JB-1400 QUALIFICATIONS AND SKILLS TRAINING

A. s this information related to a Pending Qualification Bid?
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3. DID THE EMPLOYEE COMPLETE 4 HOURS OF TRAINING WITHIN 5 DAYS?

B. Qualification / Training information

IF ITEM(S) LISTED ABOVE ARE BID RELATED, IS EMPLOYEE NOW FULLY QUALIFIED?

C. Certification / Remarks




QUALIFICATIONS AND SKILLS TRAINING SUBMISSION INSTRUCTIONS

Purpose of submission... ...submit via Outlook email to

To communicate any training or qualification informati

that is "bid related"... HRSSC JBM mailbox for your Area.

To add or update a position related qualification
or skill which is not "bid related"...

HRSSC H&T (Area name).

When the training information results in the employee's
separation the JB1400 is included

with the applicable separation documentation

and submitted to ...

HRSSC Separations (Career).

Only training/skills relevant to the requirements of a position is maintained within HCES.

Training such as VOE, service talks, etc. is not submitted to the HRSSC.

Manual Postings and Pending Qualifications

JB-1200 is not submitted for PQ positions until qualification is complete and employee is ready for
placement

JB1400 is submitted for the SPQ bidder as qualifications/skills are completed (both successful and
unsuccessful).

When the last required qualification is successfully completed submit a JB-1200 which provided
placement information WITH a JB-1400 documenting completion of qualification for this now
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