Mr, William Burrus
Executive Vice President
American Postal Workers
Union, AFL-CIO
1300 L Street, NW
Washington, DC 200054128

Re:  Case No. QE0C-4Q-C 85048663
Washington, DC - Headguarters

Recently, you met with Postal Service representatives fo discuss the above-captioned
grievance, currently pending national level arbitration.

This grievance concems the effect of the Memorandum of Understanding (MOU)
conceming “Paid Leave and LWOP” found on page 312 of the 1988 National
Agreement.

The parties hareby reaffinm the attached Memorandum of Understanding dated
November 13, 1991, which serves as the parties’ further agreement on the use of paid
leave and LWOP.

We further agrae that

1. As spedified in ELM 513 61, ¥ sick leave is approved, but the employee does not
have sufficient sick leave fo cover the absence, the difference is charged o annual
leave or'to LWOP at the employee’s option.

2. E_J_xjployees may use LWOP in fieu of sick or annual leave when an employee
requests and is entitled to fime off under ELM 515, Absences for Family Care or
Serious Health Problem of Employee (policies to comply with the Family and
Medical Leave Act).

3. In accordance with Articie 10, Section 6, when an employee's absence is approved
in accordance with nonmal leave approval procedures, the employee may utilize
annual and sick leave in conjunction with leave without pay. As we have previously
agreed, this would include an employee who wishes o continue efigibifity for health
and life insurance benefits, and/or those protections for which the employee may be
eligible under Article 5 of the Nationai Agreement



With the above understandings, which shall apply to currently pending timely

“grievances and those filed in the future, we agreed to settle this grievance. Please sign
below as acknowledgment of your agreement to resoclve this grievance, removing it
from the pending national arbitration listing. ' '
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William Burrus

Executive Vice President
Grievance and Arbitration American Pastal Workers'
Union, AFL-CIO

Date: “\“‘ R Q\C’L
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MEMORARDUM OF UNDERSTANDIRG
BETWEEN THE
UNITED STATES POSTAL SERVICE
AND THE
AMERICAN POSTAL WORKERS UNION, AFL-CIO

The undersigned parties negotiated a Memorandum of
Understanding (MOU) entitled "LWOP in Lieu of SL/AL" that
allows an employee to request Leave Without Pay (LWOP) prior to
exhausting annual or sick leave. The following serves as a
guide for administering these newly negotiated MOU provisions.

The basic intent of this MOU is to establish that an employee
need not .exhaust annual or sick leave prior to requesting LWOP.
One example of the term "need not exhaust® is when an employee
requests maternity or paternity leave and was previously
required by local management to exhaust their sick or annual
leave prior to receiving LWOP. An employee now has the option
of requesting LWOP in lieu of sick or annual leave when they
reach the point where they may exhaust their leave benefits.

It was not the intent of this MOU to increase leave usage (i.e.
approved time off). Moreover, it was not the intent that every
or all instances of approved leave be changed to LWOP thus
allowing the employee to accumulate a leave balance which would
create a "use or lose" situation. Furthermore, the employer is
not cbligated to approve such leave for the last hour of the
empleoyee’s scheduled workday prior to and/or the first hour of
the employee’s scheduled workday after a holiday.

This MOU does not change Local Memoranda of Understanding
regarding procedures for prescheduling annual leave for choice
or nonchoice vacation periods. It also was not intended to
provide employees the opportunity to preschedule LWOP in lieu
of annual leave for choice or nonchoice periods. An employee
may at a later date request to change the prescheduled annual
leave to LWOP, subject to supervisor approval in accordance
with normal leave approval procedures. Bowever, this option is
available to an employee only if they are at the point of
exhausting their annual leave balance.

This MOU does not establish a priority between incidental
requests for annual leave or LWOP when several employees are
simultaneously requesting such leave. The normal established
local practice prevails, i.e., whether leave requests are
approved in order of seniority or on a first come first serve
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basis or other local procedure. This memorandum of
understanding has no effect on any existing leave approval
policies or other leave provisions contained in the Employee
and Labor Relations Manual or other applicable manuals and
handbooks.
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William . M1 am Buxrus -
Director ~ Executive Vice President
Office of Contract American Postal Workers
Administration Union, AFL~CIO

Labor Relations Department
U.S5. Postal Service
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