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June 25,

Mr. Darrell F. Brown

Serior Assistant Postmaster General

Employee Labor Relations

U. S. Postal Service
--475 L'Enfant Plaza West,

Washington, D. C. 20260

S.W.

Dear Mr. Brown:

805-15th STREET M.W. WASHINGION, D.L. 20606 (202) 137-8086

1974

The Mail Handlers Union hereby exercises its right to

demand arbitration under Art
National Agrecment.
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icle XIX of the 1973-75
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XLIII of the Nationai Agreement through its propcsed

issuance of the P-1 Ha ndoook

of Brian Gillespie on May 22, 1974.

issued over the signatur
The Handbook

erroneously delegates 1orkars in the clerk craft duties

exclusively belon”lnc to the Mail

landler craft.

Attache

to this letter is a compilatiocn of LhOSC jobs which have

‘been so erroneously delegated.
but is nct limited to, this compilation.

As a'remedy, the Mail Haondlers

The grievance includes,

Union requests that the
q

Handbook be modified to conform to Article XLIII of the

National Agreement,
as scon as pocssible.

Sincerely,

D (oo

Norman Orenstein
Financial Director

/kal

cc: Mr. Brian Giilespisc,-USPS Labor Relations
LMT. Alvin Gandal, USP3 Labor Relations
“Mr. Stu Filbey, APWU
Mr. Dan Jerdan, APYU

and that this revision be released
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Cccupational Code 0085-01
Craft-iizintenance-Custodial

Key Pocition 5
Guard Level 4

Occupational Code 0085-06 Standaxd Positi

Craft-Mail Handlex

Title: Watchman (Mail Handling Areas)

Key ‘Posltion Reference No. 5 Salaxry Levels F

Retrieves Lost and found articles and delivers

them to the appropriate place.

Obtains names of victims, doctors, police and
witnesses in the event of accident.

Operates elevators on a rellef basis.

E-2 Delivers lost and found articles to designatec
ion,

E-3 Obtains names of victims, doctors, police and
nesses in the event of accidents.

E-I4  Occaslonally operates elevators.

D-31i

- D-iv
D-vii
Occuratic
Crzit-Clex

rile Clexk

12l Code 0305-03 Key Position 6
7
- Level 4

0322~-04 Standard Posit.

Occupational Code
Craft-Mailhandlex¥®

Title:  Typist-Label Printing

Key Position Reference ' Salaxry Leyeli

D-1

Types £rom yungh dxaft or plain copy

D3 Types corrcspondence and memorandum from roug!
or general information, o

4

UZenpationzI Code 0322-01

— Key Position 7

Nave 0L 0 ork

[VRAre POV

Typist Level 4

Occupational Code 0322-04
Craft-Mailhandlex*
Title: Typist-Label Printing

Key Position Refcrence No. 7 Salezxy Level: 1

Standard Posit.

Types correspondence and memoranda from rough
drafts or general information.

D-3 Types correspordence and memorandii: ﬁ::@,rc X
or general information T

[d
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Occupational Code 0322-01

Key Position 7

P. 8 Continuing from P. 7

- D-11

Cuts Stencils for instructions, circulars, end
other general uses.

Operates a mimeograph machine..

stant 1

Occupational Code 0322-04""
A Prepares stencils.on manual or electric stenci
machine in accordance with instructions and 1

ed.

D-1  Operates mimeograph, addressograph collator,
inserter and sealer machines.

Cuts stencils for instructions, circulars, and
other general uses.

Occupational Colde 4401-05 Standaxd Poz
Craft-Mail Handler

Title: Label Machinc Operator K.P. Ref. No. 7 Sc

B Preparecs stencils on stencil-cutting machincs,
and lining type for proper placement, and usir
to draw lines and special symbols to the raepxc¢
on lalels and facing slips by printing macHinc

Occupational Code

2315-01 Key Pesition 3

Craf't- Mailhandlex

Occupational Code z3UGC-03% Standard Posi:
2240-46%*
Title: Seasonal Ass.®-Postal Ass, ¥*#

Koy Position Roforzanes Mo, 8 Salary Iomwd s

Performs other miscellaneous duties, such as
stamping tickets, weighing inconing sacks, cleai-
ing and sweeping in workrooms, offices, and

trucks where such work is not performed by regilar

cleaners.

E In addition, may peiform othexr miscellarecus ¢
such as stanmping tickets, welghing incoming s:¢
cleaning and sweeping in workrooms, offices ai
trucks where such work is not performed by xe;
cleaners.



Occupational Code 2315-04

Key Position 12

Occupational Code 2340-55

Craft-Clerk Level 5 Non-Craft
. T;tle: Postal Traince
Keéy Position Reference No. 3 Salarv lLevel PS!
C-v Opens and dumps pouches and sacks B-2. Opens and dumps pouches and sacks, and separat

C-111

C-1i1

Faces and cancels mail,

Faces and cancels mail.

Makes primary and one or more secondary
distributions of incoming mail by delivery poirt
(for example, classified oxr contract station o
branch or other delivery unit, general dellvexy,
lockLoxes, rural or star route, or city carrier
route) based on a knowledge of the distributior
scheme established for that office.

*

-

delivers working mails to distribution caces.

B-3 Culls, faces and cancels mail..

Occupational Code 2340-03%* 2340-46% Standard Fosi:i

Title: Scasonal Assist¥®, Postal Assist#*

Key Position Referznce No. 3 Salary Level I

c Faces and cancels mail.

Occupational Code 2340-04 Ke& Posit.
Craft-Clerk Level 3 '
A Sorts incoming mail for general delivery, lock

boxes, and one or more delivery routies.



ccupational Code 5438-01
e ft-Maintenance-Custodlal

Key Poslition 2
Level 3

Occupational Code 0685—06 Standaxrd Positio:

Craft-Mail Handler

levator Cporator Title: Watchman (Mail Handling Areas)
Key Position Refexrence No. 5 Salary Levels:s P
Operates Elevator E-l4  Cccasionally Operates elevators

Cleans cab of elevator and polishes metal fittings.

Puches handcarts of mail on and off elevator or
acsists in lcading or unloading material carried
on elevator.

Occupational Code 2315-01 Key Position 8
Craft-Mailhandler Majl Handler Lev

\ Performs other miscellaneous duties, such as st
ticikets, weighing incoming sacks, cleaning and
in workrooms, offices, and trucks where such wo
not performed by regular cleaners.

cc"nwticrgl Code 2340-CL

.....

'Of.

Ct-
t C

Key Position 4
Clexk
2o Clexk Lavel 3

Key Position 8
Mail Handler Lev

Occupational Code 2315-01
Craft-Mailhandler

IASIC FUNCTION:

oY

> incoming mail for general delivexy, lock

Q e
b
beres, and one or more delivery rutes.

Sorts incoming and dispatches outgoing
mzil for a small number of points of separation
ar-i destinaticn; provides a limited numoer of
zevvices at public windovs.
than 190 revenue units anrually.

Pcstmarks and prepares mail for dispatch by train

o> other mail route; closes, locks, and affixes latels

to pouches and mail sacks.

A-Unloads

This office has fewer .

mall received by trucks. Separates all lail
and conveyors for subsecquent dispatch to other conve:
units, and separates and delivers working mails for «
to distribution areas.

BASIC FUNCTION: Loads, unloads, and moves bulk mail
performs other duties incidental to the movemen
processing of mail.

B-Pleces empty sacks or pouches on racks, labels the
labels are prearranged or racks are plainly marked,
nail from sacks, cuts ties, faces letter mail, car
mail to distributors for processing, places proces
mail into sacks, removes filled sacks and pouches,

outside pleccs, separates outgoing bulk mails for -
patch and loads maill onto trucks.



sentinudig

Jage

As the needs of the service require, may perform
other related duties incidental to the operation
of the Post Office.

C-Handles and sacks empty equipment, inspects empty equ
ment for mail content, restrings sacks.

E-Assists in supply and slip rooms and operates address
mimeograph, and similax |machine.

D-Cancels stamps on parcel post, operates canceling mac
carries mall from canceling machine to distribuiion ¢

E-Assicts in supply and siip roons and operates addrass
memeograph, and similar machines,

F-In addition, may perform any of the following duties:

i Acts:as armed guard foxr valuable reglistry shipment
walchman and guexd around post office buildin".

1. Makes occasional simple distribution of parccl pos
requiring no schere knciwledge.
111 Operates electric fork-1ift trucks.
iv Reuwraps soilcd or troken parcels.

V' Performs other miscellancous duties, such as stamg
tickets, weighing inconinz sacks, cleuning ard swe
in workrooms, oftfices, and trucks where such work
performed by regular cleaners,



AN \-—/’ .
zcupational Code 0085-01 Key Position 5 Occupaticnal Code 0085-06 Standaxd Positio
raft-Maintenance-Coustodial Chapter B Craft-Mail Handlerx Chapter C

1ard-Level 4

Title: Watchman (Mail Handling Areas)
(ey Position Beference No. § Salaxy Level: 2/

4SIC FUNCTION: lakes rounds of thc Post Office building,

and punches clocks at designated stations.

Patrols buildings, punching watchman's clock where
furnished, checking door and window locks, noting
and reportirg fire hazards and other irregularities,
such as running water and unclosed doors and windows.

Sounds fire alawmm.

Preserves order in corridors and, when necessary,
detains person for interrogation by post office
inspectors orlocal police.

In addition may perform any of the following duties:
Gives directlons to the public in bullding lobby.

i1 Retrieves lost and found articles and delivers them
to the appropriate place.
v Cotains names of victims, doctors, police, and witn:sses

in the event of accident,
Guards property entrances and prevents damage to piospert

by public
11 Operates elevators on a relief basis,

1

BASIC FUNCTION: As a nember of the mail haniler oce:
group, 1s responsible for performing protectiva
in mall handling areas, or in connection with t!

A At centranccs and exits to work areas, provents
rized entry or departure; checks each persc: le:
building to insure that any property cleaxly is
zed for recmoval; prescrves order and prevents lc
on the premises; dircctis strangers to locations
building or Lo proper eantrances; maintains a lo:
fires and dangercus conditions.

B At vehicle entrances, such as driveways, roadiz)
ramps, guides vehicles in or out of post office
and takes necessary cafety control action to pax
pedestrians and moving vehicles.

c At mailers' platforms prevents disorder, loitex:
thievery of parcels intended for placement in ti
or parcels already the responsibility of the U.!
Office. May also check contents of vehicles to
all materials are accounted for on drivers' mon:
records.

D Provides armed protection for valuable shipment:
items of exceptional value in the custody of th:
offi.ce
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Occupational Code 0305-03 Key Position 6

Craft Clerk

Standaxd Posit
Chapter C

Occupational Code 0322-04
Lraft-Mailhandlec*

File Clerk Level b Chapter B “'Title: Typist-Label Printing
- ‘ Koy Position Reference llo. 7 Salary Levelt
D-1 Types from rough draft or plain copy. C-Types labels on carriexr case case label typeuwriter

iv Operates a mimeograph machine.

Occuzaticnal Code 0322-01 Key Position 7

Craft-Clerk Typist
Level L Charter B

5ASIC FUNCTION: Types material such at forms, correspondence,
and stencils from xrough draft or plain copy.

C Cuts stencils for instructions, circulars, ard o her
general usas.
B Tvpes correspondence énd memoranda from rough drifts

or general inforxmation.

Files, checks requisitions, prepares vouchers, anrd
answers the telephone.

D-11

bed writing machkine iroi approved copy, observing
ing all special markings requested.

D-1 Operates mineograph, addressograph, collator, fo
serter and scalor machines. :

BASIC FUNCTION: Prepares label, facing slip and s
stencils and types carrier case labels from &
or instructions.

A Prepares stencils on manual or electric stenc
machine in aCCOIQaan with instructions and 1

ished.

D-3 Types corr espordence and memorandun from rciug
general information. s

D-1 Operates mimeograph, addressograph, collator

insexrter and sealer machines.



:cupational Code 2310-01%  2310-53%% Chapter B ;“. Occupational Code 2315-01 Key Position 8 °
aft-Carriexr* Craft-Mailhandlexr Chapter B
‘aft-Svecial Delivery Messengeri* Key Pos. 11 Mail Handler Level &4

Withdraws mail from the distribution case and pre- Article XLIXI, Section 12 - Agreement

pare it in sequence for efficient delivery by him-
self or a substitute along an estallished route.
Prepares and separates all classes of mail to be
carried by truck to relay bLoxes along route for
subsequent delivery. .

Deposits mail collected in the post office upon B Places empty sacks or pouches on racks, labels -
return from route; faces such maill for stamp ‘ - where labelsare prearrarged or racks are plainl:
cancellation. - dunps mail frcm sacks, cuts ties, faces latter :

carries mail vo distributors for processing, pl:
processed rail into sacks, removes filled saclks
pouches freom racks, cloces and locks same. Plc
sacks, pouches, and outside pleces, separates o
bulk mails for dispatch and loads mail onto txru.

scupational Code 2315-11 Key Position 16
aft-Clexrk
.stribution Clerk, R.P.0O. or H.P.0. Level 6

iapter B

Hangs pouches and sacks in racks and places labels B Places empty sacks or pouches on racks, labels -

in holders provided; labels letter cases in accoxrd- vhere labels are prearranged or racks are plain:

ance with officlial diagram, ‘ dumps mail from sacks, cuts ties, faces letter :
carries mail in distributors for processing, pl:

processed mail into sacks, removes filled sacks

pouches from racks, closes and locks same., Pic!

sacks, pouches, and ouiside pieces, ssparates o

. bulk mails for dispatch and lcads mail onto tru:

Prcpares mail for dispatch, involving labeling and B " " " "w . T '

tying of letter mail in packages for distribution ia
pouches, closing and locking sacks and pouches, and

maintenance of proper scparations for connectlons ea .
route.

SAME AS B ABOVE




cupational Code 2315-11 - Chapter B
ntinuing ’

ii- Unloads mall and equipment at terminal of run.,

cupational Code 3505-01 Key Position 51
aft-Maintenance-Custodial

ecaner - Level 1 Chapter B

Swaeps,.mops, dusts, washes, and otherwise performs

1iht cleaning and housekeeping tascks to maintain
officer, washrooms, lobbics, corridors, stalrways,

and other areas of the building in neat and orderly

condition.

Poxforms such duties as dusting, waxing and polish-

ing office furniture, sweeping and ropping floors,

vacuuaing rugs, emplying wastcbaskets and trash,
washing interior window and partition glass and

fixtures vhich can be reached without use of ladders

orscaffolding.

Occupational Code 2315-01 .Continu

A Unloads mail received by trucks. Separates 21l m
received by trucks and conveyors for subsequent d
to other conveying units, and separates and dellv
working mails for delivery to distributien areos.

F-v  Performs other misccllancous duties, such as sta
tickets, weighing incoming sacks, cleaning and sw
in workrooms, offices, ard txrucks where such wecrk
not performed by regular cleanexs.

ational Code 0322-02 Standard Position 1-2
Clerk

Clerk-Typist

'y Position Reference No, 7

u
-
9
e

b el
1S
-
4

S
3
5

1

o+

Salary Level: PFS-4

Occupational Code 0322-04 Standard Position
raft-Mailhandlex*
TITLE: Typist-Label Printing

Key Position Reference lo.7 Salary Level FPFS-

Cuts mimeograph stencils and masters for duplication

by other process of similar and related materials.

-

Types from handuritten and other drafts or from
dictating machine records, letters, mcnorandums,
e "3 and olher materials; sets up Lhe material
ty\\ accordance with prescribed format and

Sl g At Cor indbtiaYine, shening, rouling, und‘\_4

- o e - —— ——— —— — — 2 —— S

c Types labels on carrier case label typewriter oxr.
bed writing machine in accrodance with instxuctic
1list furnished.

D-3 Types corresponéznce and mamorandum from rough d
or gencral inforximation, '



\.4’(

scupational Code 0322-02
»ntinuing

-8 Opcrates office machines such as the mimeograph,
comptometer, and adding machine.

N
‘3
).

\‘fﬂg}
Occupational Code 0322-04

Continuing

D-1 Operates mimecrgraph, addressograph, collatox
inserter and scealer machines. :

. scupational Code 0301-01 Standaxrd Position 1-12
aft-Clerk
.tle: Office Clerk

1y Position Reference No. 6 Salary Level: PFS-4

Occupational Code 0322-04 Contin.

scupational Code 0818-01 Standaxrd Position 1-17
aft-Clerk (Ifin post office branch)

aft-Maintenance (If in maintenance branch)

tle: Drafting Clexk

iy Position Reference No. 13

Letters labele for cases, racks, files, etc.

™

Maintains file and recoxds of prepared drawings.

3
L Hakes layouts and cuts stencils.

Article XLIII, Section 12

Occupational Code 0322-0L Standard Positi

(continuing from above)

Article XLIII, Scction 12
National Agreement

cupaticnal Code 2340-02 Standard Position 2-;
aft-Clerk
tle: Distribution, Window and Markup Clerk

y Position Reference No. 12 Salary Level: PS-5

Occupational Code 0322-0k Standard Positi
Craft-Mailhzndlexr¥

Title: Typist-Label Printing

Occupational Code 4401-035 Standard Positi
Craft-Mailhandlex®
Titlc: Label licchine Operavor

Key Position Referoance No. 7 Salary Leveli

i Orders new address labels for forwarding mail for

AN e e e i i e A NAY cantr Yt Ane Rl Aacstonadt

ATRICLE XLIII, SECTION 12 lational Agreement
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.cupational Code 2340-02 Continuing -

11

411

Av

11

1ii

Verifies and files new labels and index cards and reo Mders
labels daily, prior to forwarding mall.

Processes mail for forwarding or return to sender by <rith-
rawing related address file box, matches names of customex
on mail with name on index card, affixes new address .abel, ‘
nakes appropriate endorsement on index card, if needel, and

separates processed mail in prescribed manner.

Prepares required forms for address corrcction sexrvicns.
Durirg period of operatioh, operates printing machine and
related equipment.

Provides imrediate supervisor with information for coitinuous
efficient operation.

Performs routine printing machine maintenance, such as;,
clcaning, oiling and minor adjustments.

Types 1ndex~cards and stencils from information extra:ted from
chande of address oxrder or rcorder foxm, :

Tyrves correspondence and memoranda in draft form,
Maintains recorxds of mail.
Faces and cancels mall,

Labels and ties out mail for dispatch.

Opens and dumps pouches and sacks.,

Assists in alien registration and census matters.

*

- - - - ——
B p—p— - -
—— - - ———— —— - - ——— — ———— —— — - - - - ¥
e > e ——— —————— — - -
0

(R )
N -

&
T, -,

N
3.5



Shesdead Do flian eyl ey

Lo apd el Cadler 230 € F

. e e e (-‘;' '_?'I-.'t' r
Slanduaid o tiom 2220 7

cv e merie s e s " e seema

Ciogd-Clerk -, R

NI
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3o event of serous delay or interruption of service o faciing the
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e and selaedais changes notlng the effects;
ales end yecoin=

s
visor amd gimnd e affected; stadies scheme and schied
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Vurnivhes airdine poorne) with catitaate of amonrt of mall an Basd ane to 1w dis-
patehied; makes necessary avransements for use of additional flights w.cn volume
of mail bacomca unusually haavy or a kacklog develops.,

Persoaally ol the Graasfer of ol batween cavriers at termin 1 lucations
and I thut conmeeiion may oneraie a velnale in moving Letween locations,

Toadstition ey peelosm the Lolowing dutics:
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Distrilisies il pouchas neal;mreceives and opens Incoming {orelnn mall ¢~

checking it for proper dacumentation; or precesses reglatered mail, - -

ZATIONAL RELATIONSHIPS, Is responsible to the supervisor i charge of

this and other functions of tise AML, -

V=691, 2-7-69

) C’h

andarvd Position_ Deseriplions , Ch
Slandavd Positio.

‘Cupational Code 2315-62
aft: Mail Handley™

POSTAL FIELD SERVICE *

Je: Matlhandler Techniclan Salary Leve

y Positton Reference No, 12

" BASIC TFUNCTION. At a centralized pouching point or openins unit or
feant” (In largest post ofilces), performs the sorting of pouches, gacks, and/on
Cexferentlal mall and rouvtes them tothe appropriate processing or dlspatehing: p
Iy dudes Iacoming and outgolng surface pouches, Incoming and outgblng zlrrmall
.05l poushes, Incomlng and transit cacks of newspapers, and sacks of speclal
av b opectal handiing pareels and papers. This positonis for use only {n scctions
dndoother large post offices (over 599 cmployces) where the velume ol Inzoir
seg or ranelt mall warvants a centcallaed pouching polnt or epening unit o
1 nt subscandally on a fuil-tlme basls durlng the tour §avolved,

DUTIES AND RESPONSIBILITIES. Performs efther (A)or (D), or a «
oA of bothe

(A) At a centrallized poeuching or routing polnt, examines, sorts and route:
hundred peiches andisacks of preferent;almatl datly to apprepriate e
and dlspatehlng pelaes, While scheme knowledge Is not required, §:
must be famlitarwithdlspaichihimes andchanges In routings at alffer
of tour, hiuduralns recora of late arrlving pouchics and radis an:
supervisory cimpleyees of late arrlving matl or matl which falls (o
correct dlzpatch, Provii:s on-the=Jeb tralning for enjdiyees as
centrallzed pouching and/or routing points, Performs leading, v
dumplng, sacking and othar matihandler functions as rcqulru:l.. cg
At a centralfred peuching polat or opealng unlt, performa :f:'{'n
pouches or racks cf prefevential mail and routes them to propas M
point; opens and dumps potches and sacks at the facomlng or trang!
unlt and separates conionts In accordance with claesifleation of
cotablishicd work arcas for such classificatlons. Is rcspoasidle fc
rnall promptly to jouch racis, newspager racks, diatribution cares..
pracessiny point within cach worklng arca, Serts and rcoutes rm
6acke to star rowtes, rallroads, highway post offlces, arnd a!s)ines, .
records of late arviving pouctics and sacksand advises supervinery'$
of late arriving miafl which falls to make the proper dispatch, Pre
the-Job tralning to cmployees agssigaed to centrallzed pouchlng o
unit, Perforins loadtng, unloading, dumping, sacking and other ma:

funcilons an requlred,

(B)

ORGANIZATIONAL RELATIONSHIPS. Reports to foreman of mall

Jedgnated supervisor,

Filled by senlor qualiffed mall hardler,

«09-4, 3-3-69
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Standard Position 1, seription
Occupational Code 2415-72"
Crajt Designalion: Ml Handler*

Cha,
Slundard position

POSTAL FIELD SERVICE .

Title: - Sack Sorting Machine Operartor . ' Salary Level

- Key Posltlon Reference Nu. 12

.
.

A

BASIC FUNCTION, Makes scparations of sacks of mall on anclectroom
fcal sack sortng machine by operation of a keyboard, applying machine codes to a
pich, without scheme cxamlination, distriliutlon by other than ZIP Code, dircets,
‘betleal or geographical £rourings, Must be able to demonstrate asd malntain m

.distribuddon ac an average of atlcast 10 sacks per minute with an accuracy raie of ¢
cent, '

DUTIES AND RESPONSIBILITIES

(A) Reads sack iabels as sacks are fed on a conveyor to the operator; depr
comblnatlon of keys to sct the triggering mechantsm on the sack m:
pallets to dump the sack at the deslired destinatlon runout belt or chute.

(B) Pushes sack oa to loader tray which trips automarically, dumplng the s:

. to the machine pallet the keying device has set to trigger at the desd:
runous.

ORGANIZATIOMNAL REQUIREMENTS, Reports to a foreman or
desiznated supervisor, : ’

————

" *Fllled by beot quallfied mail handler

.

‘L~69-4, 3-3-69 . .
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Standard Posilion Descriplion
océupational Cude 2315-712 .
Craft Designation: Mail llandler*

Slandayd Poysi.

POSTAL FIELD SERVICE-

Tile: Sack Sorting Machine Operator
Key Postuon Relerence No. 8

Salaryl

BASIC FUNCTION, Operates a keyboard control unit opanclcctro-
gorting machine to sort outgoing sacks of nonprelerendal mall] making acr
21P Code, dircets and alphabetical and geographical groupings. Must pe able
sirate and malntain machine diztribution at an average rateof at least i
minute with an accuracy raie of 98 percent, | ' R

DUTIES AND RESPONSIDILITIES

(1) Reads sack labels ag sacks arce fed ona conveyor to the operator; ¢
geparatlen ftem and code; depresses combination of keys to cnab:!
to dircct cach sack to apprepriate separatlon arca.

(2) When not engagud fn machine aperation, performs dutfes guch as |
unloading hulk matl, scparadng madl for subscquentdispatch 1o othe
fag unite, placing emnpty sacks or poucheson racks, labeling tacra o
dumptn: mall from sacks, rumoving filled sacks and pouches fx
closing and locking sacks, Inspecting empty cquipment for m:
resteingling sacks, rewrapple solled or broken parcels and occasl
tributing paccel post requiring no scheme knowledge.

4

ORGANIZATIONAL RELATIONSHIPS, Reports to a forcman

deaignated supervisor.

.

sIilled by senlor quallfted mafl handler

TL~069-4, 3-3-9 . o
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GENERAL

Occupaticnal Code 0322-02 Standaxd Position 1-2

Occupational Code 0322-04 ‘Standard Posit.

Craft-Clerk Craft-Mailhandlexr

Title: Clerk-Typist Title: Typist-Label Printing

Yey Position Refcrence No. 7 Salary Level: PFS-4 Key Position Reference No. 7 Salary Level:
8 Operates office machines such as tho mimecgraph. D-1 Oporates mimeograph, addressograph, collator, 12

comptometer, and adding machine.

insexrter and sealer machines,

Cccurational Code 3502-03-02 Standard Position 1-11 Oconpational Code  3555-01 Stordaid Tasi-
Crati-Faintenance (If in maintenance Branch;
c-oft-Mailhandlex (If in post office Brarnch Title: Summer Helpesr
m & a T P‘L 0 ill Ha iling . 4N i‘;. o B ) v
?%glgiﬁi%$ggrﬁnbelg&g£ %o? 3 ndling Salorxy Levels PFS-} Key Position Refercrce 1 Salary Level:
B-2 Trends the lawn, shrubbery, and premises of the A-1 Trends to lawns, shrubtery arnd premises ci the
building. office in such dutics as cutting spraying, wat:
trimming, wrakinz, pruning, seeding and cultiva-
B-4 Moves and arranges office furniture. A-3  Moves furniturc and equipment.
Occupational Code 23%0-55 Standard Posit
Non-Craft :
Title: DPostal Trainee L
. Referc. .2 No. 3 SalarytLevel P.
A-1 Loads and unloads freight cars and trucks. B-1 Loads and unloads vehicles and perform Juties.

‘,_1 -




C IAPTER - C

Cccupational Code 2340-02

Standaxrd Position 2-1

Craft-Clerk o

Title:

Distribution, Vindow and Markup Clerk

Key Position Reference No. 12

“Occupational Code 4401-06

Standard Posi
Craft-Mail Handler
Title: Label Printing Tech:niclian

Key Position Reference No, 12 Salaxy Levels

E-iii

G-ii

Performs routine printing machine maintenance,

such as, cleaning, oiling and minoxr adjustment:.

Faces and cancels mail,

Types index cards and stenclls from infoxmatior.
extracted from changes of address oxdexr ox
reorder form,

H ~ Maintalns rachines in proper working oxder, o
as as to prevent breakdowns but maintaining m
production; oils, cleans parts and makes mino
to machin:s, '

Occupational Code 2340-03% 23L0-L6** Standani P

Title: Seanson soistnnt™ Postal Assistant#*
Key Position Re nce D Salaxy Lev

~ 7
v
rere

C + Faces and cancels mail.

Occupational Codc 0322-04 Standaxi Fo
Craft-Mailhandlexr¥ ’
Title: Typist-Label Printing
Key Position Reference No. 7 ~Salary Leve

-

A .Prepares stencils on manual or electric stenc
machine in accordance with instructions and 1
furnished,



Craft-Clerk

Ceoupa-. oninl Code 2340402 Continuing

Performs routine printing machine maintenance
(&) ?

r’r:.)
.y
I
i .

o
L TPRN

E Cleans, Oils, and adjusts machines to maintain

111
such as, cleaning, oliling and minor ad justment in proper working oxder.
ccupational Code 2350-01 Standard Position 2-45 Occupational Code 0322-04 Standaxd Posit
Craft-Cl‘?k : Titles T L i
b - L , : . ypist-Label Printing
Tiile: Soneral Clerk < Key Position Refererce No. 7

. ¥ay Posliicn Reference No. 13 Salary Level: PFS-5

Salary Level:

H-4 ‘T¥pes correspondence and memordandum from rough
drafts, General information, Ete.

D-3 Types correspondence & memorandum fromiwough dx
of general information.

Cecupaticnal Code 2315-72 Standard Position 2-/02
cwoft Lovionation: Cleri:®

Title: Sack Sorting Machine Operator

Key Position Reference No. 17 SAlary Level: PFS-6

Occupational Code 2315-72 Standard Positlon

Craft Designation: [Kail Handler¥

Title: Sack Sortinz Machine Operator
Key Position Reference 8 Salary Level Pr3-

h Reads sack labels as sacks are fed on a convey(r
to tlie operator; depresses combination of keys
to =ct the

-
trigscering mechanism on the sack mac -
hine pallets to dump the sack at the desired
destination runout belt or chute

1 Reads sack labels as sacks are fed on conveyor
operator; determines separation item and code;
conbination of keys to enable machine to direc
sack to appropriate separation area.

123;?3i‘:r+i Code 5 0J3UL-05 Standard Posit. 6-55 Occupational Code  0322-04 Standard Posit.
g;TQET uﬁxfig:ng;or ustodtal Craft-Mail Handler ' o
ﬁéii?é an nolc”cﬁée Ko 1)‘ Salary Level: PFS-* Typict label Printing K/P/Ref. No.?7 Salary Level

Mol

Anvrannarderece and memoranda £rom roush daf-

3 Types corceapondence and memorandun , .ourh 4
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Mr. ILonnie Jchnson, National Director
National Post Office Mail Handlers, Watchnmen,
Meggengers & C&OLp Leaders

Division of the Laborers International

Woxrth Aﬁerlc“, AFL~CIO

ear Mr. Johnson:

This responds to your letter of June 18, 1974, to Darrell F.
Brovmn and Mr. Oren:tciu‘s letter of June 25, 1974; which was
also addressed to Mr., Brown, concerning the Postal Services'
notification to *he Meil Handlers Union of the p*ovo sed
issuance of the P~l Handbock =~ Position Descriptionz

At.the June 25, 1974, meeting hetween. representatives of the
Postal Service and the Mail Handlers Unicn, at which the
ngnubook was discussed, it becﬁme apparent uh?u the Mail

[ “wun‘y-L S . L T w.-vnwvaa\.-ss

it e - - ——— R

Hap&boo of certain T3PS work to the bargaining un*c repre~-
nteq by the 2nmerican Postal Workers Uanion, AFL-CIO.

In the circumsnan ces, the Postal Service deems the grievanca
filed by the Mail Handlers Union and encompassed in your
June 18, 1974, letter to be subjact fo the December 14,

1873, Memoranduﬁ of Understanding between the Postal Service,
the 2Anmerican Postal Workexrs Union, AFL-~CIO, and the Mail
Handlers Union for the resolution work jurisdiction disputes.

Please advise the dates that arce convenient to vou for
bolding a Step 4 meeting in accordance with the provisions
of the Memorandum of Understanding.

Since : .
=] Sly

~ Assistant Poabmustev General , .
Labor Relations Department ' ' ' -

ca: bﬁ;f Francis S. Filbey
. M. Dan Joxdan
Mr, Orensteain
Mr, Bernsteln
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EMPLOYEE AND LABOR RELATIONS GROUP
Washingten, DC 20260

JUL 9 1974

Mr. Francis S. Filbey General President
American Postal Workers
Union, AFL-CIO
817 - 14th Street, N.W.
- Washington, D. C. 20005

Dear Mf..Filbey:

By letters dated June 18 -and 25, 1974, the Mail Handlers -
Union filed a grievance protesting Postal Service work
assignments described in the orop05°d P-1 Handboock. The
Postal Service construes the grievance filed by the Mail
Handlers Union as one subject to the December 14, 1973,
Memorandum cf Understanding between the Postal Service, the
Mail 'Eandlers Unicn, and the American Postal Workers Union,
AFL-CIO, for the resolution of work jurisdiction disputes.

Please advise the dates that are convenient to you for
holding a Step 4 meeting in accordance with the provisions -
of the Memorandam cf Understanding. '

clncerely,_

d/‘{/;/m,éf é j«// @C\/\,

James C.. Gildea
Assistant Postmaster General
Labor Relations Department .

cc: Mr. Lonnie Johnson
Mr. Jules Berstein

JuL & 0 17
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