STD POSITION DESCRIPTION U. 8. Postal Service

CLERK, VEHICLE DISPATCHING, PS-05

FUNCTIONAL PURPOSE

Performs clerical functions related to vehicle dispatching
activities at a post office for scheduled, nonscheduled and
emergency vehicle servicea.

DUTIES AND RESPONSIBILITIES

L. Issues to and receives from all postal drivers, keys,
schedules and truck record cards.

2. Assigns suitable vehicles to routine, scheduled vehicle
service runs and city delivery routes; informs appropriate
supervisor of any scheduled trips that are not covered.

3. Prepares work schedules of motor vehicle operators and
tractor-trailer operators.

4. Maintalns reg-ired records of the operation of vehic'=2s and
verifies entries made on truck reports.

5. Performs related clerical work as may be designated by
supervisor.

SUPERVISION

Supervisor, Transportation Operations, or other designated
supervisor,

SELECTION METHOD

Senior Qualified when filled from either Motor Vehicle Operator
(Lvl 5), 5703-02XX, KP 10 or Tractor~Trailer Operator (Lvl &),
5756-01XX, SP 5-22. Best Qualified when filled from any other

position.
BARGAINING UNIT

MOTOR VEHICLE

EEY POSITION REPERERCE
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