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December 2, 1993

MEMORANDUM FOR AREA MANAGERS, CUSTOMER SERVICES
AREL MANAGERS, PROCZSSING AND DISTRIBUTION
DISTRICT MANAGERS, CUSTOMER SEZRVICES
PLANT MANAGERS, PROCESSING AND DISTRIBUTION
MANDGERS, HUMAN RESOURCES (ALL AREAS)

SUBJECT: Local Union Information Regquests

The National Labor Relations Board has informed me that scme
information requests made by union officials are being denied
by local management representatives on the technical ground
that the local union official has no authority to make an
information request. It is not the Postal Service’s
intention to deny an information request on this technical
ground and I would appreciate that this fact be communicated
to all individuals responsible for responding to local union

information reguests.

In additied, I would like to take this opportunity to
reaffirm the general principle that the unions are entitl
to all relevant and necessary information to perform thei
obligations as the representative of bargaining unit
employees. Therefore, if the requested information has some
bearing on an issue between the parties, it should be
disclosed to the unions. If an information request is
unclezr, management should attempt to clarify ths request,
rather than denying the request on & technicality. '

d

Finally, information requests should be timely answered and
delays should be avoided. The fact that the information may
not reside in the local unit is not sufficient to deny an
_information request, if management is aware that the
information is aqcessible by alternmative mears.

1f an information request is to be denied or a response

cannot be timely answered, please have the individual
+handling the request advise the local union official

explaining the basis for the delay or denial.
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AMERICAN POSTAL WORKERS UNION, AFL-CIO

Grievant/Union Nature of Allegation
Date of Request
To: Title:
~ From: Title:

Subject: REQUEST FOR INFORMATION & DOCUMENTS RELATIVE TO
PROCESSING A GRIEVANCE '

We request that the following documents and/or witnesses be made available to us in order to
properly identify whether or not a grievance does exist and, if so, their relevancy to the grievance:

1.

2,

NOTE: Aricle 17, Section 3 requires the Employer to provide for review all documents, files,
and other records necessary in processing a grievance. Article 31, Section 3 requires that the
Employer make available for inspection by the Unions all relevant information necessary for col-
lective bargaining or the enforcement, administration or interpretation of this Agreement. Under
8a(5) of the National Labor Relations Act it is an Unfair Labor Practice for the Employer to fail to
"supply relevant information for the purpose of collective bargaining. Grievance processing is an
extension of the collective bargaining process.

[ 1] REQUEST APPROVED [ ] REQUEST DENIED

(date) (signed)
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