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§gng;v;gor¢ Beody Shop
1. FUNCTIONAL PURPOSE

Supervises a small sized work force engaged in automotive

vehicle body repair for a large post office.

11. RESPONMIBILITY FOR

1. Public Comuot

Has oecasional contact with insurance adjusters about vehicle

secidents and damage to vahiclas.
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. RESPONUBILITY POR (Contlnuwd)

2 Assets (Facititias/Kauipesais Metrvisis ACash)

- Exercises supervisory responsibi:ity for the normal protective

care of tools and equipment usad.

3. Persorncl
Takes personnel action for and supervises a small sized work

force of body and faender rapairmen. and other workers.

4. Work of Others

5. Budpet

6. Salety
Exercises a normal regard for the safety of salf and othars
with particular emphasis for ensuring employee compliance

" with established safety policy and procedures.
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I0. DUTICS PERF CRUED IN EXEGYTING THE RESPONUIBILITIES -

1.

1D

*

Supervises a rmall sized work cree’ angaged in automotive

vehicle body repair.

Bstabliahgn body shop work practices; prepares work orders,

and assigns employess to tasks.

Conducts a continuous on-the-job training program for body

shop employees.

Raviews vehicle damage, establishes repair time and material

costs, and determines the 2pproach to repair of salvages.
Ihspects finished work to ensura its accaptability.

Maintains vehicle repair historiss and prepares statistical

reports.
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T V. AEOUIREMENTS KON POSITION

?

[ Disciplines Acquired e owgh Porsml §chooling o Tralaleg

1

; v3cational level understanding of body and fendar repalr work.

i

oo

;’ 1. cEpuriesce

Extansive experience in body and fender repaiz work. ineluding

activities and supervision over the work of others. Well~

deveioped human relations and communications skills.
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7 X Phvaical Requirements

4. Othet Desirmble Charaateriaiics sad Billla

V. MORMAL WORKING COMDITIONS

A normal garage enviromment. o

e AT B
Vi. DECREE OF DINECTION OR WPERYISION RECUIRED

piversified procedures and standards under general supervision.

o Vil NORNALLY SUPERVISED 8Y

General Supervisor Vehicle Maintenance or designated Supervigor.




