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1. Explanation
The Payroll Journal shows the deLaiis of payments, deductions. and adjust­
ments applicable to postal employees each pay period. Use the Payroff
Journal Guide when reviewing the payroll journal for information about
employees' pay and leave status. This issue of lhe Payroll Journal Guide
includes updalcs made since this directive was last issued in July 1986.

2. How 10 Use this Document

References to "ruml" mean those employees paid under !.he provisions of
the rural carrier schedules. References to "city" mean those employees
paid under the provisions ofany schedule Olhcr than Ihose applicable to ru­
ral carriers.

Page I shows the page headings and a mixture of several record types as
lhey would occur on an aclu.a.l payroll journal page.

Page 2 is a city journal record segmented into 7 pieces. each of which is
labeled and more fully explained in a following exhibit POdge 3 is a rural
journal record similarly segmented. The segments labeled Exhibit A
through Exhibit 0 are laid out the same for both city and rural records.
Where possible, the examples in the exhibits are drawn from the records on
pages 2 and 3. Addilional records arc used where necessary to more clearly
illustrate the possible variables.

The exhibits show the mOSI variables thaI could occur on a payroll record,
including variables thaI may nOl appear on the actual payroll record from
which thedala are drawn; Xs are used 10 show the location and format the
variable would have.

Multiple occurrences of year-to-date line ilCms such as union dues or
health insurance reflect activation and deactivation ofsegmenls on the Em­
ployee Master File.

If you have questions about an actual payroll journal with which you are
working:

a. First dctennine if it is for a city or a runt] employee.

b. Turn to the segmented city journal exhibit (page 2) or the scgmented
rura1 exhibit (page 3). Identify the segment for which you need

information and note the letter and tilieof the exhibit that contains that
segment.

c. Tum to the exhibit (the segment exhibits are in alphabetical order be·
ginning on page 4). Each exhibit consists of two pages. One page
shows the journal segment with individual partS numbered and la·
beled. The other page lists the nwnbcrcd items and, where applicable,
gives a brief description or lists possible variables for that item.

3. Rescissions
This fCvision obsoletes all previous editions of Handbook F-18.

4. Distribution

a. Initial. Headquarters, postal data centers, field divisions, management
sectional centers. bulk mail centers. and regions.

b. Additional Copies. Order copies from your materiel distribution cen­
ters using Form 7380, Moe Requisition.

5. Comments and Questions
Address all commcnts and questions through managemCnl channels to:

OFFICE OF PAYROLL SYSTEMS

DEPARTMENT OF THE CONTROLLER

475 LENFANT PLZ W SW

WASHINGTON DC 20260-5226

M. Richard Porras
Assislant Poslmaster General
Department of the Controller
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TYPICAL PAGE FROM PAYROLL JOURNAL
MINNEnpQ! IS PQSTA!nATE p81l 5/89

A ••
WOE S

YR'P" I( ': '" :

YRpp 89'J7
LSD'" SSC
ETEC A/R
VPST LPD

H H
R S
T T HOURS GROSS

OATil CENTER
A R
D ,

A DEDUCTIONS V"O'C"R ANN""" "',,..,,

FIN' 35-9790 CloG E PAY LOC 000 DES-ACT 11-0 LVL-STP 05-L
89/11 2500-00 EX16 01 110 31906--- 2 52 16.00 245.43

2 54 2.00 3.07
pxOS L 110 29236 052 16.00 224.90

o 55 8.00 112.45
o 73 3.00 21.09

1500-00 Ex16 01 11031906--- 252 24.00 369.15
2 54 3.00 4.60

PX05 L 110 29236 052 16.00 224.90
o 53 3.22 61.99
073 4.50 31.63

B"642.91 Ro14.81 1"°23.94 C·OS4.26 43.22 0.00--- ----- ----_ .. _--- --- ---- ---- -_ .. _ .
123-45-6799 EDISON. THOMAS A S!ATUS: A

DOS: 01/23/45
£00: 06/04/88
RCD: 06/04/88 FERS RET: 72.99

FIN' 35-0425 CAG H PAY LOC 000 DES-AC! 43-4 LVL-STP
89/17 2500-00 I:'XOS B 434 11.41--- 0 52 38.30

076 1.70
1500-00 ?X05 B 434 11.41--- 0 52 38.36

a 76 1.64

345-67-8901 WELLS, tOA B
DOB 10/14/53
EOD 10/02/82
RCO 06/05/78 CSRS RET:

TOTALS:
8'74.68
631.05

TOTMS:
1304.11

941.25

4 !,.cO: 91/14
31.00 43.00

0.00 0.00
46.00 46.00

0.00 0.00
1"/.00 99.00

931.32 PI' 15

CHECK/£S
1.304.11 GROSS

15.42 NET
18.91

142.55
25.42
65.10
8.86

20.00
1.302.66

20.524.95 LV CAT: 6 LCD: 93/13
1,224.80 PRIOR 320.00 854.28

291.61 ADVANCE 10.00 0.00
2.180.04 EARNED 90.00 60.00

12.76 USED 0.00 0.00
381.30 BALANCE 392.50 906.29
973.44 CR HRS 1.200.00 PI' 15
16.44

110.63
11.12

340.00
14,970.21

ssc:

SSC:

SSC:

GROSS
RE!IREMENT
MEDICARE
FED TAX
HEALTH INS
HEALTH INS
STATE TAX
UNION DUES
UNION DUES
UNION DUES
ALLOTto!ENT
HET
PULL:
GROSS

1017.4J RETIR£MENT
MEDICARE
FED TAX
HEALTH INS
STATE TAX
UNION DUES
ALLOTM£NT
NET (BANI()

H,03
CE2

NY,H,03
N

H,03
eEl
CE2

NY.H,03
H
H
N

221313110
221373110

221313710

,

FLS'" N LDC 48
00-00

1

FLSA N LOC 21
00-00

GROSS 11,606.06 IN CAT:
FICA 911.62 PRIOR
FERS 99.31 ADVANCE

M,OO FED TAX 1, 391. 40 EARNED
NY,H.OO STA1E TAX 409.72 UseD

THRIFT 265.12 BALANCE
TSP G FUND 265.72 CR IIRS
THRIFT (USE'Sl 361.33
NE! 9.512.29
PULL: SBC: CHECK/ES
GROSS 87 4 . liB GROSS

194.96 RETIREMENT 7.47 NET
H,OO FED TAX 109.17

NY,M,OO S!ATE TAX 37.45
BYD3 794.96 THRIFT 23. B5

100\ TSP G FUND 23.B5
By 794.96 THRIFT (USPS) 31.BO_________________ . ~~T 6~1_.9li _

GROSS 20,524.95 LV CAT: 6 LCD: 93/13
RETIREMENT 1, 224 .90 PRIOR 320.00 954.29
MEDICARE 297.61 ADVANCE 70.00 0.00

M,03 FED 1AX 2.190.04 EARNED 90.00 60.00

05-13
4J'1.00

0.00
437.68

0.00

S1ATUS: A

STATUS: A

9,268.59

9,268.59

WILLIE.

CSRS RET:

012-34-5619 MAYS,
DOB: 10/14/53
EOD: 10/02/92
RCD: 06/05/18

Handbook F-18, september 1990



Handbook F-18, Seplember 1990 2

CITY JOURNAL PAGE SEGl\'IENTEO FOR EXIIlBlT PUR1~OSES

4~6-18~9012 NELSON, •,m STATUS: • GROSS 2J,248.19 LV CAT: 6 LCD: 95/06
009: 04/25/56 RETIREMENT 1,504.48 PRIOR J8.!l9 196.99EOO: 02119/80 S£P: xx/xX/xx "'.EOICARE JJ1.32 ADVANCE 10.00 0.00RCO: 02/19/80 CSRS RET: 13.~14.97 elY LWOP: J.OO 101.02 rEO TAX 2,851.91

BOND 8AL: 52.50 XXX HEALTH INS X.XX
EARNED 90.00 60.00

$X BOND X.XX X OH, S. 00 STATE TAX LOEiJ.4E USED 95.00 0.00
BOND COST X.XX 231, S. 00 LOCAL TAX 464.96 BALANCE 103.~9 256.9~, UNION DUES 64.00 CR HRS1,200.00 pp "000000006666 P 0 INDEBT 276.30• xxxxxxxxxxxx OTHER INDEBT X.Xli •xxxxxxxxxxxx CS/SS X. xx

EXHIBIT A XXXXXXXXXXXX TAX LEVY X. xx

Employee and Bond D:lUI xxxxxxxxxxxx WAGE ERN PLAN X.XX EXIiIBIT C
XXXXXXXXXXXX GARNISHMENT X. xx Leave D:lta

f, A,1 OPT INS 5.BO
f,C, J OPT INS 5. J 0

aONe 212.50

EXHIBIT B - 0685 CHARITY 28B.75
THRIFT X.XX

Ycar-to-DalC TOLals TSP G fUND X.XX
XXXXXXXX 1'R AUTO INS X.XX

I::XTRA n:o TAX X. XX
EXTRA STATE: TAX x.xx

EXHIBIT D EXTRA LOCAL TAX X.XX
Employee Job Sljtus 011900445 ALLOT~.ENT 663.00

; 244077297 ALLOT>':ENT 850.00
MIL BUY BACK X.XX
'ET 14, r;slj.1i 1

,.. '" • 0> M': :. ":.'" 'Or '1'4 ""
r- , " 1 ' _ .. -t> "

,
" " '''r , ,r· • 11· <:1',... CHECK/ES TOTALS:

89/17 2500-00 EXl6 CO 090 37199-- 2 " 24.00 429.21 00-00 GROSS 1,365.60 GROSS 1518.62
EX15 OS 090 34750·- 0 " 16.00 267.30 HIS INCCW.E 1.09 El X.XX

1500-00 EXlS OS 090 34150-- 0 " 16.00 267.30 1 1315.17 RETIREMENT 92.06 EM X.XX
0 54 O. ~O 0.83 >':EDICARE 0.02 RC LOCK X.XX
0 " 24.00 400.96 MEDICARE 19.80 TCOLA X.XXH,02 FEO TAX 163.31 NFT 9116. "1XXX HEALTH lN' X.XX

OH,S,OO STATE TAX 47.54 .- EXHIBIT E
231.S,OO "OCAL TAX 27. Jl CilY Currcnt I)ay Pcriod 0,1, UNION DUES 8.00

xxxxxxxxxxxx CS/ss X.XX
F, A, 1 OPT INS 0.40
r ,C, 1 OPT INS 0.30

BOND 12.50
0685 CHARITY 19.2~

XXX\ TSP G FUND X.XX
EXTRA STATE TAX 15.00

24~077;>97 ALLOTMENT 50.00
011900445 ALLOTMENT 39.00

"
NET 849·H., , r. ~

89115 2535~05 EX1S 05 090 33903-- 0 " 40.00 651. 91 1 109.75 R~:T lRlCMEN'i 7.6B

EXHIBIT F 0 " 2.00 48.90 MEDIC.\RE 2.36 .- EXHlI3lT G

City FLSA 0 " 1. 00 l.ID M.02 FED TAX 32.60 Cily AdJuslJllCnt D,\t,1
0 ,,- 33.00- 531.88- OH,S,OO STATE TAX 1.32; 0 ,,- l. 00- ~.63- 231.S,OO LOCAL TAX 3.26

'" 7 NET 115.80
'686.20 R' '-' .. ,. ..

... .......... ........ _.- --- --_ .......... ------- - .. _..... -- ~ -- - - - -- - -- - - - - -~- - - - - - - - - - .. - _ .. . .



RURAL JOURNAL PAGE SEGMENTED FOR EXHJ81T PURPOSES

EXHIBIT C
Leave Data

345-67-8901 WOODWARD, JOANNE STATUS: A
DOB: 06/05/~2

EOO, 05130/81 SEP: XX/XX/XX
RCD: 05130/81 CSRS RET: 13,51~.97 C/Y LWOP: X.XX

BOND BAL: XX.XX
$X BOND: XX.XX X
BOND CDST XX. XX

LTD APP NTE: XX/XX/XX

•EXHIBIT A
Employee and Bond Data

EXHIBITB ~
Year-to-Date TOlaIs

EXHIBIT 0
Employee Job StatUS,

H,OO
205
J82

XX, X, XX
XX,X,XX

R
000000000006
XXXXXXXXXXXX
XXXXXXXXXXXX
xxxxxxxxxxxx
XXXXXXXXXXXX
XXXXXXXXXXXX

N.A.4
N.B.4
N.C,4

XXXX
XXX,

XXXXXXXX
EXTRA
EXTRA
EXTRA

263182147

GROSS

"EM
RC LOCK
LO/RT
'l'COLA
FICA
RETIREMEN'l'
MEDICARE
FED TAX
HEALTH INS
HEALTH INS
STATE TAX
LOCAL TAX
UNION DUES
P 0 INDEBT
OTHER INDEBT
CS/SS
TAX LEVY
WAGE ERN PLAN
GARNISHMENT
OPT INS
OPT INS
OPT INS
80'0
CHARITY
TSP G FUND
TR AUTO INS
FED TAX
STATE TAX
LOCAL TAX
ALLOTMENT
HIL BUY BACK
NET

4.029.81 LV CAT:
X.XX PRIOR

377 .00 A.DVANCE
X.XX EARNED
X.XX USED
X.XX

308.28 BALANCE
27.99 LWOP

X.XX CR HRS
558.53

92. ~2
8.87
X.XX
x.xx

15.00
X.XX
x.xX
X.XX
X.XX
X.XX
X.XX
3.90

24.18
2.10
X.XX
x.xx
X.XX
X.XX
X.XX
X.xx
X.XX

L 200.00
x.xx

2,165.54

6 LCD:
25.00
15~.00

6.00
0.00

185.00
XX.XX
80.00

96/13
358.0

0.0
'.0
0.00

362.0C
xx.x

"1

- , " - - - - CHECK/ES TOTALS:
90/03: 11-9165 RTI LK011 PAY HI 13 HID He; ., FLSA. CD B 00-00 GROSS 1. 310.34 GROSS 1,333.89

2500-00 RXOO 12 110 34069-- 0 51 49.92 0.00 EM 130.50 £1 X.XXo 52 45.00 655.17 FICA 100.24 EH 130.50
T 14.50 o so 5.00 72 .50 S 1165.92 RETIREMENT 9.33 RC LOCK X.XX

FIN' : 11-9165 RTI LX011 PAY HI 13 HID He; ., FLSA CO B MEDICARE X.XX RENT X.XX1500-00 RXOO 12 110 34069-- 0 51 38.57 0.00 H,OO FED TAX 176.901COLA X.XXo 58 8.00 131.03 3B2 HEAL1H INS 8.87
752.48o 52 36.00 524.14 xx,X,xx STATE TAX X.XX NET

T 14.50 o so 4.00 58.00 X UNION DUES X.XX
N,A,4 OPT INS 1. 30
N,B,4 OPT INS 8.06 -EXHIBITHN,C, ~ OPT INS 0.70

Ruml Current Pay PeriodBONO x.xx

~~~1921~~ ALLOTMENT 400.00 Data

90/01:11-9165 RTf LKOll PAY MI 13 HID HRS ., FLSA CD B 35-05 GROSS 23.55
EXHIBIT I2535-05 RXOO 12 110 34069-- 0 52 36.00 524.14 EM X.XX -o 51 39.14 0.00 FICA 1. 80 Rural Adjuslmcm Datao 53 1.16 23.29 M,OO FED TAX 4.11

o 58 8.00 131.03 FL,S,OO STATE TAX 0.00
05t" 39.14- 0.00 263192141 NET (BANK) 17.04
o 58* 8.00- 131.03-

Handbook F-18, september 1990 3



Handbook F-18, September 1990 4

Exhibit A, Employee and Bond Data (page 1)

I. Employee Soci::l.l Security Number. 6. CIY LWOp::: Tola! leave without pay charged in the current calendar
year.

2.

3.

4.

5.

Employee 13st name, (irst name. middle initial.

SEP ::: Scp3r:nion datc.

STA11JS::: Employee St.1tus.

A::: Activc.
T::: Terminated.
p::: Pending Termination.

FERS RET::: Fcderal Employee's Retircment System.

7.

8.

9.

Bond In.fonnation.

BOND SAL::: Bond balance. unapplied amount.
SXXXX BOND,. Bond denomination.
I ::: Number of bonds issued this pay period.
BOND COST::: Amount required to purchase.

LTD APP NTE = Limited :lppointrnent not to exceed date.

Month, day, and year when limited appoinunem expires for :JppliC:lblc elll­
ployees. For others. it is bl:mk.

Reo::: Retirement compuulJolI date.

CSRS RET = Civil Service Retirement Syslem.

Total relirememdeduction from thebeginning daleof employcc's appoinl­
meruthrough the lasl pay period of the prior year.

10. EOD=

11. DOB =

Entcred on duty dalc.

Date of binh.



Exhibit A, Employee and Bond Data (page 2)

CD

CALENDAR
YEAR ®
LWOP

SEPARATION
DATE

xx / xx / xx ---,,=-::=~-::::::::--:::1CSRS or FERS G)
RET: 579.37 C/Y LWOP: XXXX. xx RETIREMENT 5

BAL: 10.00 1}
BOND 50.00
COST 50.00

LTD APP NTE: xx/xx/xx

SEP:
FERS
BOND
$100
BOND

EMPLOYEE
NAME

EMPLOYEE SOCIAL
ECURITY NUMBER

RETIREMENT
® COMPUTATION

DATE

(jJ) DATE OF \
BIRTH 567-89-0123 MOCTEZUMA, CARLOS

DOB: 02/06/61
@ IENTERED ON'-'EOD: 10/26/85

DUTY DATE r RCD: 10/26/85

®
LIMITED l-~

APPOlNTME
DATE

BOND (j)
INFORMATION 7

Handbook F-18, Septembe, 1990 5



Handbook F-la, September 1990 6

Exhibit B, Year-to-Date Totals (page 1)

2. Deductions from Gross:

Multiple occurcnces of )'Car-to--dalc line items such as union dues or hcallh
insurdncc reflects activ;lljon and deactivation ofsegments on Ihe Employee
Master File.

OTHER lNDEBT '"

FICA =
RETIREMENT =
FERS '"
MEDICARE
FED TAX =

Net earnings deposited in bank. preceded
by routing transit number.

tRS laX levy. preceded by conlfOl number.
Wage eamer plan. preceded by eonU"OI
number.
Garnishment. preceded by control number.
Optional insurance. preceded by insurance
codes.

Thrift Savings Plan.
Government Securities Invesullcnt Fund.
Common Stock Index InvesUl1ent Fund.
Fixed Income Indcx Investment Fund.
ThriftS Savings Plan loon payment, pre­
ceded by TSP loan account number.
Charily. preceded by charil)' code.
Automobile insurance. preceded by carrier
Identification number.

Hospital Indcmnily PI~lIl (Mail
Handlers).
National Association of Lcuer Carriers.
Voluntary Benefit Plan (APWU).

Extra fedeml tax. additional taxes and ex·
emptions deducted;lt employcc's rcquest.
Extra Sl:.\tc t....x. addilional state laxes de­
ducted at employee's requcst.
Extra local Ia.\. additional local taxes de­
ducted al employee's request.
AlloUTlCm. preceded by routing tr.lnsit
number.
MiliLary buy back.

NET(BANK) ,

MIL BUY BACK::

CHARITY '"
AUTO L\lS ""

!-liP '"

MBA'"
VBP""

EXTRA FED TAX ==

EXTRA LOCAL TAX '"

ALLOT~'lENT '"

EXTRA STATE TAX '"

GARNISHMENT :
OPT INS,

TAX LEVY",
WAGE ERN PLN '"

BOND
THRIFT,
TSPG FUND:
TSPCFVND=
TSP F FUND",

TSP LOAN '"

3. NET

Federal income l:L'<. preceded by marital
St..1lUS und number of exemptions.
Health insurJncc. preceded by plan cooe.
5L::nc laX, preceded by Slate code, marital
status, and number of exemptions.
Local laX, preccded by locul laX code.
marital status. and number of exemptions.
Union dues. preceded by union identifica­

tion code.
Post office indebtedness. preceded by con·
trol number.
Other government agency indebtedness.
preceded by conlrol number.
Child support/spousal support, preceded
by control number.

Fcdcmllnsurancc Contnbution Act
CSRS (Civil Service Retirement System).
Federal Employee's Retirement System.

Earned income credit.
Equipment mainlCnance allowance.
Taxable equipment maintenance allowance.
Rural carrier lock pouch.
Payment for USPS (cntal Quarters.
Territorial cost of living allowance.
InSUr.lJ1CC income.

LQCALTAX '"

PO INDEBT",

CS/SS,

UNION DUES =

HEALTH INS =
STA1'ETAX ::::

GROSS
EI=
EM'"
TAX EM =
RCLOCK:
LDIRT,
TCOLA:
INS INCOME-

I. Compcnsmion:



Exhibit B, Year-t~Date Totals (page 2)

CD
IcOMPENSAnONI

DEDUcrlONS
FROM

. GROSS

M,02
802
802

NJ,S,OO
xxx,x,xx

H
H

xxxxxxxxxxxx
XXXXXXXXXXXX
999999720027
xxxxxxxxxxxx
xxxxxxxxxxxx
999999502009

Z, A, 3
z,s,3
Z,B,3
z,C,3

0589

xxxxxxxx
EXTRA
EXTRA
EXTRA

254075441

GROSS 18,075.75
EI X.XX
EM X.XX
TAX EM X.XX
RC LOCK X.XX
LD!RT X.XX
TeOLA X.XX
INS INCOME X.XX
FICA 1,362.66
RETIREMENT x.xx
FERS 139.72
MEDICARE X.XX
FED TAX 2,052.65
HEALTH INS 74.37
HEALTH INS 357.98
STATE TAX 427.18
LOCAL TAX X.XX
UNION DUES 126.00
UNION DUES 19.00
P 0 INDEBT X.XX
OTHER INDEBT X.XX
CS!SS X.XX
TAX LEVY X.XX
WAGE ERN PLAN X.XX
GARNISHMENT 400.84
OPT INS 12.80
OPT INS 19.20
OPT INS 140.80
OPT INS 8.32
BOND X.XX
CHARITY 4.00
THRIFT X.XX
TSP G FUND X.XX
TSP C FUND X.XX
TSP F FUND X.XX
XXX AUTO INS X.XX
FED TAX X.XX
STATE TAX X.XX
LOCAL TAX X. XX ri\
ALLOTMENT 320.00 -.v
MIL BUY BACK X.XX
NET 11,794.23 ----I NETI

Handbook F-18, September 1990 7
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Exhibit C, Leave Data (page 1)

PRIOR·
ADVANCE =

I. LV CAT = leave category.

4 = 4 hours annuallcave credit each pay period.

6 = 6 hours annu..'ll leave credit each pay period.
8 = S hours annual leave credit each pay period.

2. lCD = Lea"e change date.

Year and pay period of nexlleave category change.

3. Sick Leavc Hours.

PRIOR = Prior year ending bal:mce.
ADV ANCE = Balance of advanced sick leave available.
EARNED = I'lours eamed. year-to-datc.
USED = Hours used. ycar-to-date.
BALANCE = Balance available.

4. Lca\'c Periods Credit.

Current leave year pay period for employees who C<.'UTl leave.

5. Annual Leave Iiours.

Prior year ending balance.
Annual leave hours advanced for remaindcr of leavc
year. Applies to full time and part time regular employ-
ecs.

EARNED = Hours earned. ycar-to-date.
USED = Hours used. ycar-lO-date.
BALANCE = Balance available.

6. CR HRS = Leave Hours Credit.

Year-to-date hours for crediting leave to employees who earn leave.

7. l WOP = Leave Without Pay.

Applies only to full Lime employees. Total LWOP hours accumulated this
calendar year (from pay penod I to dale). Each increment of 80 (or 96 if
applicable) hours of LWOP will result in a reduction of 4. 6, or 8 hours
(depending on leave category) of advanced annual leave during the leave
year. (Annual and sick leave arc nOt earned while in LWOP st:ltus.)



Exhibit C, Leave Data (page 2)

CD
rlt'LEAVE
CATEGORY

~
LV CAT:
PRIOR
ADVANCE
EARNED

LE E USED
AV BALANCE

WI~~~~E.1-----2~O~RS

6 LCD: 96/13
25.00 \

154.00
6.00
0.00

185.00
xx.xxi
80.00

35Ul}---J L~~·
36~ ~~ HOURS·
xx.xx

pp 1

LEAVE·
.HOURS
CREDIT

@
ANNUAL
L.EAVE
HOURS

G)

Handbook F-18, September 1990 9
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Exhibit 0, Employee Job Status (page 1)

I. AN/#:: Finance number.

2. CAG = COSt asccnainment group.

3. PAY LOC ::c Pay location nwnber.

4. DES/ACT = Designation/activity code.

5. LVl./STP = Level and step.

6. FLSA::c FLSA status code.

N = Nonexempt.
E::c Exempl.

7. LDC = Labor distribution code.

8. SSC = Special salary code.

L a Below minimum.
M ::: Carrier wi!.h no schedule.
N = PeES II hcaI!.h benefit and life insurance option exlClldcd toPC'ES

I.
R = Reemployed Annuitant.
S = Employees prOlectr..'d in an RSC other than the one to which !.hey

are assigned will have !.he protccted salary augmented by the in­
crease applicable to !.he RSC to which they arc assigned.

V = PeES employee assigned to EAS position.
W = Workers' compensation (temlinated employee due additional

continuation of pay).
Y = PCES employee rc.assigncd toEAS position withextendcd benefit

of PeES II life insurance.
Z - Rural carrier protected at 125% of b:ISic salary.

9. PULL = Pull check code.

P::c Employee's check pulled.

10. SBC = Sp...--cial bencfilS code.

A:
B:
F:
G:

Incumbenl.
Fr07.cn base salary (i.e.• with COLA).
Fro7.cn basic s,11ary (i.e.• without COLA).
Guar.mtec rale (ruraVcity).

p. When RSC = S. PeES II rules for health bencfilS and life insur­
anceapply.
When RSC = E and finance number = 10-9909. PeES I rules for
health bcncfilS and life insuf'J.llce apply.



Exhibit D, Employee Job Status (page 2)

EMPLOYEE LABOR PULL
LEVEL AND DISTRIBUTION CHECK

STEP ® CODE ® CODE @
FLSA SPECIAL SPECIAL

STATUS SALARY BENEFITS
CODE CODE CODE

\ I I

CE PAY
ER

<V
LOCATION
NUMBER @

COST DESIGNATION
ASCERTAINMENT AND ACTIVITY

GROUP CODE
I \

FINAN
NUMB

FIN' 38-1792 CAG A PAY LOC 014 DES-ACT 09-0 LVL-STP 15-05 FLSA N LDC 40 SSC: X PULL: X sac: x

Handbook F-18, september 1990 l'
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Exhibit E, City Current Pay Period Data (page 1)

I. Year and P'Jy Period.

2. Adjuslmenl and Reason Code.

oo-סס identifies current pay period daLa.

3. COLA Roll-in Indicator.

Y ::: COLA roll-in elected.
X ::: Eligible for COLA roll-in but did nm respond.
Blank if COLA roll-in nm elected.

4. Level and Step.

5. Salary Rate. Annual or hourly base rate, COLA included.

6. I-lour:> Code. Sec Appendix A.

7. Time Credits. listed in hours and hundredths of hours.

8. Pay Period Gross and Deductions.

9. Check or Earnings Statement Totals.

Totals of compensation paid and net received in current pay period. includ­
ing adjusUllents.

10. Week of Pay Period.

II. Work Week Code.

4 ::: 10/4 Program employee.
5 :: All other employees.

12. SavcdlProtccted Code.

S ::: Saved salary.
P :: Proteeted salary.

13. Designation/Activity Code.

14. Card Ty~ Code.

oor I :: '·Iours paid at employee's base rate of pay.
2 ::: Hours paid for higher level service.

15. Rate Schedule Code.

A :: Mail transport equipment centers.
B :: Auxiliary rural carrier, ruml carrier relief. :lnd rur.tl carrier associ-

ates.
C :: Mail C(luipment shop and supply centers.
E "" Executive and udl1linistrtllive schedule (EAS).
F :: Part-time posunasters in levels 51 to 55.
G - Nurses.
J :: StruelUred Management [)cvelopment Program.
K ::: Opcrming Services Division and Headquarters Support Services

Division.
L"" Postmaster relief/replacement
M '" Mail handlers.
N ::: Postal Data Center craft employees.
p"" Postal Service schedule for craft employees covered by the

APWU and NALC agreements.
R"" Rural carriers.
S ::: PCES employees.
T::: Tool and die shops.
U = USPS attorneys.
Y::: Federauon of Postal Police Officers.

16. Calculated Gross Dollar Amounts.



Exhibit E, City Current Pay Period Data (page 2)

TOTALs:

1528.62
x.xx
X.XX
x.xx
X.XX

986.91

'GlECKOR
EARNJNGS

STATEM
TOTALS

CHECK!ES
GROSS

"RC LOCK
RENT
TeCLA
NET

-1.365.60
1. 09
X.XX

92.06
0.02

19.80
163.31

X.XX
47.54
27.31

8.00
0.40
0.30

12.50
19.25
x.xx
x.xx
x.xx
x.xx
x.xx

15.00
X.xx

50.00
39.00

8H.39

PAycP~IOD

GROSS AND
UEDUCTIONS

/

®

GROSS
INS INCOME
fICA
RETIREMENT
MEDICARE
MEDICARE
FED 'rAX
UEALTH INS
STATE TAX
LOCAL TAX
UNION DVES
OPT INS
OPT INS
BOND
CHARIT't
THRIFT
TSP G FUND
'l'SP F FUND
lS? C FUND
FED TAX
STATE TAX
LOCAL TAX
ALLOTMENT
ALLOTMENT
NET

M,02

'"OH,S,OO
2n. 5, 00

5
F. A, 1
r,C,l

0685
XXXX X,XX

XXX\
XXX\
XXX\

EXTRA
EXTRA
EXTRA

244011291
011900445

1 1315.17

CARD
'ripE
CODE

@
CALCULATED

GROSS.DOLLAR
MO' S' cA UNf Cc"

@

2~ .00 429.21 00-00
16.00 261.)0
16.00 267.30
0.50 0.83

24.00 400.96

S{\YED/
PROTECTED

CODE

@
DESIGNATJON/

. ACTiVITY
D cC••

,~1E("~;'

SCHEDULE
CODE

COLA
",cROLL-IN
INDICAT R

ADl!!
A\'RR,EA~qN
'llilli'CODE~:!'):~

CD

WEEK Of
PAY

PERIOD

@)

,.-.-.. ,.-.-..
89/17 2500-00 EXI6 00 090 37199--x-2 52

EX15 05 090 34750-- -0 55
1500-00 ExlS 05 090 34750- --0 52

o "o 55

Handbook F-18, September 1990 13



Handbook F-18, September 1990 14

Exhibit F, City FLSA (page 1)

I. B =- Total remuneration for lhe paid week.

Amount used to determine FLSA base hourly nile.

2. R '" FLSA hourly rate for the paid week.

Hourly rme for the paid week used to calculate FLSA premium amount.

3. p", FLSA Premium AmounL

Minimum amount due according to FLSA regulations.

4. C::: FLSA Offset Premium Credit.

Amount calcul:lIed by COlltract or postal policy rules used as offset to FLSA
premiulll amount.

5. Hours Worked.

Total hours used for FLSA calculations.

6. FLSA Premium Ne!.

FLSA amount due (item 3 minus item 4 equals item 6). (If negative
amount, il.cm 6::: 0.00.) See AppcndiJt B for A..SA formula.



Exhibit F, City FLSA (page 2)

8*686.20 R*16.33 P**16.33 C**16.30

TOTAL
REMUNERATION

AMOUNT

FLSA FLSA FLSA
HOURLY PREMIUM OFFSET

RATE FOR AMOUNT PREMIUM
PAID WEEK \ CREDIT

\ I

G) @

FLSA FLSA
HOURS PREMIUM

WORKEr NET

I /
42.00 0.03

Handbook F-1a, September 1990 15
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Exhibit G, City Adjustment Data (page 1)

I. YCOlf and Puy Period of Adjustment.

2. Week of Adjustmenl.

3. Adjusullem and Reason Code.

4. SaL1J)' Rate. Annual or hourly base rate, COLA included.

5. Card Type Code.

oor I = hours paid at employee's base rate of pay.
2 = hours paid for higher level of service.

6. !lours Codc. Sec Appendix A.

7. Time credits listed in hours and hundrcdlhs of hours.

c=
E=
F=
G=
) =
K=

L=
M=
N=

p=
R=
s=
T=
U=
y=

Mail equipmellt shop and supply cenlers.
Executive and adminisLrative schedule (EAS).
Part-time posunasters in levels 51 to 55.
Nurses.
StruCtured Management Development Program.
Opcmling Services Divisioo and Headquarters Support Services
Division.
Postmaster relief/replacemenL
Mail handlers.
Postal Data Center emf( employees covered by the APWU and
NALC agreemel1ts.
Post.'Il Serviee schedule for craft employees.
Rural carricrs.
PCES employees.
Tool and die shops.
USPS attorneys.
Federalion of Postal Police Officers.

10. Work Week Code.

4 _ 10/4 Progmm employee.
5 = All olher employees.

II. Rate Schedule Co<k:.

8. Calculaled Dollar Amounts Applicable to Adjusunenl.

Negative amounts are indicated wilh a lntiling minus (-) sign.

9. AdjuSUllCnl Gross, Deductions. ,Uld Net

A=
B=

Mail transpon equipment centers.
Auxiliary rural carrier, rural carrier relief. rural carrier associatcs.

1'2. COLA Roll-in Indicator.

Y = COLA roll-in electcd.
X = Eligible for COLA roll-in but did not respond.
Blank if COLA roll-in nOt elected.

13. Level and Step.

14. Designation/activity code.

15. Hours History Flag.

• :=: Hours previously paid.



Exhibit G, City Adjustment Data (page 2)

ADJUSTMENT GROSS,
DEDUCTIONS, AND

NET

CALCULATED
DOLLAR

AMOUNTS
APPLICABLE

T AD T

- -40.00 651.97 35-05 GROSS 163.02
2.00 48.90 FICA x.xx
1. 00 1. 63 1 109.75 RETIREMENT 7.68

33.00- 537.88- H,02 FED TAX 32.60
1. 00- 1.63- OH,S,OO STATE TAX 1. 32
7.00- 0.00 231, S, 00 LOCAL TAX 3.26

NET 115.80

HOURS
HISTORY

FLAG

(j) CD
TIME ADJUSTMENT

CREDITS AND REASON
<;CODE

DESIGNATIO
ACTIVITY

ODE

LEVEL
AND
STEP

@

090 33903--- 0 52
o 53
o 54
o 52'"
o 54*
o 59"

ADJUSTMENT CARD
ANDREASO'N TYPE

CODE CODE
<l) / @ @

0EQ SALARY HOURS
RATE I~DES

\ \

COLA
ROLL-IN

INDICATOR

@

@

RATE
SCHEDULE

ODE

YEAR AND
PAY PERIOD

OF
ADJUSTMENT

I WEEK

7~
89/15 2 35-05 EX15 as

~

WORK
WEEK
CODE

@

Handbook F-18, September 1990 17
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Exhibit H, Rural Current Pay Period Data (page 1)

I. Ycar :llld P:lY Pcriod. 5= All other employees.

2. Finance Number.

3. Route Deviation.

Any deviation in lengLh of carrier's regularly scheduled route.
DEY = Additional miles travelled.
MI OMTD = Miles omitted.

4. Route Number.

L = High density.
Blank if nOI high density.

5. Designation/Activity Code.

6. RouLe DeviaLion Length.

7. Saved/Protected Code.

17. COLA Roll-in Indicator.

Y = COLA roll-in elected.
X = Eligible for COLA roll-in but did not respond.
Blank if COLA roll-in not eleCled.

18. Rate Schedule Code.

B = Auxiliary ruraJ carrier, rur..ll carrier relief, and rural carricr associ­
ate.

I' = Postal Scrvice schedule for crafL employees covered by the
APWU and NALC agreements.

M = Mailhandlers.
R = Rural carriers.

19. Level and SLep.

20. EMA Pay Calc Code.

21. Salary Rale.

Annual or hourly ratc, COLA included.

22. Equipment Maintenance Allowance (EMA) Rate.

If EMA pay calc code = T, EMA rate is per trip.
If EMA pay calc codc = M, EMA ralc is per milc.
If EMA pay cale code = H, EMA rate is by the hour.

23. Card Type Codc.

o = Hours on Fonns 13 14 and [314-A paid at employee's base rate of
pay.

24. Hours Codes. See Appendix A.

8. Pay Miles.

9. AmOLlnt per Mile.

Amount of EMA paid per mile for deviation in carrier's route.

10. Heavy Duty Hours.

11. Rural FLSA Code.

12. Atljusuncm and Reason Code.

13. Pay Period Gross :md Dedm;tions.

14. Check or Earnings Statement Totals.

TOlalsofcompensation paid. and neL received in current pay period, includ­
ing adjusullellls.

15. Week of Pay Period.

T=
H=
M=

Trips.
Hours.
Miles.

16. Work Week Cooc.
25 Time credits listed in hours and hundrcdlhs... 10/4 Progr,ull employee. 26. C:tlculalcd Gross Dollar Amoullts.



Exhibit H, Rural Current Pay Period Data (page 2)

1.333.89
X.XX

130.50
X.XX
X.xx
x.xx

752.48

CHECK/ES TOTALS:

CHECK OR
EARNINGS

STATEMEm
TOTALS

CALCULATED
GROSS DOLLAR

AMOUNTS

1.310.34 CROSS
130.50 EI
100.24 EM

9.]] Re LOCK
X.XX RENT

176.90 TeOLA
8.87 NET
X.XX
x.xx
1. 30
8.06
0.70
X.XX
X.XX
X.xx
x.xx
X.XX
X.XX

400.00
135.44

PAY PERIOD
GROSS AND

DEDUCTI NS

ADJUSTMENT
ANDREASON

HOURS
CODES

@

CROSS
EM
FleA

1165.92 RETIREMENT
MEDICARE

M.OO FED TAX
382 HEALTH INS

XX.X.XX STATE TAX
X UNION DUES

N,A.4 OPT INS
N.B.4 OPT INS
N.C. 4 OPT INS

90'"CHARITY
THRIFT
'lSI' G FUND
tst' F FUND

l> c FUND
AL NT
NET ISA

,

RURAL
A..SA
CODE

00-00

HEAVY
DUTY

HOURS

SALARY
RATE

®

SAVEDI
PROTECfE

DE

®
PAY

MILES ®

EMA
AYCAL

CODE

EV
AND
STEP

@

ROlJfE
DEVIATION

LENGTH

DESIGNATION!
ACTIVITY

COLA
ROLL-IN

INDICATOR

@

@

RATE
SCHEDULE

CODE

ADJUST
ANDREASON

CODE

@
~W=O~R

WEEK
OD

@

WEEK 0
PAY

PERIOD

@

I,~ l:'
DEVIATI N

90/0J:11-916~tl LKOll PAY HI 13 HID HRS 45 FLSA CD a
2500-0 RXOO 12 710 4069-x- 051 .92 0.00

052 45.00 655.17
'1' 14.50 OS 5.00 72.50

DE,V XXX .xx XXX.XX
FIN 1:11-9165 RTf LKOll PAY HI 13 HID HRS 45 FLSA CO 8

110 34069--- 0 51 38.57 0.00
o 58 8.00 1]1.03
o 52 36.00 524. H

T 14.50 0 5 4.00 58 DO
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Exhibit I, Rural Adjustment Dat;l (page 1)

I. Year ano Pay Period of Adjuslment.

2. Week of Adjustmcnt.

3. Adjustmcnt and Reason Code.

4. Salary Ratc. Annual or hourly basc rJtc, COLA included.

5. Curd Type Code.

12. Rate Schedule Code.

S = Auxiliary Rural Carrier and Rural Carrier Relicf.
M = Mail Handlers.
P =- Postal Service Schedule for Craft Employees.
R = Ruml Carriers.

13. COLA Roll-in Indicator.

Y '" COLA roll-in ch..-cted.
X = Eligible for COLA roll-in but did not respond.
Blank if COLA roll-in not elected.

14. Level and StCp.

6.

0", !'!oursonForms 1314and 1314-Apaidulcmploycc'sbascrrueof
pay.

Hours Code. Sec Appendix A.

15. Equipmclll Mailllenance Allowance (EfI,'lA) l'llY Calc Codc (for rural
carriers only).

7. Hours ::md Hundredths of Hours.

T=
H=
M=

Trips.
Hours.
Miles.

8. Calculated Dollar Amounts Applicable lO Adjusuncm.

9. Adjustmenl Gross, Equipment Maintenance Allowance, Deduclions, and

Net.

10. Finance umber.

11. Roule Number.

16. Designation/Activity Codc.

17. EMA Rale.

18. Hours History Flag.

• = Hours previously paid.

19. Heavy Duty Hours.

20. RurJ.! FLSA Code.



Exhibit I, Rural Adjustment Data (page 2)

CD

--------~----~-
23.55
x.xx
1. 80
x.xx
4.71
0.00

17.04

ADJUSTMENT GROSS,
DEDUCTIONS, AND

NET

GROSS
EM
FICA
RETIREMENT

M,OO FED TAX
FL,S,aO STATE TAX

NET (BANK)

ADJUSTMENT
ANDREASON

CODE

CALCULATED
DOLLAR

AMOUNTS
APPLICABLE

TO ADJUSTMENT

TIME
CREDITS

®

45 FLSA CD B
36.00 524.14
39.14 0.00
1.16 23.29
8.00 131.03

39.1'1- 0.00
8.00- 131. 03­

36.00- 524.14-
4.00 58.00
4.00- 58.00-

45 FLSA CD B-C-~~
48.76 0.00

3.76 75.50
45.00 655.17
48.76- 0.00
3.76- 75.24-

45.00- 655.17-
5.00 72.50
5.00- 72 . 50-

T 14.50
T 14. 0

CARD
TYPE
CODE

@ ®.--=,
SALARY HOURS

RATE CODES

ADJUSTMENT
AND REASON

CODE

LEVEL DESIGNATION
@ AND ACTIVITY HOURS HEAVY RURAL

STEP CODE HISTORY DUTY FLSA

@ @
FLAG HOURS CODE

COLA EMA @ @ ®ROLlr-IN PAY CALC EMA
INDICATOR CODE RATE

@ @ @
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HI HRS
o 52
o 51
o 53
o 58
o 51"
o 58*
o 52"

T 14.50 0 50
T 14.50 0 50*

FIN ':11-9165 RT' LKQll PAY HI 13 HID HRS
00 12 710 34069--- 0 51
'"--v--' 0 5 3

o 52
o 51"
o 53"
o 52"
o 50
o so'"

90/01;11 916 RTf LKOll PAY M 13
2 35-05 RXOO 12 '710 34069---

YEAR AND
PAY PERIOD

OF
ADJUSTM Q)

WEEK OF
ADJUSTME

ROUTE
NUMBER

@

FINANCE
NUMBER

@
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Appendix A, Hours Codes

30=
31=
32=
33 =
34 :::
35­
36=
38 =
39 =
43 :::
47­
48­
49 =
50.
S! :::
52=

53 =
54 :::
55·
56=
57­
58 =
59 =
60·

Full day LWOP (S)'SlCffi generated)
Partial <by LWO? (system genenued)
Tclclime
Gu.ar.ultee teiClimc
Beeper time
Ell.U3 suaight time (POC usc only)
Guamntec tclc overtime
Extra 50% (adjustments only)
Extra straight time (adjuslmenl~ only)
Penalty overtime
Free S:ltunlllY leave (rural carriers only)
Holiday scheduling premium
IOD/OWep - Leave wilhoUl pay
Rural trips
Rural actual work hours
City: work hours
RurJ.l: cvalwlcd hours
Overtime
Night differential
Annuallcavc
Sick leave
Holiday work
Holiday leave
Partial day LWOP
Full day LWO?

61=
62­
65 =
66­
67 =::.

68 ­
69 =
70­
71 =
72=
73 =
74 =
76·
77=
78­
79 =
80·
81=
82­
83­
84=
85·
86·
88­
89=

Coun duty kaye
Guardntee time
Meeting time
Posunaster com'cntion leave
Military leave
GUllmntee overtime
Blood donor leave
Stewards dUly time
Continuation of pay leave
Sunday premium
OUI-of-schcdule premium
Christmas work
Nonscheduled crossfoot hours
Civil defense leave
Act of God leave
Velerans funerallcave
Relocation leave
Civil disorder leave
Travel wilhin scheduled hours
Travel oUlSide scheduled hours
Union official leave
Voting leave
Other paid leave
Nonbargaioing rescheduling premium
Postmaster organization leave



Appendix B (page 1), City FLSA Calculation Formula

For all nonexempt employees, 9)(Cept Designation 4x:
H = 35h.rs + 43hrs + S2hrs + 53hrs + 57hrs + 62hrs* + 74hrs
B ::: 34$ + 35$ + (43$ x l(l) + 52$ + (53$ x 2/3) +54$ + 57$ + 62$'" + 72$ + (74$ x 2(3) + TeOLA FLSA Amounll
R = B / H [R is rounded to two places]
P = (R x 50%) x (H - 40.cX) [50%R is rounded to (our places: P is rounded 10 two places]
C = 385 + (435 , 1/2) + 485 + (535 , 113) + 715 + (745 , 113) + 885

NET = P - C (if C is greater than P, NET::: 0.(0)

For all Designation 4x nonex9mpt employees:
H = 35hrs + 43hrs + 52hrs + 53hrs
B = 34$ + 35$ + (43$ x In) + (52hrs x 2080 Hourly RaI.C2)$+ (53$ x 2(3) + 54$ + 725 + TeOlA FLSA Amount3
R = B I H (R is rounded to two places]
P = (R x 50%) x (H - 40.00) [50%R is rounded to four places; P is rounded to lWQ placesJ
C = l85 + (435 , 1/2) + (5lh 113) + 745

NET::: P - C (if C is grcalcr than P, NET ::: 0.(0)

, TeOlA FLSA Amount _
(Total PP TeOLA Amount)

LEGEND

2 2080 Hourly Rate .l!!B!!!a~s~.!.A'!"~"":ua~I~2'!08"'O~S;;a~l~a'Y'Y..:!.A'!"!!:"'!u~al"C~O~lo!.A~! _
2080

+ Hourly COLA (.xx)

===_~",l!T~O?!'a~I,!P:!P;"T!;Ce.:0:fli'A~A,:!:m~o~U"~I!-! ~__~~
3 TCOlA FLSA Amount - (PP 52 hrs + (PP 62hrs _ PP 68hrs] + PP Paid leave Hours)

(nol to exceed 40 hours per week)

2000"
x 2080 x Weekly 52 hours

57 _ Holiday work
62 _ Guarantee time
68 _ Guarantee overtime
72 _ Sunday premium (25%)
73 _ Oul-ol-schedule premium (50%)
74 _ Christmas work (lor 4x 50%; tor 3x 150%)
88 _ Nonbargaining rescheduling premium

• Full-time carrier ONLY (7.01 rule): Guarantee time (62) - Guarantee overtime (68) _ Guarantee time actually used in FLSA calculation.
.. For pay periods prior to 21-85, use 2008.
••• Non-exempt Postmaslers in RSC F - not 10 exceed 48 hours per week.
H _ Total hours per FlSA 34 _ Beeper lime
B _ Tolal remuneration for FLSA hours 35 _ Extra straight lime
A _ FlSA hourly rate for Ihe paid week 38 _ Extra 50% (adjustmen1s only)
P - FLSA premium liability 43 _ Penalty overtime (200%)
C _ Conlract orpolicy premium used toollsel 48 _ Holiday schad. premium (50%)

FlSA liabihtr 52 _ Work
NET _ Additiona premium paid per FLSA 53 _ Overtime (150%)
$ - Journal dollars
hrs _ Journal hours
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Appendix B (page 2), Dual FLSA Calculation Formula for Designation 3x-4xJ7x Employees

H '" 43hrs + 52hrs + 53hrs (all card types City] + 51hrs + 53hrs (all Rural 1314s) + 74hrs {3x employees only)
°B:: (435 x 112) + (52hrs + 5Ihrs x 2080 Hourly Ratel) + (53S x 213) +54S + 72S + (74S x W) (3x employees only] + TeOLA FLSA Amount2
R :: B I H fR is rounded 10 two places)
P :: (R x 50%) x (H - 40.cX» 150%R is roWlded to four places; P is rounded 10 two pbcesJ

·C:: (435 x 1/2) + (535 x 113) + 74$ [full amount for 4x employees only; 113 for 3x employees oolyJ + A.SA Payment on City Calc.

NET:: P - C (if C is grC31cr than p. ET :: 0.(0)

LEGENO

I 2080 Hourly Rate • ~(~B~a~"::.;;A~n~nu~a~I~2O",,80::,oS~a~'a~'Y~-....:;A~n~nu~a~1~CO~LA",,!,-__
2080

+ Hourly COlA 12080 Hourly Rate is rounded to two places)

2 TCOLA FlSA Amount.
(Total PP TCOLA Amount)

(PP 52 hrs + 51 hts + IPP 62hrs PP68hrs] + PP Paid leave Hours)
(nol to exceed 40 hours per weekI

2000"
x 2080 x (Weekly 51 hours + Weekly 52 hours)

54 _ Nighl dil1erential
62 • Guarantee time
68 • Guarantee overtime
72 _ Sunday premium
74 _ Christmas wort<

$ _ Journal dollars
hIs. Journal hours
43 • Penalty overtime (2000/0)
51 • Actual work hours (rural)
52. Work hours
53. Overtime hours (150%)

•3x and 4x dollar amounls are calculated from Ihe applicable rate schedule code P or M annual hourly rate; 7x dollar amounts ale calculated from the tale schedule code
B annual hourly lale.

•• For Pay Periods prior to 21-85, use 2008.

H _ Total hours per FlSA
8 • Total remuneration lor FlSA hours
A _ FlSA hou/ly rate fOt the paid week
P • FlSA premIum liability
C • Contract or policy ctedil used to offset FlSA premium
NET _ Additional premium paid per FlSA



Appendix B (page 3), City FLSA Calculation Example.

14'~!~'~'~lU'~-~'~J~6Qi;;!ci'~G~,~oi'*x~!~prif=~QO~9~P~O;:$-;'~';T~!L'-~9i;:i:!~V!~-~$;;T:te~Q~j~-~p:;=::::<,i:!5~.~,=i;I.Q~,:::i'~':::::;$~$~'=.=:::;e~!!!~!~·===::::;:::;:;;:::;:;;1 CHeCK I ES
89/12 2500-00 PXOS 011022487--- 052 40.00 434.44 00-00 GROSS 1,174.80 GROSS

1500-00 pxos 0 110 22487--- 0 52 32.00 345.96 RETIREMENT 70.48 £1
o S3 8.00 129.13 MEDICARE 15.86 EM
054 40.00 43.24 5,00 FED TAX 223.21 RC LOCK
051 8.00 86.49 MN.S.OO STATE TAX 62.85 TeOLA
o 58 8.00 86.49 NET (BANK) 802.40 NET
on '6 on 1~?4

IS·605.42 R·12.61 P··SO.45 C·'4J.24 48.00 7.211

This example ilIUSllales lhe R..SA NET Calculalion Fonnula for a full-time nonruraJ employee

TOTALS:
X.XX
x.xx
x.xx
x.xx
x.xx
x.xx

H=
48.00 =

B=
605.42 ""

R=
12.61 =

p=
SO.45 ""

c=
43.24 =

P
-c

NET

52 h~ + 53 hrs + 57hrs
32.00 + 8.00 + 8.00

52$ + (535 x 2(3) + 54$ + 57$ + 72$
345.96 + (129.73 x 2/3) + 43.24 + 86.49 + 43.24

B I H [R is rounded to two places]
605.42/48.00

(R ll. 50%) J( (H - 40.(0) [50%R is rounded 10 four places: P is rounded to two places)
(\2.6\ x 5()<1,) x (48.00 - 40.(0)

53$ x 1/3
129.73 x \/3

50.45
-43.24

7.2\
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Appendix B (page 4), Rural FLSA Calculation Example

655.26
32.64

562.21

CHECK/ES TOTALS:

GROSS
EM

'"
193.86
361.16
32.64
14.56
21.11
22.18
41.96

X.XX
0.85
4.89
X.XX
x.xx

188.31
281.14

PULL:

GROSS
GROSS
EM
FICA
FICA
FED TAX
FED TAX
HEALTH INS
STATE TAX
STATE TAX
UNION DUES
BOND

'"NET

SSC:

S.OO
S.OO

XX>
P'lO.S.OO
MO. S. 00,

30.21
0.15

T 16.00
.315

666 6.00-- a 52

o "

DEV
00-00 £x01

DEV
00-00 EX01

FIN' 28-4686 CAG D PA~ LOC 000 DES-ACT 18-0 LVL-STP 05-01 FLSA N LDC 25
D 000 66 6 01 N 38

89/23:28-4686 RTI K005 PAY MI 38 HID HRS 45 FLSA CD P 00-00
2500-00 RX05 01 180 10.11-- a 51 12.00 0.00

a 52 9.00 96.93
T 16.00 a 50 LaO 0.00

.315 16.32
666 6.00-- a 52 30.00 180.00

a 54 0.08 0.05
a 16 10.00 0.00

FiN': 28-Hi86 RTf K005 PA~ I'll 38 HID HRS 45 'LSA CD P
1500-00 RX05 01 180 10.11-- 0 51 12.00 0.00

o 52 9.00 96.93
o 50 LOa 0.00

16.32
181.62

0.09

FORMULA

II = Ruml 51 hrs + City 52hrs

'"0=51$+52$+545

R = 0 I H [R is rounded to two places)

.p = (R , 50%) , 0' - 40.(0)[50%R ;,
rounded to four places: P is
rounded 10 two places]

C = None

WEEK 1

42.00= 12.00 + 30.00

276.98 = 96.93 + 180.00 + .05

6.59 = 276.98/42.00

6.59 = (6.59 , 50%) , (42.00 - 40.(0)

C=None

WEEK2

42.27 = 12.00 + 30.27

278.64 = 96.93 + 181.62 +.09

6.59 = 278.64/42.27

7.48 = (6.59 , 50%) , (42.27 - 40.(0)

C = None

P
-c

NET

6.59
-None

6.59

7.48
- None

7,48

1~:~~}sumOfweek1 and
13.01 week 2

• 3x and 4x dollar amounts are calculated from the applicable rate schedule code P or M annual hourly rale: 7x dollar amounts are calculated from the rate schedule code
B annual hourly rale.

The above acUJal hours arc recalccd on an annual hourly ratc to determine thc dollur amounts.
Thc S ;unoun! of the FLSA calc is paid the following pay period as a 40-22 adjustlllent, as illustrated below.

89/23:28-4686 RTI t<005 PAY Mr 38 HID HRS 45 FLSA CD P 40-22 GROSS
rICA

'"
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