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0 USE OF THE EXHIBIT LIST

A LIST OF EXHIBITS WILL HELP TO DOCUMENT YOUR GRIEVANCE AND
ASSIST US IN IDENTIFYING THE DOCUMENTATION AS WELL AS WHAT IT
PROVES OR WHY IT IS IN THE FILE. WE OFTEN RECEIVE FILES WITH
DOCUMENTS WITH NO EXPLANATION. IN EXAMPLE, PAGES OF CLOCK
RINGS OR OTHER DATA DOES NOT HELP IF WE DON'T KNOW WHAT IT IS
OR WHY IT'S IN THE FILE.

WE ASK THAT ALL FUTURE GRIEVANCES CONTAIN A LIST OF EXHIBITS
AND AN EXPLANATION OF WHAT IT SHOWS OR PROVES. WE ASK THAT
YOU USE THE EXHIBIT LIST FORM.

EXAMPLES

EXHIBIT 1 CLOCK RINGS FOR PAY PERIOD 22, WEEK | FOR EMPLOYEE(S)
SMITH, JONES, BROWN

PURPOSE SHOWS THAT NON-OTDL EMPLOYEES SMITH, JONES AND
BROWN WORKED 2 HOURS OF OVERTIME BEGINNING AT 0500.

EXHIBIT 2 OTDL FOR TOUR 1 FOR THE FIRST QUARTER

PURPOSE ESTABLISHES WHO WAS ONTHE OTDL ON TOUR 1



EXHIBIT i

GRIEVANCE EXHIBIT CHECK LIST
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