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PERSONNEL SERVICES
GOES AUTOMATED

» eOPF * TSP

« eReassign ¢ Payroll Deductions

* Employment « Health Plan
Verification « Posting & Bidding

* Address Changes — Automated Sites

— Non Automated Sites

Accessing Your eOPF
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X sannel Feader, or OFF, documents L
employment histey of individuals omployed by the federal
govemment. Ay OPF is cstablished ard maintained for cach Possal
Sarvics emploves, MEaTiess of SppSSIMANE trpe or durstion.

2. Q: Is my ¢0OPF Secure?
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3. G How can I obtain a copy of my eOPF from Emplayes
Selt Service?

A, To (55 e employie sl Seevice ARDRCMIGR, SSIEyee S Y
Iog on-Ln Tenugh The BETames Bt e, iTEhheUS2s. a0y from any
PO DESAa] COPABULER. YOu Wil DEED pOUF FgNE-AiGHE Fmplinyes
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4. Qi Do T have the capability to print my eOPF from
Emplayee Self Service?

K, Ves, Vou e anen And pANT Any of All e B35UMBNTS I your

£ click on the documant inks 10 open #ack docEment and

ek thes arine Butas

5. Q: Mow can [ obtain a copy of my eOPF if I 0o not have
access Lo a computer?

A, Employee can still submit 8 writhen request Lo Ladar Relations,
Aftn: ¢OPF, 1CC South First Street, Room 425, Minneapalis NN
S5401-4450. Your cOPF cady will be sent ta you ot your acdress of
recerd. Personnel is 03 longer able to BSSISE Yo With these

requests.
6. Q: What if I find a document in my eOPF, other than
discipline, that ¥ want to remove or that is misfiled?

A, Mace your request in wiiting, specdying exactly which
dscumantia) you wish b Bave b of which decmant(s) 1§
misfied and mall your request to Persoanel, Attn: eOFF, P O Box
E45004, St Paui MY E5164-5004, The WA Generalist soproves or
denkes the request. Denled requests will be returned 1o the
employee.

Qi What if T want to remove a document which is related
to disciplin fram my <OPF?

A A unlon offdal, superv'sor, or the employes needs b submit
the recuast in writng to Laber Relations, Attn: ¢0PF, 100 So.
First Stroct, Room 435, Minacapolic MN SE401-4450, Discipiing can
anty be deleted by a Labor Relations -epresentative. Tn the case of
8 request to rermeve distiplive from the eOPF, Laser Relatians will
determine if the request is appropriate and take acton accordingly.
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VERIFICATION

Verification of Employment
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realatia 247, Thoro & NO COST ko Postal E=gieyess ke s servco.

Proof of Emplayment Only — Current Employees

“Tha Werk Musbar' - an o
bar” Gan b wsad anytima, anyae

he
fomatnd servico tal
andis

To vty aerpkaymmant, post giva the vonfier your

and rokoyer code (12648) them
EWORKNUMBr. o of hanv S el 1-B00-33T-5050. Most banks ond lending instiutions alnsasy uss “Tha Werk Mumber every day ond

e
il ey very Pl with e rocess:

Proof of Employment Plus Income - Current Employess

For

16t veefar. You can gt St fom e

o @ farw wirrgs steps y e o gi
wotisio 0 by Caling tha Ioowing kol rusbar- 1-800-367-284. Justfog in using play

o
Code - 12040 nd your smpsoyse ID feamb. Whan rompied for a PIN, srver the ka3 four GRS 0f your S0Cial SECurTy PUMbSr. MV 3 pen oF
| you'l be g den el T y histsey

wer

ary hay ye- &
A 1o mier,

by

Proof of Employment far Formar Employess
H.an agency is atlempting bo abtain smployn
wurtac! the Shared Services Cenbor st 1-877-477-3273, option 5.

Cileh bare 1o bk 1o~ ™ (v B O M. COM)

mert verfications for an employee who no longe: waorks for the LISP'S, pleass have them

Blrone  #ivacybohey Bl telbBl Contsr el

Samch

Tmplayes Homs

Prowide
Securs access to someaone
wanting to verify your
employment and income.

-

Mt Lmployees Kf”i

g

services "
New 1o The Work
Number?

Empicyment Verfcations

E— sne Search
P —— Using The Work Humber s Seauch the

i " simphe and fast! e confent of this

ke
Leaun Moce

Herme Buieg Tist
wrebstanager . iy Duno
The seline sesearce for ol ol Link -]
TOUr Mgy e Prot e power of your
== eredit 3nd oot bty

At ot Souitaro

Employes Login

Emplover Name or Code:

e

Find iy nae

] bt oy 15 o th Cputer

=)




THE

C’E_&K'P -] Prhacy poey B e B
>~ W N
ol .

U Postal Service

1fyou ondy nesd to provide proof of emplymnent B someane (no proof of
0], ou My Nt reed B0 login, Sekect an option below 50 we can sorve
o bt

* Lwant b provide soneoive preol of my emptoynmen enly.
* Lwank b provick preof of evmployent AND o,
* Lwant to use other account features,

Tenrra ard Conavtionss [ Copyrght £ 2008 TALK Corprration. A Eights Bisservend

Work.) e TALX

NUMBER Dliome  Prvacy Potcy [ Feip 1 Contact us [ Search -]

[} How s suthorize veriications Basie Instructions tmployes Acxomst
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Wecoma 10 the UMTED STATES
United States Postal Service Exiranst POSTAL SERVECE «

Contact Libediy

Help | usps.com

My Life

By Bonadits

Berwefits Management
B Benehoary R

Introduction

Account Access

This Actount ACCERS S8C30N OF This VBE 16 AI0wS you 19 BCCESS JOUT BCCouUnt Balancs and raues!
certain transactions.  To access your sccount, you wil need your TSP sccount mumber and §-
characier ed passwor

Tha ecceunt balance informaton i ciment & of cioss of Business. Wondey, Sep

et 08, 2008

Custom User 105 Are Here

Al Account Transaclions | Waatl Me & Mo Vet
Oty * Cowame Towr Jrwn Pavswond Passwore
Motations - Wik L
- oretund Transters « Your TSP Adress
egemy e st s s Mail Me My Account
- Mot Fcwss Transastens « Participant Statwmens umibar

[ sdiuisd Ouiags of Account Az

Ta sccess your account irformation

ot o Ioave T Account Access secton. FiBad more about iesa Vish secucly equitements
ord Suestons (FAQs). M you are sxperencing problems actessing your
Actount Tramsacions”
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UNITED STATES

1 PostalEASE
POSTAL SERVICE: Employee Web
Tuesday, September 9, 7008 Eat

Welcome to the PostalEASE Employee Web

You may view of nanges 1 your benefits or s Yons will need your Employee Wentification
Numiber and your USPS Personal identification Number [PIN) 1o acoess this system

[ H you 06 not know your USPS PIN, chck hiore, 1

Login
Employes |dentiication Number

USPS PIN

HEALTH PLAN

10



.
. s . *
M s
M M .
M M
< ¥ -
N M

LR I P

L A

o -

11



i

HRSSC

The
Automated
Bidding
Process
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Filling a Vacancy Using the
Automated HCES Process

i Coumnar

Vacancy
Determination

Vaar 3508

[EELTEET Sy

HRSSC |
sends
Vacancy
Report to the
Bid Cluster

.
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Bid Cluster
sends
Vacancy
Report and
JB1000 to
HRSSC

JE-1000 ALTOMATED POSTING VACANCY COVERSHEET
Bid Chusters are required to submit this workshest with yeur Vasancy Report.

Complete sections 1, s it with comploted Vacancy ropert ta JBN
B Clustn Hamme: _ | 2 CRAFT:
Big Clustor n _ ) Dae
Cout Center 8 b
ot name:
Contactphane £ |

HRSSC
sends Draft
Posting to
Bid Cluster,
LS, PCCC

15



Bid Cluster
communicates
Draft Posting
acceptance to

Local Services

i

Local Services

communicates
Draft Posting ‘
acceptance toto |
HRSSC 5 il

- HRSSC sends
Finalized
Posting v

Local Services

for Distribution

16
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VACANCY ANNOUNCEMENT
MINNEAPOLIS CLERKS

POSTING NO. __#10756

ATTACHED PLEASE FIND THE VACANCY
ANMOUNCEMENT FOR POSTED VACANT JOBS FOR
BID. THE SENIOR BIDDERS LIST WILL COME QUT
ON MONDAY, 8/18/108. THE AWARD NOTICE WILL BE
PUBLISHED FRIDAY, DB/22/2008.

THE NEXT VACANCY ANNOUNCEMENT WILL COME
OUT ON THURSDAY, 09/04/2008.

THIS VACANCY ANNOUNCEMENT MUST BE POSTED
WHERE IT IS ACCESSIBLE TO ALL EMPLOYEES FOR
VIEWING.

THE FOLLOWING POSITIONS ARE POSTED IN THIS
VACANCY ANNOUNCEMENT PER APWU MOU'S
T/31/2008: 95022919, 70191260, 95023683, 95018632,
95013367, 70184518, TO194520, 70184522, TO154524,

LNTED STATES POSTAL SERVCE
MANEAPOLS MESCIEA Shat
SUBICT. POSTED

PosTRG oRpEs: #10TS6  CATE DBUTIE

PHCA ICONG: 1-800-213:3414 O TDO 14008300855

e g it e o __QITATTOON
et o 9 iy
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iy e o o o s s e i g e
e v e o e peand s 7
ot sty esigaotots s pimd 2 o it ot o e e s
f=4 e g o S e e gy sy 1 bt o
o B fr e o
£ [ asasiey . -
e oo
o o
ey
e et i e
s )
ooty o 5, et

e

AcPanca vouR O~

ot e i b ted P st R s, 65 NG Gl Tl ASCMNEL OFFICE PO B8
AERIALTH » 3 PRORMATION WL B GAVEN (R Tl PO ALL REASSSGHMINTE WA B8 IFFRCTHE.
CHaLY AT T B O Tl Y PERICE.

ot o e e

petere v ¥ it =
P . o (= =
e s

vy e
. b ey
Lo ELMILE T MANAALLY 5 AT i, TR BECS US40 T FOLLOWMRS ASCRESS. B ST
T i s T a8 GG LTI & RO DAL peGaroLtss o

SoSmuARE pETMARSL ek g Yoo e R B S8 O T L BE

2 semocs
AT M4 ELOR SO0
e bt asand
7 P i S 8004
m

Employees are now able to submit bids for
posted positions through entry into

any of the avallable automated

bidding options...

24 hours

a day,

7 days

a week

..during
the time a posting
is officially posted for bid!
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e —————————

NEWSBREAK

Bldding from your home computer now available!

4
W itcbluc

gaining Unit n bid clusters that
currently utilize avtomated bidding by phone or kiosk now have
another option. You can place your bids on the USPS Job
Bidding System through the LiteBLUE website from the comfort
of your home whenever it fits your schedule.
Have your employes ID number and USPS PIN ready and leg
on to: hitpuitebiue. ysps.gov from any computer with internet
access.

[rhe Job Bidding System allows you to place bids, withdraw
bids, view position Information, and even view your bid count
information. The system is available 24 hours day, 7 days a
jweek whenever a posting is open.

e IS CAFTAL ENTERASE STRTING  ROOUESTED: miswit m m4s|
P e pi e Fae o

o A b e e e

L= pba —
utobes 2007

Auduance - Al Mpls PADC and TG st Hals Ciarks and Mad Mandiers

Update - Job Bidding

Plosss

-
schadules. Pl and hours
hary ey
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HRSSC sends
Pre-Award
Report to Bid

Clusters, LS
and PEDC
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RODOT HUMAN CAPITAL ENTERPRISE SYSTEMS  REQUESTED: oara2a08 13-4
© LsT Page el ap

Minnasnelin{MH) Bid Cluster OMPLETE BID
KPETRY
POSTING NG : 10756 Clerk OFENING DATE : 0801/2008 CLOSING DATE : 08/14/72008
FOSITION ID: 85011981 KEWLY FACILITY : 1436034 - MINNEAPOLIE
EMP GRP : 1+ Full Tima.
TITLE : SALES ASS0CI S09008311 « MAN OFFICE STATION MGMT & RTL SRVS
LEVEL - 06 SECTION :

WORK AREA,
(QUALIFICATIONS : VALID STATE DRIVER'S LICEMSE
PASSENGER CAR

421 SALES AMD SERVICES (v3.9)

EME 1 ENP HANE EEN DATE BANK  GHOIGE PHED  QuaL ELIGIBRITY

Sang Son N804 000008 oot ¥ N SAN0f Boder
Panting Qualficaton

Loon Dames 5051984 000002 000 ¥ N WITHDRAW

Stoven Samusson 0408/ 1985 DOD004 002 Y N Elgbie

Jorome Fox OTHBET o008 001 N ¥ Elgble

Grogg Worbowsk 261087 01 01 Y ¥ Cigble

Famisen Warrar 11211087 o001 000 ¥ N WITHORAW

Chieloprar Hepes 121711068 oooi0e 017 N N Saricr Bidder on
Another Posison

Michaal Nguyen OVIHIST 000zt 001 ¥ ¥ Eighle

Jernifor Marinaz ONO2THT 00014 o N L Elghie

#npeta Glaspa DEBHIIT T ¥ N Eigbie

Kasan Nolin 12051068 00018 001 ¥ ¥ Elgbh

Donald Larsan Lol i) 00001 o0 N ¥ WITHDRAW

Susan Haf 052008 000001 001 N v Elghis

Tawnessh Matiahes 0TR2E008 [ N ¥ Eighie

22



R0O0OT HUMAN CAPITAL ENTERPRISE SYSTEMS ~ REQUESTED: 0a182008 155604
LsT Page 1260049

BC265360 Minneapolis(MN) Bid Cluslar COMPLETE BID
KPSTRY
NG NO : 10756 Clerk (OPENING DATE : 08/07/2008 CLOSING DATE : 08/14/2008
POSITION ID : 5014683 VACAN FACILITY : 1430034 - MINNEAPOLIS
EMP GRP : 1- Full Time
TITLE - BULK MAR TECH ORGAMIZATION : 01006303 - BULK MAIL ACCEPTANCE TOUR Il OPRNS UNIT
LEVEL : 07 SECTION : BMEU T2 PL 572
WORK AREA : PERMIT SECTION
QUALIFICATIONS : VALID STATE DRIVER'S LICENSE
PASSENGER CAR
427 BUSINESS MAIL ACADEMY EXAM
EMPID EMP NAME SEN DATE ~ BANK  CHOICE  PHEID  QUAL ELIGIBILITY
Robert Emiick 12T 0002 010 ¥ N Serior Bidder
Pencing Qualification
Benedict Frank 061411980 000002 B01 N ¥ Eigbie
Kathryn Waiker 104291883 000008 901 N N Elighis
Kenngth Painode 080411884 000008 001 N ] Eigitie
Steven Samuelson 40611985 000004 001 ¥ N Eligie
James Ray 1602211985 000005 001 N n Engitle
#san Skaman 2171985 000004 001 v n Exgibie
Suzanne Nelson 017311967 000003 001 [ N Eigitie
Jon Langerfaid 02611868 oooco1 B0 N N Erigbis
Cheistopher Hoppe 1211711588 000005 001 N N Elighle
Michas! Ngusyen 0ar2a137 oooz1a 005 ¥ N ‘Sesior Bidder on
Another Posiion
Jenwifer Martinez oewvai1seT ocoztd 002 N N Esgive
Agata Sisto 120081997 000007 001 Y N Exgioe
Luci Fanasalie 08128/1998 000208 001 N N Elgibe
Lynda Stavers 1211888 o021 005 N N Senior Bidder on
Karon O Connor 031072001 000001 002 N N Eligiie
Linh Dang 1016/2004 000001 001 ¥ N Eligivle
" Edward Duarte 07092005 000001 001 N N ‘Engibie

Bid Cluster,
PEDC sends
Bidder Review
to Local
Services

Local
Services
sends Bidder
Review to
HRSSC

23



HRSSC sends
Final Award
Notice to Local
Services for
Distribution

10

FOR IMMEDIATE DISTRIBUTION AND POSTING

MINNEAPOLIS CLERKS

EFFECTIVE DATE OF PLACEMENTS: _08/30/2008
{or as otherwize noted)

ATTACHED YOU WILL FIND THE AWARD NOTICE FOR JOBS
THAT WERE POSTED FOR BID IN VACANCY ANNOUNCEMENT

. THIS IS OFFICIAL NOTIFICATION OF THE SENIOR
BIDDERS (QUALIFIED OR PENDING QUALIFICATION) ON
THOSE POSTED JOBS. YOU MUST REVIEW THIS NOTICE
CAREFULLY AS THERE MAY HAVE BEEN SOME CHANGES
MADE SINCE THE UNOFFICIAL SENIOR BIDDERS LIST.

THIS AWARD NOTICE MUST BE POSTED WHERE IT IS
ACCESSIBLI
TO ALL EMPLOYEES FOR VIEWING,

Please note: The following jobs were pulled from this vacancy:
None.

REK AW, MHOTICE #0756 EFF

CLEH’KS WHO ARE THE SEMIOR BIDDERS AND ARE LISTED AS PENDING OUALIFICATION ON A JOB RECUIRING

EMEMACHINE TRAINING, ARE TO CONTACT THE PROCESSING AND DISTRIBUTION TRAINING URIT DURING POSTED
WJUT& AT 612-340-0378 OR CALL THE PROCEESING AND DIETRIBUTION TRAINING EUPERVISOR AT 812-348-4728.
EMPLOYEES REQUIRING WINDOW CLERK, TRAINING, BULK MAIL TRAINING, ETC. MUST CONTACT THE PEDC AT
812-341-7704. EMPLOYEES RECUIRING "PASSENGER CAR™ & "VALID STATE DRIVER'S LICENSE" TRAINING MUST
CONTACT THE MPLE. DRIVER EXAMINER AT £12.321 8048, EMPLOYEES REQUIRING SENIOR MAIL PROCESSING TRAINING,
CONTACT HAL STEWART AT B12-349-4406, IF YOU ARE NOT SURE WHO TO CONTACT, CALL LINDA OVESON AT 612-340-
4701,

CLERKS SHOULD CONTACT THE AFPROPRIATE TRAINING UNIT AS SO0N AS POSSIBLE.

TO SCHEDULE TRAINING AND EETABLISH A DEFI
PERIOD. PERSONS WILL NORMALLY BE HELUIRED 10 BEGIN TRAINING WITHIN TEN {10} DAYS OF BEING DFSIGNATED
EERESEENQR BDDER. THE DEFERMENT PERIOD 13 ESTABLISHED IN ARTICLE 37, SECTION 3F.3 & 4 OF THE NATIONAL

e oo ik it
absve,

AFTER BIDDING FOR AND RECEMNU A BID, SENIOR AND SECOND SENICR NON-QUALIFIED BIDDERS WHO FAIL TO
THEIR BID, WILL BE CHARGED WITH AN UW
FMPLOYEES WILL mLYFFnIIOwFDFNF (5) UNSUCCESSFUL BIDSE DURING THE CONTRACT PERICD.

ADDITIONALLY, SENICR AND SECOND SENICR NON-O WHO BEGIN TRAINING
TO QUALIFY, WITHDRAW OR OTHERWIEE RFLND!I%H THEIR BID, WILL ALEO BE RESTRICTED FROM FLIR'I'HERW
FOR A PEFIOD OF NINETY (30} DAYS.

CLERKS WHO ARE THE SENICR BIDDERS OH POSITIONS LISTED IN ARTICLE 37.3.F.7 (EXAMPLE. SALE:
DISTRIBUTION lm"lnTF CAERK) BHOULD CONTACT THE PEDC AT £12-341-7704 AND WILL ENTER A DEPEHMENT
OF TRAINING, TESTING, AND PRAGTICAL DEMONSTRATION OF

N B
ABITY TO PEFWM IH THE ACTUAL POSITION.

24



RO219 HUMAN CAPITAL ENTERPRISE SYSTEM REQUESTED: om/zzau0807:12:24
2

DCEEEG0 Minneapolis (M) Did & ABBREVIATED AWARD NCTICE PAGE: ERTRT
FETTVE
JOB ID: 35013581 2320.0001 SALES AND SERVICES KPODIZ P8 " TOURI  LEC: 48 EGA=Ful Tims
ASSOCIATE
Mawly Ectablizaad 01006311 MAIN OFFICE STATION MGWT & RTL  MIKNEAPOLIS
SRVS
JOB SLOT COMMENTS: MUK OFFICE RELIEF & POOL CREW. E COVER SHEET REGARDING

OF.246" MALS POOL CREW 052
CUS Jab Slot ID: A490830
GUALIFICATIONS: VALID STATE DRIVER'S LICENEE
PASEENGER CAR
431 SALES AND SERVIZES (v2.5)
SECTION:
WORK SCHEDULE: 0820-1720-60L-52-3u3
POSTING COMMENT

PENDING QUALIFICATION: Son. § EWPID: 4067 EFFECTIVE: 0B30/2008  SEN DATE: 04281934  RANK: 008
JOB 10 SED14RAT 232028300 BULK MAL TECH KPOOIS PP 07 TOURN D79 EG:i=Full Time
Vacant 01006303 BULK MAIL ACCEPTANCE TOUR Il MINNEAPOLIS PERMIT 3ECTION

QPRNS UNIT
JOB SLOT COMMENTS: SEE COVERSHEET RE: OF-346" MUST SUCCESSFULLY PASS

ALL COMPOMENTS (LISTED BELCW) OF THE MAL CLASSIFICATION
TRAIMNG. UPON SUCCESSFUL COMPLETION OF LOCAL TRAINING.
EMPLOYEE WILL BE REQUIRED TO SUCCESSFULLY COMPLETEIPASS
2 WEEKS OF ADDITIONAL TRAMING M RORMAN OKLAHOWA SEE BELOW
CME Jok Slet ID: 1124137
[QUALIFICATIONS: VALIC STATE DRIVER'S LICENSE
PASSENGER CAR
427 BUSINESS MAIL ACADEMY EXAM
SECTION: BMEU T2 FL £72
WORK SCHEDULE: 1100-1320-30L-52-3u%
POSTING COMMENTS
[PENDING QUALIFICATION

mrick, R EMPID: E26) EFFECTIVE: 0B302008  SEM DATE: 1072711971 RANK: 002

OVERSHEET
Bid Custers are required to submi ihls worksheet with your Vacaney Report.
Complete soctions 1, od). comploted Vacancy ropont to the HRESC JBM mailbox for your Area.
Bid Cluster Hame _ | 2| CRAFT:
Bl Chister B . Date
Cont Centur 8 3
Conlact namm.
Contact phone &

JB-1100 CRAFT EMPLOYEE REQUEST TO REMAIN LIVE BIDDER

Local Services - verify tha validity, tand2 and forward
10 the HRSSC JBM mailbon for your Ares. File emplayes's writian request locally.
1 Local Services Contact Name ST Contact phone & =
2 Employee Name 2 (BN | Posting# Position # Date Received
|
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ESS MANUAL BIDDING RESULTS-RESIDUAL PLACEMENT:!

Buaon e

Format: 178wkt 1 in Excel fomual s can be sarved s Exoe! St and itrehed 14 an smsl mestage
(adus g A 1t: the b 01200 mitn ot 7osr Ao
Uses: | ~
(T i Fe s Loy st {1) T SmImAACIG | g0 devy 55 Folabend osion changes which ocour
et
irghts. wrc. (3) Tha assignmen o fuly qualie: Lratssg e regubir nlopes 1o resichul pasiers, (1) To
1 Facharat B e poslicen in the marual Bidding prcs o et atod
Emplayes Mams! Last
Emplayes 10 £ Frpioyna’s Bt 10 # i able in Masagers” Povial Taam Vicwos & wobCOME)
Cusrent Pasition 18 Fiofer 0 awbCOINS o Managens Pertnl Taom Viewss 1 rerievs omployss's cument posiion I i,
- Hiter 1o webCOINS Of Maars Portal Toam Virens tn rirkrsn thw resiion I rummoer of £ vacart
= Pimition 108
Hre P g 342180 W B 3US06 s tidder
Mo Pomiion Geeupational Code

hitp:ihirishg usps guviscripls/senbe_alpha,cfm

Ghiargus Mmiry B mach 1 sacant postiore i the e of peatins besad on coErticnal sscuienint. L 3t
o y " iy CHNges 10 work chadian, off vy, saction, Sk, wic., hat aves ade I o postion s il bosame
ety Posl chacen e M| ot wd pes 1 pesting. HOTE
potteg. Chagus o keSS b e, Sutemet B
500 changes which ey the spesting of  postion

JB-1300  MANAGEMENT OF OCCUPIED POSITIONS
Bid Cluster - Compiets 516, Submt to the “HRSSC

B mailbox fo
[Maintonance Cratt pi during qualificationrsining:

Iodicate below tha rassan for vacating this position. fsslect ome}

T
o O s A
[Ty -
e
e
s 1
e Seatoray oaee | T
1 ‘rarme betow.
—
Indicate the reason employee is Unassigned (drop down)

=
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Effactive Date of Reansignment

GTect Bat ot TUGHES TP 1078 | ¥ wecton retrvad (s, smiee 16000
. Faie e,

conj

i

L2np Aman e 5

Dmp dorent for 87

Seni&@% T Rk '7 L,*l
|
E

e al o

04« Duty Assigrmient is aboished
33 Employee on 204 8 detailiexsess of 4 montte
2t . Clx sraft onfy - undssgnediunancumbeed
35« aructe 125 O3 Ressagnosnts enbabzec 2
36 - DLe D Iorg MM iness o scoilent
07 ~ Pussdsw for B amion
98 = HALC only a8 8 rescitof Articke 41.3.C
39 ~ Due to maxrmizaton
10 . Dispite Settisment gr svance M3PS etc.
1w Meray Lsave
12~ Mutat Saaps
13 ~ Atf caher teaSONS NO RTERREd
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Article 37.3.A.1

Section 3. Posting, Bidding, and Application

A Wewly established and vacant Clerk Craft duty
aszizmments shall be posted as follows:

1 All newly established Clerk Craft duty azsisn-
ments shall be posted to craft employees elizible to
bid urithin 28 day= Al varant dufy assgnments,
except those pesitions excluded by the provisions
of Arficle 1, Section 2, shall be posted within 28
days umless such vacant duty assignments are
reverted.

11[ 2 3 4} 5 6

Mon Tue Ted T

5 6 7 8 9 10 11

12 13H 14 15 16 17 18
e

COLUMBUS DAY

19 20 21 23 24 25

26 27 28 29 30p 31
e
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= November |
[—

L L Tee Wad o Fri Sar

2 3 4 5 6 7 8

9 10 111 12 13 14 15

VETERANI DAY

16 17 18py 19 20 21 22
R

R

23 24 25 26 P70 28 29
eI

b

NON-AUTOMATED
OFFICES

MONITORING COMPLIANCE
WITH ARTICLE 37

Article 37.3.E 5
L Lufu ssation o Nitives :
Infornation skallbe as hown below and shallb ficall
ot
s . - . Mazagement will post the dufiss on Mail
1. fbeduty assigmoent by pesiom, ole aud muzber Frovesiug Clerk duty s gmmets.

2 PSulary level. Omalifieation Standarcs.

| repienent wnns to G spacific
=

Scheme knowledge and special requirements
invelvinz hamenz, where sppliceble

Tsvitation to ansployess to subrit bids,

B
4 Houss of dury (begimmg and snding), and tous 9. The fived or romting schedule or days of woik, 25
aprmcpriute.
rosmagme: vOrse  Car CpANIRG Date ! DMUIEIN  CIOSIQ DAIS < BBNAITI0S
JOBIDAS0SEY 200001 SALFS AND SERVICES KPiDiy  PE 3 TOMRE  LDCUE ECH oFull Time
ASSOCIATE
Vacant s BROGKLYN PARK STATION BROCKLYA PARK
RETAIL SERVICES
498 BLOT COMMENTS: P Wi S e U it BT 1 L

Broakiyn Park ool & Reiel, WILL BE BENT TO CEBCE TRAINRIG.
WORK SCHEDULE: SA 0500-9480-£0L; MO, TUWE,FR 0£20.1720.80L: $0:0 SU,TH
CM% Job Sint I0: 47A3S6L

CARALIFCANIONS | VALID S1A1 £ USIVER'S LICENSE

PASSENGER CAR

A SALLS ANU SERVILES (V29
SECTION: WORK SCHEDULE: (6001420 400 $u ThY
POSTREG COMMENTS |
WACATED BY ; Kelly Faiz EMP I 88T ONDATE: (0092000
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Article 37.3.E

E Information an Nofices

5. The principal ssizmen: mea (2.2, parcsl pos
el s S o
spcied statin, Lnanics o olbes otk

Tnformation skall be as showm | ificall
stated:

The duty assizmment by pesition, tifle and mumber
[ kz-fa;snmmrdanf;ﬁ”;m -

2 Psalarylevel

special recuirements

knowledze and
invelving traming, whare app]

4 Houss of dury (begiming and ending), and tour

03 DuSIED  INEMNS) MAR PROCESSING CLERK

Vasaar

U SN LUMNEN 182 VICER, LIUTE ABSILIE LB S
TS Job S MM

QUALIFICATIONS ©

SEL NI AUTUMIN LT [T RS

PORTING COMMENTS :

VACATEO DT : Lymda Severs. oD 3aa

pufmwi" =

a2 Mazagement will gost the duties on Mall
Frocezang Clerk dury 1zz:gnmeats

5 Que

Phrsical remuizemcents wmewal fo fae specific
asimument,

B Tnvitetion toemployees to swbmit bids

9 The fixed or rotating schedwle or days of work. 25
appropriate.

P TOURI LG

et PUTCMATON LETTERS TOUR | HIKNEAPOLIS

WML SUMEDUILE! S2P0I5-S0L-IR-ETS.

ONODATE:  S0OLII0N

Article 37.3.E

L lmborums tios os oo

1 The dety mspoomet by
Ry sl e

it 2ol s

salae vl

3 Schmm oo e 2l e
i R

Hmus of daty (baginning and endng), and towr.

o

The orincival assimment awa (a2, pagel post.
incoming or ovgome in he main office, of
Tpeciied ativn, braach, or ot locsiots)
v\hﬁﬂhepenelpommmmassm

performed).

a amagement willpostthe dute: on Mail
Procesing Clerkdury assigmnent:

o

Qualfication Standards.

Physical raquirements wmenal © the specfic
asmmen:.

e

Invitstion to employes: to bt bids.

The fixed ar rotating scheduls or days of work, 25
appuepriat

]

Article 37.3.E
E lakoriaativasnivdon

Srufaemmion suall be 2 e beiow and tudl be specifieally
hised

2 FSuley o

3 Sebeme knowiedpe and cpeeul e
ivsoring Bang e 5l

Hours of duty (beginning and ending), and tour.

.

The assienment rz (e 2. pael past,
incomng or ougemg Im Ge man office, of
specified station, brzach,_or ofher locatior(s)
vsh?ﬂthmtzlpommutmass;umzn e
perfer

2. Manazement will post the duties on Mail
ng Ulerk duty assigmnents,

6 Qual fication Standards.

Physical raquirements wmeval © the specfic
assignmen:

o

Invitation fo employees to subit bids.

The fixed ar roteting schedue or days of work. 25
apprepriate

™

The folvming positionts ave povied for bid
e deb ey
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Article 37.3.E

T

Imouiadpe wd tpecal i
e e apbeane

4 Houn of daty (begizming and ending), and towr

¥

a Manazement will post the duties on Mail
oceiring Clerk dufy scsigmnent:.

6 Qualfication Standard:

e

Invitstion to employes: to bt bids.

]

The fixed or rotating scheduls or days of work, 25
sppmepnate.

Article 37.3.E

2 Phuleyied

3 Sebemw Inowledpe wel mpeeul nequiean
ez Sarins ue SCbestie

Hours of daty (beginnuing and endng). and tow

-

The orincival assi
wing or ovtgoin:

= o 1
el e, brach, o other Lscanont)
et will

(e-z., pacel post.
naim o

iow, br
whers the sreates portion of &
pafomed]

H

a Manazement will post the duties on Mail
Procening Clerkdury assigmnent:.

o

Qualfication Standards.

7. Phaysical

aquirements wmewal © the spec

e

Invitstion fo employees to submuit bids.

by seod xmcbue

pramemst by
Eadard paen

2 FSuley o

4 ebemw imeuiedme wd pecul e

aaE RanE e SFE b

4 Houss of daty (beginming and ending), and towr

5 The orincinal assisnment arz (e =, pacel past
meoming or ogoing m he mam office, of
specified station, brawch or ofher ]&mmﬂj
whera the create portion of t= ass-znment will
performed),

e

2. Manazement will post the duties on Mail
lerls duty assigmnents,

6 Qual fication Standards.

Physieal raquirements wnenual © the spec
assigme:

o

Invitation fo employees to subit bids.

™

The fixed ar roteting schedue or days of work. 25
Jes——

9. The fixed or sotating scheduls or days of work, 25
sppacpriate. :
UNITED STATES POSTAL SERVICE
Article 37.3.E [T —
E lakoriaativasnivdon
ot i s i e
stated
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Article 37.3.E

L lmborums tios os oo

sty g by
oy o sbmard pation)

T

4 Hous of dury (begimsing snd esding), sad tour

5 The srincisal ,@mmuma(c-'p:unclpn:l,

incoming or ougoing in he nam office, o

cpecifiad station, bizach, = s ot lasationts)
vsh?ﬂhz pmtzlpommutueass;umzn
perfer

a Ynanzement will post the dute: on Vil
Processing Clerkdufy assigmment:

6 Qual fication Standards.

Physical sequiraments wmeval © the specfic
assigumen:

e

Invitstion to employes: to bt bids.

o

) The fixed or rotating schedule or days ofwork a5
sppmepnate.

Article 37.3.E

L lmborums tios os oo

sty g by
by o shamalard pition]

el vl
4 Sehomw b o

mrmiving Earens whe 2y
Hours of daty (beginnuing and endng). and tow

o

The orincival assimment awa (a2, pagel post.
incoming or ovgome in he main office, of
Tpeciied ativn, braach, or ot locsiots)
v\hﬁﬂhepenelpommmmassm

performed).

a amagement willpostthe dute: on Mail
Procesing Clerkdury assigmnent:

Qualfication Standards.

o

Physical raquirements wmenal © the specfic
asmmen:.

e

Invitstion to employes: to bt bids.

]

The fixed ar rotating scheduls or days of work, 25
appuepriat

Article 37.3.E s —

Seheme imowiedoe, and pecul tpbreeary
ivsoring Bang wa 75Lean

4 Houns of duty (beginuing and endmz). and tour

b ssizmment a2z (2. pascel post.
incomng or ougemg Im Ge man office, of
specified station, brzach,_or ofher locatior(s)
vsh?ﬂthmtzlpommutmass;umzn e
perfer

a. Manazement will post the duties on Mail
Processing Ulerk dufy assigmnent:.

6 Qual fication Standards.

Physical raquirements wmeval © the specfic
assignmen:

o

Invitation fo employees to subit bids.

™

The fixed ar roteting schedue or days of work. 25
apprepriate




VIEW SCHEDULES EXPORT

Year: 2008

Area: Western Area

District: Northland

BC: Minneapolis Post Office - 266360

CLERK SCHEDULES

Vacancy Report

Draft Posting

Final
Posting

Manual
Entry

Pre-
Award

Verify
Bids

Final
Award

Open Close Cycle Posting # Posting Type Positions Push/BC Return/SSC Push/BC Return/SSC Push/LS LS Entry Push/BC Return/SSC Push/BC
1/24/08 | 1/31/08 | 28 Day 5518 Automated 45 1/14/08 | 1/16/08 | 1/18/08 | 1/22/08 | 1/23/08 | 2/1/08 2/4/08 2/6/08 2/9/08
2/21/08 | 2/28/08 | 28 Day 6306 Automated 36 2/11/08 | 2/13/08 | 2/15/08 | 2/19/08 | 2/20/08 | 2/29/08 | 3/3/08 3/5/08 3/8/08
3/20/08 | 3/27/08 | 28 Day 7071 Automated 20 3/11/08 | 3/13/08 | 3/17/08 | 3/18/08 | 3/19/08 | 3/28/08 | 3/31/08 4/2/08 4/5/08
4/17/08 | 4/24/08 | 28 Day 7864 Automated 22 4/8/08 4/10/08 | 4/14/08 | 4/15/08 | 4/16/08 | 4/25/08 | 4/28/08 | 4/30/08 5/3/08
5/15/08 | 5/22/08 | 28 Day 8658 Automated 22 5/6/08 5/8/08 5/12/08 | 5/13/08 | 5/14/08 | 5/23/08 | 5/27/08 | 5/29/08 | 5/31/08
6/12/08 | 6/19/08 | 28 Day 9374 Automated 41 6/3/08 6/5/08 6/9/08 6/10/08 | 6/11/08 | 6/20/08 | 6/23/08 | 6/25/08 | 6/28/08
7/10/08 | 7/17/08 | 28 Day | 10106 Automated 37 6/30/08 7/2/08 7/7/08 7/8/08 7/9/08 | 7/18/08 | 7/18/08 | 7/22/08 | 7/25/08
8/7/08 | 8/14/08 | 28 Day | 10756 Automated 49 7/29/08 | 7/31/08 8/4/08 8/5/08 8/6/08 | 8/15/08 | 8/18/08 | 8/20/08 | 8/23/08
9/4/08 | 9/11/08 | 28 Day Automated 8/25/08 | 8/27/08 | 8/29/08 9/2/08 9/3/08 | 9/12/08 | 9/15/08 | 9/17/08 | 9/20/08
10/2/08 | 10/9/08 | 28 Day Automated 9/23/08 | 9/25/08 | 9/29/08 | 9/30/08 | 10/1/08 [ 10/10/08 | 10/14/08| 10/16/08 |10/18/08
10/30/08| 11/6/08 | 28 Day Automated 10/21/08| 10/23/08 |[10/27/08| 10/28/08 |10/29/08| 11/7/08 |[11/10/08| 11/13/08 |11/15/08
11/27/08| 12/4/08 | 28 Day Automated 11/18/08| 11/20/08 |[11/24/08( 11/25/08 |11/26/08| 12/5/08 | 12/8/08 | 12/10/08 |12/13/08
12/25/08| 1/1/09 | 28 Day Automated 12/16/08| 12/18/08 |12/22/08| 12/23/08 |12/24/08 1/10/08




= UNITED STATES Request to Amend Electronic
’; POSTAL SERVICE o Official Personnel Folder (eOPF)

Employee Name (Last, First, M) EIN (Employee Identification Number)

Instructions: You must provide this amendment request to your District or Area Human Resources office for fulfillment. For
your request to be processed, you must clearly identify the record in question, the change desired, and the reason(s) for the
change (relevance, accuracy, timeliness, or completeness). Headquarters employees should direct requests to:

CORPORATE PERSONNEL MANAGEMENT
475 L'ENFANT PLAZA SW, RM 1831
WASHINGTON DC 20260-4261

a) ldentify the record you wish changed (attach the document(s) you wish to add or specify the document(s)):

b) Describe the change desired:

¢) Indicate the reasons for the change: [J Relevancy O Accuracy O Timeliness O Completeness

In accordance with Handbook AS-353, Guide to Privacy, the Freedom of Information Act and Records Management, Section 3-4,
your eOPF custodian will either: (1) inquire to obtain more information needed to determine whether amendment is appropriate,

amend the information as necessary, and notify you about the revised record; or (2) deny your request for changes in whole or in
part, provide the reasons for denial, and notify you of your opportunity to appeal the decision.

Privacy Act Statement: Your information will be used to process your request. Collection is authorized by 39 U.S.C. 401, 410,
1001, 1005, and 1206. Providing the information is voluntary, but if not provided, we may not process your request. We may
disclose your information as follows: in relevant legal proceedings; to law enforcement when the U.S. Postal Service (USPS) or
requesting agency becomes aware of a violation of law; to a congressional office at your request; to entities or individuals under
contract with USPS: to entities authorized to perform audits; to labor organizations as required by law; to federal, state, local or
foreign government agencies regarding personnel matters; to the Equal Employment Opportunity Commission; and to the Merit

Systems Protection Board or Office of Special Counsel.

Signature Date (MM/DD/YYYY)

Instructions to Human Resources: Retain or destroy this form as described in the table below.

Approved Denied
- Send document to be scanned into eOPF. Hold request in pending Notify employee including appeal rights per
2 file. Destroy request after verifying that document was added. Handbook AS-353 Section 3-4. Retain request

form and notification for 2 years.

Print document, amend, and send amended document to be scanned Notify employee including appeal rights per
into eOPF. Hold request in pending file. After verifying that document Handbook AS-353 Section 3-4. Retain request
was added, delete original document and destroy request. form and notification for 2 years.

Notify employee including appeal rights per
Handbook AS-353 Section 3-4. Retain request
form and notification for 2 years.

Delete document and destroy request.

Delete | Amend

PS Form 8043 May 2008



