JB-1200 REQUEST TO PROCESS MANUAL BIDDING RESULTS-RESIDUAL PLACEMENTS

Bid Cluster/Submitter - information in sections 1, 2 and 3 is required. Submit to HRSSC RAR200/JB1200 (Area Name)
Standard Subject Lines (District)-(Bid Cluster)-(Worksheet #)*-(Effective Date)




JB-1200 Instructions

Format: This worksheet is in Excel format and can be saved in Excel format and attached to an email message,

addressing it to the HRSSC RAR200/JB 1200 mailbox for your Area.

This is for use by operations: (1) To communicate / report any bid related position changes which occur
outside of the automated Human Capital Enterprise System (HCES); e.g. manual bidding at post offices,
maintenance bidding results, Motor Vehicle annual in-section bidding, placement of employees with retreat
rights, etc. (2) The assignment of fully qualified unassigned regular employees to residual positions. (3) To

communicate request to revert/withhold positions in the manual bidding process or between automated
postings.

Employee Name: First, Mi, Last

Employee 1D #: Employee's 8-digit ID # (available in Managers' Portal Team Viewer or webCOINS)

Current Position [D#: Refer to webCOINS or Managers' Portal Team Viewer to retrieve employee's current position {D number.

" Refer to webCOINS or Managers' Portal Team Viewer to retrieve the position ID number of the vacant
New Position ID#: o . .
position to which the employee was the successful bidder.

New Position Occupational Code: | http://hrishq.usps.gov/scripts/ser/bq_alpha.cfm

Changes may be made to vacant positions at the time of posting based on operational requirements. List
List any position changes made at any changes t.o work schedule, off days, section, skills, etc., that were made to the position after it 'became
time of posting vacant and prior to posting. NOTE:

) Changes made to residual positions may require reposting before placements can be made. Submit JB-
1300 for changes which require the reposting of a position.
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