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Public Law 63—=&ith Congress.
Chapter  137—1st Session
S. 2061

AN ACT

To increase the rates of tasic compensatien of officers and employees in the field -
gervice of the Post Oiice Department.

eoa -

Be it enacted by the Senate and House of He;)r'esentaz,‘z"z'es of 3oUsc
the United States of America in Congross ussembled, That this ™7 note
Act may be cited as the “Postal Field Service Compensation
Act of 1955.7 ‘

TITLE I—DEFINITIONS, COVERAGE, AND
EXEMPTIONS

DEVINITIONS

Skc. 101, For the purposes of this \et— -39 USC 951

1) “Department” means the Post Ollice Department
_established by section 388 of the Revised Statutes (5 U. S.
C., sec. 361), and the postal field service of the Post Office
Department ; :

9) “postal field service” includes all operations and
organization units of the Department, other than the de-
partmental operations and organization units in the head-
quarters oflices of the Post Office Department at the seat of
the Government, and includes postal inspectors assigned to
the headquarters oflices of the Post Oliice Department at
the seat of the Government: '

(8) “employee”, unless the context otherwise indicates,
includes postmusters, oflicers, supervisors, and all other
persons employed in the postal tield service, regardless of

“title, other than persons who provide serviees for the De-
partment on a fee, contract, job, or piecework basis;

(4) “position™ means the duties and responsibilitices as-
signed to an employee, other than duties performed on a
fec, contract, job, or piecework basis:
~(5) “key position” means an existing position, described
~in section 203 of this Aect:

(6) “salary level” means the numerical standing in the
Postal Field Service Schedule assigned to a position in the
postal field service:

(7) “basic salary” means the rate of annual or hourly
compensation speciiied by law, exclusive of overtime, night
differential, and longevity compensation: )

(8) “basic compensation” means basic salary plus lon-
gevity compensation; and

(9) “persons™ has the meaning preseribed for such word
in section 1 of title 1 of the [Fnited States Code.

COVERAGE )
Sre. 102, This Act applies to all positions and employees in 30 USC 952
the postal field service. :
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Pub. Law 68 -2
TITLE II—RANKING OF POSITIONS
ADMINISTRATION

Sec. 201. (a) The Postmaster General shall determine the
personnel requirements of the postal tield service, and fix the
number of supervisors and other employees in such service,
except that not more than one assistant postmaster may be
empioye(‘i at any post oifice. He shall delire the various posi-
tions other than the key posifions specified in section 203 of
this Act and the standard positions of postmaster in a fourth-
class oflice and rural carrier. IIe shall assien each such posi-
tion to its appropriate salavy level in the Postal Field Service
Schedule. Fe shall ascertaun the appropriate salary level of
a position (1) by compuring the duties, responsibilties, and
work requirements of the position with the duties, responsi-
bilities, and work requirements of key positions described in
section 203 of this Act, and (2) by ranking the position in rela-
tion to the key position most closely compurable in terms of
the level of duties, responsibilities, and work requirements.

(b) In ranking positions, the Postmaster General shall
apply the principle of equal pay for substantially equal work
and give effect to substantinl differences in difliculty of the
worlk to bo performed, in the degree of responsibility to be exer-
cised, in the scope and variety of tasks involved and in the
conditions of performance. :

{¢) There shall not at any one time be more than forty em-

ployees in positions assigned to sulary level 17, twelve em-

loyees in positions assigned to sulary level 13, four employees
1 positions assigned to salary level 19, or fifteen employees in
positions assigned to salary level 20,

(d) The Postmaster General's determinations under this sec-
tion shall be the basis for the payment of compensation and
for personnel transactions,

APPEALS

Skc. 202. Any employee, either individually or together with
one or more othier employees with u similar grievance, may ap-

eal at any time, in person or through his representative specif-
ically designated for that purpose, to the United States Civil
Service Commission to review (1) if such employee 15 in a
position other than a key position deseribed in section 203 of
this Act, any action taken by the Postmuster General under
section 201 of this Aect, in ovder to determine whether his
position has beeu placed in its appropriate salary level in ac-
cordance with such seetion, and (2) 1f such employee 15 10 a key
position deseribed in section 203 of this Aet, any administrative
action taken or defermination made under this Aet, in connec-
tion with such employee, in order to determine whether such
employee has been placed correctly in o key position on the
basis of and In necordunce with the deseriptions of key positions
and the assignments of such positions to salary levels specified
in section 203 of this Adet.  The Commission shall act upon such
appeal at the carliest practicable time, and its decizion on such
appeal shall be certitied forthwith to the Postmnster General
who shall take action in accordunce with such certificate.



-3 Pub. Law 68

KEY POSITIONS

Skec. 203. Key positions in the posial field service consisting of

standard, related tasks commonly performed in that service are

seribed and assizmed to salary levels in the Postal Field Serv-
ce Schedule, as follows:

(1) POSITION.—~JANITOR—LEVEL 1.

Baisic Fuverion.—Cleans, sweeps, and removes trash from
work areas, lobbies, and washrooms.

Durties ANDp RESPONSIBILITIES.—

(A) Sweeps and scrubs floors and stairs, dusts furniture and
fixtures, cleans washrooms and washes windows (except ex-
terior glass in high buildings).

(B) Moves furniture and helps erect equipment and fixtures
within offices of the building.

(C) Inaddition, may perform any of the following duties:

(i) Cieans ice and snow from the sidewalks and drive-
ways, and tends the lawn, shrubbery, and premises of the
post office.

(ii) Washes walls and ceilings.

OrcaxizaTioNar Rerarioxsiiies.—IReports to a foreman or
Hther designated supervisor.

(2) POSITION ~ELEVATOR OPERATOR—LEVEL 2, -

Bastc Fu~Ncrion.—Operates a freight or passenger elevator.
Duries Axp RESPONSIBILITIES. ~—
A) Operates elevator.
B) Cleans eab of elevator and polishes metal fittings.
(C) In addition, may perfovm any of the following duties:
(i) Pushes bandearts of mail on and off elevator or
assists in loading or unloading material carried on elevator.
(i1) Tends the heating plant or performs cleaning cluties
in the vicinity of the elevator.
OrcaxNmzariovat  Revariovsuir~Reports to an elevator
starter or other designated supervisor. :

(2) POSITION. ORDER FILLER LEVEL2,

Basic Fuxcriov.-—Selects, assembles, and makes ready for
shipment items requisitioned by postal feld establishments.

Duties Axp RESPONSIRILITIES.—

Is assigned any of the following duties:

(A) Secparates sheets of the requisition form, fastens. copies
to clip-boards and places on appropriate conveyor line.

(B) Clavities writing on carbon ecopies of requisitions in
order to minimize errors in filling requisitions,
-(C) Setsup and prepares shipping conlainers.

(D) Places in cartous on conveyvor lines the quantities of
items requisitioned from an assigned station, indieating action
taken opposite each item.

(E) Fills and labels bulk shipping orders and moves bulk
material to dispateh avea. '

33 USC 983
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(F) Replenishes from stock items stored in individual sta-
tions and keeps stutions neat and orderly to facilitate filling
of requisitions.

(G) Transports bulk and individual shipments on hand
trucks. '

(H) Assembles materials for each requisition where con-
veyor lines converge.

(I) Places cartons on assembly table for coordination and
packing,

(J) Checks requisition copies and items to assure that proper
action has been taken.

(K) Directs items not requiring packing to dispatch area.

(I) Combines shipments to rednee packing.

(M) Tranemits bulle slips and shipping labels to the ap-
propriate person. v

(X) Labels bulk and individual packages with printed labels
to avoid hand labeling. :

(O) Prepures lubels by use of appropriate rubber stamps.

(P) Seals cartons with stapling machine or tape.

(Q) Puacks supplies for shipment.

(R) Stacks and trucks completed orders.

Orcax1zaTIoNaL REnarioNsuies~Reports to a foreman or
other designated supervisor.

(4) POSITION~—CLERK. THIRD-CLASS POST CIFFICE—LEVEL 2.

‘Basic Foxcrion.—Sorts incoming and dispatches outgoing
mail for a small number of points of sepavation and destina-
tion; provides a limited number of services at public windows.

DD’TIES Aaxwp LResroNsipiniTios.

(A) Sorts incoming mail for general delivery, lock boxes,
and one or more delivery routes.

(B) Postmarks and prepares mail for dispatch by train or
other mail route; closes, locks, and atlixes labels to pouches and
mail sacks.

(C) Performs services at a public window, such as selling
stamps, stamped envelopes, or other routine functions.

(D) As the needs of the service require, may perform other
-related duties incidental to the operation of the post office.

OrcanizatioNan Reparioxsiirs—Reports to a postmaster.

(5) POSITION.~GUARD—LEVEL 3.

Basic Fuscrton.—Makes ronnds of the post office building,
and punches clocks at designated stations. ‘

DUTIES AND LIESTONSIBILITIES.—

(A) Patrols buildings, punching watchman’s clock where
furnished, checking door and window locks, noting and report-
ing five hazards and other ivreguiarities, such as running water
and unclosed doovs and windows. )

(B) Sounds fire alamu.

(C) Preserves order in corridors and, when necessary, de-
tains persons for interrogation by post-oflice inspectors or loeal
police.
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(D) In addition may perform any of the fellowing duties:
Ei) Gives directions to the public iu building lobby.
Raises and lowers the flag.
(ii1) Retrieves lost and found articles and delivers them
to the appropriate place.
(1v) Obtains nanwes of vietims, doctors, police, and wit-
nesses in the event of accident.
(v) Guirds property entrances and prevents damnuge to
property by the public,
(vi) Tends the heating plant of the building.
(vi1) Operates elevators on a relief basis,
(vii1) Does incidental cleaning and laboring work.
Orcaxizatiovan RELationsures.—Reports to a lieutenant of
the guard, a building superintendent, or other designated super-
visor.

(6) POSITION.~FILE CLERK—LEVEL 3.

Basic Fryerron.—Sets up and maintains files on one or
more subject mutters.

Dories axo RespoNsminrmes.—

(A) Pl(‘p’ll’eb new file folders and maintains existing folders
in correct ovder as prescribed in the established filing system.

(B) Transmits folders or infvrmation centained therein to
authorized personnel (for example, forwards personnel folders
to requesting supervisors, or coples data from fc!ders tos Mmai)
reczuebts

files in up-to-date condition.
(D) In addition, may pmtoxm any of the following duties:
(1) Types from roneh drate or pluin copy.
(11} Answers telephones
(ii1) Prepares 1cmns>1txom for supplies.
(iv) Operates a mimeograph machine.
OrcanNizatioNar Revationsiipes.—Reports to a designated
supervisor,

(1) POSITION.—TYPIST—LEVEL 3.

Baswo Fuxcrion—Types material such as forms, corre-
spondence, and stencils from rough draft or plain copy.
Duries axp RESPONSIBILITIES
(A) In aceordance with matluctious and information fur-
nished by supervisor, types Torms, standard reports, and docu-
ments such as mwtatmm to bid, orders, vontmcta, invoices,
personncl actions, and related materials.
(B) Types conmpozzd uee and memoranda from rough
draftsor wenu.nl information.
(( ) Cuts sfencils for instructions, cireulars, and other gen-
eral uses.
(D) In addition. may perform any of the following duties:
(1) Transeribes from a dictating machine.
(11) Opma es & mimeograph machine.
(1i1) Files, checks requisitions, prepares vouchers, and
answers the telephore.
489782 —59

pens, sorts, and searches file material, and maintains
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ORGANIZATION AL Revnarionsiirs~—Reports to a designated
supervisor.
©(8) POSITION.—MAIL HANDLER—LEVEL 3.

Basic Fuxerion.—Loads, unloads, and moves bulk mail, and
erforms other duties incidental to the movement and process-

angof mail.

Do1iEs AND RESPONSIBILITIES —

(A) Unloads mail received Ly trucks. Separates all mail
received by trucks and conveyors for subsequent dispatch to
other conveying units, and separates and delivers working mails
for delivery to distribution areas.

(B) Places empty sacks or pouches on racks, labels them
where labels are prearranged or racks are plainly marked,
dumps mail from sacks, cuts ties, faces letter mail, carries mail
to distributors for processing, plices processed mail into sacks,
removes_filled sacls and pouches {rom racks, closes and locks
same.§ Picks up sacks, pouches, and(oufside pieces; separates.
outgolite LHTE Dails Tor dispiafch and Jodds mail otito trucks:

TandlesTand sucks emply equipment, inspects empty
equipment for mail content, restrings sacks.

(D) Cancels stamps on parcel pust, operates canceling ma-
chines, carries mail from canceling machine to distribution
cases.

(B) Assists in supply and slip rooms and operates addresso-

aph, mimeograph, and similar machines.

(F) In addition, may perform any of the following duties:

(1) Actsas armed guard for valuable registry shipments
and as watchman and guard around post otiice building.

(i) Makes occasional simple distuibution of parcel post
mail requiring no scheme knowledee. T

§iii) Operates electric fork-1ift trucks.

iv) Rewrapssoiled ov broken parcels.

(v) Performs other miscellaneous duties, such as stamp-
ing tickets, weighing incoming sacks, cleaning and sweep-
ing in workrooms, ofiices, and trucks where such work is
not performed by regudar cleaners.

OreaxNizaTioNan ReLstioxsuirs.—Reports to a foreman or
other designated supervisor,

(9 POSITION—GARAGEMAN—LEVEL 3.

Basic Foxcrion—DPerforms o varlety of routine services
incidental to the proper mainienance of motor vehicles.

Dorirs Axp RespoNsIBILITIES.—

(A) Lubricates trucks in accordancsg with lubrication charts
and type of truck.

(Bg Changes crankeaso oil and filter cleaners and cleans case
in conformance with instructions and vehicle mileage.

C) Changes tires aud makes necessary repairs.
D) Washes and steam-cleans trucks.
12) Assists automotive mechanics.

gF) Fuels and oils trucks,

G) Cleans garage, garage office, swing room, and wash-
Toom, as assigned.
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OreamizatioN st Reratiovsiirs.—Reports to a foreman of
mechanies or other designated supervisor.

(10) POSITION.—MOTOR VEHICLE OPERATOR—LEVEL 4.

Basic Fuxceron.—Operates o mail truck on a regularly
scheduled route to pick up and transport mail in bulk.

Duties axo RespoNsisiLiTies.—

(A) Picks up and delivers bulk quantities of mail at sta-
tions, branch otlices, and terminal points; as required, picks up
mail from collection boxes and deposits mail in relay boxes.

(B) Operates track in conformity with time schedules and
rules of safety, and in accordance with instructions regarding
the route for which responsible. '

(C) Ascertains the condition of the truck prior to leaving
and upon returning to the garage; reports all accidents, me-
chanical defects noted, and mechanical failures while on route.

(D) In addition, may perform any of the following duties:

{1) Drives a wactor and semitrailer{ on oceasion
“loading bageed ninil and packages af post oflices and
ing up mail for delivery to a central point.
(i1) Prepares daily trip reports showing work per-
formed.
(ii1) Makes minor mechanical repairs to truck in
emergencies while on route.

OrcaxizatroNar Revarronsmres.—Reports to a superin-

tendent of motor vehicles or other desiguated supervisor.

(11) POSITION—CITY OR SPECIAL CARRIER OR SPECIAL DE-
LIVERY MESSENGER—LEVEL 4. ’

Basic Fuxcrion —TIs responsible for the prompt and efficient
delivery aud collection of mail on foot or by vehicle ander
varying conditions in a prescribed area within a city. As a
represeniative of the postal service, maintains pleasant and
effective public relations with route patrons and others, requir-
ing a general familiavity with postal laws, regulations, and
procedures commenly used, and with the geography of the city.

DUTIES AND RESPONSIBILITIES ~—

(A) Routes or cases all classes of mail in sequence of de-
livery along an established route. Rearranges and relabels
cases as required by route adjustments and changes in
deliveries.

(B) Withdraws mail from the distribuiion case and pre-
pares it in-sequence for eflicient delivery by himself or a
substitute along an established route. Prepaves and separates
all classes of mail to be carried by truck to reluy boxes along
route for subsequent delivery,

(C) Enters change of address orders in change of address
book and on appropriate form. Readdresses mail to be
forwarded and marks for appropriate handling other mail ad-
dressed to route patrons who have moved. Sorts such mail
into throw-back case for convenient handling by clevks.

(D) Delivers muil along a prescribed route, on a regular
schedule, picking up additional mail from relay boxes. Col-
lects mail from street letter boxes and accepts letters for mail-

AT
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Pub. Law 68 -8~

ing from patrons. Such service may be rendered on foot or by
vehicle and i in some instances may consist exclusively of p arcel

_post delivery orco Cotion oF il
(B} Delivers nnd collects charges on customs, postage-due,

and ¢ o. d. mail matter. Delivers and obtains receipis for
registered and cozmm insnred mail.  Receipts for such matter,
e:xcept insured mail, at the post ofiice before bexinning rotite
and accounts for it npon return by payments of the amounts
collected and delivery of XL‘LelpfstM\C!l

(F) Deposits mail coliected in the post office upon return:
from route; faces sich mail for stainp eancellation.

(@) Checks, and corvects it necessary, mailing cards pre-
sented by advertizers hearing names and addresses of patrons
or former patrons of the route. : :

() Furnishes patrons with postal information when re-
quested, and provides change of address cards and other postal

forms as requested.
(I) Reports to supervizor all unusual incidents or conditions

relating to mail delivery, including condition of street letrer

boxes and timecards.
(J) Regular city carrviers assigned to foot delivery routes are

required to become proficient in the casing of mail on at least
one other foot, delivery route.

r~—(K) Substitute city u!vel‘% may be assigned to pﬂrfo*‘r

¢lerical dulies and iy be requived to pass examingtions on

schemes of city primary distribution.
(L) Special-delivery carriers and special-delivery meszengers
receive special-delivery mail for delivery and sign c. o. d. and
registered items at post otfice before beginning route; deliver
on foot and by vehicle special-delivery mail to patrons: OUL‘.'.A
signatures when requirved : collect amounts and fees onc. 0. dlsj
in case of absent patrons, exercise judgnment in determining
whether to leave mail or {eave notice and return mail to post
office; return recmptc aud oneys collected to authorized per-
sonnelatpo:t oftice.
(A In addi tmrx nay pexfuun any of the followiug duties:
(i) Checks hotels and othier such establishments to insure
that mail for residents undeliverable as addressed is not
improperly held.
%ii) Delivers stanps or other paper supplies to conrract
or classified stations.
(iil)} Servesatecarriers’ delivery window.
(iv) Receives and registers, where practical, all letters
“and packages of first -class matter pmpml\' afered for
registration and sives receipt therefor,
(v) Makes delivery on orher routes ns assigned.
ORGANIZATIONAL BELATIONSUITS, -T‘wpmr\ to a postmmnster
T assistant postmaster, or other designated supervisor.
(12) POSITION —DISTRIBLTION CLERK—LEVEL {.
Basic Fuxcrion.—Separates mail in a post office, temmml.

airmail field, or other postal facility in zccordance with estab-
lished schemes, including incoming or outgoing mail or both.
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Durirs Aaxp RESPONSIBILITIES. —

“(A) Makes primary and one or more secondary distributions
of incoming mail by delivery point {for example, classitied or
contract station or branch or other delivery unit, general de-
livery, lockboxes, rural or star route, or city carrier route)
based on a knowledge of the distribution scheme established
for that oflice.

(13) Makes primary and one o1 more secondary distributions
of outgoing mail for dispateh (for example, by city, State,
region, tran, highway or railway post effice, or atrmail flizht)
based on a knowledze of the distribution scheme presceribed by
the Postal Transportation Service.

(C) In addition, may perform any of the following duties:

(i) Maintains records of mails.
(i1) Examines balances in advance deposit accounts.
1) Faces and cancels mail.
iv) Ties mail and inserts facing slips.
v) Opens aud dumps pouches and sacks.
vi) Operates cancelling machines, :
vil) Records and bills mail {for example, c. 0. d., regis- 8
tered and so forth) requiring speciai service.
(viil) Renders service at publie windows.

OrcanizaTioNar Rrrariovsmips—Reports to a foreman or s

other designated supervisor.

(13) POSITION ~WINDOW CLERK—LEVEL 4.

Buasic Foxerox.—Performs a variety of services at a public
window of a post office or post oflice branch or station. As a
representative of the postal service, maintains pleasant and
effective public relations with patrons and others requiring a
general familiarity with postal laws, regulations, and pro-
cedures commonly used.

Dorits Axp RESPONSIBILITIES . —

(A) Sells postage stamps, stamped paper, cards, internal
revenue stamps, migratory bird stamps, and postal savings
stamps and certificates.

(B) Accepts from and, after proper identification, delivers
to patrons parcel post, insured, c. o. d., and registered mail;
makes collection of veqquired postage, issues necessary receipts,
and issues general delivery mail to patrons.
~ (C) Verifies second-. third-, and fourth-class mailings, com-
'gm‘ing and maintaining on a enrrent basis mailers’ ervedit

I TN AT L R AR YT e e
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alances. i
(D) Assigns special delivery and registered mail for de- p
livery. !
(EK) Checks and cetz post office ctamp vending machines, r

postage meters, and large mailers’ stamp permit meters.
- (F) Receives, follows up, and recommends action on pa-
trons’ claims and complaints.

(G) Issues and cashes foretgn and domestic money orders
and postal savings certiiicates.

(1) Rents post office boxes, receives rental payments, con-
ducts reference checks, and complets related forms,

RS VNN
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{I) Provides information to the public concerning postal
regulations, mailing restrictions, rates, and other matters in-
volving postal transactions,

(J) 111 addition, may perform any of the following duties:

gx) Males emergency carrier relays.
i1) Assists in alien registration and census matters.
(ii1) Separates and distributes mul.

Orcaxizariovar, Reratiovsmirs.—Reports to a postimaster,

assistant postmaster, or other designated supervisor.

(14) POSITION.~AUTOMOTIVE MECHANIC—LEVEL 5.

Basic Fuxcrmox.—Repairs mail trucks, including the rve-
moval and installation of complete motors, clutches, Transmis-
sions, and other major component parts.

DUTIES AND RESPONSIDILITIES.—

(A) menmes mechanical and operating du’ﬁuultle% of ve-
hicles, repairing defects, replacing worn or broken parts.

(B) Adjusts and turles up engines, cleaning fuel pumps,
carburetors, and radiators; regulates timing, and makes other
necessary adjustments to maintain in proper operating condi-
tion trucks that are in service.

{C) Repairs or replaces automotive electrical equipment
such as generators, starters, wmtlon systems, distributors, and
wiring; installs and sets new spark pluas.

(D) ‘Conducts road tests of vehicles after repairs, noting
performance of engine, clutch, transmission, brakes, and other
parts. .

(E) Operates standard types of modern garage testing
equirment.

(F) In addition, may perform any of the following duties:

(i) I»emoves, disassembles, reassembles, and installs en-
tire engines.

(ii) ‘Overhauls trausipission, rear end assemblies, and
braking systems.

(m) Stmmhten_, {rames and axles, welding broken

yarts where required.

iv) Makes road calls to make emergency repairs.

§v) Malkes required truck inspections.

OncAxIzATIONAL RELATIONSHIPS.—Ileports to a foreman of
mechanics or other desigmated supervisor.

{13) POSITION —TRANSFER CLERE~LEVEL 5.

Basic Foxcrron.—Arranges for transfer of mail at junction
pvoints between trains and other mail units and observes the
separation, loading and unloading of mail by railroad em-
ployees to make certain that this is done properly.

Dorirs AND RESPONSIBILITTES ~—

{A) Provides for the most expeditious transfer of mail from
observations of the operation of traing, star route, or mail mes-
senger vehicles, Government-owned vehicles and platform
vehicles.

-(B) Examines outgoing and Incoming cars to determine
maximum utilization of space anu proper adherence to railroad
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safety requircments; reports findings, when necessary, to the
district superintendent.

(C) Decides whether outbound cars in full authorizations
should be held beyond the first available dispatches in ovder
to obtain fuller loading and maximum utilization of the space
paid for, making certain that this will not unduly delay the
arrival of the mail at destination.

(D) Studies the routing and loading of mail dispatched

from his station in storage cars in order to recommend changes 3
which would bring about economies in line haul and terminal ;
charges and etfect earlier avrival. Gives similar attention to ¥
incoming mail to assure that dispatching divisions ave using
best routing and loading methods; reports facts to the district A
superintendent. 4

(E) Maintains close liaison with foremen of appropriate F
incoming and outgoing trains and vehicles to assure prompt 7
receipt and expeditious dispateh of mail. :

(¥) Keeps informed on local holding orders for each out- i
going dispatch and requests that departure of unit within these g
Iimitations be withheld when scheduled conmections are de- :
Jayed. ' . i

(G) Prepaves list of railroad cars (except railway post office it
cars) in which mail is loaded, and maintains record of mail H

loaded and unloaded in outgoing und incoming trains. Serves
notice on railroad company to cancel operation and purchases
lesser storage unit in its place when necessary. Prepares oili-
cial diagram and appropriately labels outgoing cars to indicate
destinution or next reluy polst.

(IT) Inspects the loading and unloading of storage mail to
secure individual piece count of lesser storage units (thirty
feet and less) ; estimates volume when more than thirty feet.

{I) Observes and reports to designated supervisor any fail-
ure of the railroad company to atiord protection for the mail.

(J) Qualifies periodically through examination on knowl-
edge of distributing schemes, postal regulations, space rules,
and train conuections.

(X) Inaddition, may perform any of the following duties:

(i) Receipts for, transfers, and delivers registered mail
between trains or between train and post otiice.

(i1) Distributes mail prescribed for distribution in
transfer oflice.

OrcaxizatioNal Revatiossnirs.~—Xeports to a foreman or
other designated supervisor.

(16) POSITION.~DISTRIBUTION CLERK, R. P. 0. OR 1L P. O.—
LEVEL 5. ’

Bastg Fuxcrron—Distributes mail in railway or highway
post office prior to departure and while en route.

Dorirs axv RESPONSIRILITIES -~
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(A) Determines the fastest or most expeditions dispatch of i
mail from the standpoint of assignment.  Inemergencles, such H
as floods, storms; wrecks, strikes, and missed connections, re- '
distributes the mail so as to reach destination by the most ex- v

;.
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peditious alternative meuns, for e\.nnp]e by other railway post
office or highway post office, airmail route, ov star route.

(B) Distributes mail rapidiy into letter case or pouches and
sacks.

(C) Hangs pouches and sacks in racks and places labels in
holders provided; label letter cases in accordance with official
dragram.

(D) PIQ}MIC: mail for disputch, involving labeling and
tying of | ettev mtul in packages for distribution in pouches,
‘closing and locking sacks And pouches, and maintenance of
‘proper separ *tmn: for conuections en route.

(E) In addition, may perform any of the following duties:

(i) Receives and dispatches mail en route.
it) Unloads mail and equipment at termninal of run.
éiii) Examines car to ascertain that no mail is left.
(iv) Convoys registered mail to post oflice and connect-
ing lines.
(F) Qualifies through examination periodically on kuowl-
edge of distributing schemes, postal regulations, space luks,
and train schedules.

OrcaxizarioNaL Reratioxstirs.—Reports to-a foreman in
charge of the railway post oflice car or highway post office.

(17) POSITION.—CLAIMS CLERK, PAYING OFFICE—LEVEL 5.

Bastic Fryeron—Examines claims for loss or damage of
insured or c. o. d. mail matter and determines and approves

-for payment the amount found to be due under postal regula-

tions.
Duries axp Resroxsipinirirs.—
(A) Receives and reviews preseribed claim papers to ascer-
tain whetler:
(1) All neceseary items of the m)pzoprmte claim form
- have been propexlx completed.
ii) Proof of value has been properly determined.
il1) Appropriate check has been made of applicable
records.
(iv) Other nceessary information has been supplied.
(B) Determines whether amount of claim exceeds amount
of loss and the proper amount payable is within the limits of
the indemnity.
(C) Conducts necessary correspondence in connection with
‘the claim.
(D) Approves amount to be paid, and directs disposztlon of
damaged articles.
{(E) Maintains preseribed record of claims.
OrcaxizatioNan Revationsumrs~—Ieports to an assistant
postmaster or other designated supervisor.

(18) POSITION.—~POSTMASTER, SMALL THIRD-CLASS OFFICE—~
LEVELS5. o

Basic Fuxcrion.—Is responsible for all operations of a
small third-clags post office, including actual performance of
mail processing and window serviee, dis sbursement of funds
and preparation of required reports. This oflice has no em-
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Hloyees other than the postmaster and a replucement to serve
uring his leave: has annual receipts of approximately $1,700;
has no rural delivery serviee within its jurisdiction.

Durirs axp RESPONSIDILITIES. —

(A) Conducts the activities of the oflice in such manner as
to provide prompt and eflicient postal service to the patrons
of the ofiice.

(B) Maintains direct contact with the public and gives per-
sonal attention to complaints,

(C) Sorts incoming mail for boxholders and general de-
livery; faces, cancels, sorts by destination, ties and sacks out-
going mail:

(D) At a window delivers general delivery mail, issues and
cashes money orders, delivers ¢. o. d. and customs mail, accepts
and delivers parcel post, registered and insured mail, sells
stamps and stamped paper, and collects box rents.

(35) Prepares and submits estimates of operating allowances
as required.

(F) Makes deposits of accountable funds; requisitions
stamps and stamped paper; requisitions supplies; pays author-
ized bills.

(G) Maintains required offico records; prepares and submits
necessary reports in accordance with instructions.

(1) Muaintains files for the office.

OrcaNizatioxNar Kevatrovsmips.—Administratively respon-
sible'to a district manager.

(19) POSITION.—CLAIMS CLERE, COMMON AND CONTRACT

CARRIERS—LEVEL 6.

Basic Fuxcrion~—Audits carriers’ claims for the transpor-
tation of mail to insure their accuracy and correctuness of form
prior to certifying them for payment. '

Durres axp RESPONSIBILITINS.—

(A) Checks original or draft of claims submitted by carriers
using space procurement data, records of air carrier flights
and welght allocations, reports of railroad space utilization,
emergency space procured, and other pertinent reports and
data submitted by the districts.

(B) Corrects errors in drafts of claims and returns them to
the earrier for resubmission in final corrected forn.

(C) Expedites the processing of claims by continuous <o-
ordination with the carriers to minimize the incidence of error
on claims submitted. :

(D) Ilechecks resubmitted elaims prior to certifying them
for payment. : ,

(15} Maintains records pertinent to carrier claims such as
unscheduled aiv earrier llights, weizht allocations for mail on
flights of air carriers, and air line fight sehedules.

(F) Accumuiates data and prepares periodic and special
reports on subjects related to the purchuse and use of ratlroad
space, and air carrier welght allocation.

OrcaxizatioNan Revationsiirs—Reports to the supervisor
in charge of the fiseal section In a Postal Transportation Serv-
ice division oflice or other designated supervisor.

48078950’
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(20) POSITION—~POSTMASTER, THIRD-CLASS OFFICE—
LEVEL 6.

Basic Fuxcrion.—Is respousible for ull operations of a
third-class post office, including actual performance of mail
processing and window services, disbursement of funds and
preparation of mquuc(l reports.  This oftice has one part time
clerical employee; has aunual veceipts of approximately $£,700;
has no rural lnh\'orv cervice within its jurisdietion.

DUTIES AND RESPONSIBILIITES. — :

(A) Supervises and conduets the activities of the office in
order to provide prompt and elficient postal service to patrons.

(B) Maintains divect contact with the public and gives per-
sonal attention to complaints.

{(C) Appoints personnel to serve in the post office within the

“limits prescribed by Departmental and Civil Service Regula-

tions.

(D) Sorts incoming mail for boxholders and general de-
livery; faces, cancels, sorts by destinution, ties and sacks out-
going mail.

(E) At a window delivers general delivery mail, issues and
ca%hea money orders, delivers c. 0. d. and customs 1ail, aceepts
and delivers ,)‘1"091 post, registered and insured mail, sells
stamps and stamped p'lpel, and collects box wnta

’S Malkes required depesits of accountable funds; requlsl—
nons stamps and st'lmped paper: requisitions supplies; pays
anthorized bills and malkes salary disbursements.

(G) Prepares and submits annnual estimates of manpower
needs and operating allowances as required.

(H) Maintains required office records; prepares and sub-

" mits necessary reports in accordancs with instructions.

1) Maintains tiles for the oflice. :
RGANIZATIONAL Rerpatronsmrs.—Administratively respon-
sible to a district manager,

(21) POSITION.—FOREMAN, MAILS—LEVEL 7.

Basic Fuxcriox wbupu'wqes a group of employees engaged
in carrying out assigned tasks connecte IL with the processing of
incoming or outgoing mail.

Dur1ES AND KESPONSIBILITTES

(A) Lays out work for LIUPIOVQK ; insures attend:mce to
duties and proper performance of assiguments; shifts em-
ployees from one assignment to another 1o meet ﬂucfuatlons in
workload; answers questions respeciing work progress,

(B) Trains new employees and provides continnous on-the-
job training for all employees under his supervision.

(4 I\epo*‘tb unusual dificulties fo a general foreman and
suggests solutions. Pere conally resolves pzoolems of a routine
nature.

(D) Keeps required records for such matters as time, mail on
hand, and mail processed.

(1) Recommends personnel actions respecting subordinatess
maintains morale among the emplovees in the group; adjusts
compluints; supplies leadership necessary to secure maximum
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jnterest and effort from men and promotes cooperation and
‘harmony.

OrGaN1ZATION AL RELaTIONSHIPS.—Administratively respon-
sible to a general foreman or other desiemated superior. Su-
pervises approximately twenty or more employees.

(22) POSITION—POSTMASTER, THIRD-CLASS OFFICE—
LEVEL 7.

Basic Fuxcrioy.—Is responsible for all operations of a
third-class post oifice, including actual participation in process-
ing of mail and window services, disbursement of funds and
preparation of requived reports. This oilice has two clerical
employees and annual receipts of approximately $6,000, and
rural delivery service within its jurisdiction.

‘DuTies AXD RESPONSIBILITIES.—

(A) Supervises the activitices of the oftice in ovder to provide
expeditious handling of the mails, and efficient and courteous

ostal service to patrons.

(R) Maintains divect contact with the public and gives per-
sonal attention to complaints.

(C) Appoints personnel to serve in the post office within the
limits preseribed by Depurtment and Civil Servies Regula-
tions; selects personnel and trains them in their respective

sitions.

(D) Directs the activities of employees; arranges working
schedules of employees and is responsible for the administra-
tion of the Efliciency Appraisal Systen.

(E)- Distributes incoming mail for carrier delivery, box-
holders and general delivery; faces, cancels, distributes, ties
and sacks outgoing mail; performs general delivery window
services; issues and cashes money orders; delivers ¢. o. d. and
customs mail; accepts and delivers parcel post, registered and
insured mail; sells stamps, stamped puper, savings bonds,
postal savings stamps and certificates, migratory and documen-
tary stamips, and collects box rents.

(F) Checks financial accountability of employees in accord-
ance with existing instructions: makes daily deposits of ac-
countable funds in local banlk s obiains bids for proposed pur-
chases; requisitions supplies; issues checks for employees’ sal-
aries and other official disbnrsements.

(G) Prepares annual estimates of manpower needs and
operating allowances for submission as required.

(H) Prepares reports of a recurring nature, reflecting vari-
ous transactions of the oflice, such as personnel salary sum-
maries, retirement and withholding tax data, cost estimates,
money order and bond summaries and schedules of disburse-
ment. :

(I) Maintains all files for the office.

OrGANIZATIONAL RELATIONSIIIPS.
sible to a district manager.

(23) GENERAL FOREMAN~R.P.O—LEVELS.

Basio Foxcrion.—Directs mail service operations in a rail-
way post office train with two or more authorized cars. Super-

Administratively respon-
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vises a crew of foremen and clerks whose primary function 1s
the distribution and exchange of mails en route. .

DuTies AND RESPONSIBILITIES.—

(A) Provides for the proper distribution. exchange, and
dispatch of mail regularly assigned for handling in the railway
post office cars. Muakes decisions concerning the most expedi-
tious dispatch, rerouting and utilization of aiternative connec-
tions involving irregularly received mail and also in emergency
situations.

(B) Dirscts mnil service operations in the railway post office
train including:

(1) Rapid distribution of all classes of mail in accord-
ance with official diagrams and via most advantageous
routing.

(ii) Handling, recording, and protection of registered
mails.

(iii) Makeup and exchange of mail at intermediate and
terminal offices.

(iv) Proper utilization of space in each railway post
office car with relation to other storage space in train and,
except as charged to transfer clerks, for proper handling
of all storage mail in train,

(v) Loading and unloading of railway post office cars
to assure maximum use of available storage space without
additional cost.

vi)} Proper usage of mail equipment and supplies.

vii) Maintenance of distribution schemes and schedules
of mail routes in corrected condition.

(C) Supervises the activities of foremen and cledhs in the
cars and reassigns them to various duties as may be required
to completo inaximun distribution. Instructs clerks on proper
practices and procedures and reports failures to meet cperating
standards to the district superintendent.

(D)} Inspects condition of railway vost office cars and re-
ports to the railroad company unsatisfactory situations. A

(I8) Completes trip report forin covering service operations,
including particulars of train operation, roster of clerks on
duty, mails received, worked, and dispatched, and mails not
worked ; prepares a list of all cars on train in which mail is
carried, a record of the mall, and a report of any irreoularities
inservice. Observes and reports to district superintendent any
failure of the railroad company to afford protection to the
mail. ) :

(F) May personally distribute letter mail for one or wmore
States, and maintain record of pouches received and dispatehed.,

OrgaNizatioNar Rrraronsines—Administratively respon-
sible to a district superintendent or other designated superior.
Directs, through one or more subordinate foremen, clerks as-
signed to the run.

(1) POSITION.—ASSISTANT POSTMASTER, SMALL FIRST-
CLASS POST OFFICE—LEVEL S

Bastc Foxcrion.—Serves as the overall assistant to the post-

master, providing general direction and supervision over mails,
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finance, personnel, and other related activities. This office has
approximately sixteen employees, annual receipts of approxi-
mately $63,000, and eight carrier routes within its jurisdiction.

Dories Axp RESPoNSIBILITIES —

(A) Participates in the organization and management of
the office to insure expeditiors handling of the mails and to
provide courteous and efiicient service to patrons.

{(B) Reviews and evaluates recommendations referred to the
postmaster by subordinates with respect to promotions and
disciplining of post ofiice personnel: generally oversees the
training of all personnel for their respective positions.

(C) Directs a continuous audit program concerning the ac-
countability of responsible finance emplovees of the oifice.

(D) Reviews estimates of maunpower needs and operating
allowances for action of the posunaster.

(E) Analyzes and reports to the postmaster the daily man-
power expenditures and is responsbile through designated sub-
ordinates for maintaining proper apportionment of authorized
allowances to operating units. _

(F) Gives assistance and direction to key subordinate em-
ployees in planning and executing the mail handling, finance,
and administrative programs of the post oflice.

(G) Reviews reports and recommendations of subordinates
and attends to administrative matters essential to the manage-
ment of the post office.

(H) Represents the postmaster in relationships with the
public in the area, including representation with employee
organizations.

(I) May personally handle window transactions and per-
form work elsewhere in the omfice as the workload requires.

(J) Assumes complete responsibility and authority for the
post office in the postmaster’s absence and at other times as
required.

RGANTZATIONAL RELATIONSUIPS.—Administratively respon-
sible to the postmaster.

(25) PUSITION —~POSTIMASTER, SECUND-CLASS OFFICE—
LEVELS.

Basio Fuxcriox.—TIs respounsible for all operations of a
second-class post office, incInding actual participation in proces-
sing of mail and window services, disbursement of funds and
preparation of required reports.  This office has approximately
six employees, annual receipts of approximately $16,000, and
has rural delivery service within its juriedietion.

Dorres axp RESPONSIBILITIES —
© (A) Supervises and coordinates the activities of the office
in order to provide expeditious handling of the mails, and
eflicient and courteons postal service to patrons,

(B) Maintains direct contact with the public on adminis-
trative matters and gives personal attention to complaints.

(C) Appoints personnel to serve in the post oilice within
the limits preseribed by Departinental and Civil Service Iiegu-
lations; selects personnel and trains them in their respective
positions.
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(D) Directs the activities of emplovees; arranges working
schedules of omplm ees; recommends promotions of employees;
1s responsible for the admuustration of the Liliciency Appmlsai
System.

(E) Distributes incoming mail for carrier delivery, boxhold-
ers and general delivery: faces, cancels, (lth"bxltes, ties and
sacks ontgoing mm} performs general delivery window serv-
ice; issues and cashes monov orders; delivers c. o. d. and cus-
toms mails: dLLLpt and delivers ]_MIC*‘] post, registered and
insured mail, sells stamps, stamped paper, savings bonds, postal
savings stamps and certificates, migratory and documentary
stmnm, and collects box rents.

(¥) Chlecks finaneial accountability of employees in accord-
ance with existing instruefions; akes daily deposits of ae-
countable funds in local bank; obtains bids for proposed
purchases; wqumbons supplies; issues checks for emplovees’
salaries and other ofiicial disbursemenrs.

(G) Preparcs annual estimates of manpower needs and op-
erating allowances for submission as required.

(I]) Prepares veports of a recwrring nature, reflecting
various transactions of the oflice, such as personnel salary sum-
maries, retirement aud withholding tax data, cost estimates,
money "order and bond surmnavies and schedules of disburse-
ment.

(1) Maintaius all files for the office.

OrganrzarioNar Recarionsuirs—~—Administratively respon-
sible to a district manager.

(26) POSITION.—GENERAL FOREMAN, MAILS—-LEVEL 9.

Basic Fuscrion.—Directs foremen in the distribution of all
or part of incoming mails, outgoing umlla, or both, at a first-
class post oflice.

Duties axp RESPONSIBILITIES —

&A) Lays out work for foremen at the beginning of a tour
and issues instructions.

(B) Oversees work in progress to prevent accumulation of
mail.

(C) Insures that mail 1s chistributed in accordance with es-
tablished orders and instrucrions.

(D) Shifts men from one foreman to another to keep mails
moving.

(¥) Reports difliculties and suggests corrective measures to
superior.

(F) Maintains requived record

(G) Assures that adequate on- Ihe job training is carried out
to promote cinployee pw ic }mm

%II) Reviews and forwards recomniendations of foremen

respecting dizcipline, promotions, or changes in assignments;
"II)IHO\PQ thT](‘ ”H] Jl‘ e ]i‘({”(‘wf\ ‘s”lﬂ““"\ 1Y H\I)D\\ (23 Qj[llll‘\t@"

Orcanzariovan Revarrovsnus—Administratively respon-
sible to a superintendent or lext‘mt superintendent or other
designated superior. Divects, through approximately four
foramen, employees as :1s=1gnod.
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(27) POSITION.—POSTMASTER, SMALL FIRST-CLASS OFFICE—
LEVEL 9.

Basic Frxeriox.—Is responsible for all operations of a first-
class post oflice, including direction and supervision of mails,
finance, personnel, and other related activities, This oflice has
approximately sixteen employees, annual receipts of approxi-
mately $63,000, and city debivery service consisting of eight
carrier routes within its jurisdiction.

Durres aND RESPONSIBILITIER . —

(A) Organizes the post oflice to insure expeditious handling
of mails and to provide courteous and eflicient service to the
patrons. - ’

{B) Maintains direct contact witli the public on administra-
tive matters and gives personal attention to complaints.

(C) Appoints personnel to serve in the post office within the
limits prescribed by Departmental and Civil Service Regula-
tions; determines that personnel are carefully selected and ade-
quately trained for their respective positions.

(D) Directs the activities of employees; arranges working
schedules of employees; recommends promotions of employees
and is responsible for the proper administration of the Iufh-
ciency Appraisal Systen.

(1) Checks financial accountability of employees in accord-
ance with existing instructions: makes daily deposits of
accountable funds in local bank; obtains bids fer proposed pur-
chases; requisitions supplies.

(F) Prepares annual estimates of inanposwer needs and
operating allowances for submission as required.

(G) Prepares reports of a recurring natuve, reflecting vari-
ous transactions of the post ollice; submiis postmaster’s ae-
counts with supporting vouchers and documents in accordance
with existing instructions.

(I1) Adrvertises for bids {for various services, including con-
tract stations, vehicular service, mail messenger service, and
vehicular maintenance service, and submits bids, with recom-
mendations, as required.

(1) Directsthe maintenance of files for the office.

—> (J) May personally handle window transactions and

perform work elsewheve in the oflice as the workload requires.

OrcaNTZATIONAL RELATIONSHIPS.—Administratively respon-
sible to a district manager.

(28) POSITION.—BUILDING SUPERINTENDENT—LEVEL 10.

Basic Fuxcriox.—Directs the janitorial. maintenance, and
operating services of a large post oilice building and branches
and stations covering an aggregate area of approximately
700,000 square feet, including security, heating and ventilating,
mechamieal and elecrrical equipment, and elevator services.

Dorins axp ResroNsminiries.—

A) Plans wud prepares work schedules and supervises the

custodial forces in cleuning, heating, guarding, operating, and
repairing the post ofiice building and equipment,
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(B) Makes frequent inspections to determine maintenance
needs of the building and equipment, and to determine the
efficiency of the junitorial and maintenance force. '

(C) Prepares and answers correspondence relating to
custodial scrvice.

{D) Plans and supervises maintenance or alteration work
under contrict.

(E) Supervises the office force in the preparation of vouch-
ers, requisitions and reports incidental to custodial service, and
in the maintenance of required accounts and records.

- (F) Recommends transfers, promotions, and disciplinary
measures for custodial personnel.

(G) Inspects mechanical equipment to determine repair
needs and adherence to standards of preventive maintenance.

Orcanizatiovarn Revationstirs—~—Administratively respon-
sible to the postmaster or other designated superior. Directs,
through a general foreman of laborers and a chief engineer,
approximately 100 employees, including electricians and other
skilled trades.

(29 POSITION.—POSTAMASTER, FIRST-CLASS OQOFFICE~—
LEVEL 10.

Basic Foxcrion.—Is responsible for all operations of a first-
class post office, including divection and supervision of malils,
finance, personnel, and other related activities. This office has
approximately twenty-seven emplovees, annual receipts of
$129,000 and eleven city delivery and rural carrier routes within
it jurisdiction.

-DUTIES AND RESPONSIRILITIES —

{A) Organizes the post office to insure expeditions handling
of mails and to provide courteous and eflicient service to the
patrons.

(B) Maintains direct contact with the public on administra-
tive matters and gives personal attention to complaints.

(C) Appoints all personnel to serve in tlie post office within
the limits prescribed by Devartmental and Civil Service Regn-
lations; determines that all personnel are carefuily selected and
adequately trained for their respective positions.

(D) Directs the activities of all employees; supervises ar-
rangement of working seliedules of employees; recommends pro-
motions of emplovees: and is responsible for the proper ad-
ministration of the Iiliclency Appraizal System.

(E) Checks financial aceountability of employees in accord-
ance with existing instructions; makes daily deposits of ac-
countable funds in loeal bank; obtains bids for proposed
purchases; requisitions supplies. .

(¥) Prepares annual estimates of manpower needs and op-
erating allowances for subiuission as required.

(G) Prepares reports of a recurring nuture, reflecting vari-
ous transactions of the post oflice ; submits postmaster’s accounts
with supporting vouchers and docwmnents in accordance with
existing instructions. :
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{H) Advertises for bids for various services, including con-
tract stations, vehicular service, mail messenger serviee, and
vehicular maintenance service, and submits bids, with recom-
mendations, as required.

I) Directs maintenance of files for the oflice.

gJ) May personaily handle window transactions and perform
work elsewhere in the oflice as the workloud recquires.

ORrcaAN1ZATIONAL RELaTroNsHirs.—Administratively respon-
sible to a district manager.

(30) POSITION.~TOUR SUPERINTENDENT, INCOMING OR
OUTGOING MAILS—LEVEL 11 .

Bastc Fuxcrion.—Directs general foremen in the distribu-
tion of incoming mails or outgoing mails on 2 tour at a large
first-class post otlice.

Durties aAxp 1iFSPONSIBILITIES.—

(A) Provides for the prompt and complete operation of 2
tour activity, such as incoming mails, outgoing mails, or all
first- and third-class outgoing maiis.

(B) Reassions employees as necessary to meet peakload de-
mands; provides direction to subordinate foremen, coordinat-
ing the portions of work assigned to them. :

(C) Answers questions of subordinate foremen regarding
operating problems: refers poliey questions to his superior with
appropriate reconumendations.

D) Reviews requests for personnel actions by subordinate
foremen, recommending {inal action to superior.

(E) Reviews estimates of manpower required, consolidating
for recommendation to superior.

OrcaxizatioNan Recaroxsurrs—Administratively respon-
sible to an assistant superintendent of mails or other designated
suporior. Directs, through general foromen, employees assigned
to the tour. e

(31) POSITION~POSTMASTER, FIRST-CLASS OFFICE—
LEVEL 1L

Basic Foxcriox.—Is responsible for all operations of a first-
class post oflice, including direction and supervision of mails,
finance, personnel, and other relnted activities. This oflice has
approximately {ifty-thvee employees, annual receipts of
$314,000, six Government-owned vehicle units, no classified sta-
tions, and twenty-five city and rural delivery routes within its
jurisdiction.

DuTies aND RESPONSTBILITIES .~

(A) Organizes the post ofiice to insure expeditious handling
of mails and to provide courteous and eflicient service to the
patrons.

(B) Maintains direct contact with the public on administra-
tive matters and gives personal attention to complaiuts.

(C) Appoints pereonnel to serve in the post oflice within the
limits preseribed by Departmental and Civil Service Regula-
tions; detcrmines that personnel are carefully selected and
adequately trained for their respective positions.
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(D) Directs the activities of all employces: supervises ar-
rangement of working schedules of emplowe:, recommends
pmmonon: of employees and is responsible Tor the proper ad-
ministration of the Efliciency Appraizal System.

(E) Checks financial ALL()HULJD!UL\, of cuspluyees iu wecord-
ance with existing instructions: nakes duily deposits of ae-
countable funds in local bank; obtuins bids for proposed pur-
chases; requisitions supplies.

(F) Prepares annual estimates of manpower needs and op-
erating allowances for submission asrequired.

(G) Prepares numerous reports of a recurring nature, ve-
flecting various transactions of the posc oflice; submits post-
master’s accounts with supporting vouchers and documents in
accordance with existing instructions.

() Advertises for bids for vavious services, including con-
tract stations, vehicular service, mail messenger service, and
vehicular maintenance serviee, and submits bids, with réecom-
mendations, as required.

(1) Directs the maintenance of files for the office.

(J) May personally handle window transactions and per-
form work elsewhere in the office as the workload requives.

Orgaxizationat Recarionsuivs.—Administratively respon-
sible to a district manager.

(32) POSITION~TOSTAL INSPECTOR—LEVEL 12

Basic Fuveriov.—Is responsible in an assigned territory.
usually including all elasses of post ()h&u:. for inspection and
m\'emmtlve programs covering all phases of the postal serv-
ice. In heavily populated aveas may be assigned a majority

‘of the time to selected types of work as determined by the in-

spector-in-charge.

Dorres AND REsPoNsIBILITIES.—AssioNED TERRITORY.—

(A) Inspects post offices and related postal units to insure
compliance with postal laws and regulations, protection and
proper expenditure of postal revenues and appropriated funds,
and evaluates and veports to acministrative officials on npm"\-
tional efliciency.

(B) Maintains close working rehtlonxmp with regional
officials and submits to them factual information and recom-
mendations on conditions and needs of the postal service: acts
as counselor to postmasters and other postal officials and em-
ployees in explaming instructions, regulations, applicable Jaws
and decisions.

((‘) Tnvestigates violations of poatal laws, including, but not
Iimited to, avmed robbery, mailing of hombs, burglary, theft
of mail, embezzlements, obscene literature and plctuleu and
mail fraud.

(D) Determines the validity and seriousness of charges
against postmasters and other oflicers and employees and makes
pextmont recommendations.

(1) Investigates local and area operating proMena and
recommends covrective action, and within his preseribed juris-
diction, initintes necessary corrective action, inchxding restora-
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tion of service immediately in disaster areas caused by hurri-
canes, tornadoes, floods, and other eatastrophes,

(¥) Maintains linison activities (1) with military installa-
tious to Insure adequate postal service for the military forces;
(i) with Federal and State civil defense authorities at the
aren level; (ii1) with branches of Federal and State law en-
foreement agencies.

&G) Ascertains postal needs for post oflices and stations, rural
and city delivery, changes in schedules, quarters, equipment,
manpower, and procedures and reports hadings and recom-
mendations to appropriate oilicials.

SELECTED CASES.—

(H) Investigates the loss, theft, destruction, and damage to
mail matter through technical analyses of complaints and other
specialized procedures.

(1) Investigates monev-order forgeries; investigates com-
plaints of use of the mails to defraud and to operate lotteries.

(J) Investigates personal injuries, motor-vehicle and other

_accidents; develops evidence for defense of suits under the so-
called Federal Tort Claims Act; recommends out-of-court
‘settlements.

() In any criminal investigation, develops evidence, lo-
cates witnesses and suspects, apprehends and effects arvests of
postal offenders, presents fucts to United States attorney, and
collaborates as required with Federal and State prosecutors in
presentation before United States commissioner, grand jury,
and trial court.

(L)) Surveys postal service on an area basis to ascertain and
recorumend ways of iImproving service and effecting economies.

(M) Makes mvestigations of a variety of other matters and
performs related duties as assigned.

OreaNizaTioNsn Rerarionsiirs.—Respongible to the inspec-
tor-in-charge or the assistant inspector-in-chargs of the di-
vision. Supervises trainees and other inspectors as assigned.

(33) POSITION.—~POSTMASTER, FIRST-CLASS OFFICE—
LEVEL 12.

Basic Foxcrrox.—Is responsible for all opevations of a first-
class post office, including direction and supervision of mails,
finance, buildings, personnel, and related services. This otlice
has approximately seventy-two employees, annual receipts of
$797,000, six Government-owned vehicle units, no classified sta-
tions, and seventeen carrier routes within its jurisdiction.

Duries axp ResroNsipILities.—

(A) Organizes the post oilice 1o insure expeditious handling
of the mails and to provide eilicient and courteous postal service
to patrons.

(B) Represents the Post Ofiice Department in its relation-
ships with thie public in the avea.

(C) Appoints personuel to serve in the post oftice within the
Hmits prescribed by Departinental and Civil Service Regula-
tions; determines that personnel ave cavefully selected and ade-
quately trained in their respective positions.
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(D) Supervises the administration of the Efficiency Ap-
praisal System and is responsible for maintaining satisfactory
employee relations with representatives of employee organiza-
ticns and individual employees.

(E) Reviews estimates of manpower needs and operating
allowances, submits requests and recommendations as required,
and determines that operations arve efliciently carried out and
expenditures authorized in accordance with approved estimates.

(F) Provides for the safeguarding of all moneys, the opera-
tion and maintenance of equipment and other facilitics of the
post oflice, and for the expenditure of funds in accordance with
applicable laws and regulations. _

(G) Approves requisitions for supplies and equipment sub-
mitted by operating oficials of the post office for submission to
the Supply Center or the Department.

ORGANIZATIONAL REvLatioNsHips.—Administratively respon-
sible to a district manager.

(34) POSITION.--STATION SUPERINTENDENT, LARGE CLASSI-
FIED STATION—LEVEL is. :

Basic Frycrion.—Directs the operations of a large classified
station, including the distribution, delivery, and dispatch of
mail and all required window services to the public.

Douties axp REsPONSIBILITIES,—

(A) Plans and supervises the distribution of incoming and
outgoing mails, the delivery service, including special delivery,
and the dispatch of outgoing mail.

(B) Supervises services to the public at windows, including
sales of stamps and stamped paper, money orders, postal
savings stamps and certificates, migratory and documentary
stamps, registry and insurance of mail; handling of c. o. d.
items; general delivery and box mail.

(C) Supervises city and rural carriers and determines that
delivery schedules are maintained: consults in the adjustment
and estabiishment of routes to reflect changes in volume pa-
tronage, or populaticu; and recommends establishment or
changes in location of collection boxes.

(D) Directs and maintains required records for personnel
of station: verifies and approves timecards for payroll pur-
poses; makes muanpower estimates and reports; trains new
supervisors and employees in various aspects of station opera-
tions.

{E) Requisitions supplies and equipment. stamps, staraped
paper, and accountable forms from main post oftice, reissuing
to subordinates as required. Is responsible for entire fixed
credit of station and for operation within the allow-
ance granted.

(¥) Maintains eflective relaiions with kurge muilers and the
public; simplities handling of muail, and takes appropriate
action to meet complaints,

" (G) In addition, may performn any of the following duties:
(i) Supervises the cleaning and custodial maint~~r~e
of the statiou building. -
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(i) M&kes necessary arrangements for special services
such as alien registrations, ~pecnl census repors, or han-
dling of special purpose mailing.

OKGANTZATIONAL IELATIONSHIPS, -;\~chmmstmtxvely respon-
sible to a superintendent of miails or other designated superior.
Directs, through subordinate supervisors, dppxoumatdy one
thousand or more employecs

(35) POSITION.—ASSISTANT POSTMASTER, FIRST-CLASS OF-
FICE—LEVYEL 13.

Basic Fuxcrioy.~—Serves as the overall assistant to the post-
master, particulau'lv on internal operations, and provides gen-
eral direction over the nmx}:* finance, adriinistrative, and serv-
ice functions of the post office. The offics has ~1ppm\mnfmy
four hundred and fifty employees, 'xnnu&huup of $2,700,000,
fifty Government-owned vehicle units, oné ol%:tixec{ station or
branch, and one hundred and thirty carrier routes within its
juris dxctmn.

Duries aAND RESPONSIBILITIES.—

{A) Pax*umpataa in the organization and management of
the oflice to insure exppumous handling of the mails and to
provide courteous and eificient service tu patrons.

{B) Reviews and evaluates recommendations referred to the
postmaster by subordinates with respeet to promotions and
disciplining of post-oilice personnel; generally oversees the
“training of all personnel for their respeective positions.

(C) Directs a continuous audit program concerning the ac-
countability of responsible finance ernplovees of the otiice.

(D) Reviews estimates of manpower needs and operating
allowances for action of the postmaster.

(1) Analyzes and reports to the postmaster the daily man-
power expenditures and is responsible through designated sub-
ordinates for maintaining proper apportionment of authorized
allowances to operating units.

(¥) Gives assistance and direction to key subordinate ofﬁ—

cials in planning and exceuting the mail handling, finance, and -

administrative programs of the post office.

(G) Reviews reports and recommendations of subordinates
and atteuds to administrative matters essential to the manage-
ment of the post oilice.

(H) Represents the postmaster in relationships with the
public in the area, including representation with employes or-
ganizations.

(1) Carries out special assignments for and as directed by
the postmaster. -

(J) Assumes complete respounsibility and authority for the
post ofiice in the _postinaster’s absence and at other times as
required. ;

~ OreavwzarioNarn Repartonsuirs—Administratively respon-
sible to the postmaster.
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(36) POSITION~P O STMA ST ER, FIRST-CLASS OFFICE—
LEYEL 13.

Basic Fuvcriox.—Is responsible for all operations of a first-
class post oflice, including the direction and supervision of
mails, finance, buildings, pet rsonnel, and related services in the
main post ofiice, stations, and brauches. This office has ap-
proximately one hundred and eighty employees, annual receipts
of $1,000,000, twenty-one Government-owned vehicle units,
threo clastitied stations, and sixty-five carrier routes within its
jurisdiction. .

Duries axp ReESPONSIBILITIES.—

(A) Oxmmzzc the post oflice to insure expeditious handling
of the mails and to provide eflicient and courteous postal service
to patrons.

B) Bepz‘esents the Post Office Department in its relation-
ships with the publie in the area.

C) Appoints personnel to serve in the post office within
the limits prescribed by Departmental and Civil Service Regu-
lations; determines tliat personnel ave carefully selected and

d"qmteb trained for their respective posmona

(D) Supervises the administration of the Efliciency Apprais-
al System and is responsible- for maintaining satisfactory em-
ployee relutions with representatives of employee organizations
and individual emiployees.

(E) Reviews estimates of manpower needs and operating
allowances, submits requests and recommendations as required,
and determines that operations are efficiently carried out
and expenditures authorized in accordance with ipproved
estimates.

(F) Provides for the safeguarding of all moneys, the opera-
tion and maintenance of equipment and other facilities of the
post office, and for the expenditure of funds in accordance with
ap’)hmble laws and regulations.

(G) Approves requisitions for supplies and equipment sub-
mitted by operating officials of the post oftice for submission to
the Supply Center or the Department.

Orcaxizatiovan Revationsimrs.—~Administratively respon-
sible to o district manager.

(37) POSITION.—ASSISTANT PUSTMASTER, FIRST-CLASS OF-
FICE—LEVEL 14.

Basic I'vxeriox.—Serves as the overall assistant to the post-
master, parvticulavly on internal operations, and protides gen-
eral divection over the mails, finance, ndmlm\n.\tn e, and serv-
ice functions of the post office. This ofiice has approximately
one thonsand and two hundred employees, annual receipts of
£8,1¢0,0( 00, one hundred and seventeen (murnm(nt ~owned ve~
lncle unt t~_, sixtecn classified stations and branches, and two
hundred and ninety earrier routes within its jurisdiction.

Dories Axp RESPONSIBILITIES.—

(A) Participates in the organization and management of the
office to insure expeditions handling of the mails and to provide
courteous and eflicient service to patrons.
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(B) Reviews and evaluates recommendations referred to the
ostmaster by subordinates with respect to promotions and
isciplining of post otice personnel; generally oversees the

training of all personnel for their respective positions.

(C) Directs a continuous awdit program concerning the ac- ¥
countability of responsibie linance einployees of the oilice. b
(D) Reviews estimates of manpower. needs and operating !
allowances for action of the postmaster. i
(E) Analyzes and reports to the postmaster the daily man :
power expenditures and is responsible throngh designated sub-
ordinates for maintaining proper apportionment of authorized b
allowanees to operating units, v
(F) Gives assistance and divection to key subordinate ofticials i
in planning and execuiing the mail handling, finance, and ad- :
ministrative programns of the post oflice. :
(G) Reviews reports and recommendations of subordinates
and attends to administrative matters essential to the manage- :
ment of the post office. ;
(¥) Represents the postmaster in relationship with the pub-
lic in the area, including represeutation with employee !
organizations. }
{I) Carries out special assignments for and as directed by i
the postriaster. i

(J) Asswines complete responsibility and authority for the
post office in the postniaster’s absence and at other times as o
required. 4';

OreaNizaTioNaL Reparionsaips—Administratively respon-
sible to the postmaster.

(3%) POSITION.—POSTMASTER, FIRST-CLASS OFFICE—
LEVEL 14.

Basic Foxcrion—TIs responsible for all operations of a
first-class post oflice, including direction and supervision of
mails, finance, buildings, personnel, and related services in the '
main post office, stations, and branches. This office Lias approx- i
imately four hundred and fifty employees, annual receipts of :
$2,700,000, fifty Government-cwned vehicle units, one classified to
station or branch, and one hnndred and thirty carrier routes
within its jurisdietion.

DoTies Axp RESPONSIBILITIES. —

(A) Oreanizes the post ofiice to insure expeditious handling
of the mails and to provide courteous and eflicient postal service
topatrons. -

(B) Tepresents the Post Oflice Department in its relation-
ships with the public in the arvea.

C) Appoints personnel to serve in the post office within the ,
limits preseribed by Departmental and Civil Service Regula- o
tions; determines that perzonnel are earvefully selected and
adequately trained in their respective positions, .

(D) Supervises the administration of the Efliciency Ap-
praisal System and is responsible for maintaining satisfactory
emplovee relations with representaiives of employee organiza-
tions and individual emnployees,

© e s e A -



Pub. Law 68 ~28-

(E) Reviews estimates of manpower needs and operating
allownnces, submnits requests and recommendaiions as required,
and determines that operations ars efiiciently carried out and
expenditures anthorvized in accordanen with appraved estimates.

(F) Provides for the safepuarding of d“ moneys, the op-
eration and maintenance of aqmpment and other facilities of
the post office, and for the expenditure of funds in accordance
with applicable laws and rezulations.

(G) Approves requisitions for supplies and equipment sub-
mitted by operating oflicials of the post office for submission to
the Supply Center or the Dcp‘utmen

OrcaxtzaTioNan Recationsiirs—Administratively respon-
sible to a regional director or other designated superior.

(39) POSITION.—ASSISTANT FPOSTMASTER, FIRST-CLASS® OF-
FICE—LEVEL 15.

Basic Fuxcrion.—Serves as the overall assistant to the post—
master, particularly on internal operations, and provides gen-
eral divection over the mails, finance, administrative and serv-
ice functions of the post cilice. This office has approsimately
threo thousand two hundred employees, annual receipts of
$16,900,000, two hundred Government-owned vehicle units,
thir ty- Hour’ elassified stations and vranches, and one thousand
carrier routes within its jurisdiction.

Duries AND RESPONSIBILITIES.—

(A) Participates in the orgunizution and management of the
office to insure expeditious handling of the mails 2nd to provide
courteous and efficient serviee to patrons.

(B) Reviews and evaluates recommendations referred to the
postmaster by subordinates with respect to promotions and
disciplining of post-odice personnel; cenerally overseces the
training of all personnel for their respective positions.

© Directs a continuous audit program concerning the ac-
countability of responsible finance employees of the office.

(D) Reviews estimates of manpower needs and operating
allowances {or action of the postinaster.

(E) Analyzes and reports to the postmaster the daily man-
power expenditures and is responsible through designated sub-
ordinates for maintairing proper apportionment of “authorized
atlowances to operating units.

(F) Gives assistance and direction to key subordinate offi-
cials in planning and execuring the mail handling, finance, and
administrative programs of the post office.

(G) Reviews reports and reconunendations of subordinates
and attends to administrative matters essential to the manage-
ment of the post oflice.

(¥0) Represents the postmaster in relationships with the
public in the area, including representation with employee
organizations.

(I) Carries out special assignments for and as directed by
the postmaster.
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{J) Assumes complete responsibility and authority for the
post oflice 1 the postmaster’s absence and at other times as
required.

ROANIZATIONAL ReLstroNsnirs—Administratively respon-
sible to the postmaster.

(40) POSITION.—POSTMASTER, FIRST-CLASS OFFICE—
LEVEL 13,

Basic Fuxcriox.—Ts responsible for all operations of a first-
class post ofiice, including direction and supervision of mails,
finance, buildings, personnel, and related services in the malr
post oﬁzce stations and branches. This oflice has approxi-
mately seven hundred employees, annual receipts of 31410080,
seventy-séven Government-owned vehicle units, eight cldssified
stations ind branches, and two hundred carrier routes withi
its jurisdiction. - —

Deries axp ResroxsisiLITEs.—

(&) Organizes the post oilice to insure e\pe(huou:, handling
of the mails and to provide courteous and efficient postal serv-
lce to patrons,

(B) Represents the Post Office Department in its relation-
ships with the public in the avea.

C} Appoints personnel to serve in the po:z office within the
limits preseribed by Departmental and Civil Service Regula-
tions; determines that personnel ave earvefully selected and
adequmah trained in thelr respective positions.

- (D) Supervises the administration of the Eficlency Ap-
praisal 5} stem and is responsible for maintaining satisfactory
employee relations with representatives of employee organi-
zations and individual employees.

(E) Reviews estimates of manpower needs and operating
allowances, subuiits requesrs and recommendations as lt"}\nEd
and determines that operations are efliciently earried out and
expenditures authorized 1 accordance with approved estimaces.

(') Provides for the safeguarding of all moneys, the op-
eration and maintenance of cqmpment and other facilities of
the post office, and for the e\pwmmxe of funds in accordance
with applieable laws and regulations,

(G) Approves requisitions for supplies and equipment sub-
mitted by operating ofiteials of the post ofiice for submission
tothe 9111)1)1‘; Center or the Department,

Oreanizationat Repatoxsiies—Administratively respon
sible to a regional director or nther designated superior.

(41) POSITION~—~GENERAL SUPERINTENDENT, PTS DIVI.
SION—~LEVEL 16.

Bastc Fuscriox—Directs all activities of a division of the
Postal Transportation Service of average size and complexity
in terms of numbers of employees and in expenditare of Tunds,
or in terms of the mportance of the mail gateways in the di-
vision, the volume and complexity of the mail w d 22l han-
dling op\,rmmn, and concentrations which create congestions.
Is responsible for t’xe transportation, transfer, distribution, and
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dispatch of mail in transit, and for the efficient and economical
operation of the division.

Dories axd RESPONSIPILITIES ~—

(A) Directs and coordinates the activities of subordinate
district superintendents in planuing and effectuating the trans-
portation and processing of transit mail within, entmmz, or
emanating hom the division: contfers with olliclals of com-
mercial carriers regavding mail handling and transportation,
schedules, seeurity of mail in transit, and rates.

(B) Provides, through his assistants, general supervision
over the activities of the employees of the division. Istablishes
manpower controls, effective employee relations, and inspec-
tions of personnel activities, both informally and as required
by regulations.

C) Exercises administrative control over t he district super-
intendents and, through them. the constituent field units such as
transfer oflices, ‘mmznl fields, terminals, railway post office
lines, highway post office lines, und contract earriers such as
star routes and mail messenger routes, and related operating
units; maintains fnancial control of the division, reporting on
expendztuzea and requirements as directed.

(D) Maintains liaison with airlines, railvoads, trucklines,
and other contract c'm'ms, contacts major publishers, mail-
order houses, and other large volume patrons with 1'e~pect to
mass mailing problems.”

(E) Coordinates division activities with those of contiguons
divisions and with other segments of the Post Office Depart-
ment within the area.

Orcaxizatiovan Re r,xrm\"\Hn’s.f—;\.dnnm~tr‘m\ ely respon-
stble to-a regional divector. Directs, through an aszistant and
district sup mmteudenta, up to three thousand three hundred
employees.

(42) POSITION.—ASSISTANT POSTMASTER, LARGE FIRST-
CLASS OFFICE—LEYEL 16.

Basic Frxeron.—Serves us the overall assistant to the post-
master, particnlarly on internal operations, and provides gen-
eral direction over the mails, finance, administrative and serv-
ice functions of the post ofiice. This oftice has dppmmm‘heb

eight thousand employees, annual receipts of 43,000,000, four

hundred Government-owned vehicle units, fiftx classified sta-
tions and branches. and ore thousand four lundred carrier
routes within its jurizdiction.

Duries AxXD RESPONSIBILTITES.—
(A) Participates in the organization and management of H‘e

office to instve expeditious handling of the mails and to provide
courteous and eflicient gervice to patrons.

(B) Reviews and evalnafes recommendations referred to the
postmaster by subordinates with respect to promotions and
diseiplining of post oilice personnel; generally oversees the
training of o1l personnel for their respective positions.

(C) Directs a continvous andit program concerning the ne-
countability of responsible finance employees of the office.
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(D) Reviews estimates of manpower needs and operating
illowances for action of the postmaster.

(E) Analyzes and reports to the postmaster the daily man-
power expendituves and is responsible thrrugh designated sub-
ordinates for maintaining proper apportionment of anthorized
allowances to operating units,

(F) Gives assistance and divection to key subordinate officials
in planning and executing the mail handling, finauce, and ad-
ministrative programs of the post ofiice.

(G) Reviews reports and recomendations of subordinates and
attends to administrative matters essential to the management
of the post oflice.

(H) Represents the postmaster in relationships with the
public in the area, including representation with employee
organizations.

(I) Carries out special assignments for and as divected by the
postmaster.

(J) Assumes complete responsibility and authority for tle
post oftice in the postmuster’s absence and at other times as
required.

OrcaN1zaTioNaL Renatroxsirs—Administratively respon-
sible to the postmaster.

(43) POSITION. —POSTMASTER, FIRST-CLASS OQFFICE —
LEVEL 16.

Basic FuNerroN—Is responsible for all operations of a first-
class post office. including direction and supervision of mails,
finance, buildings, personnel, and related services in the main
post oflice, stationz, and branches. This oflice has approxi-
mately one thousand two hundred employees, annual receipts
of $8,460,000, one hundred and seventeen Gevernment-owned
vehicle units, sixteen classified stations and branches, and two
hundred and ninety eavrier routes within its jurisdiction.

Dories AND RESPONSIBILITIES . —

(A) Organizes the post oflice to insure expeditious handling
of the mails and to provide courtecus and ellicient postal service

- to patrous.

B) Represents the Post Office Departiment in its relation-
ships with the public in the area.

C) Appoints all personnel to serve in the post office within
the limits preseribed by Departmental and Civil Service Regu-
Iations; determines that all personnel are carvefully selected and
adequately trained m their respective positions.

(D) Supervises the administration of the Efficiency Ap-
praisal System and ig responsible for maintaining satisfactory
employee reiations with representatives of employee organiza-
tions and individual employees. -

(E) Reviews estimates of manpower needs and operating
allowances, submits requests and recommendations as required,
and determines that operations are eficiently carried ous and
expenditures anthorized in aceordance with approved estimates.

(F) Provides for the safermavding of all moneys, the opera-
tion and maintenance of equipment and other facilities of tho
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post office, and for the expenditure of funds in accordance with
applicable Jaws and regulations.

zG) Approves requisitions for supplies and equipment sub-
mitted by operating oflicials of the post office for submission
to the Supply Center or the Department.

OrganizarioNarn, ReratioNsuirs—Administratively respon-
sible to a regiounal director or other designated superior.

(44) POSITION.—GENERAL SUPERINTENDENT, LARGEST PTS
DIVISION—LEVEL 17.

Basic Fuxcrrox.—Directs all activities of one of the largest
divisions of the Postal Transportation Service in terms of num-
bers of employces and in expenditure of funds, as well as in
terms of the importance of the mail gateways in the division,
the volume and complexity of the mail and mail handling op-
erations, and concentrations which create congestion. Is re-
sponsible for the transportation, transfer, distribution, and
dispatch of mail in transit, and for the efficient and economical
operation of the division.

Druries aNp RespoNsIRILITIES.—

(A) Directs and coordinates the activities of subordinate
district superintendents in planning and effectuating the trans-
portation and processing of transit mail within, enteringz, or
emanating from the division; confers with officials of com-
mercial carriers regarding mail-handling and transportation
schedules, security of mails in transit, and rates.

(B) Provides, through his assistants, general supervision
over the activities of the employees of the division. Estab-
lishes manpower controls, effective employee relations, and in-
spections of personnel activities, both informally and as
required by rezulations.

?C) Exercises administrative contrel over the district su-
perintendents and, through them, the constituent field units
such as transfer offices, air mail fields, terminals, railway post
office lines, highway post oflice lines, and contract carriers such
as star routes und mail messenger routes, and velated operating
units; maintains financial control of the division, reporting on
expenditures and requirements as directed.

(D) Maintains liaison with airlines, railvoads. trucklines,
and other contract carriers; contacts major publishers, mail-
order houses, and other large volume patrons with respect to
mass mailing problems.

(E) Coordinates division activities with those of contiguous

divisions and with other segments of the Post Office Depart-

ment within the area. o

OrgaxizaTioxar RenatroNsiirs.—Administratively respon-
sible to a regional director. Directs, through an assistant and
district superintendents, approximately tliree thousand three
hundred or mare employees.

(45) POSITION.—ASSISTANT POSTMASTER, LARGEST FIRST-
CLASS OFFICE—LEYEL 17.

Basic Fuxcrion.—Serves as the overall assistant to the post-
master, particularly on internal operations, and provides gen-
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eral direction over the mails, finance, administrative, and serv-

ice functions of the post nffice. This office has approximately
twenty thousand emplovees. annual receipts of $140,000,000, one
thousand one hundred (overnment-owned motor-vehicle units,
sixty-six classified stations and branches, and three thousand
two hundred earrvier routes within its jurisdiction.

Durirs axp ResroNsipinrries.—

(A) Participates in the organization and management of
the oflice to insure expeditious handling of the mails and to
provide courteous and eflicient service 1o patrons. :

{B) Reviews and evaluates recommendations referred to the
postmaster by subordinates with respect to promotions and
disciplining of post-oflice personnel; cenerally oversees the
training of all personnel for their respective positions.

(C) Directs a continuous audit proeram concerning the ac-
countability of responsible finance emplovees of the office.

(D) Reviews estimutes of manpower needs and operating
allowances for action of the postmuster.

(E) Analyzes and reports to the postmaster the daily man-
power expenditures and is responsible through designated sub-
ordinates for maintaining proper apportionment of authorized
allowances to operating units. :

(F) -Gives assistance and direction to key subordinate offi-
cials in planning and executing the mail handling, finance, and
administrative programs of the post office.

(G) Reviews reports and recommendations of subordinates
and attends to administrative matters essential to the munage-
ment of the post ofiice.

() Represents the postmaster in relationships with the
.public in the area, including representation with employee or-
ganizations.

(X) Carries out special assignments for and as directed by
the postmaster. :

(J) Assumes complete responsibility and authority for the
post oflice in the postinaster’s absence and at other times as
required.

OrgaxizatioNsrn RevstioNsirrs.—Administratively respon-
sible to the postmaster.

(46) POSITION.—POSTMASTER, FIRST-CLASS OFFICE—
LEVEL 17.

Raste Fuxoron.—Is responsible for all operations of o first-
class post oflice, including direction and supervision of mails,
finance, buildings, personnel, and related services in the main
post oflice and stations and branches,  This office has approxi-
mately three thousand two hundred ermployees, annual receipts
of $16,900,000, two hundred Governmeni-owned vehicle units,
thirty-four clussified stations and branches, and one thousand
earrier routes within its jurizdiction.

Dories axp Resvoxsininiries—

(A) Organizes the post oflice to insure expeditious handling
of the mails and to provide courteous and eflicient postal service
to patrons.
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(B) I\QPIQ\PN?S the Post Oflice Dep‘u‘tment in its relation-
ships with the public in the avea.

(C) Appoints personnel to serve in the post office within the
limits preseribed by Departmental and Civil Service Regcula-
tions; determines that personnel are cavefully selected and
adequatelv trained for their respeetive positions.

(D) Supervises the administration of the Effici ency Ap-
praisal System and is responsible for maintaining samsiactcrv
employce relations with representatives of employee organiza-
tionsand individual employees.

(E) Reviews estimates of manpower needs and operating
allowances, submits requests and recommendations ns required,
and determines that operations are efficiently carried out and
expenditures anthorized in accordance with approved estimates.

(F) Provides for the safeguarding of all moneys, the opex:
tion and maintenance of equipment and other facilities of tha
post office, and for the expenditure of funds in accordance with
applicable laws and ve (mlwuons.

}G) Approves leqmntlons {for supplies and equipment sub-
mitted by operating otlicials of the post office for submission
to the Supply Center or the Department.

OkrcaxizaTioNaL ReLatiovsms.—Administratively respon-
sible to a regional director or other designated superior.

(47) POSITION.—POSTMASTER, LARGE FIRST-CLASS OFFICE—

LEVEL 18.

Basic Fuxcrioy.—Is responsible for =1l operations of a large
firsteclass puost oflice, including direction and supervision of
malils, finance, buildings, personnel, and related services in the
main p03t office and stations and branches. This ofice has ap-

roximately eight thousand employees, annual receipts of

48,000,000, four hundred Government-owned vehicle units,
fifty classified stations and branches, and one thousand four
hundred carrier routes within its jurisdiction.

Durirs AND RESPONSIBILITIES —~—

A) Organizes the post oflice to insure expeditious handling
of the mails and to provide courteous and eilicient postal serv-
ice to patrons.

(B) Represents the Post Office Department in its relation-
ships with the public in the area.

30) Appoints personnel to zerve in the post office within the
limits prescribed by Departmental and Civil Service Regula-
tions: determines that nm\omml are carefully selected and ade-
guately trained for their respective positions.

(D) Supervises the administration of the Efficiency Ap-
praisal Sysiem and is responsible for maintaining \1[1~=flctor
employee relations with reprerentatives of employee orguniza
tions and individual emplovees.

(E) Reviews estimates of manpower needs and operating
allow Jn(‘(‘%, subimifs requests and recommendations as required,
and determines that operations are efficiently carried out and
expenditures authorized in aceordance with approved estimates.
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(F) Provides fur the saleguarding of all moneys, the op-
eration and maintenance of equipment and other facilities of
the post ofiice, and for the expenditure of funds in accordance
with applicable laws and reruiations.

{G) Approves requisitions for supplies and equipment sub-
mitted by operating oflicials of the post oflice for submission
to the Supply Center or the Department.

OroanNizarioNat, Revarionsiaes—Administratively respon-
sible to a regional director or vther designated superior.

(48) POSITION.~POSTMASTER, LARGEST FIRST-CLASS OF-
FICE—LEVEL 18. :

Basic Foxcerion.—~Is responsible for all operations of one of
the largest {irst-class oflices, including direction and supervision
of mails, finance, buildings, personnel, and related services in
the main post oflice, stations and branches. This oflice has ap-

roximately twenty thouwsand employees, annual receipts of
$140,000,000, oue thousand one hundred Government-owned
vehicle units, sixty-six classified stations and branches, and
three thousand two hundred carvier routes within its jurisdic-
tion.

Durres AxXp RESPONSIBILITIES.—
~ {(A) Organizes the post office to insure expeditious handling
of the mails and to provide courteous and efiicient postal service
to patrons.

(B) Represents the Post Office Department in its relation-
ships with the public in the area.

(C) Appoints personnel to serve in the post office within the
limits preseribed Ly Departmental and Civil Service Regula-
tions; determines that personnel ave carefully selected and ade-
quately trained in their respective positions,

(D) Supervises the administration of the Ifficiency Ap-
praisal System and is responsible for maintaining satisfactory
employee relations with representatives of employee organiza-
tious and individual emplovees.

(E) Reviews estimates of manpower needs and operating
allowances, submits requests and recommendations as required,
and determines that operations are efliciently carried out and
expenditures authorized in accordance with approved estimates.

() Provides for the sufeguarding of all nioneys, the opera-
tion and maintenarce of equipment and other facilities of the
post. office, and for the expenditure of funds in accordance with
applicable laws and reoularions,

((3) Approves requusitions for supplies and equipment sub-
mitted by operating oflicials of the post oflice for submission to
the Supply Ceuter or the Department,

Orneanizariovarn ReLarrovsmirs—Administratively respon-
sible to a vegional divector,

(49) POSITION.—~REGION DIRECTOR—LEYVEL 20,

Basic Fryertoy,—Divects the management of all postal ac-
tivities within the jurizdiction of un assigned region In accord-
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ance with basic departmental policies and with functional di-
rection and guidance from Assistant PPostmasters General.

Durres axp RespoNsiBILiTIES. —

(A) Develops and formulates policies and practices for the
region within basic policies and instructions of the Postmaster
General. .

éB) Manages post office operations. -

C) Administers routing, distribution, and transportation of
mail within and in trunsit through the region,

(D) Arranges for the provision of adequate facilities and
equipraent for all postal functions in the region.

(1) Administers the personnel prozram of the region, in-
cluding employment, placement, training, evaluation of posi-
tions, employee relations, and other personnel functions.

(F) Authorizes and issues allowances for all expenditures
and exercises budgetary controls.

(G) Administers cost reduction programs and provides in-
dustrial engineering services to operating segments of the
region,

() Maintains eflective public relations with the general
public, large mail users, and with Federal, State, and municipal
authorities. '

Orcaxizatronar Rerarronsmres.—Administratively respen-
gible to the Deputy Postmaster General. Directs, through sub-
ordinate officials, approximately thirty thousand to thirty-five
thousand employees in some three thousand cffices within the
region, )

DUAL EMPLOYMENT AND EXTRA DUTIES

Skc. 204. (a) An employee may be appointed to more than
one position and shall be paid compensation at the rate pro-
vided by law for each position, without regard to the provisions
of scctions 1763, 1764, and 1765 of the Revised Statutes, as
amended (5 U. S. C., secs. 53, 89, and 70).

(b) As the needs of the service require, an employee may be
assigned from time o Lime Lo perforin, without change in com-

‘pensation, duties, and responsibilities other than the duties and

responsibilities specifically set forth in his pesition deserip-
tion; however, if any employee is assigned for more than thirty
days in any calendar year to duties and responsibilities of a
salary level which is higher than the salary level to which his
position is assigned, except to perform service in a relief capao-
ity for a supervisor granted compensatory time pnrsuant to
section 603, he shall be paid for the period of his assignment
in excess of thirty days a basic salary computed in accordance
with the provisions of section 502.

REPORT OF TIIE POSTMASTER GENERAL

Sec. 205. (a) The Postmaster General shall transmit to the

ongress, on or before January 15, 1956, a comprehensive re-

port of operations under this Gile.  Such report shall include,
among Ot.{xer matters, the following— )

(1) information, in summary and in detail, with respect

to actions by the Postmaster (General taken under section
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201, with specific reference to the definitions of positions,
the designations of the respective salary levels to which
such positions are assigned, and the reasons for such
actlons;

(2) a statement showing the number of employvees de-
termined to be in each key position under section 203, and
the occupational titles of such emplovees immediately prior
to the conversion of such employees under section Jud (b) ;

(3) a statement with respect to the operation of the
appeals systemr prescribed Ly section 202, including the
number of such appeals by employees, a general discussion
of the reasons for such appeals, the actions taken thereon
and the reasons therefor; and

{4) such other information and evidence as is necessary
to enable the Committees on Post Ofiice and Civil Service
of the Senate and the House of Representatives to carry
out the responsibility for sapervision and review of the
administration of this title, in accordance with section 136
of the Legislative Reorganization Act of 1946 (Public
Law 601, Seventy-ninth Congress).

(b) The report submitted by the Postmaster General under
subsection (a) of this section shall be delivered to the President
of the Senate and to the Speaker of the House of Represen-
tatives on the same day, and shall be referred to the Com-
mittees on Post Ofiice and Civil Service of both Houses. The
report shall be printed as a ITouse Document.

TITLE IIT—BASIC SALARY SCHEDULES

POSTAL FIELD SERVICE SCHEDULE

Src. 801. (a) There is established a basie salary schedule for
ositions in the postal field service which shall be known as the
Yostal Field Service Schedule, and for which the svmmbol shall

be “PES”. Except as provided in sections 302 and 303 of this

Act, basic salary shall be paid to all employees in accordance

with this schedule.

32 USCHT1
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POSTAL FIELD SERVICE SCHEDULE

Per annuun rates and steps

w

L L P +w?::

Tempomry Tate

Tempox .xty Tate

IQ o(!ﬂ

VT35
13,110

13, 420
16, )4

(b) The basic salary for howrly rate employees shall be
computed by dividing ‘the per annum rates prescribed in the
Postal Tield Service Schedule (1) by -,\)SO in the cuse of

-hourly rate omplm ees other than substitutes, and (2) by 2,016

in the case of substitute employees.

Sec. 302. (a) There is established a basic salary schedule
which shall be known as the I\m‘.\l Carrier \CAeduh, and for
which the symbol shail be “RCS", for carriers in the rural
delivery service, which is based in pmt on fixed comipensation
per annum md in part on specitied rates per mile per annum,
Basie salary shall be paid to rural carriers in accordance with
this schedule.
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RURAL CARRIEL SCHEDULE
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Per annum rates and steps

2!3 4 5

Carrlers in rural dalivery serciee:

Fixed compensation
Temporary rate
Compensation per

aonum for each mile up to 30 i
miles of route. (..o ... 65 67 69 71 k]
For each reile of route over 3:) .

miles.......
Temporary carciors ity
livery service on route

no regular earrier iy uxsienod:

Fixed compensation
Temporary rate..
Compensation per
annum for euch

miles of route. .._._....._.... (5]
For each miie of route over 30

miles....__.._..
< Temparary carriers in
“ivery sar¥ies o4 tou

regular carriers abaent without

puy or on military leave..
Substitute carrivrs i rural de ry

service on routes having carriers

absent with pay

$2,061
2151

$1.596 | §

poer annum. §1, 8 1
2,001 2,

]
mile per

tural de-
s to which

perannum.) 1,
1,941
mile 'p(-!‘
ileup to 30

rural de- ¢
tos having ]

o 0} (0] 9 ®

$2,116
2241

# Basle compensation authorized for the regulur carrier,

(b) A rural carrier serving one triweekly route shall be paid

on the basis of
by him.

a route one- }m!t

the length ot the route ;
A rural carrier serving two triweek Jdy routes shall be

served

paid on the busis of a route one-half the combined length of the

two routes.

(c) The Postmaster General may pay such additional com-
pensation as he may determine to be fair and rensonable in
each individual case to rural carriers serving heavily patron-

ized routes not exceeding sixty-one miles in length.

He may

not. pay additional compensatinn to a earrier serving such a
route In an amount which would exceed 5,165, during the

period referred to in Sec

added to the basic salury
Carrier \c}zmm}v for his route. In cuse any

tronized route
to such route a
in pay.

uUL (e) or 5,035

1 length, the rural carri
hall not

is extended 1t
t the tie of \uch ‘extension s

thereatter,
for the maximum Qtop in the Rural

when

sueh heavily na
suel heavily pa

er Lm:lmwd
be reduced

() The Postmaster General may pay additional compensa-
tion to rural carriers who are 10{}11110«1 to earry pouch mail to
Intermediate pmr ofiices, or for intersecting loop routes, in all
appears that the carriage of such I)Oll(‘h(‘b m-

cases where it
creases the exp

ense of the equipment required by t

the cav I‘lQl‘

or materially increases the amount of Iabor pert formed by lim.
Such (,oxnpcn;anoxl shall not exceed the sum oi $12 per annum

for each mile such carrier is required to earr)

such

I)OthEa.

(e) In addition to the other compensation, rural earriers
shall be paid the authorized fee {ov nml\mg gpecial delivery

of mail. Such
livery service is

fee
s rendered,

shall nos be paid when (1) no

special de-

(2) delivery is made mto a rural
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mail box, or (3) delivery is made to the addressee or his rep-
resentative on the rural carrier’s route.

FOURTH-CLASS OFFICE SCHEDULE

Sec. 303. (2) There is established a basic salary schedulse
which shall be known as the Fourth-Class Oflice Schedule, and
for which the symbol shall be “IFOS”, for postmasters in post
offices of the fourth class which is based on the gross postal
receipts as contained in returns of the post office for the calen-
dar year immediately preceding. Basic salary shall be paid
to postmasters in post oflices of the fourth cluss in accordance
with this schedule, and basic salary so paid, together with other
forms of compensation provided by this Aect, shall replace ali
existing forms of compensation for such postmasters.

Per annum rates and steps
Gross receipts
1 2 3 4 5 [ 7

$2,793 | $2.8583 ) $2,973 ] 83, 3,243
2,863 2,955 9. 047 3, 3.33
31, 2] 2,559 2. B4 2,72 2, 2,069
pUTAry rate 2,623 2,707 2,791 2, 3,043
$600 to ¥3.0.u% 2.027 2,004 2,161 2,228 2 2,429
Temuporary rate. 2,073 2,143 2,218 2,053 2, 2,458
$350 9 §559.99. ... .. 1,517 1,629 1, 651 1743 1, 1,889
Temp rary rate. 1.616 1,669 {° 1722 1,775 i, 1,954
$250 10 $349.99 ____ .. 1,127 1, 164 1,201 1,233 1, 1,049
Temparary rate. 1,155 1,193 1,231 1,269 1, 1,333
$200 £0 $249.99. ... < 031 951 aat el 1,081
Temp-rary ra 924 934 984 1,014 1,044 1104
$100 to $193.99. ... 676 fi08 w0 742 64 203
Temporary rats 603 715 ETh 759 835
Under $100... ... 430 465 430 495 540
Temporary rate. 461 476 491 506 851

(b) The basic salary of postmasters in fourth-class post
offices shall be readjusted for changes in gross receipts at the
start of the first pay period after the beginning of each fiscal
year. In adjusting a postmaster’s basic salary under this sec-
tion the basic salary shall be fixed at the lowest step which is
higher than the basic salury reccived by the postmaster at the
end of the preceding fiscal year. If there Is no such step the
basic salary shall be fixed at the highest step for the adjusted
gross receipts of the ofiice. ISach merease in basic salary be-
cause of chunge in gros=s receipis shiadl be deemed Use equivaleat
of a step-increase under section 401 of this Act and the waiting
period, for purposes of advancement to the next step, shail
geyin on the date of adjustment.

¢) The basic salaries of postmasters at newly established
oflices of the fourth elass shall be fixed at the lowest salary
rate. Whenever unusual conditions prevail at any post otlice
of the {fourth cluss the Postmaster General may advance such
office to the appropriate category or class wndicated by the
receipts of the preceding quarter.  Any fourth-class ofiice ad-
vanced to the appropriate catezory or class pursuant to this
subsection shall not be reduced in category or class until the
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start of the first pay period after July 1 of the calendar year
following the calendar year in which it was so advanced, at
which time it shall be assigned to the category or class indicated
by the receipts for the preceding calendar year.

d) Persons who perform the duties of postmaster at post
offices of the fourth class where there is a vacancy or during
the absence of the postmaster on sick or annual leave, or leave
without pay, shall ‘x paid the sumne basic salary to which they
would have been entitled if regularly appointed as such post-
master. )

(e) The Postmaster General may allow to postmasters in
fourth-class post ollices additional compensation for separating
services and for unusual conditions during a portion of the
year, in lieu of an allowance for clerical services for this pur-

ose.

(f) Atscasonal post offices of the fourth class, the Postmaster
General may authorize the payment of the basic salary pro-
rated aver the nay periods snch office s open for business
during the fiscal year.

(g) Where the gross postal receipts of a post office of the
third class for each of two consecurive calendar years are less
than $1,500, or where in any ecalendar vear the gross postal
receipts are less than $1.400, such post office shall be relegated
to the fourth class and the basic salary of the postmaster shall
be fixed in the manner provided in subsection (b) of this see-
tion.

CONVERSION

Skc. 804. (a) Each employee whose basie salary 1s paid wuue.
the Act of July 6, 1045 (59 Stat. 135), as amended, or under
the Classification Act of 1049 (63 Stat. 954), as amended, and
who on or prior to the elfective date of this section has exrned
but has not been eredited with a higher automatic salary grade
increase under the Act of July 6, 1945, or a higher within-
grade step-increase under the Classification Act of 19049 for his

osition, or whose basic salary would have been increased on
July 1, 1955, by reason of changed postal receipts, shall be
given credit for such increase before his basic salary is ad-
justed under subsection (b) of this section.

(b} The basic salary of cach employee in etfect immediately
prior to the eifective date of the Postal IMeld Service Schedule,
the Rural Carrier Schedule, and the Fourth-Class Office Sched-
ule, shall be udivsted as of such adiusted dute to the basic salary
in the schednles in the following manner:

(1) If the basic salary of the employeo 1s equal to any step
established for his position in the appropriate schedule, such
step shall be esablished as the employee’s new basic salary,

2} If the basic salary of the emplovee is less than the en-
trance step established for his position in the appropriate
schedule, such entrance step shall be establishied as the em-
ployee’s new basic salary.

(3) If the basic sulavy of the employee falls between any two
steps established for his position in the appropriate sehedule,

39 USC 974
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the higher step shall be established as the employee's nesw basic
salary.

{(4) If the basic salary of the employee is greater than the
highest step established for his position in the appropriate
schedule, such basic salary shall be established as the new basic
salary of the employee. .

(¢) Wherever a temporary per annum rate is provided by a
basic salary schedule contained in this title, such temporary
rato shall be in effect, in leu of the regular scheduled rate, for
the period beginning on the eifective duate of this amendment
and ending on the last day of the last pay period which begins
not more than three years after such date.

ADDITION OF LONGEVITY STED-INCREASES

Sec. 303, (a) When the basic salary of an employee, except an
emplovee whose basic salary immediately prior to the eifective
date of the Postal Field Service Schedule was fixed by the
Classification Act of 1949, is established under section 304 of
this Act, each longevity step-increase which such employes
has earned prior to the effective date of his schedule shall be-
come a part of his hasic compensation and shall constitute a
longevity step-increase under section 404 of this Act.

(b) In the case of an employee whese compensation imme-
diately prior to the efiective date of the TPostal Field Service
Schedule was fixed by the Classifieation \Act of 1949, all credit-
able service under section 404 shall be counted in order to
determine such emplovee’s eligibility for longevity step-in-
creases under such section. ’

TITLE IV—STEP-INCREASES
AUTOMATIC ADVANCEMENT BY STEP-INCREASES

Skc. 401. (a) Exeept as to a substitute employvee in the Postal
Transportation Service whose position is allocated to salary
level PFS-5 as a distribution clerk in a railway or highway
post ofiice, each empiovee whose position 13 allocated to the
Rural Carrier Schedule, the Fourth-Class Oliice Schedule, or
the PPostal Field Service Schedule, who has not reached the
highest step for his position, shall be advanced successively to
the next higher step for his position at the beginning of the
first pay period following the completion of each fifry-two
calendar weeks of sntiztactory service, 1f no equivalent increase
in basie salary from any cause was recelved during such period
of fifty-two calendar weeks. The benelit of successive step-
inereases shall be preserved, undder regulations preseribed by
the Postmaster General, for employees whose continuous serv-
1ce is interrupted by =ervice i the Aved Fovees.

(b) Repealed by mee. 212 (b) of P L. 426-55th Cong. (IL TR,
5836),approved 527, 53, erfective 5,27/33.  See Appendix, Sec.
V 2, for previous text.

() Lach substitute employee in the Postal Tranaportation
Service, whose position s allocated to salary level PI'S-5 as a
distribution clerk in a raibway or highway post eflice, shall be
advanced in the manner prescribed for other employees under
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subsection (a) of this section, but such substitute shall nnt
be advanced beyond step four of salary level PF3-5.

CREDITABLE SERVICE FOR ADVANCEMENT

Stc. 402, Each employee in the postal field service is eligible
to earn step-incereases in accordance with this A\ct. E\cept for
temporary rural carrievs serving in the absence of regular rural
carriers on leave without pay ov on military leave, credit shall
not be allowed for time on the rolls under a temporary appoint-
ment for one year ot less unless such time on the rolls is con-
tinuous to the date of appointment to a position of unlimited
duration,

ADJUSTMENT OF SERVICE CREDIT

Sec. 403. In order to retain to the maximum possible extent
promotion credits earned by employees under the Act of July
6, 1945, as amended, and in order to prevent the advancement
by step-increases of junior employees ahead of senior emiploy-
ees, employees whose basie salaries are adjusted on the eilective
date of the schedules in this Act shall estublish credit toward
advancement by step increases under section 401 in the follow-
ing manner:

(1) Each employee in the automatlc grades who h‘ld not

~reached the maximum grade for his position under the pro-
vxsxons of the Act of ]ul\ G, 1040, as amended, shall retain the
anniversary date established for his next auromatic promotion
under such Act unless the amount of increuse in basic salary
which he receives upon adjustment to the appropriate schedule
is equal to or greater than the diiference hetween the salary
for his automatic grade and the next higher automatic grade
for his position under such Act.

(2) Emplovees in the automatie grades who do not retain
their anniversary dates under paragraph '1), above, employees
who had reached the maximum gra dea for their positions, and
LJ]]PJ,U) Les ‘\jl() UL&HP}.EL{ I)()*H)UHS l()l which bJ!]"lL‘ ey were
established under the Act of July 6, 1945, as amended, shall
begin the waiting period for advaneement to the next e.fep for
their positions on the date of adjustment to the schedules in
this Act.

Note: In See. VI 2 of Appendix, see See. 1 of P, L. 432-85th Cone. (H.
79303, approsed 5/20/38, for restoration of credit to elivible employvees [-‘nd
undedr Ithe Classitication Act of 1049, as amended, or under a prevuiling wage
schedule.

LONGEVITY STEP-INCREASES

Skc. 404, (a) There are established for each employee lon-
gevity steps 2\, B, and C. Tor ench promotion to a longevity
step—

(1) each postmaster at a post office of the fourth class
shall receive an amount equal to 5 per centwm of his basie
salary, or 8100 per annum, whichever 15 the lesser, and

(2) ciuch empl ov;e (otl\m than a postmaster at a post
office of the fourth class) shall receive $100 per annum.

39 USC 982

33 USC 983

39 USC 884
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In computing the percentage increase under this subsection the
amount of the increase shall be rounded to the neavest dollar.
A half dollar or one-half cent shall be rounded to the next
highest dollar or cent. respectively.

(b) Each employcc shall be assigned to—

(1) longevity step A at the beginning of the pay period
following The completion of thirteen years of service;

(2) longevity step B at the beginning of the pay 1 period
IUIIO\\ g (hb LUU!UIL‘LH)“ ol L'l”h“’k’ll ')L ars of sery 1Ce] and

“(8) lonwuxtv step C at the beginning of the pay pemou
following “the romplutlon of t\\ent) tive years of service.

(c) (1) 7T here shall be credited, for the purposes of sub-
section (b)—

(A) all time on the rolls, except time on the rolls as a
substitute rural carrier, in the postal field service or in the
Post Oflice Domrtment,

(B) all time on the rolls in the custodinl service of the
Department of the Treasury continuous to the date of the
transfer of the employeo to the custodial service of the
Post Office Department in accordance with Executive
Order Numbered 6166, dated June 10, 1933;

C) all time on the rolls as a .:pecml delivery messen-
ger at a first-class pos‘c office; .
~ (D) all time on the rolls asa clerk in a third-class post
office for which payinent is made from authorized allow-
ances;

(E) all time on the volls under the Postal Accounts
Division (including time on the rolls under the former
Post Office Department Division) in the Gendral Account-
ing Ofiice continuous to the date of the transfer of the
employee to the Post Ofiice Department in accordanze with
section 7 (a) of the Post Office Depaviment Financial
Control Act of 1950 (39 U. 5. C. 740 {2)); and

(F) all time on the rolls in the Panama Canal Zone
postal service. _

(2} In determining longevity credit for the purposes of sub-
section (b) in the case of an emplovee whose continuous serv-
ice in the postal field service or in the departmental service of
the Post Olfice Department shall have been interrupied by serv-
ice with the A\rmoli Forces or to comply with .1 transter during
war or national emergency as defined by the fmted States
Civil Service Commission, all time engaged in such service with
the Armed Forces or on ~ugh transfer 1111 be eredited pro rata
for each week of such service. All service ~pccmud in this sub-

section, whether continuous or intermittent, shall be credited
on the basis of one week for each whole week the employee has
been on the rolls, e\c\y)t that credit shall not be allowed for
time on the rolls under a temporary appointment for one year
or less unless such time on the rolls 13 continuous to the date of
appointuent to a position of unlimited duration.

() Lmployees on the rolls on the etlective date of this
section who are entitled to promotion eredit for longevity pur-
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poses under section 2 of the Act approved May 3, 1930 {6+ Stat.
102; 39 U. S. C. §89), shall retain all rights and benefits estab-
lished or continued under such section to the same extent as
though such section had remained in efiect.

(o) Increases under this section shall not be deemed equiva-
lent increases within the meuning of section 401.

TITLE V—GENERAL COMPENSATION RULES

APPOINTIMENTS

Sra. 501. (a) The Postmaster General may appoint any

erson who has been employed in a civilian capacity in any
Er:mch of the Government to any position in a regional or
district oflice or to any professional or scientific position and
may place such person in any step in the salary level of the
Postal Field Service Schedule which 1s less than one full step
above the highest basic salary which such person received
from the United States.

(b) Any employeo of the legislative branch whose compen-
sation is disbursed by the Secretary of the Senate or the Clerk
of the House of Representatives, and who has completed two
or more years of service as such an employee, may upon ap-

intment to a position to which this Act applies have his
nitial rate of compensation fixed at the minimumn rate of the
appropriate level of the basic salary schedule applicable to
such position, or at any step of that level that does not exceed
the highest previous rate of compensation received by him
during such service in the legislative branch.

PROMOTION

Sec. 502. (a) Any employee who is promoted or {ransferred
to a position in a higher salary level of the Postal Field Service
Schedule shall be paid basic salary at the lowest step of such
higher salary level which exceeds his existing busic salary by
not less than the amount of difference between the entrance
step of the salary level from which promoted and the entrance
step of the salary level immediately above the salavy level from
which promoted. If there is no step in the salary level to
which the employee is promoted which exceeds his existing
basic salary by at least the amount of such dilference, such
employeo shall be paid (1) the maximum step of the salary
level to which promoted, or (2) his existing basic salary, which-
ever is higher. :

(b) Regular clevks and carriers in first- and second-class
post oliices are not eligible for promotion to positions of higher
salary levels in their respective oflices unless they are in the
maximum steps of their respective sulary levels. If for any
regson such clerks and earriers in such maximum steps are not
available those clerks and carriers in the lower steps In such
offices shall be eligible {or such promotion,

39 718 991
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COMPENSATION OF CERTAIN TEMPORARY EMPLOYEES

Skc. 503. Each temporary employee who is hired for a con-
tinuous period of one vear or less for a position under tha
Postal Field Service Schedule shall be paid a basic salary at
the entrance step for the salary level of the position to which
he is appointed.

PROHIBITION ON REDUCTION OF FORMER COMDIENSATION

Sec. 504. (a) Nothing in this Act shall be deemed to reduce
the per annum or hourly basic compensation of any employee
on the rolls on the eilective date of the Postal Field Service
Schedule, the Rural Carrier Schedule, or Fourth-Class Office
Schedule, to an amount less than his basic compensation im-
mediately priov to adjustment to such schedules.

Sb) For the purposes of this section, “basic compensation”
includes basic compensation under the Classification Act of
1949.

TITLE VI—PAY ADMINISTRATION
PAY PERICDS AND COMPUTATION OF RATES

Skc. 601. (a) Employees in the postal field service shall be
paid compensation in twenty-six installiments. Each such in-
stallment shall be the compensation for a pay period of two
weelks.

(b) As basic compensation for a full pay period, an em-

- ployee, other than an hourly rate employee, shall be paid en

amount equal to one twenty-sixth of his annual basic compensa-
tion.  As busic compensation for a portion of a pay period,
such employee shall be paid basic compensation computed in
accordance with subsection {d) of this section for the number
of days and hours of service for which he has credit.

(c) As basic compensation for the pay period, an hourly
rate employee shall be paid an amount equal to the product
of his hourly rate of basic compensation and the number of
hours of service for which he has credit. ,

(d) For purposes of computing rates of compensation other
than annual rates the following rules shall govern:

(1) To compute an hourly rate of basic compensation for
employees other than substitute employees, the annual rate of
basic compensation shall be divided by 2,080.

(2) To compute an hourly rate of basic compensation for
substitute employees, the annual raie of basic compensation
shall be divided by 2.016.

(3) To compute the daily rate of compensation for post-
masters, postal inspectors. and rural carriers, the annual rate
of compensation shall be divided by 312,

{4) To compute the daily rate of basic compensation for
annual rate employees other than postmasters. postal inspectors,
and rural carriers, the hourly rate of basic compensation shall
be multiplied by the number of daily hours of service required.
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(e) Except for lump-sum payments for accumulated leave

upon the termination of employment, an annual rate employee -

shall not be paid more than one twenty-sisth of his basic com-
pensation as basic compensation for a pay period. .

(f) All rates shall be computed to the nearest cent, counting
one-half cent and over as a whole cent. ]

(g) When a pay periad for employees to whom this Act
applies begins in one fiscal year and ends in another, the gross
amount of the eurnings of such employees for such pay period
may be regarded as a charge agninst the appropriation or
allotment current at the end of such pay period.

HOURS OF WORK

Sec. 602. Except as otherwise provided in this Act, em-
ployees shall not be required to work more than eight hours a
day. - The work schedule of employees shall be regulated so
that the eight lours of service shull not extend over a longer

eriod than ten consecutive hours.

COMPENSATORY TIME, OVERTIME, AND HOLIDAYS

Sec. 603, In emergencies or if the needs of the service re-
quire, the Pastmaster General may require employees to work
more than eight hours in one day, or on Saturdays, Sundays,
or holidays. For such service he shall grant employvees in the
“PFS” Schedule compensatory time or pay such employees
overtime compensation under the following rules:

(1) Each employee in or below salary level PT'S-7 shall be
pard for all work in excess of eight hoursin one day at the rate
of 150 per centum of his hourly busic cornpensation.

(2) (A) Each employee in or below salary level PFS-7 who
performs work on Saturdays or Sundays shall, under regula-
tions prescribed by the Postmaster General, be granted com-
pensatory time in an amount equal to the excess time worked
Jvithin five working days, except thuy, in liew of such com-
pensatory tinme, the Postmaster (Feneral may, if the exigencies
of the service require, authorize such employee to be paid, for
work performed on Saturdays and Sundays during the mouth
of December, at the rate of 160 per centum of his hourly basic
compensation.

(B) If the work performed by such employees on Saturdays
and Sundays is less than eight hours, such service, in the dis-
cretion of the Postmaster General may be carried forward and
combined with similar service performed on other Saturdays
and Sundays. The employees may be allowed compensatory
time for such cambined service or any part theveof at any time,
except that, whenever at.least eight hours of such gervice has
been accumulated, the employees shall be allowed eieht hours
compensatory time on one day within five working days next
sueceeding the Saturday ov Sunday on whieh the total accumu-
lated service was at least eight hours.

39 USC 1002

1

38 UsC 1003
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(3) For time worked on a day referred to as a holiday in
the Act of December 26, 1941 (5 U. 8. C., sec. 8Tb), or on 2
day designated by Iixecutive order as a holiday for Federal
employees generally, each employec in or below salary level
PEFS-%, under regulations prescribed by the Postmaster Gen-
eral, shall either be granted compensatory time in an amount
equal to such time worked within thirty working days, or be
paid premium compensation at a rate equal to his hourly basic
compensation for the time so worked. For work peclorued
on Christmas Day, premium compensation shall be paid at a
rate equal to 130 per centum of the employee’s hourly basic
compensation.

(4) Each employee in or above salary level PFS-8 who per-
forms overtime or holiday work as described in this section,
under regulations preseribed by the Postmaster General, shall
be granted compensutory time in an amount equal to snch aver-
time or holiday work.

Note : Under the provisions of P. I. 180-83th Cong.. 39 USC 10070, approved
8/28/57, rural earriers and employees in the Postal Transportation Service or
the Motor Vehicle Service assicned to road duty receive a day of, with pay and
without charge to earned annual leave, within onr year thereafter, for work
performed on an ‘“‘Esecutive Order'” holiday. See Appendix, Sec. VI 3, for text.

NIGHT WORE

Sge. 604. Employees who perform work between the hours
of 6 o’clock post meridian and 6 o'clock ante meridian standard
or daylight saving time, depending upen which time is ob-
served where such work is performed, shall be paid extra com-
pensation for each hour of such work at the rate of 10 per
centum of their hourly basic compensation. The differential
for night duty shall not be included in computing any overtime

compensation to which such emnployees may be entitled.

EXEMPTION OF CERTAIN EMPLOYEES FROM CERTAIN PROVISIONS
- RELATING TO PAY ADMINISTRATION

Src. 605. (a) Sections 602, 603, and 604 of this Act do not.
apply to the heads of regional or district offices and such other
employees of the headquarters stail of regional and district
offices as the Postmuster General designates, or to postmasters,
rural carricers, post ofiice inspectors, traveling mechanicians,
and traveling examiners of equinment and supplies.

(b) Sections 602 and 603 of this Act do not apply to sub-
stitute employees and to emplovees in the Postal Transporta-

“tion Service and the Motor Vehicle Service assigned to road

duty.

(¢) Section 802 of the Act does not apply to employees in
post oflices of the third clazs.

(d) The provisions of section 603 of this Act relating to
compensatory time and overtime compensation for work on

- Saturdays or Sundays do not apply to hourly rate regular

employees and to employees in post oilices of the third class.
SUBSTITUTE EMPLOYMENT

Src. 606. (a) Subject to subsection (¢) of this section, the
Postmaster General shall preseribe the conditions under which
substitute positions may be established.
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(b) Each substitute, hourly rate, and temporary employee
who reports for duty in eomplinnce with an offietal order shall
be emiployed for not less than two Lours following the hour
at which such emplovee is ordered to report,

(¢) In the case of positions which ave the same as or equiv-
alent to the positions emmumerated in the Act entitled “An Act
to provide for the appointment of substitute postal employees,
and for other purposes”, approved June 4, 1936, as amended
(39 U. S. C,, see. 834), the ratio of classitied substitute em-

loyees to regular employees shall not be more than one classi-
Eed substitute to live regular employees or fraction thereof
with respect to each such position, except that in oflices having
fewer than five regular employees there may be one substitute
clerk and one substitute carrier, and one substitute in the motor
vehicle service.

EMPLOYEES IN THE POSTAL TRANSTORTATION SERVICE AND TIE
e MOTOR VEIUCLE SERVICE

Sec. 607. {a) The Postmaster General shall orgunize the
work of employvees in the Postal Transportatiou Serviee and
the Motor Vehicle Service who are assigned to road duty into
regularly scheduled tours of duty. Such tours of duty shall
ageregate an averaze of not more than eight hours a day for
two hundred and tifty-two days a year, mecluding an allow-
ance of one hour and thirty-five minutes for work to be per-
formed on layod periodz. He shall ngt grant allowances of
time for work performed on lavolf periods to emplovees other
than emuployees engaged in the disiributior of wail.

(b} Employees T the Postal Transportation Serviee and
the Motor Vebicle Service assigned to road duty, exvept sub-
stitute employees, who are required to perform worit in excess
of the scheduled time of their regular tours of duty as es-
tablished by the Postmaster General shall be paid at the rate
of 150 per centum of their hourly basic compensation for such
overtime work. In arriving at the amount of overtime to be
paid at any time during the calendar year, any deficiencies
accrued up to that time during the snme calendar year shall be
offset against any overtime work by the emplovee.

(¢) Substitute employees in the Postal Transportation Serv-
ice and the Motor Velicle Service assigned to read duty shall
be paid on an howrly basis for actual work performed ac-

“cording to the time value of each trip of such road duty, in-

cluding an allowance of time for all work requived on lay-
off periods.

(d) In addition to compensation provided under this Act,
the Postmaster General, under regulations preseribed by him,
may pay not more than =9 per day as travel allowances in leu
of actual expenses, at fixed rates per annum or by such other
method as he deems equitable to regular and substitute em-
ployees in the Postal Transportation Service and the Motor
Vehicle Serviee who are assigned to road duty, after the ex-
piration of ten hours from the time the initial run begins.

30 USC 1007
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(e) Substitute employees in the Postal Transportation Serv-
ice and the Motor Vehicle Service shall be credited with full
time while traveling under orders of the Post Oflice Depart-
ment to and from their designated headquarters to take up
assignments. ‘ ‘

Note: As used In this section in reference to employees in the Motor Vehicle
Service the termn “assigned to road duty” means assignment to 2 Metor Vehicle
Service route which is not less than 50 miles in length one way.

SPECIAL-DELIVERY EQUIPMENT MAINTENANCE ALLOWANCE

Sec. 608. (a) In addition to the composition provided under
this Act regular and substitute special-delivery carciers and
special-delivery messengers at first-cluss post offices shall be
paid an autowmotive equipment maintenance allowance at the
rate of 7 cents per mile or major fraction thereof for miles
traveled under the direction of the Department in making de-
livery of special-delivery mail or at the option of the Post-
master General at the rate of 90 cents per hour spent in making
delivery of special-delivery mail. Payments for equipment
maintenance shall be made at the same periods and in the same
manner as payments of regular compensation.

(b) The Postmaster Geueral may provide or hire vehicles
under an allowance basis for use in the delivery of special-
delivery mail whenever the needs of the postal field service so
require.

EQUIPMENT MAINTENANCE ALLOWANCE FOR RURAL CARRIERS

Sec. 609. {a) In addition to the compensation provided in
the Rural Carrier Schedule, each rural carrier shall be paid
for equipment maintenance a sum equal to (1) 10 cents per
mile for each mile or major fraction of a mile scheduled or (2)
£3.50 per day, whichever is greater. In addition to the allow-
ance provided by the preceding sentence, the Postmaster Gen-
eral may pay such amount as he determines to be fair and rea-
sonable, not in excess of $2.50 per day, to rural carriers entitled
to additional compensation under section 302 (¢) of this Act
for serving heavily patronized routes. Payments for such
equipment maintenance shall be made atb the same periods and
in the same manner as payments of regular compensation.

(b) Auny employee in the postal field service who is assigned
to serve auy rural route, and who furnishes the vehicle used
in the performance of such service, shall be paid the equipment
maintenance allowance provided for the route so served, in
addition to his compensation.

ALLOWANCES YOR POSTMASTERS IN FOURTII-CLASS POST OFFICES

Sec. 610. Postmasters of fourth-class post offices shull be
paid as allowances for rent, fuel, light, and equipment an
amount equal to 15 per centwn of the basic compensation
earned in each pay period, at the same time and in the samne
manner as their regular compensation.
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TITLE VII—SALARY INCREASES

RETROACTIVE BASIC SALARY INCREASES

Sgc. T01. (a) The basic salary in effect immediately prior
to the effective date of this section, of each employee paid under
the Act of July ¢, 1945 5, a3 amended (u? U. 8. C., secs. 858, $39,
861a, 8() , 863-3 )b 503, 869), or under the Classification Aet of
1940, a mmndul ‘shall be increased by 6 per centum effective
M‘n‘uh i 1955 (101111(10(1 to the nearest dollar in the case of per
annum rates and to the nearcst one-half cent in the case of
hourly rates, a half-dollar or one-quarter of a cent being
rounded to the next highest dollar or one-half cent, respee-
tively). Such increase shall be applied (1) in the case of each
rural carrier to his tixed compensation, his compcrsatlon per
mile, and any additional compensation allowed him for serving
a }IP‘].Vl]V patr nm?od route, and (2) to the amounts specified 1 m
sections 3 (c 3(d), 12 (a) 12 (e 15 (f), and 17 (d) of the
Act of July 6, 1945 {Public Law 134, Seventy-ninth Congress),
as amended.

(b) Retroactive salary chall be paid under this Act only in
the case of an indiv idual in the service of the United States
(including service in the Armed Forces of the United Stqtefs)
or of the municipal government of the District of Columbia on
the date of enactment of this Act, except that such retroactive
salary shall be paid a retired postmaster, ollicer, or employee
for services rendered during the peuod berrmnmg March 1,
1955, and ending with the date of his retirement, or in accord-
ance with the provisions of the Act of August 3, 19u0 for serv-
ices rendered by a deceased postmaster, officer, or employee dur-
ing the period beginning on March 1, 1035, and ending with the
daw of his death. For the purposes of this subsection, service
in the Armed Forces of the United States, in the case of an
individual relieved {rom training and service in the Armad
Forces of the United States or discharged from hOQplt&llYAUOI}
following such training and service, shall include the period
provided by law for the mand: atory restoration of such indi-
vidual to a position in or under the Federal Government or the
municipal government of the District of Columbia.

TITLE VIII—MISCELLANEQOUS PROVISIONS
CLASSES OF POST OFFICES

Src. 801. AH s beginning of each fizcal vear, the Postmaster
General shall div ulc post OfAICE‘b into four classes on the basis
of gross annual postal receipts for the plcu‘duw calendar year.
TIo shall place it the first class those post offices at which smh
receipts are $40,000 or more, IHe shall place in the second class
those post offices at which such receipts are 38, (‘OO or more, but
less than $40,000. le shall place in the third class those post
offices at which such receipts are £1,500 or more, but les ss than

39 Usc 1021
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$8,000. e shall pluce in the fourth class those offices at which
such receipts are le=s than 31,500, except as provided in section
303 (g).

ASSICNDMENT OF EMPLOYEES

Skc. 802. With the consent of the employee, the Postmuster
General is authorized to detail any employee, including any
employee of the departmental service, between the postal feld
service and the departmental sevvice to such extent us may be
necessary to develop a more eflicient working force and more
effectively to perforn the work of the Department. ISach such
detail shall be muade for w period of not more than one year
and may be made without change in compensation of the em-
ployee so detailed.

INCKEASES LN BASIC COMPEMSATION NOT “FEQUIVALENT INCREASES”

Sec. 803. Any increase in rate of basic compensation by rea-
son of enactment of this .\ct shall not be considered as an
“equivalent increase™ in compensation within the meaning of
section 701 (a) (.\) of the Classification Act of 1949, in the
case of employees who transfer or are transferred to 2 position
coming within the purview of the Classification Act of 1949,

POSTAL EMPLOYEES OF TIIE CANAL ZONE GOVERNDJENT

Sec. 804, The Governor of the Canal Zone is anthorized and
directed to adopt applicable provisions of this Act for postal
employees of the Canal Zone Government, as of the respective
effective dates of such applicable provisions.

REFERENCES IN OTHER LAWS WITH RESPECT TO PUBLIC LAW
) SEVENTY-NINTH CONGRESS

Sec. 805. (a) Whenever reference is made in any other la
to the Act of July ¢, 1945 (39 Stat. 433), as amended, suct
reference shall be held and considered to mean this Act. When-
over reference is made in any other law to a “grade” of such
Act of July 6, 1945, such refevence shall be held and considered
to mean the corresponding basic salury step in any schedule
contained in this Act.

. (b). The application of this Act to any position or
emplovee shall not be atfected by reason of the enactment of
subsection (a).

APPLICABILITY OF ACT TO GUAMNM

Skec. 806, This Act shall have the same force and effect within
Guam as within other possessions of the United States.

REGULATIONS OF POSTMASTER GENERAL

Sre. 807. The Postmaster General is hereby authorized to
1ssue such regulations as may be necessary for the administra-
tion of this Act.
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CTIVIL SERVICE ACT AND RULES, VETERANS PREFERFNCE ACTOF 1944

Sgc. 808. This Act shall not be construed to modify the appli-
cation of the Civil Service et and Rules or the Veterans’
Preference et of 1944 to the postal field service.

AUTHORIZATION OF APPROPRINTIONS

Skc, §09. There ave Immu} authorized to be appropriated such
sums as may be necessary to earry out the provisions of this

Act.

EFFECTIVE DATES

Sec. 810. (a) This section shall take etfect on the date of
enactment of this .\ct.

(b) This Act, except title VII, section 607 (d) and this sec-
tion, shall take etlect on such date as may be specified by the
Postmaster General, but not later than one hundred and eighty
days after the dute of its enactnient.

(¢) Title VII and section 607 (d) shall take eflect on the
first day of the first pay period which begins after the date
of enactment of this Act.

(d) For the pwrpose of determining the amount of insurance
for which an individual is eligible under the Federal Em-
ployees’ Gronp Tafe Tnsurance Aer of 14954, chanwves in the
rates of compensation which result from the enactment of title
VIIshall be (1ec med to be eifective as of the first day of the tirst
pay period which Leging on or atter the date of ennctment of
this Aect.

- Approved June 10, 1955.

32 USC 1037
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APPENDIX

L. Savrary Scuevures Errective Dec. 3, 1955

POSTAL FIELD SERVICE SCHEDULE

2. L. 68—8ith

Con

(GRS

Per annum rates and steps

-

approved 6/10/35. Level
Rates for PFS 1 2 3 4 5 8
£3.1 €3,
" 3. 4 3.
. L. 83%—8ith 3 y
Cong.). M 3
Al other rates 2 ;
were effective H L
through 1/10°38 : 5
flhrouzh 5/25/58 3400 5,
or etaployees who b ;;
separated from 6, 40t
the service of the 7,04
U. S. between 7 i
1/11/58 and 5:95/58, 5 :
mclusi\reEl except > :
by death or re- , 28
tirernent). All %}’ ’:’%
rates amended by ® o’-:)u
P. 1. 425 and 1 ;2)()
P. L. 462—85th X
Cong.  Mermmmereeeeeecsercciiiineeat A0 e

RURAL CARRIER SCIIEDULE

Per annum rates and steps

3

Cearriers In rural
service:

Fixed compensation per
314118 ot B,
Cormpensation per mile
per annum for each

mile up to 30 miles of
route

deli?(‘I’?

For each mile of route ;

over3dmiles ... ... ..
Temporary earriers in rural
delivery service on routes
to which no regular earrior
Is assigned:
Fixed cormpensation per
annum. menn
Compensation per mi
per annura for each

mile up to 30 miles of
TOute. ...

For each
over 30 mil
Temporury carri
delivery service on routes
having recular ersab-
sent without pay or on
military leave
Bubstitute carr
delivery s

- having carr
with pay..

s in rural

oIS in rural
ice on routes
r3 sbsent

$1,611. 00 81, 656. 00;

\S1,70L00

&
R

69. 00
22.00

71, 00!
22.00

r.
H

22 C&OI ....................................
|

o 0} O] Q] 9]

(1) O] 0] U} )

$1, 740. 00,

73,00
22,00,

$1, 79160

75. 00/
22.00

Q)

Q)

31, 336,00

17.00
22.00

O]

Q]

1 Basie compensation authorized for the regular carrier,
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" FOUETH-CLASS OFFICE SCHEDULE

Per annum races and steps
Gross receipts

$1,300 to 21,499.98
$200 to 1,248
$600 to $x19.9
$330 to $55%.
$250 to §319.
$200 to $24Y
$100 to 31472
Under $100-..

II. PFS Scaepvie AMENDMENT EFFECTIVE JULY 1, 1956

- 12,800 13,100 13.400 13,700 14,000 14,300 14,600 P. L. 854—84th

S 14000 143w 14,660 14,990 15,200 Cong, (H. R.
. 16,000 ;’]6:;3)' approved

Note: Rates for levels 1S and 190 were effective through 1/10/58 (through
5/26/58 tor emploveey who sepurated from the service of the U. S. between
1711758 and 5/U6738, inclusive, exeept by death or retirement). Rates for
levels 18 and 19 amended and rate for level 20 reenacted by P. L. 426 and
P, L. 462-853th Cong.

IIT. PFS ScHEDTLE AMENDIMENT AND SALARY ADJUSTMENT
Provistons Aprroven May 27, 1938

POSTAL FIFELD SERVICE SCYIEDULE

Per annum rates aod steps
P. L. 42685tk

foydirpte
2. £3.425 | 8295 [ $3,645 | 85,735 S&%@f’ s
3 3,515 | 5,01 3,TH5 3,88 shown here for
3, 3,663 | 3, ) 285 4013 ganryievels7and
3, 3,785 1 3,831 4,003 4,123 '@ Wero super-
3,708 3,955 1 4691 4251 4330 goded Ly the rates
3,500 4,00 0 43 E 43000 1 4% epsetedin P L
1,670 4,350 1 4 4510 1 4745 463 %5th Cong.,
4,170 433 A, 4,7 4875 approved LY,
4,505 5505 4 4.8 4950 gnd were elinctive
1,415 4,695 1 4, 1.9 515 only for emaploy-
4635 4981 5 $,: 3, ees who sepanited
4575 5,085 5, 3. from the service of
S.u83 &, 36 3 3 the U. 8, by
5111 .4 5. 5. s ¢ PN
5, 440 35, 8§,
5,373 6 8, during the period
€,430 ; 7 5i27/5%-6/19/53, ine
7.0 8, !
T80 3,
X 2.
10,060 | 19,
10,9050 10,93 1 11,
975 ;1,9?5 i |12 war
5.355 P1LT5S employecs who
!g,m 15,200 died during the
15,500 period 52733
€/15/58, inclusive.

L T SIS
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Sec. 402. (a) The annual rate of busic salary of any officer
or employee whose basic salary by reason of tlie provisions of
section 304 of the Postal Field Service Compensation Act of
1955 is at a rate between two scheduled rates. o1 above the high-
est. scheduled rate, in the Postal FField Service Schedule, the
Rural Carrier Schedule, or the Fourth-Class Oilice Schedule.
whichever may be applicable, is hereby increased by an amount
cqual to the amount of the increase ‘made by this title in the
next lower rate of the appropriate level in cuch schedule.

(b) As used in this section, the term “basic salary™ has the
same meaning as when used in the Postal Field Service Com-
pensation Act of 1955,

Sec. 403. No inerease under the provisions of this title shall
be construed to be an equivalent increase within the meaning
of section 401 (a) of the Postal IField Service ompcnsation
Act of 1955.

Sec. 40i. The Governor of the Canal Zone is authorized and
directed to graut, effective as of January 1, 1938, increases in
the compensation of postal employecs of the Canal Zone Gov-
ernment comparable to those provided by this title for similar
employees. . .

Sec. 405. This Act shall have the same force and effect within
Guam as within other possessions of the United States.

Sec. 406. (a) Retroactive compensation or salary shall be

paid by reason of this title only in the case of an individual in
the sorvice of the United States {incliding service in the
Armed IForces of the United States) or the municipal govern-
ment of the District of Colurebia on the date of enactment of
this title, e.\:cept that such retroactive compensaion or salary
shall be paid (1) to a postmaster, officer, or employvee who re-
tired during the pmmd beginning on the first day of the first
pay period which began on or after January 1, l'h)b, and end-
ing on the date of cnactment of this title for services rendered
during such period and (")) in accordance with the provisions
of the Act of August 3, 1950 (Publm Law 636, Eiehty-first
Congress), as amended, for services rendered during the period
beginning on the fivst day of the tirst pay period which began
on or after January 1, 1958, and endm_;r on the date of enact-
ment-of this title by a postmaster, oflicer, or employee who died
during such period. Such vetroactive compenaation or salary
shall not be considered as basie salary for the purposes of the
Civil Service Retirement Act in the case of any such retired or
deceased postmaster, oflicer, or employee,

(b) For the purposes of this section, service in the Armed
Forces of the 1nited States, in the ease of an individual re-
lieved from traininge and service in the rmed Forces of the
United States or discharged from ]msplmluamon following
such training and service, shall inchude the period provided b)
law for the mandatory restoration of such individual to a posi-
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tion in or under the ¥Federal Government or the municipal
govermmnent of the District of Columbia. , ,

Sec. 407, (a) This title shall tuke effect as of the first day
of the first pay period which began on or after Junuary 1, 1258.

(b) For the purpose of determining the amount of insurance
for which an individual is eligible under the Federal Iim-
ployees” Group Life Tnsnrance Act of 1954, all changes in rates
of compensation or salary which result from the enactment
of this title shall be held and considered to be effective as of
the date of such enactment.

Approved May 27, 1958,

IV. PFS Scueprrt AMENDMENT AND SALARY ADJUSTMENT
- Provistons Arprovep Joxe 20, 1958

Sec. 8. (a) Retroactive compensation or salary shall be paid
by reason of this .Act only in the case of an individual in the
service of the United States (including service in the Armed
Forces of the United States) or the municipal government of
the District of Colwnbia on the date of enactment of this Act,
except that sach retroactive compensation or salary shall be
paid (1) to an ofiicer or employec who vetived during the period
beginning on the first day of the fivst pay period which began
on or after January 1, 1938, and ending on the date of enact-
ment of this Act for services rendered during such period and
(2) in accordance with the provisions of the Act of August 3,
1950 (Public Law 638, Eighty-first Congress), as amended
(5 U. S 811-811), for services rendered during the period
beginning on the first day of the first pay period which began
on or after Junuary 1, 1958, and ending on the date of enact-
ment of this Act by an officer or employee who dies during
such period. Sucl retroactive compensation or salavy shall
not be cousidered as basic salary for the purpose of the Civil
Service Retirement Act in the case of any such retired or
deceased oflicer or employee.

(b) For the purposes of this section, service in the Armed
Forces of the United States. in the cage of an individual re-
lieved from training aud service in the \rmed Forces of the
United States or discharged from hospitalization following
such training and service, shall include the period provided by
law for the mandatory restoration of such individual to a posi-
tion in or under rhe Federal Government or the munieipal
government of the District of Columbia.

Sec. 16. (2) The Postal Field Service Schedule contained
in section 301 (1) of the Postal Field Service Compensation
Act of 19535, as amended by section 401 (a) of the Act of
May 27, 1958 (72 Stat. 1451 Public Law 85-126), is amended
by striking out levels 7 to 20, inclusive, and the respective per

P. L. 162—85¢!
Cong, (3. 734).
Amends and
supersedes the
rates enacted
in I’ L. 26—
s5th Copw., in
the levels
shown, eifec-
tive 1/11/38,
exerpt that for
employees who
separated from
the service of
the U, 8, by
ather than
dounth e rotirec
ment, diring

6719738, in-
clusive, and
for purposes of
Federal Bm
ployees
Lire Ins
in the cd
employe
divd hurving
suth perivd tue
rates enacted
Ia P. L. 462
were not
applicable.
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annum rates and steps for such levels and inserting in liew of
such levels and per annum rates and steps the following:

34,870 $3,.635  $5,200 $5,38% $5.530  $5,695 35,860
emporary rate 4, 900 5, 150 5,34 5,500 5,6:0 5, 84 6,010
e em—aan 5,255 623 5% 6,365
Temporary rate 35,3585 B, 525
5675 6,575
5,815 7,045
6,25 7,525
8, 390 7,710
8, S63 8, 27
7, 030 2,470
7, 545 9,105
1,735 9,225
8,310 9, 090
8, 520 10,230
9, 140 10, 04
, 37 11,230
12,000
12,310
13,025
. 13,300
14,205

12865 13,20 13365 1300 14233 14,57
1,085 14,410 14,735 15,000 15,385 15, 50
14775

Temporary rate

(b) (1) The provisions of sections 402, 403, 404, and 405 of
the Act of May 27, 1958 (72 Stat. 146; Public Law 85-426),
shall bs applicable and effective, as of the eifective date of this
section, with respect to the application and operation of the
amendment made by subsection (a) of this section. -

(2) For the purposes of paragraph (1) of this subsection—

(A) the terms “This title™ and “this title”, as used in
such sections 402 (a), 403, and 404, mean the amendment
made by subsection {a) of this section; and

{(B) the term “This Act”, as used in such section 4035,
means the provisious of this section 16.

Sec. 17. (a) Except as provided in subsections (b) and (c)
of this section, this Act shall take ctfect as of the first day of
the first pay period which began on or after January 1, 1938.

(b) This section, the first section, and sections 4 (b), ¢ (&),
4 (h),4(3),4 (@), + (), 5 (1),5(7), 7,89, 10, 11, 12, 13, and
14 shall take effect on the date of enactment of this Act.

(c) Sections 3 (h) and 1& shall take elfect on the first day of
the first pay period which begins on or after the date of rnact-
ment of this Act.

(d) For the purpose of determining the amount of insur-
ance for whicl an individual is eligible under the Federal Lm-
ployees” Group Life Iusurance et of 1054, all changes in rates
of compensation or salary which result from the enacument of
this Act shall be held and considered to be etlective as of the
date of such enactment.

Approved June 20, 1958,
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V. Oricixnan Texr or Oruer Asexpep Provisions or P. L, 63—
814ty CoNGress

1. Subsection 302 {c)

(¢) The Postmaster General may pay such additional com-

nsation as he may determine to be fair and reasonable in each
individual case to rural carriers serving heavily patronized
routes not exceeding sixty-one miles in hnfrth Ile may not
pay additional compensation to a carvier serving such a route
in an amount Much would exceed $4,700, when added fo the
basic salary for the maximum Qtap in the Rural Carrier
Schedule for his route. In case any such heavily patronized
routo is extended in lengih, the rural carrier assigned to such
route at the time of sucli extension shall not be reduced in pay.

2. Subsections 401 (a) and ()

Sec. 401. (a) Except as to a substitute employee in the
Postal Transportation Service whose position is allocated to
salary level PFS-5 s 5 distribution elerk in a railway or high-
way post oflice, ench emplovee whose position is allocated to
the Rural Carrier Sehec mle the Fourth-Class Otlice Schedule,
or salary level PFS-9 or a lower salary level of the Postal
Field Service Schedule, who has not reached the highest step
for his position, shall be advanced successively to the next
higher step for his position at the ! .)ewmmnfr of the first pay
perlod following the cumpletion of e’\ch fifty-two calendar
weeks of satisfactory service, if no equivalent increase in basi
salary from any cause was received during such period of fifty-
two calendar weeks. The benefit of successive step-increases
shall be preserved, under vegulotions prescribed by the Post-
master General, for employees whose continuous service is in-
terrupted by service in the Armed Forces.

(b) Each employec whose position is allocated to salary level
PES-10 or a higher salary level of the Postal Field Service
Schedule shall be advanced to and including step four of his
salary level in the maner provided in subsection (a) of this
section. Advancement of such employee to steps m,rsher than
stop four, exclusive of longevity step-inereases, shall be
granted by the Pos tu,“:tor General on the basis of :upenor
performance under reculations issued by him, but no such em-
ployee is eligible for more than one step-increase within the
time period specified in subsection (a) of this section.

3. Subscction 605 (b)

(b) Sections 602 and 603 of this Act do not apply to sub-
stitute emplm ees and to employees In the Postal Transporta-
tlon Serviee assigned to road duty.

Heavy-duty
compensat: on
Thid subsection
amended by
Sec. 401 ((‘) of
P L, 126~—35th
Conz,v, ap
proved 5/27/58,
effectlve
1/11/38,

Advancement

by step-in-

Creasps.

‘T'his subsection

ameaded by

hLL‘ 212 (u) of
o 4206

85th Cong., ap-

proved and ef-

fective 5/27/58.

This subgection

repeated by

See. 212 (b)
P.L.42

83th Cr ong.ap-
proved and
eliective
5/27/38.

Hours of work;
fcompeasatory
tine, overtime,
angd holidays.
This subgection
anended by
P.1. 886—
81th Cong., ap-
proved 8/1/54.

e
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Employees in
the Postal
Transportation
Service.

This section
amended by

P. L. 886—

"85th Cong., ap-

proved §/1/51.

Equipwment
mainionagee
allowance for
rural earriers.
This R:.l\xi'c(inu

85th Cong., ap-
proveils/14/58,
effective
6/14/58.
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60~
4. Section €07

Src. 607. (a) The Postmaster General shall organize the
work of employees in the Postal Transportation Service who
are assigned to road duty into regularly scheduled tours of
duty. Such tours of duty shall avererate an average of not
more than eight howrs u day for two hundred and fifty-two
days a year, mchnlm;r an allowance of one hour and thirty-tive
minutes for work to be performed on l: uoii’ periods.  He shall
not grant allowanees of time for work performed on layott
pennds to employees other than employees engaged in the dis-
tribution of mail .

(b) Employees in the Postal Transportation Service as-
signed to road duty, except substitute emplovem. who are re-
quired to perfow‘ vorle in excess of the scheduled time of their
regular tours of duty as established by the Postmaster General
shall be paid at the rate of 130 per centune of their howrly
basic compensation for such overtime work. In arriving at
the amount of overtime to be paid at any time during the
calendar year, any deficiencies accrued up to that time during
the same’ calendar vear shall be offset agam.,t any overtime
work by the emplovee. ’

(c) Substitute employees in the Postal Transportation Serv-
ice assigned to road duty shall be paid on an hourly bd\l for
actual work’ performed according to the time value of each
trip of such road duty, inclu dm-_: an allowance of time for all
work required on lavoll periods.

(r]\ Tn nr‘]r]\fn\n fn nnnn\rnuwhnn ,_ ~w\x~;.:nr

the Postmaster General,

e

under this Act

SIS € 2 N

under 19<Tulanon prescribed by him,
may pay not more than \f) per day as travel allowances in lieu
of actual expenses, at fixed rates per annum or by such other
method us he deenss equitable to reeular and substitute em-
ployees in the Dostal Transportation Service who are assigned
to road duty, atter the expiration of ten howrs from the tllnc
the initial run begins.

(e) Substitute empiovees in the I’Usml Transportation Serv-
ice shall be credited with full time while traveling under orders
of the Post Giiice Department to and {rom their designated
headquarters to take up assignments.

5. Subsection 609 (u)

Sec. 609. (a) In addition to the ('mnponwtmn provided in
the Rural Carvier Sehedule, each raral carrier shall be paid for
equipment maintenance a sum equal to 9 cents per mile for each
mile or major 11.1rt1<m of a mile scheduled. The Pos tmaster
General mA\ pay such additional equipment manintenance al-
lowarnce as he deu-nmne:, to be fair and reasonable, not in ex-
cess of 83 per dav when combined with the equipment mainte-
nance allowance provided by the preceding sentence, to rural
carriers entitled to Addlrxmm} compensation under section 502
(c¢) of this Act for serving heavily patronized routes. Pay-
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ments for such equipment maintenance shall be made at the
same periods and in the same manner as payments of regular
compensation.

VI. Revatep Provisioxs or Law

1. Determination of class of post office and compensteion of
postmaster and certain employees

Sec. 211. No part of the gross postal receipts of any post
office, which are determined in accordance with estimates of
the Postmaster General to be attributable to the increases in
postage rates provided by this Act, shall be counted for the
purpose of determining the elasses of the recpective post offices
and the compensation and allowances of postmasters and other
employees whose compensation or allowances are based on the
annual gross receipts of such post oflices. Nothing contained
in this section shall operate to relegate a post office to a class
or receipts category below the class or veceipts category to
which such post oflice may be assigned on the basis of gross
postal receipts acerning during the last complete ealendar year
prior to the date of enuciment of this Act or, in the case of a

ost office which was in existence on such date of enactment

ut which was not in existence during the whole of such cal-
endar year, on the basis of gross postul receipts aceruing during
the last quarter prior to the date of enactment of this Act.

2. Ad justment of service credit

Be it enacted by the Senare and House of Kepreseniatives of
the United States of Lmerica in Congress assembled, That each
employee— .

(1) who is in the postal field service on the date of enact-
ment of this section, :

(2) whose basic sulary was adjusted under section 304
of the Postal Field Service Compensation Act of 1955
(Public Law 68, Eighty-fourth Congress) and, imme-
diately prior to such adjustment, was paid under the
Classification Act of 1949, as amended, or under a prevail
ing wage schedule,

(3) who, prior to such adjustment of salary, had pet
formed service which was creditable toward his nex
within-grade step-increase under section 701 (a) of th
Classification et of 1049, as amended, or under such pre-
railing wage schedule, and

(4) whose amount of increase in basic salary received

“upon adjustment of his basic salary under section 304 of

the Dostal Field Scrvice Compensation Act of 1055 was
less than the difference between the salary for that step
of the grade of his pozition under the Classification Act
of 1949, as amended, or of his position under such prevail-
ing wage schedule, which he ocenpled immediately prior
to such adjustment of salavy and the salary at such time
for the next higher step of such grade,

See, 211 of
oL 426
85th Cong., (H.
R. 5538), ap-
proved and ef.
fective5/27/35.

Coung. (K. R.
70305, approved
5/29/58.
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P, L. 189-—
85th Cong. (8.
9195, approved
8/23/5%.

Pub. Law 68 62—~

shall, for purposes of the first advancement by step-increase
under and in accordance with section 401 of the Postal Field
Service Compensation Act of 1955—

(A) have his anniversary date adjusted to the first day
of his first pay period under such et which begins on or
after the date on which he would have carned a within-
grade step-increase under the Classifieation Act of 1049, as
amended, or a within-grade step-increase under such pre-
vailing wage schedule, if his position had remained sub-
ject to the Clussification Act of 1949, as amended, or sub-
ject to such schedule, as the case may be, unless his anni-
versary date under the Postal Field Service Compensa-
tion Act of 1955 whicli 1s in etfect on the duate of enact-
ment of this section occurs earlier than such adjusted anni-
versary date, and

(B) be paid, for all periods of service performed by him
under the Postal Tield Service Compensation Act of 1955
beginning on or after such adjusted anniversary date, the
additional basic salary to which he becomes entitled under
such Act by reason of this section,

subject to and 1n accordance with the following requirements:

_ (1) that any advancement of such employee by step-
increase under section 401 of such Act which such em-
ployee may have received prior to the date of enactment
of this section shall not be rerarded as an equivaient in-
crease in basic salary for purpoeses of such Act, and

(i) that the amount of additional basic salary to which
such employee is entitled under clause (B) of this section
is appropriately reduced by the amount ot additional basic
salary attributable to any advancement of such ewployee
by step-increase under section 401 of such Act prior to the
date of enactment of this section.

3. Holiday benefits for certain employees

AN ACT
To provide that certain employees in the Postal Fleld Service assizned to road
duty, and rural earriers, ghall receire tha hanetit of holidars ere re:d hy Fyee-
utive order, memorandum, or cther administrative action dy the President.

Be it enacted by the Senate and House of Representatives of
the United States of Awmerica in Congress assemdled, That
hereafter when the President of the United States by Iixecutive
order, memorandum, or other administrative action authorizes
Federal employees generally to be excused {rom duty on a
workday—

(1) employees in the Postal Transportation Service or
in the Motor Vehicle Service who are assigned to road duty
and are required to work on such day shall be granted a
day off, with pay and without charge thercof to their
earned annual leave, within one vear thereafter; and

(2) rural cavriers who are required to work on such day
shall be granted a day otf, with pay and without charge
thereof to their earned annual leave, within one year
thereafter.

Approved August 28, 1957.

U. $. GOVERNNKERY PAINTING OFFICE: 1953
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