Hours Codes Definitions - Payroll Journals
The following chart provides a listing of the hours codes used for timekeeping purposes within USPS timekeeping systems. 

HOURS CODES FOR TIMEKEEPING
CITY TIME AND ATTENDANCE CODES
FOOT-NOTES
HOURS
CODE
TIME CARD CODE DESC
XFOOT
PAY MULT
FLSA
TCOLA RET BASE
HRS WKD
LV
HRS
PREMHRS


01
FLMA ANNUAL LEAVE
N
0.00
Y
N
N
Y
N


02
FMLA SICK LEAVE
N
0.00
Y
N
N
Y
N


03
FMLA CONTINUATION OF PAY
N
0.00
Y
N
N
Y
N


04
FMLA OWCP WOP HOURS
N
0.00
Y
N
N
Y
N


05
FMLA PART DAY WOP
N
0.00
Y
N
N
Y
N


06
FMLA FULL DAY WOP
N
0.00
Y
N
N
Y
N


07
FMLA SL DEPENDENT CARE
N
0.00
Y
N
N
Y
N


08
SICK LV DEPENDENT CARE
N
0.00
Y
N
N
Y
N


09
FMLA - RURAL CARRIERS
A
0.00
Y
N
N
N
N


24
ABSENCE WITHOUT LEAVE
A
0.00
Y
N
N
Y
N


28
HOLIDAY ANNUAL LEAVE
N
0.00
N
N
N
N
N


30
FULL LWOP HOURS (GEN)
A
0.00
Y
N
N
Y
N


31
PARTIAL LWOP HRS (GEN)
A
0.00
Y
N
N
Y
N


32
TELETIME
N
0.00
Y
N
N
N
N


33
GUARANTEE TELETIME
N
1.00
Y
N
N
N
Y


34
BEEPER TIME
N
1.00
Y
N
N
N
Y

1
35
XTRA STRAIGHT TIME
S
1.00
N
N
Y
N
N


36
GUARANTEE TELE OVERTIME
N
1.50
Y
N
N
N
Y

5
38
EXTRA 50% PREMIUM (ADJ. ONLY)
N
0.50
Y
N
N
N
Y

6
39
EXTRA STRAIGHT TIME (ADJ. ONLY)
N
1.00
Y
N
N
N
N

1
43
PENALTY OVERTIME PAYMENT
S
2.00
N
N
Y
N
Y


44
MILITARY LWOP
A
0.00
Y
N
N
Y
N


45
LEAVE SHARE - FAMILY (FUTURE USE)
A
1.00
Y
Y
N
Y
N


46
LEAVE SHARE - PERSONAL
A
1.00
Y
Y
N
Y
N


47
RURAL FREE SATURDAY TIME
A
1.00
Y
Y
N
Y
N


48
HOLIDAY SCHEDULE PREMIUM
N
0.50
Y
N
N
N
Y


49
OWCP WOP HOURS
A
0.00
Y
N
N
Y
N


50
TRIPS (RURAL CARRIERS)
N
0.00
N
N
N
N
N


51
RURAL ACTUAL HOURS
N
0.00
N
N
N
N
N


52
WORK HOURS
A
1.00
N
Y
Y
N
N

1
53
OVERTIME HOURS
S
1.50
N
N
Y
N
Y

8
54
NIGHTWORK PREM HOURS
N
0.00
Y
N
N
N
Y


55
ANNUAL LEAVE
A
1.00
Y
Y
N
Y
N


56
SICK LEAVE
A
1.00
Y
Y
N
Y
N

1
57
HOLIDAY WORK
S
1.00
N
N
Y
N
Y


58
HOLIDAY LEAVE
A
1.00
Y
Y
N
Y
N


59
PART DAY WOP
A
0.00
Y
N
N
Y
N


60
FULL DAY WOP
A
0.00
Y
N
N
Y
N


61
COURT LEAVE
A
1.00
Y
Y
N
Y
N


62
GUARANTEE TIME
A
1.00
Y
Y
N
N
Y

7
63
LEAVE/NO-OT CROSSFOOT
S
0.00
N
N
N
N
N


64
RURAL RELIEF DAY EARNED
N
0.00
N





2
65
MEETING TIME
N
0.00
Y
N
N
N
N


66
CONVENTION LEAVE
A
1.00
Y
Y
N
Y
N


67
MILITARY LEAVE
A
1.00
Y
Y
N
Y
N

3
68
GUARANTEE OVERTIME
S
1.50
Y
N
N
N
Y


69
BLOOD DONOR LEAVE
A
1.00
Y
Y
N
Y
N

2
70
STEWARDS DUTY TIME
N
0.00
Y
N
N
N
N


71
CONTINUATION OF PAY LEAV
A
1.00
Y
Y
N
Y
N

9
72
SUNDAY PREMIUM
N
0.25
Y
N
N
N
Y

2
73
OUT OF SCHEDULE PREMIUM
N
0.50
Y
N
N
N
Y

4
74
CHRISTMAS WORK
S
1.50
N
N
Y
N
Y


75
LOANED TO HOURS (NO LONGER USED)
A
0.00
Y
N
N
N
N


76
NON-SCHEDULED CROSS-FOOT
A
0.00
Y
N
N
N
N


77
CIVIL DEFENSE LEAVE
A
1.00
Y
Y
N
Y
N


78
ACT OF GOD LEAVE
A
1.00
Y
Y
N
Y
N


79
NAT/LOC ADMIN LEAVE
A
1.00
Y
Y
N
Y
N


80
RELOCATION LEAVE
A
1.00
Y
Y
N
Y
N


81
CIVIL DISORDER LEAVE
A
1.00
Y
Y
N
Y
N

2
82
TRAVEL WITHIN SCHED HRS
N
0.00
Y
N
N
N
N

2
83
TRAVEL OUTSIDE SCHED HRS
N
0.00
Y
N
N
N
N


84
UNION OFFICIAL LEAVE
A
0.00
Y
N
N
Y
N


85
VOTING LEAVE
A
1.00
Y
Y
N
Y
N


86
OTHER PAID LEAVE
A
1.00
Y
Y
N
Y
N


87
RURAL RELIEF DAY USED








2
88
NONBARGAIN RESCHED PREM
N
0.50
Y
N
N
N
Y


89
POSTMSTER ORGAN LEAVE
A
1.00
Y
Y
N
Y
N

FOOTNOTES
1. Included in work hours on T&A and hours history but not on pay data file. (Bargaining unit RSC = N – non-bargaining unit RSC = E/FLSA exempt code = S).

2. Hours traveled within an employee’s schedule (code 82) are included in the work hours field. Hours traveled outside an employee’s schedule are recorded as code 83 but not included in the work hours field. Hours entered as code 83 are added to work hours in the calculation of FLSA entitlement.

3. Included in guaranteed time on T&A and hours history but not on pay data file.

4. Included in work hours on T&A and hours history but not on pay data file with the exception of PTFs and casuals. These hours are included in work hours on pay data file also.

5. Adjustment only – limit of 40 hours a week. Excluded from FLSA calculation. Hours worked over 12 per day or 60 per week and a timely grievance filed. Also used to pay additional 50% premiums resulting from any settlement when hours were not worked.

6. Adjustment only - limit of 40 hours/week. Excluded from FLSA calculation. Employee improperly assigned to work holiday (full-time or part-time regular employees only). Also used to pay hours at 100% resulting from a settlement when hours being paid were not worked.

7. Crossfoot hours for APWU transitional employees when weekly work hours are 40.00 or less, but combination of work and leave exceed 40.00. These employees receive overtime for work hours over 40.00. -Does not apply to NALC (83-4). Effective PP 15/96, hours code 63 is used to crossfoot time records for EAS employees with an exempt code = N.

8. Night differential hourly rates are paid to employees in rate schedule codes: A, C, M, N, P, and Q. The applicable programs have been hard-coded with charts issued by compensation and are based on the fixed dollar amount specified in the applicable bargaining agreement. EAS night differential rate reduced from 10% to 9% effective PP15/96 and was further reduced to 8%, effective PP 02/2000. Employees in rate schedule code T also have night differential based on 9%. 

9. Effective PP 15/96, the Sunday premium rule changed for EAS employees. Sunday premium for EAS employees will be paid only for hours worked between midnight Saturday and midnight Sunday.

*XFOOT LEGEND
A = Add

N = Neutral

S = Subtract

