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Wronag Way of doing Business Correct Way of doing Business
] TOTAL TRANSACTION FOR EACH 12 HR TIME FACTOR i TOTAL TRANSACTION FOR EACH 1/2 HR TIME FACTOR
8:30am B S UNITS: [MINS/SEC 8:30am - UNITS - IMINGISEC
1 JEXPRESS MAIL PICKUP 119 1.11 1 [EXPRESS MAIL PICKUP 1.19 141
2 |GLOBAL PM SMALL ‘ mm 2.55 2 |GLOBAL PM SMALL T 202 255 |
3 _Zmoﬁ MAIL - (1) BOOK OF STAMPS - CERTIFIED _ 371 .40 3 _:mu_> MAIL - (1) BOOK OF STAMPS - CERTIFIED 371 M 2
LETTER W/RETURN RECEIPT = = LETTER W/RETURN RECEIPT — ===
4 —zoz -REVENUE PICKU - {40) .03 CENT STAMPS 120 142 4 |NON-REVENUE PICKU - (40} .03 CENT STAMPS 530 5.
STAMPS - (5) COILS (STAMPS) : = ~ ISTAMPS - (5) COILS (STAMPS) == ===
5  §(1) .02 CENT STAMPS 0.60 0.36 5 - l(1) .02 CENT STAMPS 0.60 0.36
6  JUN-NUMBER PARCEL 0.00 ) 6  JUN-NUMBER PARCEL T 149 141
7 {(5) BOOK OF STAMPS 060 0.36 - 7 k5) BOOK OF STAMPS 300 3.00
8  }POBOXOQVERFLOW 0.00 [ 8 PO BOX OVERFLOW 1.18 1.11
- TIME EARNED FOR THIS: 1/2.PERIOD :£ 10:22 FIME EARNED FOR.THIS 172 PERIOD.: 14949
ROLLOVER FROM 8:00am ROLLOVER FROM 8:00am
SOFT TIME EARNED SOFT TIME EARNED

TIME ROLLEROVER TO NEXT 172 HR

TOTAL
Eamed for. 172 period: ‘§SSA

0.97:

8302 - 900a

TIME ROLLEROVER TO NEXT 12 HR

Page
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Earmed

W Wav of doing Business Correct Way of doing Business
— TOTAL TRANSACTION FOR EACH 1/2 HR TIME FACTOR A H TOTAL TRANSACTION FOR EACH 1/Z2HR TIME FACTOR
9:30AM _ HUNITS MINS/SEC: 930A L UNITS IMINS/SEG
1 }(7) packages of Media Mail . 7.35 7.21 1 }(7) packages of Media Mail . 735 § V21
2 §(5) coils of stamps - {5) coils of .27 and {5} Books of Stamps ' E 1.48 2 §(5) coils.of stamps - (5) coils of 27 and {5) Books of Stamps 8.00 .m.eo
(22) .02 cent stamps ’ (22) .02 cent stamps .
3 1.59 135 3 . 2
Library Mail S Library Mail 219§ an
4 [NON-Revenue Pickup oo | oo 4 |NON-Revenue Pickup 119 11
5 jAmail M-Bag - 1st class Parceliw ins - Non-revenue Pickup 6.57 6.34 5 RAirmail M-Bag - 1st class Parcel/w ins - Non-revenue Pickup 7.76 .M.Am

- TIME:EARNED:FOR THIS:1/2 PERIOD . 17.31
ROLLOVER FROM 2:003

SOFT TIME EARNED:

TIME ROLLEROVER TO NEXT 12 HR|

TIME EARNED FORTHIS 1/2.PERIOD - . 27.49 |
ROLLOVER FROM 8:00am

SOFT TIME EARNED

TIME ROLLEROVER TO NEXT 1/2 HR;

TOTAL
Earmed for 1/2:period . {SSA
248

i a 0.48

930a - 1000a : Page 4
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[Eamed
Yiérong Way of doing Business Corract Way of doing Business
13 TOTAL TRANSACTION FOR EACH 112HR _TIMEFACTOR i JOTAL TRANSACTIONFOREACH 112 HR
10:30am :inrre Iminsisect | 1050AM , EC
1__ junsumber Parcel ooo | o0s 1__Juncumber Parcel it B, A . .00 | 2400
2 Book of stermps os0 | o38 2 Book of stamps 300 2* - }2) PASSPORT PHOTC SERVICES 8.00 m .00
3 (5) .04 centutamps 083 § 0% 3__15) 04 centstamon 238 3__|T-81LOGS OFF
4 PC BOX CVERFLOW F 9.00 4 BOX CVERFLOW 111
5 |Express Mal Picp PR ERT 5 {Exprens MallPicki: 11
6 |(4) Books of stampe 980 | 038 6 (9 Books ot stamps: 224
7 fPo BOX OVERFLOW ao0 ! oo 7 JpoBOX OVERFLOW 113
(2) sheetpanes of 27 cernt stamps (3) sheet/panesof 27 cert stamps
8 080 §| 93 2 148
§  fintomafional Exprass Mail 38 336 | S Nad | 236
10 Book of stamps 080 936 10 §(3) Book of stammps 148 |
11 HOLD MAIL 0.00 2.0 11 jHOLDMAL 111 1.
748, S L e TIME EARNED:FOR THIS 372 PERIOD +::32,08 -
SOFT TIME EARNE!

TIME ROLLEROVER TO NEXT /2 HR

1030a - 11002 Pege 6
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i TOTAL TRANSACTION FOR EACH /2 HR TIME FACTOR { TOTAL TRANSACTION FOR EACH 1/2HR TIME FACTOR
11:30am , UNITS [MINS/ISECH]  11:30a | UNITS §MINS/SEC
1 JHold Mail 000 | 000 1 jHoid Mail _ REE T PR E e |
2 }(4) BOOK OF STAMPS - 2 SHEETS OF .02 CENT STAMPS 060 | 038 2 |(4) BOOK OF STAMPS - 2 SHEETS OF .02 CENT STAMPS 380 | 336
Priority Mail Package over 13 oz with voml&m]mﬁﬂﬁﬁin& - T - Priority Mail Package over 13 oz with postage affix{stamps) - ]
3 - 980 0.38 3 245 227
{2) sheet/panes of .27 cent stamps {2) sheetipanes of .27 cent stamps
4 |NON-Revenue Pickup 0.00 0.00 NON-Revenue Pickup 118 | 144
5  }(6) FLAT RATE PRIORITY BOXES W DEL-(S)COILS OF STAMPS | 1110 1 11.08 8) FLAT RATE PRIO 1350 | 18.30
Py . H REMFTED (4] 508 § 505

. TIME EARNED FOR THIS 1/2 PERIOD} | 1230
ROLLOVER FROM 11:00AM
SOFT TIME EARNED
TIME ROLLEROVER TO NEXT 12 HR =

' TIME EARNED FOR THIS 12 PERIOD] 27,
ROLLOVER FROM 11:00AM

SOFT TIME EARNED

TIME ROLLEROVER TO NEXT 4/2 H

AFTER 4 HRS ON THE WINDOW THIS AFTER 4 HRS ON THE WINDOW
SSA CLERK EARNED 1/2 HR OF SOFT THIS SSACLERK EARNED 1 HR OF
TIME SOFT TIME

1130z - 1200p Page 8



g 8bed

dpol - doozi

000

YHL ¥04 3S0TO MOANIM HONNT OL LNO

YHI MO4 G3SOTD AROGNIM HONMTOL 1IN0

DIS/SNINY. SLINA-

HOLi0v4 INLL

HH Z/1 HOVI ¥04 NOLLOYSNWAL V101

SE3UISTig BUIOP 30 ABA 1991109

d00ci

-OIS/SNINE SLING

- NOLOVH 3WHL

HH 271 HOV3 ¥0d NOILOVYSNVML Tv.LOL

ddog)

SSEUTSNg BUIOP JO ACSK, DUGIAR




Eamed
040
Wron of deing Business Correct Way of doing Business
NCR TIME FACTOR NCR TIME FACTOR
1 TOTAL TRANSACTION FOR EACH 1/2 HR TIME FACTOR | TOTAL TRANSACTION FOR EACH 1/2 HR TIME FACTOR
1:00pm . wZﬁwwyaz@mmMW 1:00pm - ._ czﬂﬂgﬁazﬂwwnﬁ
1 {3 BOOKS OF STAMPS o060} 036 1|3 BOOKS OF STAMPS 1801 144
2 JCUSTOMER WANTS TO RESUME MAIL DELIVERY 0.00 9 2 JCUSTOMER WANTS TO RESUME MAIL DELIVERY 149 ) 111
3 JCUSTOMER WANTS 65 .02 CENT STAMPS 0601 036 3 JCUSTOMER WANTS 65 .02 CENT STAMPS @ w..wlm...l
4 JCUSTOMER WANTS TO PICK-UP UN-NUM PARGEL Lo00i o 4 JCUSTOMER WANTS TO PICK-UP UN-NUM PARCEL 149§ 111
5 IMONEY ORDER TRANSACTION OF $ 500.00 113} 108 | 5 |MONEY ORDER TRANSACTION OF $ 500.00 113 108
5 jcop pickup 530§ 518 8 JCOD PICKUP .30 518
7 I5800Ks OF STAMP 0601 03 JI| 7 |sB0OOKSOFSTAMP v 30| s
s {CUSTOMER BROUGHT IN PRIORITY BOX WITH 0.00 0 s |CUSTOMER BROUGHT IN PRIORITY BOX WITH “ 5 “.na ,
STAMPS ON THE PACKAGE {over 13 0z pkg) |STAMPS ON THE PACKAGE (over 13 oz pkg) T T
9 JPARCEL POST WITH INS AND DEL CONF 275] 245 | 9 [PARCEL POST WATH iNS AND DEL CONF 2.75 245
10 {2 BOOK OF STAMPS 0.3 16 §2 BOOK OF STAMPS 112
11 |1 BOOK OF STAMPS | 036 11 |1 BOOK OF STAMPS 038
12 }PO BOX OVERFLOW g . {PO BOX OVERFLOW a1
ROLLOVER FROM 11:30AM
SOFT TIME EARNED
TIME ROLLEROVER TO NEXT 1/2 HR

100p - 130p

Page 10



h 9fed dgoz- doss

o
e ™ e
I EA Pos=

0515 YH T 13N OL WIAOHITION IRILL HH 2 1XEN OL ¥ACHITION IHHL
JaNNYE 3NLL 1308 CENNYS ML 1308 03NNV TN 1908
O0ZE . WJ0L:0} MOMI UIAOTION WO0"3 WOUS FAAOTION W00:1 0N ¥IROTION
- 0002 00:0Z.. QOIH3d 2/t SIBE H0d OINSVIINIE . [ 125 GORBA 7 SHL VO] GRS IRE " ¥55 - GORSd g¥ SHILHOS GENVA AL
W GR MOIRIBAOX080d] 3 {000 MOLREAO XOE Odf 8
EI 5 SIWVISJONOCE @] L 550 | 050 SARVIS 305008 @] 2
155 533 EOUYd MZGANNAY | B R i “EoNva MImATINNG]  §
0 w0 SANVIS INFOCD BV § 90} 050 Sdnvls INgaer O S
{SANVLS) STHOD (2 - SiNY1S) {SdWY.LS) SO0 &) - SAAvis]
zs &S SaNV1S INZO 20 (008) - aniola IrnaAse-Non| T o % SENVLS LNZO 20° (601 - ardioid snnanas-Non] T
EAIE0TY NUN LI WaLLT LAE0TY NSMLTWA ML |
340 $907 91 [ e mhm QILRLNTD - SIS 40 MOOE (1) - TV VICTW] € L ﬂl.w TRAIUTO - SAWVLS 203008 () -Towviaam]
008 008 SIOIANIS OLOHd INOdSSVd B .2 e % TIVWS N TVEOTD) | € sz | 82 TIYWS Wd TVBOTS] | €
00¢h } 00Ch 3ONVAd300V L80GSSvd Sast (1] .1 T | 6 DO IVA SSZuaE] ¢ =L {5t IOl TV SS38ex] | ¢
“DFSISNIN] SLINAY. WdOSH | |7 03SiSNI - SN wdost | [OSSISNIAISING HidOEk
HOLOV4 INLL | HOLOV IML ¥H 21 HOVE 203 NOLLOYSNYaL WL I ¥OLOVS L TH Yk HOVE HO NOLLOVSNYALL TVIOL 1
AR YR m” 08
Yoties




| WRONG of doing Business

A SR L FIREDR e
i TOTAL TRARSACTION FOR EACH 122 HR  TME FACTOR ﬂ_ {-

2:00pm
1 |(2yBOOKS OF STAMPS - (5) STAMPS - ()PRIORITY PKG 2451

TOTAL TRANSACTION FOR EACH 12 HR

| TIME FAGTOR
1 UNITS - IMINSISEC |
12.00 | 12.00

e ——

000 | ¢80

227 ‘ 1}y BOOKS OF STAMPS - (8 STAMPS - (1}PRIORITY PKG

2 [(1)BOCK OF STAMPS -2 SHEETS OF .02 CENT STAMPS ) 120 ; (1) BOOK OF STAMPS -2 SHEETS OF .02 CENT STAMPS
PACKAGING PRODUCT SALES - HOLD MAIL - DOMESTIC MO 187§ 152
Acg

200

2
3_[phcaans proDUCT S oL ML bovesTRS | 30
(2) FLAT RATE PRIORITY BOXES AN DEL(2) COILS OF STAMPS 4
5

~

| 10 (2) FLAT RATE PRIORITY BOXES /W DEL-2) COILS OF STAMPS 4.70 442
Hold Meil Hotd Mait

o

o TWEEARNEDFORTHS 1ZPERID] S SR AN v . w il o (MECARNEDTORTHS1BPERGD]

Ciiiooano v TIME EARNEDFOR.THIS {72 PERIODE .1 200+
‘ ROLLOVER FROM 1:30PM

SOFT TIME EARNED

TIME ROLLEROVER TO NEXT 472 HR &

TIME ROLLEROVER TO NEXT 112 HR| 40:2:

200p-230p Page 12
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Wrong Way of doing Business

I TOTAL TRANSACTION FOR EACH 172 HR

TIME FACTOR

| TOTAL TRANSACTION FOR EACH 1/2HR

SOFT TIME EARNED
TIME ROLLEROVER TO NEXT 4/2 HR

3:00pm A unmsiaiNsisEC Hloopm
1 }PO BaxOverflow p00] 000 H 1 lpoBoxoverfiow _
212 Book of stamps Josol o036 I} 2 Y Bookorstamps . .
3 §(5) .02 cent stamps fosof 03 | 3 f5).02centstamps
4 [Hold Man joool oo0 |§ 4 fHoaman o
5 {Express Mal Pickup Laaed 11 J1 5 Jexpress Marpickp
6 12 Booksof stamps - : 1060 036 |l & JoyBooksofstamps.
7 ixoaz% . i o (000 | ooo 7 fHoldMal o D
Priority Mail Package over 13 oz with postage affix{stamps) ) Priority Mail Package over13 oz with postage affix{stamps)
8 R ooe] o000 8
9 lintemational Express Mail 381| 336 j| 9 |intemational Express Msi
10 {(3) Book of stamps 060§ 036 H 10 }i3yBookof stamps
Rl 20; g4
ROLLOVER FROM 2:30PW ROLLOVER FROM 2:30PM

SOFT TIME EARNE
TIME ROLLEROVER TO NEXT 1/2 HR

300p - 330p

Page 14
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- Cortrect Way of doing Business

Wrong Way of doing Business

I TOTAL TRANSACTION FOR EACH 172 HR TIME FACTOR TOTAL TRANSACTION FOR EACH 1/2 HR TIME FACTOR
4:00pm UNITSIMINS/SEC | § 4:00pm , UNITS IMINS/SEC:
1 1(5).02 cent stamps 060] 036 Rl 1 }5).02 cent stamps 3 _ 060 ] 038
2 [(3) BOOK OF STAMPS 060 | 036 2 |(3) BOOK OF STAMPS 180 | 148
3 |(4) FLAT RATE PRIORITY BOXES /W DEL - (3) COILS OF Stamps .PM 742 3 li4) FLAT RATE PRIORITY BOXES /W DEL - (3) COILS OF Stamps 841 | B.24
4 [(2) FLAT RATE PRIORITY BOXES /W DEL-(2) COILS OF Stamps s10] 406 4 _E FLAT RATE PRIORITY BOXES /W DEL-(2) COLLS OF Stamps 470 442 |

5 : 500 | 505

il

/TIME EARNED FOR THIS 172 PERIODE 12151

-TIME EARNED'EQR THIS 1/2 PERIOB] 2060 ]

ROLLOVER FROM 3:30PM:
SOFT TIME EARNED &
TIME ROLLEROVER TO NEXT 1/2H

ROLLOVER FROM 3:30P!
SOFT TIME mbwzmnu

TOTAL

TIME ROLLEROVER TO NEXT 1/2HR !

mmBma 3.‘ tm umaoa

109

400p - 430p

Page 16
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