 2 IN. 0.2
RESERVED
VALVES. MOTOR | _
P15 |OPERATED 1 1.50 RESERVED
BACKFLOW RESERVED
P18 |PREVENTERS 1 2.00
TOTAL *P* GUIDES —>
STEAM TRAPS
P17 [ALL TYPES 1 0.50 GRAND TOTALS (A.E.L M and P)- P HREF!
P.S. Form 4896-A Mar. 1386 30328.7085 4 26-June-02
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ATTACHMENT 14
CONTRACTED WORK

CONTRACTOR

WORK PERFORMED
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