
Appendix 13-B (p. Ja8) 

2. Shut down and drain pump housing; 
note if suction and discharge 
val ves are holding. 

3. Remove gland. 
4. Examine shaft sleeve for wear; 

replace as necessary. 
5. Adjust gland evenly, finger tight. 
6. On pumps with oil ring lubrica­

tion, drain oil, flush, then fill 
to proper oil level with new oil. 

7. Perform lubrication in accordance 
with manufacturer's instructions. 

8. Clean strainers. 
9. Put pump into operation. Stop and 

start pump, noting undue vibration 
noise, pressure, and action of 
check valve. 

10. If test is satisfactory, start 
pump again, and adjust to slight 
leakage through gland. 

11. Wben pump reaches normal operating 
temperatures, check alignment 
between pump and drive. 

GUIDE lUMBER P-19 

RADIATORS, HEATIIG 

Frequency: Once Every 5 Years 
(Prior to heating season). 

Checkpoints: 

1. Remove and inspect seat of trap. 
Clean out trap. 

2. Replace thermal el ement with new 
or tested unit. 

NOTE: Replace defective seats in 
traps fitted with removable 
type. 

3. Check radiator valve for free 
turning and seating at same time. 
Check packing. 

4. It radiator has automatic 
temperature regulating valve, 
remove valve cover and remove dirt 
by vacuuming. 

5. For hot water radiators, check 
bleed valve. 

6. Check for sediment - clean if 
necessary. 

Operation and Maintenance of Real Property 

GUIDE NUMBER P-20 

ROOF, BUnT-UP 

Freq uency: Semiannual 

Workhours per Frequency: Calculate 
annual workhours ~ using the standard 
times for building/components and 
checkpOints listed below. 

Check­
point 

Review inspection 30 minutes 
materials per 

inspection 
Assemble equip- 10 minutes 
ment and tools per 

inspection 
1 Outside building 2 minutes 

walls per 100 
lineal ft. 

2 Inside ceilings 2 minutes 

3 

4 

5 

6 

7 

8 

and walls per 1000 
(top floor) sq. ft. 

ceiling 
area 
(offi~"}) 
1 m' .• ute 
per 1000 
sq. ft. 
ceiling 
area 

Roof Perimeter 

Gutter 

Expansion/ 
control joints 

Roof 
penetrations 
Roof drains 

Roof l-Jat 

. (workroom) 
1 minute 
per 20 
lineal ft. 
15 minutes 
per 100 
lineal ft. 
1 minute 
per 20 
lineal ft. 
.5 minutes 
each 
.5 minutes 
each 
5 minutes 
per 1000 
sq. ft. 

MS-1, TL-lI, 11-30-86 

Don Foley
Highlight

Don Foley
Highlight

Don Foley
Highlight




