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INTRODUCTION

The Maintenance craft has been subjected to subcontracting on an ever-increasing
basis over the years. The USPS has done so claiming contractual rights. The
language in our Collective Bargaining Agreement has remained essentially
unchanged. The contract does not prohibit subcontracting. It does provide limits
and restrictions on the determination and awarding of these subcontracts.
Arbitrator Bloch wrote “The impact of a changing technology upon the workforce
has posed problems to both Management and Labor not easy of solution” We in the
Maintenance craft are faced with economic changes that are also net easily solved.
As representatives of our craft we are tasked with policing the contract. It is our
duty to abide by the language of our contract. It is also our duty to enforce the
language. The primary methods that we can exert pressure to control our future is
through contract negotiations and the grievance procedure. Management is not
granted any rights over and above those granted to the Union. Management directs
and in the interest of the employees the UNION grieves when it objects.

Maintenance Issues Volume 5 states the purpose for which we file subcontracting
grievances. “The UNION files grievances on subcontracting because career postal
service positions are not being maintained”.

To maintain the maintenance craft positions we must demand that Management
adhere to the contractual language as numerous arbitrators have consistently
interpreted it.

The information in this guideline is just that, a guideline. It was compiled from
many sources and with the help of many UNION stewards and officers. Included is
the Central Region Workbook as a valuable resource guide.

This material was gathered in an attempt to give an insight to subcontracting
grievances. The procedures and methods can guide you through developing and
arguing subcontracting issues.

Hopefully this guideline will provide you with the information and some of the
documentation and reduce your research time.

In subcontracting grievances it has been established through arbitration two points
which must be proven by the Union to shift the burden of proof to management.

1) There was work subcontracted.
(2)  There were qualified maintenance craft personnel.

You will read many times in the information provided in this guideline and in the
workbook that after you have proven the two initial points above your grievance
will be centered on Management’s decision process in determining the need for the
subcontract.

Regardless of the Union’s ability to shift the burden of proof to management, the
Union must request the documents used and the name of the official making the



decision. The Central Region Workbook contains an important warning “GET IT
IN WRITING™.

The starting point for every grievance should be “ TIMELINESS”. The Central
Region Workbook pages 4 and 5 provide information on timeliness.

As you know all grievances contain variables and subcontracting is no different.
This guideline is not written in stone. Should you have or develop methods
procedures or arguments that are good or bad share them. Do not forget there is
strength in numbers and knowledge.
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STATEMENTS

Regardless of how the subcontract is brought to your attention you will
need to obtain statements. The Central Region Workbook covers
statements on pages 11-15, :

Statements should attempt to provide as much of the following
information as possible.

State the type of subcontracting being performed.

State the specific tasks being performed by the subcontractor.

How many subcontract employees are being used?

During what hours was the work performed (day of week and

hours).

5. How long did they work? (i.e., two hours a day for three days on tour

three)

Were Local and OSHA safety policies and regulations followed?

What types if any of equipment was used? (vertlcal-hft pressure

washer, paint sprayer etc.).

8. Were special chemicals or procedures used? If so was MSDS
available and proper personal protective equipment available and
used.

9. Did Management inspect or oversee the work?

10. Did bargaining unit personnel follow behind to complete, perform
again, or repair incomplete or inferior workmanship.

11. Have these tasks or similar tasks been performed in the past by

bargaining unit employees? Give levels, occupational groups, and

approximate dates.

12.Were bargaining unit/non bargaining unit personnel used to assist
and/or work with the contractor.

13.Include with the employee’s statement the employee’s base hourly

wage, step and level if the subcontract affects their occupational

group and level.

Lalb ol A .
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'REQUESTS FOR INFORMATION

The Central Region Workbook pages 7-9 provide an approach to requests for
information.

Initial Request

As provided in the Maintenance Volume S there are (10) ten basic items
to be requested.

1) Any and all documents considered in the process of making the
decision to subcontract. Including Solicitation for bids, bids, and the
award, or warranties.

2) Name of the official making the decision to subcontract.

3) Return on investment. (Usually applies to the difference between
contract versus in house)

4) Statement of the work to be/or being subcontracted. (detailed)

5) Decision analysis report on the cost comparison.

6) Copy of the contract.

7) Number of hours used to complete the contract. (including prep)
8) Total cost of the contract.

9) Copy of the authorized compliment. (Staffing Package)

10) Number of employees on the rolls by occupational group and level
11) Hours of work. (dates and times)

This request should precede your step one to allow sufficient time for a
response. This initial request historically produces few or no results.

Second Request

At the completion of your step one. If Management claims that the
Union has been provided with all pertinent information make note of
this on your step 2 appeal and your information log. The Central

Region Workbook contains a sample log on page 9. You should submit a
second request and identify it as such . This request should mirror your
initial request for items not provided. Add any items discussed at step
one, such as MSDS if special chemicals were used, types of special
equipment or tools, warranties or any further information introduced in
the step one meeting. Make a note of any and all documents received.
Include content and date and time.



Third Request (if needed)

At the beginning of the step two meeting a verbal request for the
requested information should be given. Review any documents provided
and add them to your previous notes. You should also note the lack of
documentation requested. If Management agrees that further
information is forthcoming make note of this and submit a third request
marked as such. If Management claims all documents used in the
decision process have been provided make note of this and include it on
your Corrections and Additions as well as your Step 3 Appeal.

—



SUBCONTRACTING
STEP ONE

Timeliness is the first issue in the filing of any grievance. Grievances should be filed
in accordance with Article 15 when advance notice is given, the actual work is
performed, or in any instance where the Union has become aware of the possibility
of subcontracting. Upon receipt of information you have requested review and if
needed request in writing if there has in fact been a decision to subcontract.

Articles in violation: 1,5,7,19,32
Supporting Articles: 7,8,9,38

A) PROBLEM: 1) The UNION contends that the subcontracting of ............. was
improper.

2) The UNION contends that there are qualified APWU bargaining
unit maintenance unit employees to perform the tasks in question.

3) The subcontracting in question is in violation of Article 32.
Specifically the USPS did not give “due consideration” to the
factors as outlined under this article.

4) A violation of Article 19 occurred when the subcontract was
awarded outside the limitations of the ASM chapter 5 (535.111 or
535.112).

B) BACKGROUND: Fill in this section using the information provided in your
statements and from any documentation you have received.

Establish the following:
(1) That subcontracting has occurred.
(2) That bargaining unit personnel have
performed or are capable of '
performing the work in question.
C) DOCUMENTS: List all documentation you have at the time of the step 1

meeting. Any documents received as a result of you information
request should be logged. (See Central Region Workbook pg.9)



D) REMEDY: Make the grievant(s) whole, including but not limited to: Pay the

APWU designated maintenance craft employees at the
appropriate rate for work hours performed by subcontracting, If

the hours are not available, then pay the cost of the contract less
materials.

E) MANANGEMENT’S RESPONSE:

Give a short narrative of your discussions and the decision given

Make note of any documents mentioned as utilized in the
decision process.

INFORMATION REQUEST:
Submit a second request for information for documents not

received as well as any documents discussed as being used in the
decision process.



STEP 2 APPEAL

Your appeal should be based upon the information you have received and the
response presented by the step 1 designee. The step one meetings usually do not
provide you with the information you have requested. Management’s response is
most often very broad.

Your appeal should be a detailed narrative of the step 1 meeting.

Address each of the contentions made in section A of your step 1 worksheet detailing
the response given. Pay particular attention to establishing that the subcontract
work was done, and the bargaining unit personnel have in the past or are capable of
performing the work in question.

Develop a timeline for the events up to and including the step 2 appeal.

List all documentation received, and make sure you have made a second request for
documents not provided.

documentation, statements, and other documents. [

T

Remember, prove the subcontract work was done and that bargaining unit
personnel have done or could have done the work in question. With that shown you
can begin to challenge the process by which the subcontract was awarded and the
decisions made and reasoning used in determining the award of the subcontract.

It is important to include only the arguments provided by Management at step one.
Do not fall into the trap of trying to argue everything at step one.

A lengthy step 2 appeal is not necessary. Your time would be better spent prep::r/x@



STEP 2 MEETING

Prior to meeting at step 2 you should request and review the following:

1))
2)

3)

4)

S)

6)

7

8)

9

10)

11)

Copy of the 2608 (step 1 decision).

All documentation previously requested and not received.

Log times and dates of information received.

Read the arguments provided in the sample opening statement, the
argument section, and the arbitration’s provided in this guideline and the
Central Region Workbook.

SAk e

At the step 2 meeting make another verbal request for the 2608 (if not
received) and previously requested information not yet received.

Log times and dates of any information provided. Update your timeline.

Review the request for information with the step 2 designee and make note of
any missing items. Make a verbal request for the missing items and note any
items said to be unavailable.

Review any information received before continuing the meeting.

If 2608 is provided compare it with the step 1 worksheet and the step 2
appeal. Make note of the differences if any and discuss them with the step 2
designee.

Take time to update your timeline with any new information as well as your
list of documents received.

Discuss the subcontracting and make note of any pertinent information.

Review the contentions made at step 1. Establish management’s step 1
decision as given or as the 2608 details.

Restate your arguments on Articles 19 and 32 in general and address
specifically only the items raised by management. Make note of the points
raised by management to compare with the step 2 decision letter.

Inform the step 2 designee that failure to provide the requested information
will result in adding Articles 15, 17, and 31 as contractual violations. Make
your second request adding items based on Management’s justifications.

You have the option of filing a separate grievance and/or an Unfair Labor
Practice charge. Do so only after consulting your local president and craft
director.



STEP 2 DECISION LETTERS

Article 15.2(step 2)f contains the procedures and time limits for management to
furnish a written decision. .

Your corrections and additions are the last chance to rebut or argue before the
grievance moves out of your immediate control and will be based on your step 2
meeting and the decision letter.

Carefully read the letter completely before making any notes. Read the letter a
second time making note of new arguments or changes from the step 2 meeting.

Review any documentation accompanying the decision letter. Make note of any
items listed but not provided. Log and enter these into your timelines.

Make entries on your timeline using any dates provided in the letter. Making note of
any discrepancies from previous dates. It is important to compare your notes of the
step 2 meeting with the decision letter.

It is helpful to list all arguments as you read. This will allow you to address each in
your corrections and additions.

Pay particular attention to the factors of Article 32 and the decision process used if
any.

Should Management fail to provide you with a written decision you do not have the
option of submitting corrections and additions. You are limited to your step 3
appeal. Make your appeal as complete as possible under the provisions of Article
15.2(step 3)h and Article 15.2(step 3a) “and shall specify the reasons for the appeal”.



CORRECTIONS AND ADDITIONS

Article 15.2(step 2)g contains the procedures and time limits for corrections and

- additions.

Your corrections and additions are based on the step 2-decision letter provided by
Management and your notes from the step 2 meeting.

Corrections and additions give you an opportunity to fine tune your arguments
based on the results of your review of the decision letter.

Arguments given in the decision letter not addressed at the step 2 meeting should be
noted and rebuttal given.

Additional information received should be reviewed, logged, and argued as needed.
Modify your timeline and make note of any discrepancies from previous documents.

Be sure to include your request for information log and your tlmelme in the
corrections and additions. Reference them in your arguments.

Review your requests for information and add a violation of Articles 15, 17, 31 for
failure to fully disclose all information needed to develop all necessary facts. Make

note of the decisions made by management based upon documentation not provided.



STEP 3 APPEAL

 The step three appeal is an administrative step in the grievance/arbitration process.
Your appeal should make reference to the step 2 appeal as well as your corrections
and additions. Should for any reason no decision be provided from step 2 your
appeal should contain detailed account of the issues discussed at the step 2 meeting
specifying the reasons for the appeal.

As stated in Article 15.2(step 2) “Any appeal must include copies of:
(1) the standard grievance form

(2) the Employer’s written step 2 decision, and if filed,
(3) the Unions corrections and additions to the step 2 decision.



DOCUMENTATION

Supporting documentation provides the foundation of your grievance.
The following documents along with your requested information will
provide the basis for all arguments you will make. The Central Region
Workbook pages 11-14 cover documentation as well as information.

1.

il g

9.

Advanced notification. Any notice or document concerning the
subcontract. For example did Management provide notice of closure
of an entrance, parking lot, driveway, or that the subcontracted
work was to be performed. These may have been part of
Safety/Service talks. If not submitted as a document, obtain
statements of the verbal notification and the date/time of notification.
Copy of the appropriate sections of the ASM 535.111 or 535.112 etc.
Copy of Article 32.

Copy of the impacted occupational group and level standard position
description as well as the qualification standards. These are found in
the EL-201& EL-303. |
Prior subcontracting arbitration or grievance settlements from your
facility.

Log of requested documents and their date of receipt. (See Central
Region Workbook page 9)

Timeline. A timeline is often helpful to determine the order of events
surrounding a subcontract. A timeline will allow you to properly
track when documents were signed, bids were awarded, etc..

Your notes. Any notes you make to yourself should be separated,
stapled together and identified as “FOR UNION EYES ONLY”. This
package will also serve as reminders for the stewards involved when
the case eventually makes it to arbitration.

Employee training records.

10. Employee certifications and or licenses.
11. Employee work records and schedules for the time of the

subcontracting work.



TIMELINE/LOG

When documenting subcontracting grievances you should keep a timeline of events
relating to the work and the grievance/arbitration procedures.

A sample timeline would include:

(D)
(2)
3
4
)
6)
)]
3
)
(10)
aan
(12)
(13)
(14)

date of determination the work was needed
date of bid solicitation

date of bid award

date of decision analysis

date subcontracting started

date subcontracting ended

date of the step 1

date of request for information
date of step 1 decision

date of step 2 appeal

date of the step 2 meeting

date of step 2 decision

date of corrections and additions
date of step 3 appeal

A log of information requested and received would include:(see sample Central
Region Workbook page 9).

€))
(2)
3)
“)
)
(6)
g))
(3)
®
(10)
(1)
(12)

first request for information

dates of receipt of any items requested

second request for information

dates of receipt of any items received

date of step 2 verbal request for information

date of receipt of any items requested

third request for information

date of separate grievance if any on information denial (Art. 15,17,31)
list of any items Management claims are irrelevant

list of items Management says are unavailable and reason
request for official making the decision

request for status of the decision

Use the timeline and log as reference when writing your appeals at all steps.
Refer to the timeline when making your “due consideration” arguments.
Use both to track and identify documents exchanged during all steps.

A timeline will show when there are inconsistencies in Management’s attempt at a

P
good faith effort to give “due consideration” as well as “economically
advantageous”.

[3-]



A.

1)
2)
3)

N
2)
3)
4)

MANAGEMENT : ARGUMENTS

PUBLIC INTEREST

Directly impacts mail delivery
Indirectly impacts mail delivery
Is in the publics best interest

COST

CBA does not require a cost comparison
A cost comparison was not available
Sufficient workload for all employees
Overtime would be required to complete

1)
2)

3)

UNION

PUBLIC INTEREST

Determine the impact on mail
delivery

Does the work affect service
standards

Effect on public access or just
convenience

COST

Cost comparisons are not .
required nor are they barred
Unavailability or refusing to
produce a cost comparison
hinders the UNION. These
papers submitted should be
considered documentation after
the fact

Management is tasked by both
the MS-1 and MS-63 with
establishing a staffing level
capable of maintenance, repair,
of postal buildings, grounds and
equipment

The CBA does not reguire
management to utilize overtime
nor does it prohibit the use of
overtime. By agreement postal
service employees may be worked
up to 12 hours in a day and 60
hours in a week.

Management by making the
claim the work would require use
of overtime assumes the burden
of proof. A simple assertion is not
sufficient. Management must
show overtime would have been
unavoidable and due to
legitimate and sound business
reasons.



C.

MANAGEMENT "~ ARGUMENTS

EFFICIENCY
1. Subcontracting provides expert
and/or skilled labor
2. Other facility equipment would be
affected
3. Warranty
4. Liability

C.

UNION

EFFICIENCY

EFFICIENCY is defined as producing the
desired result with a minimum of effort,
expense, or waste

1.

Are bargaining unit employees
qualified/skilled and capable of
producing the desired resuit.

Management is tasked with
providing comprehensive
planning that best utilizes
available; labor resources, repair
parts, supplies, and time
allocated for maintenance
activities including staffing.
Efficient management of
resources would result in almost
no need for subcontracting.

Upon receipt of any warranty
information review to determine
if it covers installation, materials,
equipment, or a combination. On
installation and equipment
contact manufacturer to
determine if installation by
bargaining unit would void the
warranty. Materials could be
under warranty if not applied by
authorized users. If management
claims warranty would be void,
again just stating this does not
make it so. The burden of proof
falls on management to show this
would be the case.

The USPS assumes liability for
any work subcontracted or
otherwise. The subcontractor
would be subject to the
provisions of the contract.



MANAGEMENT

D. AVAILABILITY OF EQUIPMENT

1) Specialized equipment not available
2) Specialized equipment cost prohibitive

L))
2)

3

QUALIFICATION OF EMPLOYEES

Insufficient personnel to perform normal
duties or other ongoing projects
Bargaining unit employees are not
capable of performing a project this size
All qualified and available employees are
scheduled elsewhere

ARGUMENTS

UNION

- D. Availability of equipment

1

Documentation provided to show
that specialized equipment was
available (rental) or could be
purchased at a reasonable price
or borrowed from another
facility. Was the equipment
actually used?

Research and counter USPS
claims with documentation of
pricing of equipment used by the
subcontractor or a comparable
substitute. Was the equipment
actually used?

E. QUALIFICATION OF EMPLOYEES

1.

Insufficient personnel is not a
determination of QUALIFICATION.
Article 32 addresses “AVAILABILITY”
only with respect to equipment. Any
question of availability should have been
answered by a cost comparison and/or
Management’s EFFICIENCY argument.
When you show qualified bargaining unit
employees on the roles your argument is
due consideration.

Project size is not a consideration of
qualification for the same reasons as in
item 1,

This argument acknowledges qualified
employees. Again availability is not a
determination of qualification.



ASM ARGUMENTS

Article 32 sections 1 and 2 contain the contractual provisions negotiated to limit
subcontracting. This language includes “National notification” and the “Due
Consideration” factors. '

The ASM arguments will in some ways mirror your Article 32 arguments. The ASM
applies more specific restrictions to subcontracting in relation to the “General
Principles” of Article 32. The ASM restricts subcontracting of work customarily
performed by bargaining unit maintenance craft personnel.

Section 531.21 defines Plant and Postal Equipment.

Section 532.2 identifies the authorizing and approving official and tasks the USPS to
use Postal Service personnel when feasible. This section also states the limited
exceptions to personnel, time, special equipment, or cost limitations.

Section 534 contains further examples and definitions of categories and types of
equipment.

Section 535 concerns Maintenance Service Contracts specifically Section 535.111
and 535.112 address Postal, Facility; and Plant Equipment. These sections concern
the different provisions for the two types of equipment.



ASM ARGUMENTS

MANAGEMENT UNION
(1) PERSONNEL (1) PERSONNEL
A. QUALIFIED A. Provide certifications and licenses

of employees. Show work orders
and/ or statements showing work
has been performed by the
bargaining unit in the past or has
been performed in a previous job
by bargaining unit employees on
the rolls.

B. AVAILABILITY B. The justification for availability
should and can be made by a
properly prepared cost
comparison. Availability is not a
factor of personnel but efficiency.

C. USE OF OVERTIME C. Staffing Package will show if the
‘ facility is properly staffed.

Unjustified understaffing
constitutes a manufactured claim
for use of overtime. Has
Management shown time critical
conditions for the completion of
the subcontract. The CBA does not
prohibit use of overtime. Has
Management shown legitimate and
sound business reasons that would
limit the completion of the
contract work to use of overtime
hours?



MANAGEMENT
(2) TIME

A. TIME RESTRAINTS A.

B. EXCESSIVE TIME TO COMPLETE B.

(3) SPECIALIZED EQUIPMENT

A. AVAILABILITY A.

B. QUALIFICATION OF EMPLOYEES B.

(4) COST LIMITATIONS

UNION
(2) TIME

This argument would be based on
the documentation provided. A
claim by Management is not
sufficient; Management must show
time restraints that are legitimate
and unavoidable.

The argument given for A. above
accompanied by documentation
barring Management from
‘reassigning personnel from lower
priority work. Utilize your
timeline to show ample time for
scheduling from the discovery of
the need for the work and the
actual start date.

(3) SPECIALIZED EQUIPMENT

Was specialized equipment actually
utilized. If so was comparable
equipment available at a
reasonable cost, for rent or lease,
available from another facility
(ASM 536.23). Can the
subcontract be completed without
specialized equipment?

Have bargaining unit employees
operated the stated equipment or
similar equipment or have the
ability to utilize the equipment.

(4) COST LIMITATIONS

The USPS has not shown by
documentation or a properly

. prepared and developed cost

comparison proving it has acted in
good faith following the decision

process for awarding subcontracts.

15-32



ADDITIONAL ARGUMENTS

BASED ON:

Lack of info requested

Statement of work provided

Absent statement of work

Availability (Overtime)

UNION RESPONSE

Because Management failed to
provide information or evidence to
be discussed at the step-2 meeting,
arguments based on subsequent
documentation or evidence not
noted as forthcoming are not
admissible. '

Bargaining unit maintenance
employees have previously
performed or are qualified to
perform the tasks associated with
the type of work defined in the
statement of work.

Bargaining unit maintenance
employees are qualified to perform
the tasks subcontractors were
observed performing.

Overtime is not a proper factor
under the terms of the contract as
defined by Article 32. Overtime is
properly entered into
consideration by means of a
properly prepared cost analysis.

[L-1



Availability (Staffing)

Equipment or task complexity

Types of work:
(1) New Construction

(CONTINUED ON NEXT PAGE)

Types of work (continued)

(1)

Staffing is not a proper factor
under the terms of the contract as
defined by Article 32. If
bargaining unit employees are
qualified, and the tasks involved in
the subcontract constitute a
standard duty and responsibility
of their occupational group as
defined by the job description to
argue they are unavailable due to
routine scheduled maintenance is
flawed. With this argument
Management is in effect arguing
that it would never be able to
assign any work other than routine
preventative maintenance to the
bargaining unit. All other
corrective, predictive, or
operational maintenance would
have to be subcontracted. This in
no way can be considered normal
staffing criteria. The MS-63 and
Management’s own job
description task them with
determining a suitable level of
staffing.

By making this statement without
documentation Management has
failed to establish that the task or
the equipment is of an unusually
complex nature requiring a
subcontractor as the only practical
source of the required technical
expertise.

The MS-63 section 433.11 defines
new construction. Subcontracting
of new construction falls under the
contractual language of Article 32.

1

¢



(2) Installation and not modification

(3) Scheduled at the national level

(4) Renovations and additions

(5) National contract award

(6) Time restrictions or emergency

(2) Installation of newly acquired

3

)

equipment not including
modification would be subject to
the contractual provisions of
Article 32. (see item 4)

This claim falls under the
additional language provided in
Article 32 sec.1b. Any claim made
to this would require proof.
Contact your national officers with
the contract number for
verification.

Claims to subcontracting of this
nature are controlled by the
language of Article 32. The MS-1
section 6-2 states the procedures
required to initiate repairs and
alterations of structures. The
Engineering Change Board (ECB)
authorizes modifications to
equipment through Modification
Work Orders (MWO) and
Software Modification Orders
(SMO) as defined in Appendix 9 of
the MS-63.

(5) This claim is subject to the

provisions of Article 32 sec.1a and
1b. Contact your national officer
to establish the subcontract as a
national award.

(6) In addition to Article 32 and
the ASM any claim to subcontract
for these situations would require
documentation.

[£~3



CONTRACTUAL PROVISIONS

Article 1: Article 1 recognizes the APWU as the exclusive bargaining
representative of maintenance employees. Section 4 states
“this Agreement shall be applicable to all employees in the
regular work force of the USPS as defined by Article 7”.
When the USPS fails to recognize the Union and the
Collective Bargaining Agreement the Union has a right as
well as an obligation to represent the interest of the
employees. The subcontracting of work normally or capable
of being performed by the bargaining unit has an adverse
effect on the UNION creating prejudice to the status and
integrity of the representation provided by the UNION.

Article 3: Management in defense of their actions raises Article 3,
however the rights granted to management by this article are
conditional. Article 3 states “... subject to the provisions of
this agreement and consistent with applicable laws and
regulations...”. These rights may be exercised only in
conjunction with the APWU bargaining unit employees
covered by this collective bargaining agreement.
Subcontracting is restricted to the contractual provisions of

Articles 19 (ASM 535) and 32.

Article 5: Article S provides contract language prohibiting unilateral
action. The award of subcontracts outside the limitations
provided by Articles 19 and 32 directly affect the wages,
hours and other terms and conditions of employment
provided to the bargaining unit by the collective bargaining

agreement.

Article 7: Article 7 provides the contractual language concerning
employee classifications. This article defines the regular
workforce as referenced by Article 1. Section 2 provides for

employment and work assignments.

Article 8: Article 8 concerns hours of work. This article is included to
provide for the remedy requested.

Article 14: Article 14 contains the contractual language pertaining to
safety and health. At all times safety is an implied factor but



any decision based solely on safety does not meet the
requirements of Article 32. It is fair and reasonable to use
safety as a consideration when assessing the qualifications of

the bargaining unit.

Article 15: Article 15 contains the contractual language governing the

grievance-arbitration procedure. Specifically section (2) Step
2 (d) states “The parties’ representatives shall cooperate fully
in the effort to develop all necessary facts, including the
exchange of copies of all relevant papers or documents in
accordance with Article 31”. The UNION has two options
available when little or no information is provided. (1) The
UNION at arbitration can ask the arbitrator to exclude the
evidence withheld, and/or ask the arbitrator to resolve the
grievance in favor of the UNION. (2) The UNION can file a
separate grievance with a remedy requiring compliance with
the request for information. Failure to provide the relevant
requested information has prejudiced the UNIONS position.
For management to argue that the UNION then has provided
no argument, much less a basis for the grievance, is a self
fulfilling defense providing a burden of proof for the UNION

that is impossible to provide.

Article 17: Article 17 section 3 defines the rights of a steward to request

and obtain access through the appropriate supervisor
documents files and other records necessary for processing a
grievance or determining if a grievance exists. As'stated in
Articles 15 and 31 the violation is the same.

Article 19: Article 19 provides for those handbooks, manuals, and

published regulations that directly relate to wages, hours, or
working conditions. These include but are not limited to;
ASM(section 535), MS-1,MS-47,MS-63,and EL-201, EL-
202,EL-303 as they relate to the issue of this grievance.

Article 31: Article 31 section 3 specifically addresses information, the

request for and furnishing access to. As stated under Articles
15 and 17 the violation remains unchanged.

— A



Article32: Article 32 provides the contractual language governing
subcontracting. This article provides the five factors to be
given “due consideration” when making a determination to
award a subcontract. Management has failed to provide
evidence to show a good faith effort was made to evaluate
those factors before making the decision to subcontract.

Article 38: Article 38 is the contractual language providedexclusively
for the maintenance craft. This article is provided to support

the contentions of this grievance.
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Purpose of Grievance

The Union files grievances on subcontracting because career postal service positions
are not being maintained. The employer is having work done by career employees _
farmed out to non union workers in many cases. The bargaining unit is harmed
because we could perform the work in question. The Union contends the work by the
contractor should be done by career postal workers. The Union also contends the
ASM Chapter 5 does not give management a blanket right to subcontract.



Grievance Number

Union Contentions
[FACILITY AND EQUIPMENT SUBCONTRACTING]

The United States Postal Service contracted work without a valid cost comparison.
The employer was not able to determine if it was economically advantageous to

subcontract. Bargaining unit employees were available and qualified to perform the
work at a savings.

REMEDY
Compensate the APWU Maintenance Craft employees designated by the union the

appropriate rate for work hours performed by the contractors. If hours are not
available, then compensate the cost of the contract less materials.

'/AK-T >5.
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AMERICAN POSTAL WORKERS UNION, AFL CIO
Grievant / Unioa ’ Nature of Allegation
APWU Subcontracting
102~ 1/~ 2000
Date of Request
0T Belduia T S /270

F"’m‘/|2c: \i Lo o Tite : &Cb&)@‘/gg

Subject : REQUEST FOR INFORMATION & DOCUMENTS RELATIVE TO
PROCESSING A GRIEVANCE

We request that the foliowing documents and / or witnesses be made available to us in order to
properly identify whether or not a grievance does exist and, if so their relevancy to the grievance:

1. Return on Investment

2. Statement of work

3. Decision Analysis Report on Cost Comparison

4. Copy of contract

5. Number of hours used ‘
6. Total Cost |

7. Copy of total authorized compliment

8. Number of employees on rolls by occupational group and level.

9. Hours of work

10. All documents related to the subcontract (solicitation and award)

11.  Copyof 2608 - USPS Step 1

12.  Copy of 2609 - USPS Step 2

NOTE: Article 17, Section 3 requires the Employer to provide for review of all documents, files, and other records necessary
in processing a grievance, Article 31, Section 3 requires that the Employer make available for inspection by the Unions all
relevant information necessary for collective bargaining or the enforcement, administration or interpretation of this
Agreement. Under 8a(5) of the National Labor Relations Act it is an Unfair Labor Practice for the Employer to fail to supply

relevant information for the purpose of collective bargaining. Grievance processing is an extension of the collective
bargaining process.

{ | REQUEST APPROVED [ | REQUEST DENIED

(daze) (signed )
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Purpose of Grievance

The Union files grievances on subcontracting because career postal service positions
are not being maintained. The employer is having work done by career employees
farmed out to non union workers in many cases. The bargaining unit is harmed
because we could perform the work in question. The Union contends the work by the
contractor should be done by career postal workers. The Union also contends the
ASM Chapter 5 does not give management a blanket right to subcontract.



Grievance Number

Union Contentions
[MAINTENANCE SUBCONTRACTING - ASM 535.111]

The United States Postal Service violated Article 19 and ASM Chapter 5 when they
failed to utilize maintenance craft employees and subcontracted work. Bargaining
unit employees in the appropriate occupational group and levels with proper planning
and scheduling would have been available had the United States Postal Service
properly assigned the work. The Postal Service is not privileged to understaff and/or
fail to train or subcontract work that bargaining unit employees are capable of
performing or being trained to perform. The Postal Service does not meet the
exception in 535.111, Postal Equipment, Maintenance of postal equipment should
be performed by Postal Service personnel, whenever possible. Exceptions are: aq)

Where capable personnel are not available, ¥ b)  When maintenance can be
performed by contract and it is economically advantageous, ¢) When a piece of
equipment is a prototype or experimental model or unusually complex so that a

commercial firm is the only practical source of required maintenance expertise.
Therefore, the subcontracting of the work is precluded.

(*“b” is a provision currently under challenge at the National Level)

REMEDY

Compensate the APWU bargaining unit employees designated by the union who could
have performed the work or been trained to perform such. Compensation to be at the
appropriate overtime rate for all hours worked by the contractor performing the

disputed work. If hours are not available, then pay the cost of the contract minus
material.

1&-7
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AMERICAN POSTAL WORKERS UNION, AFL-CIO
NORTHWEST ILLINOIS AREA LOCAL, # 7140
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ISSUE:
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Class Action / American Postal Workers Union, AFL-CIO
Subcontracting of Bargaining Unit Work

April 12, 2001
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ISSUE

Did the Postal Service’s decision to subcontract the bargaining unit work in question,
installation of air line drops and electrical drops, violate the National Agreement and its

associated handbooks and manuals? If yes, then what shall the remedy be?

RELEVANT CONTRACT LANGUAGE

ARTICLE 15
GRIEVANCE-ARBITRATION PROCEDURE

Section 2. Grievance Procedure Steps
Step 2.(d)

At the meeting the Union representative shall make a full and detailed statement of facts
relied upon, contractual provisions involved, and remedy sought. The Union representative
may also fumlsh written statements from wntnesses or other individuals. The Employer
ovisions
develop

n-accordance w icle he pames representatlves may mutually
agree to jointly interview witnesses where desirabie to assure full development of all facts
and contentions. In addition, in cases involving discharge either party shall have the right to
present no more than two witnesses. Such right shall not preclude the parties from jointly
agreeing to interview additional witnesses as provided above.

ARTICLE 17
REPRESENTATION

Section 3. Rights of Stewards

When it is necessary for a steward to leave his/her work area to investigate and adjust
grievances or to investigate a specific problem to determine whether to file a grievance, the
steward shall request permission from the immediate supervisor and such request shall not
be unreasonably denied.

In the event the duties require the steward leave the wori area and enter another area within
the installation or post office, the steward must also receive permission from the supervisor
from the other area he/she wishes to enter and such request shall not be unreasonably
denied.

The steward, chief steward or other Union representative properly certified in
accordance with Section 2 above may request and shall obtain access through the
appropriate supervisor to review the documents, files and other records necessary for
processing a grievance or determining if a grievance exists and shall have the right
to interview the aggrieved employee(s), supervisors and witnesses during working
hours. Such requests shall not be unreasonably denied.

262 Page 1 of 24



ARTICLE 19
HANDBOOKS AND MANUALS

Those parts of all handbooks, manuals and published reguiations of the Postal Service, that directly
relate to wages, hours or working conditions, as they apply to employees covered by this Agreement,
shall contain nothing that conflicts with this Agreement, and shail be continued in effect except that
the Employer shall have the right to make changes that are not inconsistent with this Agreement and
that are fair, reasonable, and equitable. This includes, but is not limited to, the Postal Service Manual
and the F-21, Timekeeper's Instructions.

Notice of such proposed changes that directly relate to wages, hours, or working conditions will be
furnished to the Union at the national level at least sixty (60) days prior to issuance. At the request of
the Union, the parties shall meet conceming such changes. If the Union, after the meeting, believe
the proposed changes violate the National Agreement (inciuding this Article), it may then submit the
issue to arbitration in accordance with the arbitration procedure within sixty (60) days after receipt of
the notice of proposed change. Copies of those parts of all new handbooks, manuals and regulations
that directly relate to wages, hours or working conditions, as they apply to empioyees covered by this
Agreement, shall be furnished the Union upon issuance.

Article 19 shall apply in that those parts of all handbooks, manuals and published regulations of the
Postal Service, which directly relate to wages, hours or working conditions shall apply to transitional
employees only to the extent consistent with other rights and characteristics of transitional employees
negotiated in this Agreement and otherwise as they apply to the supplemental work force. The
Employer shall have the right to make changes to handbooks, manuals and published regulations as
they relate to transitional employees pursuant to the same standards and procedures found in Article
19 of this Agreement.

ADMINISTRATIVE SUPPORT MANUAL
Section 531.21 Definitions

531.21a Plant Equipment. Includes the building’s physical structure, utilities,
and environmental systems. '

531.5 Maintenance Capability
531.51 Offices With Maintenance Capability
531.511 Definition

A maintenance-capable office is an office that has assigned maintenance
personnel qualified to maintain a facility and the equipment installed in that
facility. In addition, the office must maintain a maintenance stockroom and
be authorized to requisition repair parts from the material distribution
centers.

Section 535  Maintenance Service Contracts

535.112 Facility and Plant Equipment

Contract service is encouraged for USPS-operated facility and plant
equipment maintenance, when economically advantageous.

535.13 National Agreement Considerations.

Instaliation heads must be knowledgeable about Article 32, Subcontracting, of the National
Agreement with the postal unions, before considering contract maintenance service.

Page 2 of 24
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535.27 Other Contract Service

If another type of contract service is needed, forward a complete description of the service
desired, the need for it, and the estimated cost and duration of the contract to the purchasing
service center (PSC).

ARTICLE 31
UNION-MANAGEMENT COOPERATION

Section 3. Information

The Empioyer will make available for inspection by the Union all relevant information
necessary for collective bargaining or the enforcement, administration or interpretation of this
Agreement, including information necessary to determine whether to file or to continue the
processing of a grievance under this Agreement. Upon the request of the Union, the
Employer will furnish such information, provided, however, that the Employer may require the
Union to reimburse the USPS for any costs reasonably incurred in obtaining the information.

Requests for information relating to purely local matters should be submitted by the local
Union representative to the installation head or his designee. All other requests for
information shall be directed by the National President of the Union to the Senior Assistant
Postmaster General for Human Resources.

Nothing herein shall waive any rights the Union may have to obtain information under the
National Labor Relations Act, as amended.

ARTICLE 32
SUBCONTRACTING
Section 1. General Principles
A The Employer will give due consideration to public interest, cost, efficiency,
availability of equipment, and qualification of employees when evaluating the need
to subcontract. :
B. The Employer will give advance notification to the Union at the national level when

subcontracting which will have a significant impact on bargaining unit work is being
considered and will meet to consider the Union's views -on‘minimizing such impact.
No final decision on whether or not such work will be contracted out will be made
until the matter is discussed with the Union.

ARTICLE 38
MAINTENANCE CRAFT
Section 1. Introduction

All craft positions listed in the P-1 Handbook assigned to the Maintenance Craft shall be
under the jurisdiction of the Maintenance Craft Division of the American Postal Workers

Union, AFL-CIO.
Section 2. Definitions
B. Installations. A main post office, airport mail facility, terminal, bulk mail center,
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maintenance overhaul and technical service center or any similar organizational unit
under the direction of one postal official, together with all stations, branches and
other subordinate units.

Occupational Group. In the Maintenance Craft, occupational group shall be
determined by position designation and level. :

Page 4 of 24
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Mr. Arbitrator,

On January 19, 1994, the Union filed a Class Action grievance protesting the Postal
Service’s decision to subcontract bargaining unit work, the installation of voltage drops and
compressed air lines. The Union was represented by Ed Kopke and the Postal Service was
represented by Willie Davis. On January 26, 1994 Mr. Davis denied the Union’s grievance
by claiming, “The work being performed by contractors are out the scope of a maintenance
electrician level 6.” No other explanation or documentation was provided by Mr. Davis. The
Union then appealed its grievance to Step 2 on February 4, 1994.

In its Step 2 Appeal the Union stated thatthe Postal Service had not provided
requested relevant documentation, that the bargaining unit has always performed the
bargaining unit tasks of installing voltage drops and compressed air lines, that there were
at least three (3) licensed Electricians working in the maintenance department and that
bargaining unit empioyees could have performed-the work in-a-more cost effective manner.
As a remedy, the Union requested compensation at the appropriate overtime rate to the
appropriate employees on all three tours for all hours worked by the contractors.

The grievance was discussed at Step 2 by Ed Kopke for the Union and Dave Pische
for the Postal Service. On August 10, 1995, Mr. Pische issued a written Step 2 denial to the
Union’s grievance. In his denial Mr. Pische claimed that Section 535.112 of the ASM had not
been violated as it was economically advantageous. Although the Union requested
evidence of this statement, Mr. Pische did not produce any documentation regarding an
economical advantage for the Postal Service for either the voltage drops or the installation
of the compressed air lines. In addition, Mr. Pische stated that the Postal Service followed
Article 32 Section 1.A., however the Postal Service did not provide a copy of the contract
at any time during the lower steps of the grievance procedure. As such, whether or not the
Postal Service complied with Article 32 Section 1.A is pure speculation on the part of Mr.
Pische. In addition, the Postal Service’s failure to provide this information during the lower
steps of the grievance arbitration process prevents it from presenting testimony and
documentation at the arbitration table'. Finally, Mr. Pische claimed that the contractor had

five (5) class A electricians on site for five months and that there were “NO” class A

1
See National Arbitrator Aaron in case NC-E-11359
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. licensed electricians working in the Maintenance department.

Just as important as the Postal Service’s stated reasons for denying the grievance
at Step 2, is the absence of evidence that it gave good faith consideration to any factor
listed in Article 32 prior to making its decision to subcontract the bargaining unit work in
dispute. The Postal Service made no claim that its employees were not available, that its
employees were not qualified, that its employees have not performed the same type of work
prior to the contract or that they continue to perform the same type of work. The Postal
Service did not claim that it lacked the tools and/or equipment necessary to perform the
work, or that there was a public interest served by the subcontracting of this work.

ltis also important to note that the Postal Service’s Step 2 denial contains no rebuttal
to the Union’s claim regarding the installation of the compressed air lines. Rather the
Postal Service only made a vague reference, i.e. lip service, to class A electricians.

The Union submitted its Corrections to the Step 2 denial on August 23, 1995. The
Union once again described the bargaining unit work that had been subcontracted, that the
Postal Service failed to perform a cost comparison, that the Postal Service failed to provide
relevant information, that bargaining unit employees were available, qualified and could
have and have performed the subcontracted work. The grievance was then appealed to
Step 3 on August 24, 1995. It was discussed at Step 3 on December 11, 1995
and denied the following day. Once again, the Postal Service failed to produce any
documentation demonstrating that it gave good faith consideration to any of the factors in
Article 32 prior to subcontracting the bargaining unit work in dispute. Also, the Postal
Service once again failed to refute the Union’s claim regarding the installation of the
compressed air lines and continued its vague “lip service” reference to class A electricians.

The Union appealed this denial to regional arbitration on December 18, 1995. This
case, being properly and timely processed through the lower steps of the grievance

procedure is now properly before you today for final resolution.

Page 6 of 24
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Mr. Arbitrator,

The specific contract language of Section 535.112 of the Administrative Support
Manual (ASM) along with the general language of Article 32 Section 1.A of the National
Agreement are the relevant Contractual provisions governing the subcontracting of
bargaining unit work as it relates to the facts of this grievance. The language contained
within these two contractually binding sections must be used together when determining
whether the Postal Service violated the National Agreement at the time it made the decision
to subcontract the bargaining unit work in dispute. As such, any right the Postal Service
may have to subcontract bargaining unit work involving Plant Equipment has been
substantially restricted through the clear and unambiguous language of Section 535.112the
ASM and Article 32 of the National Agreement as well as negotiation at the Headquarters
level. This fact is further emphasized by a Step 4 settlement addressing the contractual
language that governs the Postal Service’s subcontracting decisions involving Plant
Equipment. This Step 4 settlement requires the parties to comply with Part 535 of the
Administrative Support Manual when making subcontracting decisions regarding Plant
Equipment.

The Postal Service has argued that it complied with Article 32 and that Article 32 of
the Agreement, by itself, allows for this type of subcontracting. However, as stated above,
the specific language of Section 535.112 of the ASM, which permits subcontracting of this
type of work only when it is economically advantageous. contains the more restrictive and
controlling language in this situation. It is also well established through arbitrable
precedent that the Postal Service must give and provide more than simple lip service to the
due consideration factors ldentlfled in Artlcle 32 gnor to making the decision to subcontract
bargammg urm work Thus the Postal Servnce must have demonstrated, no later than the
Step 2 meeting, with evidence that exceeds the clear and convincing standard that it gave
“good faith” consideration?to the factors contained in Article 32, which in the case of Plant
Equipment has been contractually limited to a demonstrated economical advantage, with

the production of evidence and documents that predated the decision to subcontract. in

2
See pages 5 & 6 of National Arbitrator Mittenthal’s award in case H8C-NA-C-25.
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this case, the Postal Service failed to provide all requested relevant information at the lower
steps of the grievance procedure so that the Union could determine if the Postal Service had
indeed given good faith consideration to the subcontracting factors. The clear language of
Article 15 Section 2.Step 2.d required local management to produce the
document(s)/evidence which demonstrated good faith consideration for the subcontracting
decision no later than the Step 2 meeting. Since it did not produce the necessary relevant
documentation/evidence at Step 2 or prior to the Step 2 meeting, any testimony and/or
documents, etc. not previously supplied by the Postal Service must be rejected.

The Union will show that management's reason for subcontracting the work in
dispute was not supported by evidence of good faith consideration to economical factors
as required by Section 535.112 nor any other factors. The Postal Service did not submit any
cost data nor any other documentation that demonstrated good faith consideration was
given to economic or other required subcontracting factors. The failure of the Postal
Service to provide properly requested relevant information/documentation at the lower
steps of the grievance procedure prevented the Union from considering the data as well as
preparing rebuttal evidence and argument. The Postal Service, by its failure to provide
requested relevant information for this grievant, has forfeited its contractual right to submit
any such documents and/or testimony today. To permit the Postal Service to submit
evidence, documents etc. at this late date would be a violation of the National Agreement.
The Postal Service simply can not withhold relevant information that was within its
possession at all time during the lower steps of the grievance procedure.

The Union will show maintenance employees were qualified and available to perform
this work. The Union will show that the Postal Service failed to provide any evidence that
good faith consideration to any of the factors identified in Article 32 such as an economic
advantage, availability of employees, qualification of employees, etc. or Section 535.112 of
the ASM were given good faith considered prior to making the decision to subcontract. In
light of local management’s decision not to provide all relevant documentation prior to
making the decision to subcontract the work in dispute, as required by Section 535.112 of
the ASM, the arbitrator must draw a negative inference from the Postal Service’s refusal to
provide this relative information and grant the Union’s grievance.

It is a well established principle that bargaining unit employees are harmed when

Page 8 of 24
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“strangers” or subcontractors enter the work place and perform work which is rightfully
belongs to the bargaining unit.® Not only are bargaining unit employees denied work
opportunities but they are also denied the use of their seniority rights to bid to the work
location of the subcontractor. The weight of arbitrable authority demonstrates that when
the Postal Service’s subcontracting decision violates the National Agreement the bargaining
unit employees can only be made whole by the immediate cancellation of the subcontract
and compensating the bargaining unit employees that should have been assigned to
perform the contracted work at the overtime rate of pay for all hours worked by the
contractor’. The Union believeé that it is plain that the bargaining unit is adversely affected
whenever bargaining unit work is given away to non-unit employees, regardiess of whether
the work would otherwise have been performed by employees already in the Maintenance
bargaining unit or by new Maintenance bargaining unit employees who would have been
hired into the Maintenance bargaining unit.

The Union maintains that the Postal Service violated the Agreement by not

3 Edwin H. Benn - 190T-11-C-93036556

The type of relief sought by the Union is more typical of a remedy in a subcontracting
case. In those situations where an employer improperly subcontracts bargaining unit
work, the employees have suffered a loss of work opportunities because strangers to
the contract have performed work that otherwise would have been performed by the
bargaining unit.

4 John C. Fletcher 190T-11-C-96023145 / 96063841 / -96063847
The Arbitrator found that the Service had violated Article 32 whén it contracted the
tasks of sandblasting, priming, and painting of mail boxes. The arbitrator’s decisions

was based on the following items:

1. The parties stipulated that the Letter Box Mechanics and Painter
dunnq the time the work was performed by a subcontracto

2. The cost comparisons presented by the Service was skewed. “The burden of
establishing that it was cost effective to have a contractor do the work rested
with Management. It failed to be persuasive in this area, thus it has not met
its burden on this point.”
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demonstrating that it gave good faith consideration to the required factors prior to
subcontracting the bargaining unit work in dispute. As such we respectfully request that

you find in favor of the Union and award the remedy requested by the Union.

Gary Kloepfer
National Business Agent

Page 10 of 24
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SUBCONTRACTING

There are two different types of subcontracting that will be covered by this document.
One is the contracting out of maintenance functions. The second is the contracting out
of Motor Vehicle activities. In order to understand the principle of subcontracting the
reader must first understand that the National Agreement has bound the parties to the
principle that craft workers employed by the Postal Service have an exclusive

bargaining agant as specified in article one of that agreement.

The worker and not the work is covered by the agreement. Our major business is to
transport and deliver the mail. In order to perform this function the company hires
employees to manage the operation and people to perform the tasks. What work is to
be performed by the hired workers or is purchased from someone else (contracted out)
is a function of the managers the company hired. The workers on the other hand band
together to protect their interests against unwanted or improper infringement on their
collective rights. Those rights do not include a determination of what work they can or
cannot perform. Thus the agraement they make with the company for mutual protection
" concems only the worker vs. manager and company. It does not concem the specific
work. Management can choose to pay for the service of other companies to provide
their products. There are obvious limitations. Arbitrators have defined those limitations.
Our handbooks and manuals cover job descriptions of the work to be performed by the
craft employee. In so doing those same manuals determine the work the employees
can perform.

When other companies perform work that previously was performed by Postal
Employees and receive payment or a mailing discount for doing that work there is
cre:ated no violation of our agreement with the union, Nor is it considered contracting
out of work. We are not doing the work. We are not paying for the worker. Some
examples are:

1. Presort mailings- discounts are givan. Whole companies have been formed
to handle this type of work.

2. Stamp sales in grocery and convenience stores. They handle what a window
clark would do. .

3. Postal operation experiment at Sears Department Store. This was handling
parcel post and other forms of mail. It was stopped only because of pressure from the
unions, not because it violated any part of our contract with the unions.

4. Postal Contract Stations. These have been created all over the country
without the Postal Unions having a major issue. '

in fact while there have been unfair 1abor charges filed by the unions and some
litigation begun from time to time thers has never been anything which has come out
which prevents the Postal Service from contracting or allowing others to do some of the
work we could have done in house.



Relevant Contract Language
July 21, 1973 National Agreement Article XXXIIl SUBCONTRACTING

Section 1. The Empioyer wil give due considerstion 10 public interest, cost, efficiency, aveilability of squiprnent, and
quaiification of empioyees when evalusting the need 1 subcontract.

Section 2. The Employer will give advance natification to Unions at the netional isvel when subcontracling which will heve s
significant impect on bargeining unk work i being considered and will mest 1o consider the Unions’ views on minimizing such
impact. No final dacision on whether or nct such work will be contracted out will be made until tha matter is discussad with the
Uniona.

Section 3. A joint committes is established al the nations! level io shudy the problems in this arsa leeding towards a
meaningful svolulionary approsch to the issues of subcontracting.

The 1975 National Agreement was unchanged.

The 1978 National Agreement had a cosmetic change for the existing language with a
major addition. it is retyped with the new language in bold print.

Article XXX - SUBCONTRACTING
Saction 1. General Principies

A. The Empioyer wiit give due consideration to public inlerest, cost, efficiency, availabiiity of equipment, and qualification of
empioyess when evaiuating the need to subcontract.

8. The Empioyer will give advance notification to Uinions at the national level when subcontracting which will have a significant
impact on barga:ning unkt work is being considerad and wil meet to consider the Unions’ views on minimizing such impact, No
final gecision on whether or not such work will ba contracted out will be made untii the matier is discussed With the Unions.

Section 2 Mail Handler Craft

A. The Employsr and the Union agres that st sectional center post offices or mall processing center post officss
whers mail handier craft empioyees are assigned and on duty on the piatform at the tirne a star route vehicie is
being loaded or unloaded exciusivaly by s star route contract driver, a mail handier(s) will assist in ioading and
unioading the star routs vehicle, uniess such requirement delays the scheduled receipt and dispatch of mail or
alters the routing of affacts the salety requirements provided in tha stae route contract.

B. At offices where this Saction is applicable, the schedulss of mail handiers will not be changed nor will the
number of mall handiers bs sugmented solely on the basis of thia saction.

Section 3. Clty Letter Carvier Craft

The Empioyer and the Union agree that upon the request of the NALC National President, the Empioyer will furnish
relevant cost information prior o the comwnencement of renewal of any contract delivery route which performs
sarvice formerty performad in a particuiar instaliation by a city letter carrier. The Employer's decisions ta whether
1o commencs of renew the contract delivery route will be made on a cost sffective basis.

Saction 4. Motor Vehicle Craft-Highway Movernent of Mall

A, The American Postal Workers Unlon, AFL.CIO, and the United States Postal Servics recognize the importance of
servics fo the public and cost to the Postal Service in sslecting the proper mode for the highway movement of mail.
In seiecting the meane to provide such transportation the Postal Servics will give dues consiieration to public
interest, cost, sfficiency, availability of aquipment, and quslification of empiloyees.

8. For highway contracts coversd by this S$action and expiring on June 30, the Unions wilt be furnished the
information enumerated in Paragraph D below by February 15 of the calendar year in which the contract is expiring.
No Iater than April 1the Union may requast a meeting to discuss & specific contract(s). Should the Postal Sarvice
fail to provide the Union with the informstion snumerated in Paragraph D below by February 18, the April 1 date
shali be extanded, when necsssary, 50 as to allow the Union thirty (30) days to review the information. in situstions
where 2 mesting is requestad by the Union, the parties will axchange their basic cost analyses no later than ten (10)
days in advence of the actual meeting in order to faciikate discussions.

C. For othar contracts covered by this Saction, the Unions will be furnished the information snumersted in
Paragraph D below. i at all posaibia, this information will be furnished at lsast $3 days -prior to the scheduled
|m-ammamm.mmumumwmmmmtmmmmmamm



discuss a specific contraci(s). The Union will submit s documented analysis in advance of the actual meeting to
faciiitate discussions.

D. The information will includs the following:

1. A statarnent of service for sach routs, including the annusi milsage, equipment requiramants, and
current contractusi cost for all existing routss.
2. The schadule for sach hghway contract,

£, Should there subsequently ba substantive modifications in the information provided the Urtion in D abovs, the
Union will be notifled as scon as such decision is mades.
F. The parties agree that the following factors will be used in any cost comparisons for tha type of transportation
mode to be selectad:

1. The Motor Vehicle smployes costs for Motor Vehicls Operators wilt be Lavel §, Stap § and Lavei 8, Step
9 for tractor tralier Operators, a8 par the wages curtend at tha time

2. The vehicie costs will be computed form the last two quarters of the Vehicie Make/Model Cost Reports.
These costa will ba computed separately for sach Region. the parties will consider an adjustment for axceptional

cost variances. )
3. The Postal Vehicle Service will be charged 18 minules at the start and 19 minutes at the end of each

routs, regardiass of the vehicie used.

3. For alf routes for which the Union submitied 2 cost comparison, If & contract ls awarded, the Union will be
furnizhed the cost of such contract.

H. Thess provisions shaki be applicable when svaiuating the type of servics to be provided for routas that are:

1. Over $45,000 per snntum, but not more than 350 miles in round-trip length, and

2. Not mors than § hours in oparating time form terminus to terminus,

3. Baing then operstad by bargaining unit smployee(s) of the Motor Vehicie Craft, regardiess of annual
cost, round-4rip length or operating time.

L. The information will be furnished for all routes coverad by this Section and subject 10 renswal, extension,
conversion of existing postai vehicle servics to highway contract servics subject to the limilations stated hersin.
The foliowing collection and boz delivery; smail contract operations in areas whers no Postal Vehicle Sarvice is
currantly opersting and whers Pastal Vehicle Satvice operstion is sconomicalty unfeasible; or any star route
contracts iet on a temporary ot amergency basis.

J. The parties recognize that specific conditions may justify and require altaration of the tims requiremants
spacified hevein.

Section 5. A joint committes is estabiishad at the national level lo study the problema in the ares leading fowerds a mesningful
svalutionary approach to the issus of subcontracting.

The 1981 National Agreement made no changes to article 32 excapt to eliminate the

Mail handlers from the JBC and to change some numbers around. The Mail Handlers
agreement eliminated the reference to the other crafts and changed section 5 (under
their new numbering system Section 32.3 Committee) to read:

Subcontracting s 8 proper subject for discuasion st Labor-Managamant Commitise mestings at the natonal lave! provided in
Article 38.

The 1984 National Agreement contained several changes in the JBC contract. Theri
was an addition of two memorandums added to the back of the Agreement. They read:

MEMORANDUM OF UNDERSTANDING
BETWEEN
UNITED STATES POSTAL SERVICE
AND

AMERICAN POSTAL WORKERS UNION, AFL-CIO
MAINTENANCE CRAFT

The pertiss agres that the following lenguage will be incarporeted into peragraph 535 2681 of the Administrative Support Manuai
and that such isnguage wilt nat be changed during the ife of the 1984 National Agreemant. Subsequent changes may be made
pursuard to the provisions of Articls 10 of the USPS- APWLI/NALC Nationsi Agreement.
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.26 Clesning Sarvices
.261 Authorization

8. cmmmmum&dhmmmumm
LT, and (2) provided the work is not presantly being

pariored by ied service maintenance smpicyees.
b.  Claaning sarvice contracts ans not suthorized for (1)officss with less than 190 revenue units, or (2)
building at which clasaified custodial meintanance smpioyees are assigned.

MEMORANDUM OF UNDERSTANDING
BETWEEN THE
UNITED STATES POSTAL SERVICE
AND THE
AMERICAN POSTAL WORKERS UNION, AFL-CIO
MOTOR VEHICLE CRAFT

In furtherance of ongoing sppiication of Article 32, Section 3 of the National Agrasment the parties agres to the following
principles:

1.  The U.S. Postal Service raaffirms its commitment to require compiance with the highway contract
specifications inciuding the Service Contract Act. Contraction officars and administrative officiais ot the local
jevel, when advisad by American Postal Workars Union officials of compisints and/or provided information
concerming allaged violations of a specific contract(s), sspeciaily thosa that reists 10 vehicie schedules, waoa
raien, and safsly viokations will, in a business-ike manner, acknowiedge to the interested Amaerican Postal
Worksrs Union officisl, receipt of said information and the action taken in response o the situstion identified.
Background information conceming acheduled routes wilt not be unressonably dented.

2. the Headquariers Office of Transportation and Intemnational Services, within 30 days of ratification of the
National Agresmen, will advise ail TMOs of the requirermnent to accurataly reflect vehicle squipment needs
when developing transportation servics requirements. Specifically, reasonabie efforts wili be made at the TMO
level 10 reconciie vahicie requirements (o exosting postal vehicie sizes. in those situstions where R is
determined that the vehicie needed substantiatly differs form that which is svailabie in the U.S. Postal Service
Fleet, justification will be provided the Office of transportation and intemnations! Services for thoss routes thm
otharwise meet the criteria of Article 32.

3. The Offica of Transportation and internationsl Services will encourage all contractors to display ciesrly and
conspicuously on all vehicies, while engaged in the transport of mail, their company name, address and the fact
that they are contract vehicies.

4.  When the Union is advised of the decisicn to award and for renew a highway contaci(s), the U.S. Postal
service will provide a ressonable explanation of ks dacision.

The 1987 contract and with minor changes the 1990 contract showed a completely
different paragraph 535.261 of the Administrative Support Manual. The new language

read:
.261 Authortzation
8. When 2 vacancy se a resull of an empioyss’s voluntary sttrition ia identified in an indepencient instaliation
with 38 hours or less of custodial cieaning, the following sequential actions will be taken:

A cost ascertainmnent study will be undertaien lo determine if & is more sconomical to utiize a contract
Claaning service or a Carser maintenance smpioyes 10 parform the required work.
For purposas of the comparison, the saiary of $15,980 and the benefits appropriste to that salary
will be utilized.
I the cetermination is made to ulilize a contract cleaning service., the local APWU President will be
provided a copy of the cost comparison snd management’s determination.
b. Whan a vacancy as & resull of an empioyee's voluntary stirition is identified in a station and/or branch of an
mmmmmum«mamm\g the following sequantial actions will be

Bafore proceeding to sscertain whether cusiodial clesning services can be subcontracted, locs!
management shall sscertain whethet, consistant with the needs of the Service, the work hours of the
mmmummmdmwmmmc
position {0 conatitite either & fuk-time regutar or expanded part-time regular maintenance position.
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If the vacated work hours cannot be combined as discussed above, then management may proceed
0 deveiop a cost ascertsinment study to determing if & is more economical to wiize a contract

cleaning SrVice of & carest maintenance smpioyee io perform the required work.

For purpose s of the comparison, the salary of $18,.960 and the benefits appropriats to that
salary will be viilived.

1 the determination is macde to Utie & contract clesning service, the local APWLU Prasident wilt be
provided a copy of the cost comparison and mansgement's delermination,
©. The foregoing is not intended t moaily existing Clesning services contracts.

Section 3, Motor Vehicle Craft- Highway Movement of Mail, part B, C and G were totally
changed. The old part D was eliminated with the remaining letters moving up one. Part
E2 was changed from the last 2 quarters to the last 4 quarters. No changes were
made in the Mail Handler agreement. The new language of B, C and G read:

8. For highway contrects covered by Articie 3, Section 3, the Union will be furnished the information anumersted in Paragraph
C beiow. This information will be furnishad st ieast sixty (50) days prior to the scheduled installation of the servics Within forty
(40) duys of being fumished such informetion, the Union may request s meeting 1o discuss a specific contraci(s). Within forty-
five days of being fumished such information, the parties will exchange the besic cost snalyses on order to feciiitate
discussions. The parties will meet on of before the shdieth (60th) day. At no tims will the subject highway cantract(s) for which
ammmmumwbhmm :

cmmmmwmmnmmmm
A sisternant of service inciuding trequency, time of deperiure and amival, annusl milesge, and proposed
effective dete of contract.

2. Equipment requirements. if not comparable to standard USPS equipment availsble at that faciiity, the reasons
therefor along with the cublic foot justification are to be provided.

3. A statement a3 tn whether the proposed contract is a renewal of then existing contract and/or a partial or
compleisly new contract solicitation.

4. For contract renewsls, ihe current contractus! cost is 1o be provided siong with any specifics, if the terms of the

renewal ara modified to whatsver degres.

S If the new contract solicitation replaces in part or in whole existing Postal Vehicle Service (PVS) sarvice,
specifics a8 1o the existing PVS service sie 10 be provided as to the span of operstion time, equipment utikzed,
snnual cost, how the PVS smployees impacted will otherwise be utilized and the projected Transportation
management Office (TMO) cost for subcaniracting the work in question.

G. Thesa provisions shall be applicable when svaluating the type of sarvics to be provided for routas that are:

1. A fixed annusl rate contract over $78,000 per snnum, but not more than 388 miles in round-rip
length, and

2. an annual rats or non-annuai rate contract such as local drayage, spotling or shuttie service whers
the estimated snnusl compensation will exceed $48,000, and

3. Not more than 8 hours in operation time from tarminus fo lerminus,

4 Baing then oparatad by bargaining unit smpioyse(s) of the Malor Vishicle Craft, regardiess of annus cost,
round-trip length or operating time.

The 1987 National Agreement with the JBC had one change, other than cosmetic. it
was in Section 32.3E1 which then read.

E. The parties agree that the following factors will be used in any cost comparisons of
the type of transportation mode to be selected:

1. The Motor Vehicie empioyes costs for Molor Vehicle Operstons will be the average cost of Level § Motor
VMW“WWVMWMWTW-TWW“N“W“
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dLﬂdBTm-Tmom 28 per these empioyses’ streight time wages inclusive of fringe benafis.
The average of each isvel wil ba 8 weighted aversge besed on the number of empicyees in each step of the
reapective levels and their respective wages. Tha Motor Vehicie smpioyes costs will be updated within 30 days
M-chauymumnumvmm

The 1990 National Agreement contains no changes to the language. It does
incorporate Transitional Employees in the Agreement.

All of the language of the original National Agreement and the various changes made
though the years have never restricted management’s right to subcontract. They have
required the contact, discussion and justification. Therefore the union argument that
any of the work is craft work and cannot be contracted out would bs 100% incarrect.

On June 30, 1989 in a memorandum for the Senior management committee, David
Charters, Senior Assistant Postmaster General wrote:

Subject: Subcontracting

Thn!ouawhnbwmdudum-uphhmlcy“ Strategy tema developed during the March 27 meeting of the
Senior Management Commitiee.

As we explore future opportunities in subcontracting, consideration must be given to effective management of the
iabor relations aspects of our decision process.

As you know, Article 32 Saction 1 of our nations! labor agreements with tha major unions requires that we “give due
consideration lo public interast, cost, efficiency, avaitsbillty of equipment, and qualification of empioyess when
evaluating the need lo subcontract.*

There is little quastion as to the procedural requirements of Article 32, they are essentiaily thresfoid. Athndw
level mansgement must:

1. Give "sdvance notification” when tha U.S. Postal Service is considering subcontracting that wikl have a
“significant impact” on bargsining unit wori. Any doubt as to whathar & decision nas a significant impact on
bargaining unit work shouid be decided in favor of meeting with the appropriste union pursuant to Articie 32

2. Meet with tha unlon(s) {o consider s views on minimizing such impact and provide information necessary to
the union'(s) understanding of the situation and, in good faith consider any proposais the union{(s) advances.

3. Discuss the mattar with the union(s) prior to a fina! decision on the subcontracting programas.

Once the contractusl requirements have been met, snd all issues considernd the U S. Postal Service mey proceed
fo implemant.

Mmmnm.mmdbmmm“mm”wmm: Inthe
srbration/itigation of issues, the U.S. Postal Sarvice's kability could be substantie! in the svent any subcontracting
decision is reversed.

Accordingly, ! am ssking that you review the attached decision tree for the subcontracting process and ensure,
through ongoing interaction with our Labor Retations Department and the Office of Lahor Law, that we can support
“yes® interim decisions in the arbitration/litigation forume in each stap lseding o & final deciaion in favor of

contracting oul.

To sssist sech department in this process, Anthony J. Vegliants of the Labor Relations Depertrment has been
designated as the primmry contact person, and Edward F. Ward, Jr. of the Office of Lsbor Law hes been designated

as the secondary contact person.

A memorandum which supports sach of the “yes® delarminations st sech step identiflad in the decigion tres should
be developed by the department inktiating expiloration of any subcontracting initistive and should be sent to Mr.
Vagiisnte for review and necessary guidance. Bacause of our contractual requirements, this memorandum must
2130 support the fact that manasgernent has given “dus consideration® fo the following five ems when evaluating the
need to subcontract and must be provided fo the Labar Reistions Dapartment for evaiustion pefors sny effort is
gommencad.



1. Public Interest
2. Cost

3. Eficiency

4. Availabilty of Equipment
5. Qualification of Employees

{ am sure you share with me a desire that any subcontracting afforts we might undertake mest cur contractusl
obligations and not tail on sccount of procedural ireguiarities.

David H. Charters

There are five (5) National Awards on the issue of subcontracting which deal with the
Postal Service’s right to contract work.

A8-NA- 0481 Arbitrator Mmenthal April 2, 1981

The union argued that management should not be al|0wed to contract the movement of
mail in Spokan, WA. It contended that Management had inflated the figures.

The arbitrator stated * Thus, the Postal Service’s obligation relates more to the process
by which it arrives at a decision than to the decision itself. An incorrect decision does
not necessarily mean a violation of Paragraph A. Incorrectness does suggest, to some
extent at least, a lack of "due consideration,’” But this implication may be overcome by a
Management showing that it did in fact give ‘due consideration’.”

HBC-NA-C 25 Arbitrator Mittenthal, November 9, 1981

The union argued that management should not be allowed to contract the movement of
mail in Baton Rouge, Louisiana. It contended that Management had inflated the figures.

The arbitrator reaffirmed the decision in A8-NA-0481. There are basically five factors
that must be considered in determining which of the two possible modes of highway
transportation to use, i.e. postal service or contractors. They are; due consideration to
public interest, cost efficiency, availability of equipment and qualification of employees.
He emphasized that “due consideration” is not defined and the five factors are not
weighted. He concluded that “The Postal Service must, in short, make a good faith
attempt to evaluate the need for contracting out in terms of the contractual factors.
Anything less would fall short of ‘due consideration®.”

AB-NAT 6291 Arbitrator Gamser, November 24, 1977

The union argued that the Postal Service had given work to Banks to perform which
had previously been done by Postal workers, including the selling of stamps. It
contended that in one case the Service had opened a Contract Station in a bank after a
nearby Post Office had closed down. The unions’ argument was based on the
allegation that Management had not complied with the proper procedure of Article
XXXt
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The arbitrator stated “The union aiso argued that the use of banks as contract stations

. Is also quite obviously a form of subcontracting. The lease signed by the USPS with a

bank, wherein a self service unit or units is installed, calls for the bank to receive a fixed
credit and to account for it. This is ‘window clerk’ work for which Postal employees also
vie becausa it provides work on the more desirable day shift.” and goes on to say “The
APWU did not claim that the provisions of Article XXOXX| prohibit subcontracting. It only
pointed out that this Article requires that the USPS take a series of steps before
embarking on this form of subcontracting.”

Arbitrator Gamser points out two additional aspects of the National Agreement that
differ from other contracts on the subject. The National Agreement does not provide
that the Service is prohibited from subcontracting where it can be shown that the
Service can do the job as efficiently and cheaply as the subcontractor. Secondly, the
Service must consider public interest which is not a normal criteria in the private sector.

H4C-NA-C 39 ARBITRATOR BLOCH, OCTOBER 20, 1987

The arbitrator stated * There is little question as to the procedural requirements of
Article 32; they are essentially three-fold. Management must

1. Give 'advance notification’ when it is considering subcontracting that will
have a ‘significant impact’ on bargaining unit work.

2. Meet with the Union to consider its views on minimizing such impact.

3. Discuss the matter with the Unions prior to a final decision on the
subcontracting program.

Reasonably speaking, this means that, in the overall, the Union is to be consulted and
the matter is to be discussed between the Company and the Union. This is not a new
canclusion; Arbitrator Mittenthal has made the same observation.”

H4V-NA-C 84,85,86,87/H7C-NA-C 1,3,5 ARBITRATOR SNOW, JULY 24, 1992

in his analysis the arbitrator states “Resolving this consolidated grievance flows directly
from long-established arbitral precedent interpreting Article 32 of the parties’ collective
bargaining agreement. As will be explained in detail, Article 32 has been a part of the
parties’ collective bargaining agreement since 1973. Although provisions of Articie 32
have evolved since that time, the substantive purpose of the articie has not. it is the
purpose which long has been recognized by arbitrators interpreting the agreement
between these parties and largely dictates the resolution-of this dispute.”

His analysis goes on to support the finding and conclusions of arbitrators Gamser and
Mittenthal. in fact the award reiterates their guidelines.

His specific conclusions for each of the questions asked were:

1. Article 32.3 does not preciude the Employer from considering taxes
foregone;
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2. Article 32.3 does not preclude the Employer from updating information until
" the time of the decision to subcontract;

3. Aricie 32.3 does not preciude the Employer from renewing with a highway
contractor for good faith reasons even when the estimated in-house cost is
shown to be slightly lower.

4. Article 32.3 does not preciude the Employer from retuming to the incumbent
contractor and seeking a best and final offer; and

5. Articie 32.5 does not preciude the Employer, when it decides not to renew a
contract, from sclicitation bids for the contract and its routes.

There are other National Arbitration decisions on subcontracting. They basically go to
whether the enunciated criterion for subcontracting have been met. They are:

H4T-3W-C 8682 ARBITRATOR COLLINS, SEPTEMBER 3, 1986 contracting out
custodial work when the position became vacant.

There are several Regional Awards on the subject of subcontracting which deserve
consideration. They are:

N1T-1J-C 7757 ARBITRATOR MARX, SEPTEMBER 11, 1984
S1T-3T7-C 20710 ARBITRATOR FOSTER, JUNE 15, 1989

Both maintained the Service’s right to use subcontract personnel in constructing new
facilities as this could not be considered maintenance of facilities by creating something

new.

C8T-4E-C 34116 ARBITRATOR SEIDMAN, DECEMBER 29, 1982
E1T-28-C 11911 ARBITRATOR POWELL, NOVEMBER 1, 1984

Both maintain the postal service has a right to subcontract work which does not have
any effect on the craft. .

RC-C 0393 ARBITRATOR FELDMAN, JUNE 6, 1980

In a case later overtumed in federal court, the arbitrator ruled that the Postal Service
failed to consider public interest when deciding to contract out work.

C1V-4A-C 36906 ARBITRATOR MARTIN, MAY 27, 1986

The arbitrator maintained that Management blatantly violated the steps of the contract
conceming Article 32 and 12. He said Management abolished motor vehicle positions
without allowing drivers to exercise excessing procedures and subcontracted their
positions. There is more invoived in this case other than the subcontracting issue.

C4V-4J-C 4790 ARBITRATOR ERBS, AUGUST 13, 1988
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In a case involving Express Mail and subcontracting the arbitrator stated * At the outset
the Arbitrator is convinced that the USP Service was faced with a serious problem
involving Express Mail in June of 1984.... The Arbitrator believes USPS has
consistently attempted to meet performance obligation of service to the public ata
reasonable cost. Article 32.3.A requires consideration to ba given to cost, efficiency,
public interest and availability of equipment and qualified employees. Secondly while
the Union might disagres, it is the Arbitrator's opinion that USPS has attempted to work
within the confines of the National Agreement. On this point the Arbitrator must recail
that Article 32 discussions and Step 4 compliance did take place for sclicitation of the
permanent contracts. This fact alone causes the Arbitrator to doubt any willful violation
of the contract as charged in Union's grievance... * "The Arbitrator is simply unwilling to
say that the use of these subcontractors was outside the conditions and/or unusual
need's constituting an emergency under both the Highway Contract Route '
Administration Manual and the Postal Operations Manual.”

N1V-1J-C 16080 ARBITRATOR ROBINS, FEBRUARY 12, 1986

She said “Nothing in the agreement has been shown which would require this result.
Article 32 of the National Agreement, and Section 324 of the M-52 Manual, both
referred to by the Union, do not appear tc support the Union claim that the VMF
personnel had to be fully utilized (going into overtime, if necessary) before the work
could be contracted out. There is nothing in the Union presentation to show that the
use of the contractors was not a financially acceptable choice.”

H1R-4H-C 26840 ARBITRATOR ZUMAS, OCTOBER 31, 1985

in a case dealing with emergency service contracts for H.C.R's the arbitrator stated
“No provision of the Agreement between the parties has been cited that would prohibit
the selection of the date of December 15, 1983 as the date of such conversion (to a
Highway Contract Route). From that date, the nature and manner of Postal Service on
the route in question ceased to be of legitimate concemn to the Union. The fact that the
service utilized an Emergency Service Contractor for 4 months in this case does not
mean that it is obligated to prove the then existence of emergency conditions. The
restrictions on the use of emergency service contractors do not pertain to routes that
have already been converted to highway contract delivery. The distinction in this case
between an Emergency contractor and a permanent contractor is nominal only, there
being no such thing as a delivery contract permanent in nature.”

WOT-5R-C 1675 ARBITRATOR ABERNATHY, DECEMBER 23, 1893

“The Union did not establish, however, that the job could have been done in an equally
professional manner in the same amount of time and at less cost with bargaining unit
employees, as compared to the contractor. Thus, the Union certainly did not establish
that bargaining unit employees could do the job more professionally or in less time than
the contractor. Since the Postal Service showed that it would be “economically
advantageous” to contract the work, the Postal Service decision to do so was
consistent with Seciton 5§35.. and met the requirements of Article 32, Section 1.A, of
the National Agreement...." “The decision has no long-term impact on bargaining unit
employees. Moreover, as discussed earlier, the decision also had no significant short-
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term impact on the bargaining unit....” "The subcontracting in this case is not the type
of subcontracting decision that falils within the purview of Section 1.B...." “The decision
to subcontract is to be based on all of the listed factors that apply to the particular case,
not just the single factor of workioad.”

WT7T-5F-C 32108 ARBITRATOR ABERNATHY, NOVEMBER 20 1902

*Did the Postal Service Window Cleaning Contract viclate: The National Agreement
including the Subcontracting Cleaning Service Memorandum of Understanding; and or
ASM 535.23; and or MS-47 Housekeeping Manual; and/or the National Arbitration of
Arbitrator Gamser (AB-NA-0375). | will use this issue, the National Agreement, then in
tum, ASM 535.23, the MS-47 manual and the arbitration awards. National Aqreement -
- First, it requires the Employer to give “due consideration to public interest, cost,
efficiency, availability of equipment and qualification of employees when evaluating the
need to subcontract...” A second limitation is triggered when subcontracting will have
a significant impact on bargaining unit work. None of the evidence before me
convinces me that was the case here. So | conciude the triggering event naver
occurred and that this limitation does not apply. | conclude that Article 32 was not
violated." *“This MOU is triggerad by a vacancy arising "as a resuit of an employee’s
voluntary attrition.” The evidence in this case clearly establishes that the window
washing subcontract did not occur as a result of such vacancy. Therefore, the
triggering event did not occur and this MOU does not apply to the fact situation of this
case. Administrative Support Manual 535.23: The evidenca is clear and undisputed
that the original window washing subcontract was let in January 1989 and that it was
more cost effective to subcontract window washing. The Union grieved that
subcontracting action but later dropped that grievance. When the subcontract was
reissued in 1991 the Union grieved again. " "That section provides that window washing
can be subcontracted only when the work cannot be done axpediently by the existing
maintenance work force... "l find the evidence simply does not support the Union's
position that Section 535,23 was violated. MS-47 Housekeeping Manuat:... | find that
the Union failed to show how this handbook is applicabie to this grievance or to show
that it had been violated. in summary, | have carefuily read and summarized these
decisions by other arbitrators and have found that the fact patterns in those cases are
clearly distinguishable from the facts in the case before me. In none of those cases did
the Postal Service issue a subcontract, causing the Union to grieve, and tpen have the
Union drop the grievance. in none of those cases was the subcontract re-let a yaar
later. In none of those cases did the Union agree to a staffing plan with zero minutes
for the subcontracting activity. in none of thase cases did the Union sign an LMOU that
agreed to a staffing level and to zero minutes for the subcontracted activity at that
staffing level. In none of those cases did the Union sign an LMOU agreeing not to
grieve the staffing level. In short, the cases submitted were distinguishable. For all the
reasons set forth above, | will enter an award denying the grievanca.

C7T-4G-C 33339 ARBITRATOR BENN, JUNE 24, 1883

*Did the Service violate the Agreement by subcontracting certain maintenance work on
neighborhood delivery cluster box units and parcel post lockers?... This dispute
concems the subcontracting of certain painting and repair work on neighborhood
delivery cluster box units (NDCBU) and parcel post lockers (PPL) in the Indianapolis
area.... The Service's action will be analyzed under Article 32 of the Agreement and
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Section §35.111 of the Administrative Support Manual... Article 32.1.A of the
Agreement requires the Service to give “due consideration.”.... to specified factors: ...
The evidence satisfactorily shows that the factors set forth in Article 32.1.A. were given
*due consideration...." The letter box mechanics did not have the time to perform the
work, could not get it done and the work was backing up.... | am satisfied that "due
consideration’ was sufficiently given to factors listed under Article 32.1.A.~particularly
the public interest and efficiency. With respect to Article 32.1.B. again, | find no
violation. There was no 'significant impact on bargaining unit work on the local level,
much less the national level.... Therefore, no violation of Article 32 can be found.
Section 535.111 of the Administrative Support Manual states, in relevant part:
Maintenance of postal equipment shouid be performed by USPS personnel, whenever
possible. Exceptions: Whers capable personnel are not available. Under Section
535.111(a), capable parsonnel (were) not available thereby bringing this case within the
exception to postal equipment should be performed by Service personnel “whenever
possible..." The grievance is denied. Under the particular circumstances of this case,
the evidence fails to support a finding that the Service improperly subcontracted the
disputed work.”

S7V-3W-C 30484 ARBITRATOR CARAWAY, DECEMBER 17, 1992

“At first blush, it would appear that the Postal Service's plea of untimeliness has merit
and must be granted. This would be true except for the application of the principle of a
continuing violation... “The evidence in this case, as is shown by the testimony of Mr.
Pawson, Union Craft Director, is that the vehicle maintenance work with the outside
contractor ended two months after the grievance was filed. This testimony was not
refuted by the Postal Service. Therefore, this grievance is deemed as timely filed...."
“The evidence shows that the cost of using Post Office mechanics to perform the
preventive maintenance would have been equal to or probably more than the labor cost
paid fo the subcontractor. There is the further factor that scheduling the work with in-
house mechanics would have created probiems in that the work would have to be done
on an overtime basis. This was not a problem with the subcontractor. The work could
be handled promptly and expeditiously. Thus, the two weeks average could be
overcome and the preventive Maintenance Program brought up to date. The
conclusuon must be that the cost and efficiency favored the subcontmctxng out of the
work....” “The Union grievance is denied.”

B90V-1B-C 93052142 ARBITRATOR DENNIS, JULY 22, 1994

The Union.... “is required to demonstrate that Management had no right ta subcontract
work that normally would be performed by bargaining unit members. In the instant
case, it has failed to do s0. The route between Albany and Saratoga, and Albany and
Gloversville was already in the hands of a Highway Route Contractor. No work that
was formerly performed by Postal employees was taken away. The Postal Service
argued that it had authority from Washington to use Emergency Contracts and extend
them when required for movement of mail. The Union presented no arguments to
persuade me the Postal Service violated the Agreement in this instance.”

ND4-IN-C-C003544
N7C -1N-C 35344 ARBITRATOR DENNIS, JULY 22, 1994
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The Union in this instance failed to file grievances on each of the three contracts in
.question in a timely manner. It did so at its own peril. There is no rational reason for
the Union not to have been aware of the contracts in question immediately after
contractors began moving mail in and out of the Albany GMF. Local Union personnel in
Albany are experienced Union leaders...." "The Union reasonably should have become
aware of the contracts in question soon after they were issued and the work begun.”

N7V-1W-C 37970 ARBITRATOR DENNIS, JUNE 15, 1992

*“The work subcontracted in this instance clearly fall undar the exclusions listed in
Section H. It is a small contract operation in an area where no PVS operation is
currently operating and where a PVS operation is economically unfeasiblie and the work
could legitimately be let on a temporary contract. What is wrong in this instance, and
what gives the Union a legitimate claim is that the Postal Service used an emergency
contract rather than a temporary contract or a regular contract at the outset to purchase
the Express Mail Transportation Service between Albany and Glens Falls...." “In the
instant case, it is my opinion that local MV people should have been used to transport
the Express Mail from Albany to Glens Falls until a proper contract couid have been
advertised and awarded....” "l do conciuda that the employeae or empioyees who were
denied the work between February 9, 1991, and May 9, 1991, should receive
compensation for the lost work opportunity.”

CON-4Q-C 66097 ARBITRATOR ERBS, MARCH 20 1992

“The parties, in negotiating Article 32 of the National Agreement, did not establish a
prohibition against subcontracting as is often contained in collective bargaining
agreements. Instead the parties have, in Article 32.1.A., established cartain guidelines
that the Postal Service must follow when it is to evaluate the need to subcontract. Iitis
noted that there is no blanket prohibition against subcontracting but instead due
consideration must be given to certain factors before it may subcontract. Those factors
include the publi¢ interest, cost, efficiency, availability of equipment, and qualifications
of employees...." “In the instant case, the unrebutted evidence is that the Postal
Service did give consideration to public interest, costs, efficiency, availability of
equipment and qualification of empioyees prior to evaluating the need to subcontract.
The only issue that is to be decided is whether, under Article 32.2 the Postal Service
was required to notify the National President, the Local Branch Office, and/or the
National Bargaining Agent of the intant to contract prior to the time that it could
commence the contracting....® *What is significant to the arbitrator in this case is that
there was a notice to the local union of the possibility of the subcontracting of this work.
The union has argued that the carriers were notified as carriers, and not as a union,
and since they are 50 miles from the local branch that notice has no significance. The
arbitrator does not agree. The persons that were nonfed were the local stewards who
are the agents of the union.”

N7V-1T-C 25727 ARBITRATOR GERMANO, AUGUST 21, 1890
During the period March 6-11 and June 8-12, 19898, Management at the Hicksville

Postal Facility utilized contract drivers to transport empty trailer boxes betweean the
Long Island Facility and two New Jersey Mail Facilities for a total of 22 trips...." “The
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union claimed that bargaining unit employees were available to perform these duties
and that their utilization would have been cost effective and more expeditious than
hiring a private contractor to do the work....” “The Postal Service's position was that it
properly contracted the work in question in accordance with the provisions of Article 32
of the collective bargaining agreement. it claimed that dus consideration was given to
public interest, cost, efficiency, availability of equipment, and qualifications of
employees...." Documentary evidence as well as testimony showed that if bargaining
unit employees were paid overtime it wouid have cost the Postal Service more to utilize
them only if the private contractor was hired for only one way transportation. In fact,
however, contrary to the Paostal Service’s claim, evidence was submitted which showed
that the contractor in some instances was utilized for round-trip transportation...” “Had
the Postal Service given advance notice to the union and conducted a legitimate cost
analysis as the contract requires, a truly efficient and cost-effective method for
transporting the empty trailers may have been realized. The Postal Service’s claim that
the situation was of an “emergency nature” is not supported because it took the
contractor six and seven days to accomplish the task, which bargaining unit employees
could have completed in a shorter period of time...." “The Postal Service shall pay the
appropriate bargaining unit employees a total of 148 hours of overtime pay.”

E7T-2H-C 43203 ARBITRATOR FOSTER, JULY 20, 1992

*The Union's objection to subcontracting the cleaning of lobby windows is unpersuasive
in view of the expressed recognition by part 535.23 of the Administrative Support
Manual that contract service may be appropriate when the work cannot be done
expediently by the existing maintenance work force. Mr. Wangness testified
convincingly that there was a legitimate business reason for the subcontracting
because the custodial work force needed the services of 2 maintenance mechanic to
removae the sunscreens covering the windows prior to cleaning. While custodians could
undoubtedly perforrmn some of this work, Arbitrator Scearce had it right when he stated
in the case cited by the Employer, it does not appear to be economical or practical to
segregate such incidental work particularly where as is indicated here the contractor
charged a single-service fee to accomplish all of the tasks.”

S7T-3W-C 36631 ARBITRATOR GOLD, JANUARY 28, 1882

“Article 32 of the National Agreement (subcontracting) dictates that the employer must
give due consideration to several factors in evaluating the need to subcontract. These
include the public interest, cost, efficiency, availability of equipment, and qualification of
employees. The evidence in this case supports the service's contention that it did
properly weigh these factors....” “Section 535 of the Administrative Support Manual
states that, with two exceptions, maintenance of pestal equipment should be performed
by USPS personnel...." “Because of his special skills, the grievant has proven to be a
great benefit to the Postal Service. He has been, and apparently will continus to be
used to work on repairs, installations, and additions, as the operational needs of the
service dictate. | find nothing in the record, however, to support the contention that the
work here has been subcontracted out in violation of the National Agreement.”

C7T-4M-C 34067 ARBITRATOR GOLDSTEIN, AUGUST 17, 1992
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“in sum, the evidence proffered by Management in this case does not prove that the
available Maintenance Mechanics could not have done the work at issue without the
necessity for a subcontract, | believe....” *| thus find a violation of Article 32.1A, since
the subcontracting decision was not made in accordance with the requirements of that
contractual provision, as | read the record evidence...." “Based on my assessment of
the skills required for the tension spring, especially in light of the testimony of Empioyer
witness Brown, | find that Jacobs, Odykirk, and Corcoran were “qualified and available®
on the Overtime Desired List and should receive a monetary remedy for the lost work
opportunity and in order to maintain the integrity of the National Agreement. | so hoid.”

E7V-2B-C 38714 ARBITRATOR HOWARD, OCTOBER 24, 1991

It should be noted that the subcontracting of painting work was unavoidable at the
outset because the existing spray paint facility was found to be a safety hazard for the
employees....” "It should be noted that neither the union nor the company presented
what the arbitrator considered accurate cost figures or the replacament of the spray
paint booth. Manager Bruno’s figure of $75,000-$125,000 is too broad a range to be
considerad an accurate estimate, and it was not accurately arrived at.... The body shop
operator is obviously interested in gaining business, not in encouraging an in-house
facility....” “Moreover, the installation of a new spray paint facility would mean the loss
of considerable work space for other maintenance work which the present structure
affords. Thus, there wouid be a significant loss of space for maintenance work or the
need to construct a new maintenance facility, a significant capital investment.

C77-4L-C 26029 ARBITRATOR KLEIN, APRIL 12, 1993

“The subcontracting complained of herein is violative of the ASM and the Step 4
Settlement. The work at issue in Champaign belongs to the bargaining unit. Although -
Management would have been required to purchase new equipment to perform the
{awn care/snow removal work, tha spaecific provisions of the ASM and the step 4
settlement cannot be ignored....” “Bargaining unit employees had performed grounds
work at the Neil Street Station for years, and even though the work at the GMF was on
a much larger scale, they nevertheless had the skills and experience to perform the
outside duties in question.... * “The considerations outlined in Article 32 do not appear
to be valid here; nor do they override the provisions of the ASM or the Step 4
Settlement. The grievance is granted. Management shail comply with the December
19, 1989, Step 4 Settiement in Case No. H7C-NA-C 27. The appropriate custodial
personnel shall be compensatad at the straight time rate for the hours worked by the
subcontractors.”

A90V-1A-C 920044568 ET AL ARBITRATOR LIEBOWITZ, OCTOBER 18, 1994

“When evaluated on this global basis, the Union’s “emergency” contention falls short of
being established; the argument also encounters the obstacles presented by the facts
that the emergency contracts at issue have long since expired and that they have been
superseded by regular highway service contracts as to which the evidence shows that
the Postal Service did follow the provisions of Article 32, and particularly of 32.3.G, of
the National Agreement, a point amplified below." "Thus, while the Union states that it
has not invoked the provisions of Article 32 in these grievances, on the evidence and
authorities presented, it is apparent that those provisions are operative....” “The
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difficuity for the Union here arises from the fact that the evidence shows that the
Service did follow the provisions of Article 32.3.G. as to the reguiar highway
contracts.... © "The difficuity for the Union is that it has not proved the contractual
violation which would substantiate its concemn and call for the remedy it seeks. The
avidance shows that no bargaining unit work was lost, no positions were abolished or
curtailed, and there was no adverse effect upon employment within the bargaining unit
arising from the changes that took place.”

W1T-5C-C 19985 ARBITRATOR LEVAK, JULY 31, 1987

“Article 32.1.A. merely provides that the USPS must give due consideration to certain
factors when evaluating any decision to subcontract. That provision requires only that
the service act in good faith and that it give thoughtful managerial consideration to the
factors therein set forth, Article 32.1.B further limits the union's ability to question or
attack a subcontracting decision. That provision is the type of subcontractor clause
that is aimed at preventing a reduction in the number of bargaining unit employees. |t
does not appear to be aimed at preventing or limiting subcontracting that wouid not
have a direct effect on the number of bargaining unit personnel...." “The Arbitrator can
find no viclation of the National Agreement, the ASM, or the Step 4 Grievance :
Decision. It shouid be emphasized that under the circumstances of this case,
Management had the absolute right under Article 3 to establish the reasonable time
constraints involved and aiso to establish the scope of work set forth on the Form

7381.°
WOT-5S-C 8035 ARBITRATOR MARLATT, OCTOBER 12, 1992

The grievance alleges that the Postal Service violated the National Agreement by
contracting out certain bargaining unit work; specifically, the painting of some 44 letter
boxes over a period of six months in 1991. The griavance was not filed until the work
had been completed, but no objection to timeliness was raised even though the
painting was done at the Post Office and maintenance craft empioyees must have
been aware of it...." “Itis clear from the position descriptions quoted above that
painting letter boxes is bargaining unit work of the Maintenance Craft. Furthermore,
Part 535.111 of the ASM specifically provides: 535.111 Postal Equipment.
Maintenance of postal equipment should be performed by USPS personnel, whenever
possible....” “The applicability of this ASM provision to the painting of letter boxes was
expressly recognized in two Step 4 settiements...." “While the Union has the burden of
proof in a contract dispute, it is not required to prove that the above criteria would favor
the performance of the work within the bargaining unit. Rather, it is up to the Postal
Service to prove that there is a ‘need’ to subcontract. In this case, management
offered almost no evidence at all to show that it gave “due consideration” to the listed
factors....” "l conclude, therefore, that the subcontracting out of bargaining unit work in
this case violated the National Agreement.

S7T-3W-C 34282 ARBITRATOR MARLATT, JANUARY 29, 1992
“In the present case, however, the evidence establishes that subcontracting of HVAC
preventive maintenance resuits in a net savings to the Postal Service. Even though

postal maintenance craft employees work at a lower hourly rate of pay than contractor
employees, it is necessary to add in the numerous employee benefits which the Postal
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Service must provide, the cost of transporting the employees to and from the stations
and branches, and the cost of filters, lubricants, and refrigerants. When all these
factors are taken into account, the cost of performing these servicas with postal
employees would exceed the approximately $4,000 a year being paid to the contractor.
Furthermore, contracting out this kind of work frees up maintenance employees to
devote their time more productively to working on postal equipment of a specialized
nature...." "Accordingly, | conclude that the Postal Service did not viclate the National
Agreement by entering into preventive maintenance contracts for the HVAC systems at
the Fort Myers stations and branches.

C1T-4K-C 35749 ARBITRATOR MARTIN, FEBRUARY 14, 1991

Violations of clear language of the Agreement, which are continuing in nature, also are
not time limited. If Management is not allowed to subcontract each day it operates
under a subcontract is a continuing violation, and a Grievance may be filed on that
matter at any time. The failure to file for a long period of time will certainly affect the
remedy, but not the inherent right to griave the violation of the Agreement. To find
ctherwise would be to allow the Contract to be interpreted, waived, and/or distorted by
the inattention or incompetencs of the parties at a local level. If employees are entitled
to certain work, and it is done under subcontract, each day that the are deprived of their
work is another violation of the employee’s rights under the Contract, and he does not
lose those rights due to temporary inaction....” “Since the violation is continuing, the
14-day time limit also continues, and the matter does not become non-arbitrable
because of the passage of a long period of time....* “Arbitrator Gamser found that the
MS-47 Handbook contains standards binding upon Management; Arbitrator Collins
found that ASM, Part 535.261 is binding upon the parties, and Arbitrator Zumas found
that lawn care is included in the cleaning service referred to in the ASM Section
535.261, and the limitations there are as binding on the subcontracting of lawn care as
on any other form of cleaning service. Article 32 had no relevance to this Grievance,
because there were more specific limitations on subcontracting of the work here
involved....” "The only consideration left is the remedy. There are two facets of that:
the time when a remedy commences, and the nature of the remedy. As to the first, the
Grievance was filed after Management had been subcontracting lawn care for some
five years, and shortly after a new Contract was signed. The remedy cannot be
effective more than 14 days prior to the filing of the Grievance, and that time is .
inappropriate based upon other facts. Management had developed a right to rely upon
its authorization to subcontract, and signed a new subcontract shortly prior to the filing
of the Grievance, the specifics of which were not put in the record. Therefore, the
remedy will commence upon the conclusion of the Contract which was signed just prior
to the filing of the Grievance. When the facts are applied to Article 32, the generic
subcontracting authority, there does not appear to be clear justification for the
subcontracting. No showing of any public interest in the subcontract was made, the
cost appears to be more likely greater under the subcontract than under in-house
maintenance, efficiency was not supported by any evidence, availability of equipment
was aiso not supported by evidence and the qualification of the employees was found
to be adequate, or if not adequate to be the fault of Management. The specific
authorizations for the subcontract would have come from the ASM, which while
encouraging contract service when economically advantageous, does not encourage
subcontracting when not economically advantageous. Further, it directs Management
to MS (47) for the specifics of its subcontracting, and that document, part of the
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Contract under Article 18, appears (0 make subcontracts permissible only for those
installations where maintenance personnel are not qualified to perform the routine
preventative maintenance....” “Based on all of the above, the conclusion must be
drawn that the subcontracting of refrigeration service was in violation of the Agreement,
principally Article 19,

SOV-3U-C 3651 ARBITRATOR MOBERLY, MARCH 9, 1994

The arbitrator in the instant case accepts the rational of Arbitrator Caraway as to the
continuing nature of the alleged subcontracting violation, and finds the grievance herein
to be timely filed....” “Nothing in the contract requires that management employ PTF's
for forty hours per week before subcontracting work. Moreover, the Union did not show
that the factors set forth in Article 32.1 favored its position. In fact, the testimony taken
as a whole showed that the opposite was true. This subcontracting has existed since
the early 1980's. Management's testimony was persuasive in showing that its
subcontracting was cost effective, safe, and required less inventory and equipment to
be on hand. For example, painting has always been contracted out for safety reasons.
Accordingly, the grievance must be denied.

C7V-4L-C 34855 ARBITRATOR NATHAN, MARCH 26, 1993

The issues in this case are as follows: Did the Postal Service violate the National
Agreement when it contracted out auto body and fender repair work after moving into a
new VMF? If so, what is the appropriate remedy? While the Union faults the VMF for
not inquiring whether any employees had experience, there would be no reason to do
so if the positions were not authorized. And, the VMF had initially sought such
authorization and it was denied. The Union also criticizes the failure to conduct a
formal cost analysis before contracting out the work, For the purposas of this case,
however, even if management should have conducted such an analysis, that by itself is
not a basis to sustain the Grievance. The Union still has to prove that contracting out is
not cost effective. Assuming for the sake of discussion that there was a procedural
error in the subcontracting process, it is still for the Union to prove that the
subcontracting did not meet the criteria set out in Article 32.1. The Union has not done
this. it attacks the Service's computations, but it does not supply one of its own to
show that keeping the work in-house would be more cost effective. The problems with
much of the Union's casae is that it is based upon speculation and not evidence,

C1T-4C-C 23371 ARBITRATOR NATHAN , OCTOBER 1, 1992

in the present case, it is apparent that the Service failed to give due consideration to
the relevant factors. The parties have stipulated that the necessary equipment was
available and that the bargaining unit employees were qualified to perform the
subcontracted work. Although Manager Drier testified that he also gave dua
consideration to cost and efficiency factors in making the subcontracting decision, his
testimony has been amply rebutted by the Union. Finally, the Service contends that the
Union cannot question whether due consideration was given to issues of public interest
because public interest was not among the factors cited in the grievance documents.
This grievance cannot be overruled because the Union omitted a reference to one
factor from its description of the alleged violation when it was otharwise implied in the
description. ‘ :
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ETT-2E-C 13473 ARBITRATOR POWELL, FEBRUARY 28, 1990

“It is the position of the Union that the contracting out of lawn care is a continuous
violation, and that the omission to file at an earlier date, only limits their request for
damages and does not preclude their right to grieve contracting out of a function and
the included jobs...." "The failure to file has not prejudiced the Employer....", "if any, to
the Union. Thus, the Union’s demand for damages would be limited to the fourteen-
days prior to the filing and the subsequent period if they prevail....” “Based on the
testimony presented by management, there has been no adverse impact on the
number of custodial employees employed. No empioyees were laid off as a result of
subcontracting the lawn work, The property is receiving expert care, and no employees
had been previously trained in the care and feaeding of lawns, trees, shrubs, and the
plantings of same. There have been definite savings over and above the use of new
hires and the cost of equipment and supplies which would be necessary. The Union
has failed to show any adverse impact on any of the employees presently employed.
To the contrary, management has shown that there has been no diminution in numbers
of employees. That the work involved has never been performed by the current
employees either in the volume required or the know-how expected. - In the present
case, management did follow the dictates of the MS-47 and the ASM in arriving at a
decision to subcontract fawn care at the Reading facility. Based on the evidence
presented, | find that the Employer has complied with the subcontracting requirements
of the Collective Bargaining Agreement and has met the requirements of efficiency and
effectiveness set forth in Article 3. Permitting this case to be decided on its merits and
not dismissing the matter on the basis of untimeliness was done for two purposes. The
Union on their part failed to explain the inexcusable delay in filing for relief, and
management was not able to demonstrate resulting prejudice or injury because of the
delay.®

E7T-2N-C 19045 ARBITRATOR POWELL, DECEMBER 18, 1990

“Management has demanstrated both a good faith business justification for its
subcontracting decision and the absence of any anti-Union or anti-bargaining unit
motivation. It has relied upon the existence of a relatively broad management rights
clause acknowledging its rights and obligations to work efficiently and effectively plus
specific criteria which is demanded by Article 32. Employee job security has not been
diluted nor have any general contractual obligations been undermined.”

N7T-1R-C 34813 ARBITRATOR SHEA, APRIL 10, 1992

*The arbitrator must concur with the union's contentions that when considering the
contractual appropriateness of the subcontracting of maintenance work, the general
provisions of Article 32 must be read in conjunction with the more specific provisions of
the ASM. Specifically, the arbitrator determines that ASM Section §35.23 is controlling
on the issue of whether or not the service was contractually authorized to subcontract
snow removal and ASM Section 535.28 is controlling conceming the same issue
relative to the intemal cleaning work at the CFS Annex. in the opinion of the arbitrator,
ASM Section 353.23 limits the subcontracting of snow removal work to circumstances
where the work cannot be performed expediently by bargaining unit employees within
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the criteria of Article 32. The arbitrator determines that the union, as the moving party,
must produce sufficient evidence to establish a prima facie case that career employees
could perform the work in question. The arbitrator finds that the union met that
burden.’

E7T-2N-C 21984 ARBITRATOR ZOBRAK, JULY 31, 1992

*The record fails to reveal any evidence of adverse impact on the bargaining unit or
individual employees caused by the contracting out of the dock door repairs. The
record, instead, leads to the conclusion that the repair and maintenance of the mail
processing equipment would have been jeopardized and the efficient handling and
processing of the mail would have been negatively affected. it must be remembered
that when the Postal Service considers subcontracting, the public interest and
efficiency must be considered. The primary function of the MPESs is to assure that the
mail processing equipment is functioning properly. The MPEs were working a full work
weaek and some overtime to assure the efficient processing of the mail. It is further
conciuded that there is no contractual obligation for the Postal Service to use the MPEs
on overtime to avoid the contracting out of the disputed work. For all these reasons,
the remedy requested will not be granted.”

N7M-17-C 38718 ARBITRATOR ZUMAS, JULY 7, 1992

On February 19, 25, 16, and March 4 and 8, 1991, private mailer trailer drivers for
Mailing Services, Inc., unioaded mail at the Hicksville postal facility. The Union alleged
that this was impermissible in that it was subcontracting out work depriving Mail
Mandlers of the right to perform the work...." “Management took the position that the
unioading of mail by private mailers is consistent with the guidelines of the Bulk Mail
Acceptance Handbook, DM-102; and also that mailings prepared by the mailer are not
considered to be U. S. Mail until accepted and verified at the accepting Postal
facility....” “The above-quoted regulations make it clear that: 1) Private Mailers have an
obligation to off load this mail without assistance on the dock of the accepting facility; 2)
it is not considered to be U. S. Mail unless and until it is accepted, by various
procedures, at the accepting facility; and 3) There is no obligation on the part of
Management to assist in the off loading of this mail.”

S7T-3Q-C 31264 ARBITRATOR LARSON, APRIL 20, 1994

“It is clear that the 1984 and 1987 Memoranda and the quoted provisions of the ASM
and the MS-47 Manual are contractual and expand on the meaning and application of
Articie 32. The usual tasks performed in maintaining lawns, shrubbery and trees,
including planting of flowers, are custodian's work...." “But in the present case the
work subcontracted went considerably beyond usual maintenanca or cleaning service.
Accordingly, my conclusion is that management did not commit a contract violation in
subcontracting the redesign and reconstruction of the flower bed outside the GMF
building. This conclusion is consistent with the distinction which is made out in the
cases cited by the PS and the union.”

CAT-4F-C 8761 ARBITRATOR ORDMAN, DECEMBER 29, 1988
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“Management shouid have utilized its own personnel to do the subject work under
Section 535.111 (of the ASM). Neither of the exceptions applias. Capable personnei
were available and no special equipment, not readily available, was needed....” “The
estimate of its own electricians as to the labor cost if they did the job was $2,062.80. A
representative of management indicated that the projected labor cost for the outside
labor contractor was in the neighborhood of $20,000...." “There was undisputed
evidence that more complex and extensive electrical projects had been assigned and
performed by the staff electricians in the past...." “| conciude and find that all slements
enumerated in Articles 17 and 32 of the National Agreement and in section 535 of the
Administrative Support Manual having been considered and applied, the work here in
dispute should have been assigned to the three maintenance electricians herein
identified.”

S7T-3W-C 28476 ARBITRATOR SCHEDLER, JANUARY 18, 1990

“The situation in a contracting out award is not a bright lina that telis management, or
an arbitrator, when work should be contracted out and when it should not be contracted
out. This grievance involved 8 hours of work for 4 employees. | am satisfied that there
are many occasions when management could save money contracting out custodial
work, however, for the small amount of hours involved and, if there are employees and
equipment available to do the work, management has a greater obligation to honor the
recognition clause and work in harmony with the empioyees than to save a few dollars
by contracting out.”

E7T-2M-C 40906 ARBITRATOR SICKLES, APRIL 1, 1992

“The union clearly established that the service's staffing determination contemplated
that snow removal would be performed by custodians, a function clearly within their job
description. The general right of the service to subcontract under Article 32 must give
way to the specific protections to continued work accorded by the MS-47 Handbook as
incorporated by reference in Article 19. (See specifically, N7T-1W-C 26079). In any
case the service did not make a case that the arangement with the subcontractor was
any more efficient or beneficial to the public than using USPS workers...." “Although
there are at least two decisions which find otherwise, my decision is to follow the
precedent set in N4T-1G-C 33419 where Arbitrator Liebowitz ordered compensation at
the applicable hourly rate...." “The grievance is sustained as noted above.”

NOT-1N-C 2291 ARBITRATOR TENER, FEBRUARY 20, 1983

*The Service has not shown that it was not expedient or unsafe to have custodial
employees handie the window cleaning in question . it is a fact that nobody last a work
opportunity. The work In question is a small part of the over-all window cleaning at the
facility. Nevertheless, there is an important issue of principle here. The Manual is clear
in setting limits on the subcontracting of this specific task...." The Union has shown
that the window cleaning work in question is work within the maintenance craft. it was
contracted out because of an alleged safety hazard. The record does not support the
Servica's position on that score.”
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B9OM-1B-C 92936319 ARBITRATOR: TALMADGE MAY 2, 1995

“The Pre-Arbitration Agreement of February 13, 1992, case #47A -MA-C 191027
between the parties concermning the revision to the Domastic Mail Manual (DMM)
722.421 led to an understanding that the revisions were not designed to eliminate Mail
Handlers work. More over that the service’s policy with respect to unicading and
bedloaded shipments is as was provided in Section 5.2 of the “Drop Ship Program
Cperation Guidelines” dated September 27, 19981...." The service demonstrated that it
gave “due consideration” to factors specified in Section 32.1 and Section 32.2.
Accordingly, the Arbitrator finds that the Postal Service did not violate the provisions of
the National Agreement by having drivers and other non-postal parsonnel uniocad drop-

shipment trailers.
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STD POSITION DESCRIPTION U. S. Postal Service

MANAGER, MAINTENANCE, EAS-23

FUNCTIONAL PURPOSE

Manages the maintenance function of & major mechanized/automated mail processing center or
facility including the maintenance, repair and modification of all equipment, buildings and
related systems that support postal operations. Provides technical support to post offices in
an assigned area.

DUTIES AND RESPONSIBILITIES

1. Manages the maintenance, repair and modification of all systems and equipment that
support the facility's operations and its detached units; manages the inspection of
a.. bui>dings, systems, and =qguipment; snsures that corrective action is taken.
Mznages the maintenance, repair, and alteration of all postal buildings within an
assigned area.

[

3. Manages the maintenance safety and energy conservation programs; ensures that
bui_dings and equipment comply with a’l federal safety standards; ensures that
maintenance employees are trained in and comply with safety reguiations.

4. Manages planning and maintenance control activities including the procurement and
stocking of repair parts and supplies, planning and scheduling work, and maintaining
service histories.

—dentifies the need for contract services for maintenance, repair, or alterations;
ensures that work is completed according to the terms of the contract.

tn

Oversees the installation and testing of new or relocataed 2guipment including sics
preparation.

Oy

7. Participates as reguired, in local, area and national programs for testing,
deve’_opment, and evaluation of postal systems and eguipment.

8. Manages a2 .arge size workforce of electronic technicians, journeymen, mechanics znd
custodians through a smail to medium size group of supervisors.

9. Provides technical support to postmasters and supervisors in post offices related :o
the maintenance of. postal buildings and equipment.

10. Provides input for facility's budget; controls costs within budget allocations.
11. Manages the cleaning of a postal facility and its detached units.
SUPERVISION

Manager, Processing and Distribution Center/Facility; Manager, Bulk Mail Center; or Manager,
Airport Mail Center/Facility, Manager, International Service Center

(Continued on Next Page)

Document Date: 10-19-92 Occupation Code: 1640-7038
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$TD POSITIZN DESCRIPTION U. S. Poszal Serxrvice

SUPERVISOR, MAINTENANCE OPERATIONS, EAS-16

FUNCTIONAL PURPOSE

Sucervises the building and eguipment maintsnance, and custodial activities at a small
associate office mail processing center.

OPERATIONAL REQUIREMENTS

This position is intended for use as the principal maintenance supervisor at & sma..
aszzzizce office mail procsssing center where sutometed mail processing sguipment, (i.e.,
OCR, BCS. =2tc.) is operational.

DUTZES AM RESPONSIBILITIES

1. Sucervises directly a small to medium-size group cf elzctronics technicians.
mechanics and custodial employees.

2. Supervises all preventive and corrective maintanance activities related to the mail
processing eguipment, the building, and the building's systems. Determines the cause
of failures to systems and equipment; recommends changes in procedures, if
appropriate. .

3. Supervises the preparation of maintenance schedules, determines priorities, assigns
work, and ensures that work assignments are comp.eted satisfactorily.

res compiiance with established maintenance standards, safety regu_zations, ani
gy conservation practices.
Zocrdinates maintenance activities with othsr supsrvisors within the facility, as
recuired. :

in

uper—-ises on-the-job training for the subordinate group of mszintenance emclovees.

)
)

7. prcvides input for the facility's operating pudget; controls costs within budget
allocariens.
8. Participates, as reqguired, in regiomnal and national programs for testing,

deve_opment, and evaluation of postal systems and eguipment.

9. Meets with union representatives to resolve disagreements.

SUPERVISION

Manager, Mail Processing; Superintendent, Postal Operations, or Postmaster
SELECTION METHOD

See Handbcok EL-311, Section 540 - 3election Policies For Wonbargaining Positions.

(End of Document)

Document Date: 11-01-91 Occupation Code: 4704-6043

Page: 1
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STD POSITION DESCRIPTION U. S. Postal Service

GROUP LEADER, CUSTODIAL, ©PS-04

FUNRCTIOHAL PURPOSE
In accordance with specific instructions, or well defined work
assignments furnished by supervisor, oversees the work of up to
- approximately 15 laborers, janitors and cleaners performing
general labering and cleaning duties.

DUTIES AND RESPONSIBILITIES

1. Assigns tasks to be performed by laborers, janitors and
cleaners.

2. Checks performance of employees both during and upon
completion of assignments.

3. Instructs new employees in cleaning methods and in the
proper use of tools and equipment.

4. Oversees the moving of furniture and equiprent.

5. In addition may perform laboring tasks as reguired; acts
for supervisor in that person's absence.

SUPERVISION
Supervisor of unit to which assigned.
SELECTION METHOD
Senior Qualified when filled from Custodial Laborer (Lvl 3)
3502-03XX, SP 6-13. Best Qualified when filled from any other
position.
BARGATNING UNIT
BLDG/EQUIP MAINT
KEY POSITION REFERENCE

KpP-0008

(End of Document)

Document Date: 11-02-94 Occupation Code: 3501-01XX
SPD Number: SP-6058
Page: 1
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'STD POSITION DESCRIPTION U. S. Postal Service

4

MAINTENANCE MECHANIC, PS-04

FUNCTIONAL PURFOSE

Independently performs a variety of low technical and semiskilled
tasks in various trades and crafts; and assists higher level
maintenance employees in the performance of preventive,
corrective and predictive maintenance tasks, that require
additional knowledge, skills and abilities.

DUTIES AND RESPONSIBILITIES

1. Independently inspects conveyors; cleans, lubricates,
adjusts and makes minor repairs of a routine nature to
mechanized mail processing, mail handling, delivery and/or
building equipment; performs mail searches and clears jams
and blockages.

2. Makes minor repairs to electrical systems, motors and case
lights; assembles, disassembles, and repairs equipment or
furniture; per©orms minor painting jobs and assists i~
major painting Jjobs.

3. Under the direction of skilled maintenance employees,
locates and corrects sources of trouble and performs
repair, relocation or modification of equipment or systems,
disassembles equipment, and replaces parts or components.

4. Maintains an awareness of eguipment operation, especially
excessive heat, vibration, and noise; reports obvious
equipment malfunctions, hazards or wear to supervisor.

5. May drive a vehicle to transport tools, equipment,
employees, materials or in the normal performance of
assigned duties.

6. Completes or initiates work record sheets, as required.
Maintains required records and takes readings from meters,
gauges, counters and other monitoring and measuring
devices. ’

7. Follows established safety practices and requirements while
performing all duties.

8. Uses necessary hand and power tools, gauging devices, and
test equipment as required in the course of assigned
duties.

9. Performs other duties as assigned.

(Continued on Next Page)

Document Date: 11-02-94 Occupation Code: 4749-11XX
SPD Number: SP-6086
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STD POSITION DESCRIPTION U. 5. Postal Servict
MAINTENANCE MECHANIC, PS-04

(Continued from Previous Page)
SUPERVISION

Supervisor of unit to which assigned.

SELECTION METHOD

BARGAINING UNIT
BLDG/EQUIP MAINT

KEY POSITION REFERENCE
KP-0009

355

(End of Document)

Document Date: 11-02-94 Occupation Code: 4749-11X3
SPD Number: SP-608¢

Page: 2
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"STD POSITION DESCRIPTION U. S. Postal Service

MAINTENANCE MECHANIC, PS-05

FPUNCTIONAL PURPOSE

Independently performs semiskilled preventive, corrective and
predictive maintenance tasks associated with the upkeep and
operation of various types of mail processing, buildings and
building equipment, customer service and delivery equipment.

DUTIES AND RESPONSIBILITIES

1. Independently performs preventive maintenance and mincr
repairs on plumbing, heating, refrigeration,
air-conditioning, low~-voltage electrical systems, and other
building systems and equipment.

2. Performs preventive maintenance and routine repairs on
simple control circuitry, bearings, chains, sprockets,
motors, belts and belting, and other moving parts or
wearing surfaces of equipment.

3. Assembles, installs, replaces, repairs, modifies and
adjusts all types of small operating equipment such as
letter boxes, mechanical scales, stamp vending equipment,
building service equipment, mailhandling equipment and
related eguipment.

4. Under the direction of skilled maintenance employees, or
clearly written instructions from either hard copy or
electronic format, performs specific tasks related to
disassembling egquipment, replacing parts, relocating and
reassembling equipment; assists higher level workers in
locating and repairing equipment malfunctions.

. Maintains an awareness of equipment operation, especially
excessive heat, vibration, and noise, reporting
malfunctions, hazards or wear to supervisor.

u

6. Uses a variety of hand and power tools, gauging devices and
test equipment required, or as directed, to perform the '
above tasks.

7. May drive a vehicle to transport tools, equipment,
employees, materials or in the normal performance of
assigned duties.

8. Completes or initiates work record sheets, as required.
Takes readings from meters, gauges, counters and other
monitoring and measuring devices. Maintains logs and other
required records; reports on breakdowns and equipment being
tested.

(Continued on Next Page)
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STD POSITION DESCRIPTION U. S. Postal Servic

MATNTENANCE MECHANIC, PS-05

(Continued from Previous Page)
9. Follows established safety practices and requirements while
performing all duties.

10. May serve as a working leader over a group of lower level
employees assigned to a specific task.

11. Performs other duties as assigned.
SUPERVISION
Supervisor of unit to which assigned.

SELECTION METHOD

BARGAINING UNIT
BLDG/EQUIP MAINT

KEY POSITION REFERENCE
RP-0010

357

(End of Document)

Document Date: 11-02-94 Occupation Code: 4749-03]
SPD Number: SP-60!¢
Page: 2
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STD POSITION DESCRIPTION U. S. Postal Service

BUILDING EQUIPMENT MECHANIC, PS-07

FUNCTIONAL PURPOSE

Performs involved trouble shooting and complex maintenance work
on Building and Building Equipment systems, and preventive
maintenance and preventive maintenance inspections of building,
building equipment and building systems, and maintains and
operates a large automated air conditioning system and a large
heating system.

DUTIES AND RESPONSIBILITIES

1. Performs, on building and building equipment, the more
difficult testing, diagnosis, maintenance, adjustment and
revision work, requiring a thorough knowledge of the
mechanical, electrical, and electronic, pneumatic, or
hydraulic control and operating mechanisms of the
equipment. Performs trouble shooting and repair of complex
supervisory group control panels, readout and feedback
circuits and associated mechanical and electrical
components throughout the installation; locates and
corrects malfunctions in triggering and other
electromechanical and electronic circuits.

2. Observes the various components of the building systems in
operation and applies appropriate testing methods and 31
procedures to insure continued proper operation. ‘

3. Locates the source of and rectifies trouble in involved or
questionable cases, or in emergency situations where expert
attention is required to locate and correct the defect
quickly to avoid or minimize interruptions.

4. Installs or alters building equipment and circuits as
directed.

5. Reports the circumstances surrounding equipment and
failures, and recommends measures for their correction.

(Continued on Next Page)
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STD POSITION DESCRIPTION U. S. Postal Service

BUILDING EQUIPMENT MECHANIC, PS-07

{Continued from Previous Page) -

6. Performs preventive maintenance inspections of building
equipment to locate incipient mechanical malfunctions and
the standard of maintenance. Initiates work orders
requesting corrective actions for conditions below
standard; assists in the estimating of time and materials
required. Recommends changes in preventative maintenance
procedures and practices to provides the proper level of
maintenance; assists in the revision of preventive
maintenance checklists and the freguency of performing
preventive maintenance routes. In instances of serious
equipment failures, conducts investigation to determine the
cause of the breakdcwn and to recommend remedial action to
prevent recurrence.

7. Uses necessary hand and power tools, specialized equipment,
gauging devices, and both electrical and electronic test

equipment.

8. Reads and irterprets schematics, blue prints, wirin-
diagrams and specifications in locating and correcting
potential or existing malfunctions and failures.

9. Repairs electro-mechanically operated equipment related to
the building or building systems. Repairs, installs,
modifies, and maintains building safety systems, support
systems and equipment.

10. Works off ladders, scaffolds, and rigging within heights
common to the facility. Works under various weather
conditions out doors.

11. Completes duties and tasks related to building equipment
maintenance as required.

12. Observes established safety practices and reguirements
pertaining to the type of work involved; recommends
additional safety measures as regquired.

13. In addition, may oversee the work of lower level
maintenance employees, advising and instructing them in
proper and safe work methods and checking for adherence to
instructions; make in—process and final operational checks
and tests of work completed by lower level maintenance

employees.
14. Performs other job related tasks in support of primary
duties.
(Continued on Next Page)
Document Date: 11-02-9%4 Occupation Code: 5306~-07XX

SPD Number: SP-6020
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STD POSITION DESCRIPTION U. S. Postal Service

BUILDING EQUIPMENT MECHANIC, PS—-07 1

, (Continued from Previous Page)
SUPERVISION

Supervisor of unit to which assigned.

SELECTION METHOD |
Senior Qualified when filled from preferred assignment register
(PAR). Best Qualified when filled from promotion eligibility
register (PER).

BARGAINING URIT
BLDG/EQUIP MAINT

KEY POSITION REFERENCE

RKP-0019

(End of Document)

Document Date: 11-02-94 Occupation Code: 5306-07XX '
SPD Number: SP-6020
Page: 3
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STD POSITION DESCRIPTION , U. S. Postal Service

MAINTENANCE MECHANIC, MAIL PROCESSING EQUIPMENT, PS—07

FUNCTIONAL PURPOSE

Performs involved trouble-shooting and complex maintenance work
throughout the system of mail processing equipment; performs
preventive maintenance inspections of majl processing equipment,
building and building equipment.

DUTIES AND RESPONSIBILITIES

1. Performs the more difficult testing, diagnosis,
maintenance, adjustment and revision work, requiring a
thorough knowledge of the mechanical, electrical and
electronic, pneumatic, or hydraulic control and operating
mechanisms of the equipment. For example, performs trouble
shooting and repair of complex interlocking and supervisory
group contrel panels, keying circuits, memory storage
circuits, readout and feedback circuits, and associated
mechanical and electrical components throughout the
installation; locates and corrects malfunctions in
scanning, triggering and other electromechnical and
electronic circuits. .

2. Observes the various components of the system in operation
and applies appropriate testing methods and procedures to
insure continued proper functioning.

3. Locates the source of and rectifies trouble in involved or
questionable cases, or in emergency situations where expert
attention is required to locate and correct the defect
quickly to avoid or minimize interruptions to mail
processing activities.

4. Installs or alters equipment and circuits as directed.

5. Reports the circumstances surrounding equipment failures,
and recommends measures for their correction.

6. Performs preventive maintenance inspections for the purpose
of discovering incipient mechanical malfunctions and for
the purpose of reviewing the standard of maintenance.
Initiates work orders requesting corrective actions for
below standard conditions; assists in the estimating of
time and materials required. Recommends changes in
preventive maintenance procedures and practices to provide
the proper level of maintenance; assists in the revision of
preventive maintenance checklists and the frequency of
performing preventive maintenance routes. In instances of
serious equipment failures conducts investigation to
determine the cause of the breakdown and to recommend
remedial action to prevent recurrence.

(Continued on Next Page)

Document Date: 11-02-94 Occupation Code: 5342-01XX
SPD Number: SP-6064
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STD POSITION DESCRIPTION U. S. Postal Service

MAINTﬁNANCE MECHANIC, MAIL PROCESSING EQUIPMENT, PS-07

10.

(Continued from Previous Page)
Uses necessary hand and power tools, gauging devices, and
both electrical and electronic test equipment.

Reads schematics, blue prints, wiring diagrams and
specifications in locating and correcting potential or
existing malfunctions and failures.

Observes established safety practices and requirements
pertaining to the type of work involved; recommends
additiocnal safety measures as required.

In addition, may oversee the work of lower level
maintenance employees, advising and instructing them in
proper work methods, and checking for adherence to
instructions; or make in process and final operational
checks and tests of work completed by lower level
maintenance employees.

SUPERVISION

Supervisor or manager of unit to which assigned.

SELECTION METHOD

332 Senior Qualified when filled from preferred assignment register
(PAR). Best Qualified when filled from promotion eligibility
register (PER).

BARGATNING UNIT

BLDG/EQUIP MAINT

KEY POSITION REFERENCE

KP-0019

(End of Document)

Document Date: 11-02-94 Occupation Code: 5342-01XX
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STD POSITION DESCRIPTION U. S. Postal Service

ELECTRONIC TECHNICIAN, PS-09

PUNCTIONAL PURPOSE

Independently performs the full range of diagnostic, preventive
maintenance, alignment and calibration, and overhaul tasks, on
beth hardware and software on a variety of mail processing,
customer service, and building equipment and systems, applying
advanced technical knowledge to solve complex problems.

DUTIES AND RESPONSIBILITIES

1. Performs complex testing, diagnosis, maintenance,
alignments and calibration, overhaul, and revision, of
electronically cperated or controlled equipment or systems;
may be required to perform maintenance of associated
electromechanical equipment and systems.

2. Observes the operation of systems and equipment, and
applies various testing and diagnostic methods and
procedures to loca*2 and correct malfunctions and/or
failures and ensures maximum system performance.

3. Performs equipment inspections to assess the quality of
service or maintenance received, and to discover incipient
malfunctions; initiates work orders requesting corrective
actions for equipment not meeting maintenance or operating
standards; estimates time and materials necessary to make
corrections and conducts investigations of frequent or
serious equipment failures to determine the cause of the
breakdown and to recommend remedial maintenance action.

4. Recommends changes to servicing and preventive maintenance
activities; assists in the revision of preventive
maintenance and operator checklists, and their frequency to
sustain the proper degree of maintenance.

5. Performs analyses of equipment failures; reviews
operational reports, audits, and other information, to
determine where operational enhancement can be made to
prevent equipment or systems deterioration.

6. Participates in the installation, removal, modification,
assembly, and/or disassembly of systems and eguipment.

7. Participates in classroom, on-the-job, and correspondence
training programs; attends courses at postal facilities,
trade schools, and manufacturers sites; assists in
developing and implementing training programs; provides
on—-the-job training to other lower level maintenance
employees.

(Continued on Next Page)

Document Date: 11-02-94 Occupation Code: 2604~01XX
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STD POSITION DESCRIPTION , U. S. Postal Service

ELECTRONIC TECHNICIAN, PS-09

(Continued from Previous Page)

8. Provides technical support to other employees in the
facility or in installations within the area served;
performs in-process and final operational checks and tests
work completed by other employees; may work without direct
supervision.

9. May drive a vehicle or use other appropriate modes of
transportation in the course of assigned duties.

10. Follows established safety practices and requirements while
performing all duties; reads and adheres to instructions
listed in applicable maintenance directives; maintains a
library of maintenance directives.

11. Performs other duties as assigned.

SUPERVISION
Supervisor of unit %o which assigned.

SELECTION METHOD

BARGATNING UNIT
BLDG/EQUIP MAINT
KEY POSITION REFERENCE

347

KP-0023

(End of Document)
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STANDARD OPERATING PROCEDURE

TITLE Contractors Safety Rules on USPS Property |

SOP NUMBER i ORIG. DATE REVISION DATE | PAGE NUMBER i
i t
I !
S10 12/26/96 04/30/97 | 01 0¥ 02 |
.y SCOPE
This standard operating procedure is to provide safety rules that contractors must follow while , . Tl

perfonming work on USPS property.

2.0 DEFINITIONS

Contractors are any person/s not employed by the USPS performing work for the US Postal Service
due to a contract or services requisitioned.

3.0 PURPOSE

To provide a standard set of rules that contractors must follow when performing work on any US
Postal Service property.

4.4 APPLICATIONS

Applies o all work performed on USPS property by anyvone not considered a USPS employee.

50 EXCEPTIONS/RESTRICTIONS

The use of USPS equipment by contractors is prohibited.

6.0 MANAGEMENT CONTROLS

Adherence to these procedures is essential in accident prevention.

7.0 PUBLICATIONS/REFERENCES

None

ZA-|



%'l‘l'l’LE Contractors Safety Rules on USPS Property

SOP NUMBER | ORIG. DATE REVISION DATE PAGE NUMBER
!

24-2-

S10 i 12/26/96 043097 020F 02

8.0 PROCEDURES
1. All contractors should be given a copy of safety rules.

2. 'T'he contractors representauve should return a signed copy of these rules, retlecting their
understanding prior to the start of any work. (Rules and acknowledge sheet below)

9.0  IMPORTANT TO REMEMBER

Disregard by conwactors to these safety rules couid result in injury 1o themselves. USPS emplovees
or customers and damage to USPS properry.

USPS munagement always have the right to stop work and remove the contractorrs from the
premises for failure to follow these rules.

END OF PROCEDURE



CONTRACTOR

SAFETY REGULATIONS

UNITED STATES POSTAL SERVICE

(PLANT OR STATION NAME)

CONTRACTOR’S SAFETY RULES

Z24-3



Ao FIRE SAFETY AND “HOT WORK” REQUIREMENTS FOR WELDING/CUTTING
OPERATIONS

A “Hot Work™ permit must be completed and tiled by all Contractors before commencement or cutting
operations. The Hot Work permit must be filed with the Maintenance Manager or Postmaster before any
work begins. The permit must be signed-off by the Maintenance manager and the contractor, atter the work
area has been inspected and the document properly completed.

During welding ur cutting operations. the following procedures are to be considered the minimum safety
precautions:

}. Water bucierts - Fire extinguisher - Fireproot tarpaulins. must be used and kept in close proximity o all
“Hotr Work™ operations. The tarpaulin must be placed on section of wooded floors in immedtate vicininy: of
“Hot Work™, and when working over mechanized equipment. ’

2. Adjacent walls, galleries, etc.. are to be wet down before, during, and after any “Hot Work™ uperations.

3. “Fire Watcher™ is to be kept on duty during the “Hot Work™. and for a least one-half hour thereafter. in
order to detect any smoldering fire.

4. Aren must be cleared of flammable rubbish, paper. waste. etc.. for at least a 25 foot radius. Also, must be
cleared of working mail, sacks, pouch racks. and other mail containers.

5. Arca is o be roped off and shielded to protect personnet form hot sparks. falling materiais. and uloa-
< iolet radiation.

a. Flanmumables and explosive gases must be stored off premises. Only the minimum amount actuaily
required for the inunediate work shall be taken to the point ot aperatons and shall be keptar a safe distance
form the “Hot Work™.

7. Make sure welding/cutting fumes are well ventilated out of work area to minimize any employee
discomfort. Metal ventilating ducts and conduits must not be cut by torch, but by mechanical means. When
“Hot Work™ is done in the vicinity of such ventilating equipment. the air “intake” must be shut off and
locked in the OFF position. This can be done by notifying the maintenance official in charge.

Following completion of the welding/cutting operations. the area is to inspected to ascertain that it is fire
safe and the Hot Work permit will be signed off in Section B.

24-4 :



Hot Work Permit

Permit for cutting and welding
with portable gas or arc equipment

Section A (10 be completed betore work begun)

Location ot work
. Building . . .
2. Floor
3. Location within buiiding

Time

This permit is valid from . to

hour  date
“howr  date

No hot work is to be performed under the authority
of this permit outside of this period.

Description of work

Special precautions tobetaken

Is a Fire Watch Required?

Yes No

The answers to the following questions must be ves
or not applicate.

* Are installed sprinklers and fire alarms in
service?

* Are fire extinguishers readliy availabie to
personnel doing the hot work?

* Do workers know how to tum in a fire alarm?

* Are conbustible and flamable materials
moved at least 30 feet away trom the hot
waork, or protected trom sparks by
noncombustible blankets or guards?

* Are walls, within 50 feet, and floors made of
noncombustible materials or covered with
noncombustible blankets or guards?

* Are wall and tloor openings covered?

* s the work area roped off?

* Are conveyors, towveyers, or other equipment
which couid bring combustible mateniais into
work area cither locked out or covered?

* Are covers suspended beneath workta coilect
sparks which conld damage equipment below?

* Doces the fire wutcher huve an extinguisher?

Signed
Designated Management Representative
(after inspection)
Signed
Mail Processing Tour Superintendant
Signed

Contractor's Reprensentative

SECTION B
Final Check (1o be completed atter compietion of
work)

FINAL CHECKUP

Work area and all adjacent areas to which
sparks and heat might have spread (including
floors above and below and on opposite sides
ot walls) were inspected 30 minutes after the
wark was completed and were found tire free.

Signed
Designated Management Representative
or Fire Watcher

Signed

Contractor’s Representative

MS-56 TL-2, Jan. 86
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B. OVERHEAD WORK - SCAFIOLDS, LADDERS. ETC

1. Scaffolding must be erected securely, and have secureiy fastened guard rails and toc boards. planking must
be suitable and in good condition to support the load and secured from falling down.

2. Proper ladder(s) must be used for the job. ladder(si should not be left unattended in postal work areas.

3. Scatfolds or rarpaulins are to be placed below overhead worle 1o protect personnel from any falling tools or
materials, in addition to toe boards.

4. Area is to be roped off to keep Postal empioyees at a safe distance 1minimuimn 15 feet in all directions from the
voint of operation).

5. Contractor employees are not permitted to stand on postal tables. conveyors. containers, or other postai equipment
to do overhead work. They are to use their own, property designed equipment.

6. All scaffolding will be erected. constructed, and uscd in accordance with (CFR) 1910.28 etseq CFR 1926.
7. All scaffoldiﬁg less than 45 inches wide and over 4 feet high, or any tubular scaffolding over 10 feet high must be

equipped with guard rails and toe boards.

C. HAZARDS OF INCOMPLETED WORK

I. Open switch boxes and live wires must be protected against unauthonized employees.

2. Holes in flnors must be securely covered to prevent wipping or falling into the hole.

3. No work is to be started (steel beams huny etc. ). which cannot be properly secured before work is fimshed for the

day.

4. Project Manager or maintenance Manager must be informed of the unfinished status each day.

D. ELECTRICAL LOCKOUT PROCEDURES

For the protection of all personnel working within the facility, a lockout policy has been established and must be
adhered to explicitly.

1. Before any power is disconnected of reconnected. the Maintenance Department must be notified.
2. A minimum of two locks shall be required on any locked-out circuit (Contractor/ USPS Maintenance).

. Red tags will be required with the following information:

(93]

a. Circuit nomenclature

b. Date

¢. Contractor/ maintenance names and signatures
d. Reason for fockout

4. Prior to starting work on de-energized circuits, always check with proper instrument to ascertain that they are de-
cnergized. In case there are clectrical devices, controls or capacitors on these lines, be sure that they are grounded
and any charge has been neuwalized.



E. HOUSEKEEPING REQUIREMENTS

1. Contractors are positively prohibited from using Post Office equipment and tools (skids, trays. wbs, wactors,

forklifts, etc.

2. Contractors are to consult with the Project Manager in charge of the installation before bring in materials. so that
he can designate storage points which will not interfere with postal operations. Materials are to be placed in an
orderly manner in designated are so there are safe passageways for employees and postal handtrucks.

3. Contractors are to remove their tools. supplies, etc., to the proper storage ureas when they end the day’s work.

4. Contractor is to clean all scrap material from the workfloor each day. A container or bin should be provided by
the contractor to disgard metal, wire, wood, etc. Carelessly disgarded scrap materials have been responsible for
accidents to employees.

5. Contractor is to disconnect electric cords from welding equipment or from clectrical outlets when they are not
needed and roll them up neatly.

6. Lunch wrappings, coffee containers, package wrappings. and other refuse are not permitted on the workfloor.

7. Indoor smoking is prohibited in all postal facilities. Qutdoor on postal premise smoking is also prohibited in many
Postal facilities. Contractors are prohibited from smoking indoors in all Postal facilities. Additionally, at facilities
where outdoor on premise smoking is permitted. contractors will only be allowed to smoke 1n designated areas.

8. Contractor must take precautions to protect postal patrons when their work affects vehicular and pedestrian
waffic.

9. Must observe compound/ facility speed limit and waffic regulations.

F. HAZARD COMMUNICATION

1. Contractor must provide a Material Safety Data Sheet (MSDS jfor every hazardous material (as defined by the
Occupational Safety and Health Adminiswation’s Hazard Communication Standard) they intend to use on Postal
premises.

2. The USPS will provide MSDS sheets on materials used in house.

3. Recent incidents involved application of floor scalers and paints which caused facility evacuations, employce
discomfort. and disruption to operations. This identifies the need to establish a mechanism to ensure that
management and employees are informed of potential hazards. Accommodations for specific types of ventilation
{exhaust fans) etc. and additional safety precautions may need to be implemented-contract maintenance manager
facility.

4. Contractors are responsible for removing any hazardous waste generated by their activities. they are responsible
for storing, transporting, and disposal, as well as acquiring necessary permits.

5. The USPS will take all possible steps to ensure materials are free of Lead or (ACBM) Asbestos Containing
Building materials prior to start of all work.

G.PROTECTION FROM CURIOUS OR CARELESS PERSONNEL




Contractors should provide a number of “Danger = “Keep Our” . signs. ropes. and barricades to warn people of any

hazardous work operation. This protection is very important when postal and non-postal personnel are working in
the immediate arca.

in order to help complete work in a safe manner and without unnecessary delays and interruptions. the contractor
should coordinate his plans for operation with the Project manager and Supervisor in charge of the installation - IN
ADVANCE. We must make cvery effort to ensure thart the contractor work is completed without injury. accident.
fire or preventable incidents that unduly interfere with the efficient processing of the mails.

H. CONFINED SPACES

Contractors are required to comply with OSHA requirements for confined spaces. Questions regarding confined
space locations can be tdentified by contacung the local maintenance manager.
L DIGGING

1. Call All urinnies!

2. Shoring of trenches Zreater than 4 feet.

t hav e read and understand the responsibilities of the USPS Contractor Safety Regulations.

Contractor Siviarure! Dare Postal Representative/Date

Z4-&
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