“Examples” of Limited Duty Assignments by Craft
LDC OPN(S)

Clerk – Customer Service Facilities
· Case letter and flat size mail utilizing a distribution case.
43
240

· Box letter and flat size mail.
44
769

· Deliver stamps by fax, stamps by mail, express and special delivery mail locally to associate offices as needed, pick up and deliver missent and undelivered mail utilizing delivery vehicle.
48
742

· Change locks on NDCBU’s, place test cards in collection boxes, growth management duties.
48
742

· Perform CTT scans on express mail labels, collect and verify UBBM, timekeeping, morning and afternoon accountable mail duties, file mail with notice for customer pickup.
48
742

· Monitor lobby area (lobby sweeps), use customer service cards to contact customers.
48
742

· Process address sequence cards, file CFS records, work with carrier case labels, write up certified/COD mail, 3579’s, write up missent mail for return to proper department; sort and mark correct address on rework and undeliverable as addressed mail, utilize manuals and directives to answer customer inquiries, answer telephones.
48
742

Clerk – Plant Facilities

· Case letter and flat size mail utilizing a distribution case.
14
030/040-045

· Box letter and flat size mail.
14
168-169/178-179

· Key zip codes of letter or flat size mail and/or place mail onto ledges of machines for operators to key.
14
053/054

· Write up certified and COD mail, write up 3579’s, write up missent mail for return to proper department, sort and mark correct address on rework mail and undeliverable as addressed mail, utilize manuals and directives to answer customer inquiries, answer telephones.
11
046/047

Letter Carrier/Rural Carrier

· Case letter and flat size mail on city routes.
21
722

· Deliver portions of routes utilizing postal or personal delivery vehicle for transportation; may divide mail so as to prevent lifting no more than maximum allowed.
22
721

· Deliver stamps by fax, stamps by mail, express and special delivery mail locally and to associate offices as needed.
21
722

· Pull collection boxes.
27
731

· Change locks on NDCBU’s, place test cards in collection boxes.
48
742

· File mail with notice for customer pickup, morning and afternoon accountable duties.
48
742

Mail Handler

· Inspect empty sacks, trays, sleeves, etc, for mail and serviceability, place sacks into other sacks or containers, label sacks and tag containers if required for dispatch/internal use.
18
549

· Flip-flop letters, lifting one letter at a time and place the mail piece so that all addresses face the same the same direction. Place mail into trays.
17
035

· Retrieve, collect, route and dispatch empty containers and/or stage within or outside building.
18
549

· Use electric tow motor or forklift to gather empty equipment (must be driver qualified/certified).
17
229

· Load/unload containers or sacks of mail into truck. Employee will perform this function within weight restrictions required by physician.
17
210-213

· Rewrap damaged mail by taping, repacking or placing into plastic bags.
18
109

You can refer to the below WEB site for additional MODS Operations/LDC information:

http://blue.usps.gov/procops/docs/policies.html
http://blue.usps.gov/site/wcm/connect/resources/file/eb237e07a105227/ldc17std.doc?MOD=AJPERES
