LAROR RELATIONS

’7, UNITED STATES

POSTAL SERVICE

February 4, 2010

William Burrus, President

American Postal Workers
Union, AFL-CIO

1300 L Street, NW

Washington, DC 20005-4128

Dear Bill:

As a matter of general interest, the Postal Service will notify postal employees who have
been on active military reserve duty since March 14, 2009 concerning Reservist
Differential Pay.

5 U.S.C. § 5538 provides that certain federal civilian employees may be eligible for
Reservist Differential Pay. Our notice will explain eligibility for Reservist Differential Pay
and the way to request this pay.

Copies of the above-referenced notice and USPS 62, PostalEASE Allotments and Net to
Bank Worksheet are enclosed.

Please contact Norman D. Smith at extension 4061, if you have any questions
concerning this matter.

Sincerely,

KlanSToore

Manager
Labor Relations Policy and Programs

Enclosures

475 UEnranT Prazs W
WasHiNGTON DO 20260-4100

WWW.USPS.COM
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HUMAN RESOURCES

UNITED STATES

POSTAL SERVICE

February 3, 2010

SUBJECT: Reservist Pay Differential—Employees on Military Active Duty since March 14, 2009

This document provides information on a new law, 5 U.S.C. § 5538, providing “reservist differential’
payments to eligible Federal civilian employees, including employees of the Postal Service, who are
members of the Reserve or National Guard and who are called or ordered to active duty under the
provisions of a qualifying law (see below). Under this new law, for qualifying military duty as early as
March 14, 2009, and continuing, the Postal Service must provide a differential payment equal to the
amount by which an employee’s projected civilian “basic pay” for a covered pay period exceeds the
employee’s actual military “pay and allowances” (as defined under the law) allocable to that pay
period. The differential is payable for Leave Without Pay (LWOP) hours only and is adjusted for any
civilian basic pay received (work hours, paid leave, or other paid time off) during a qualifying pay
period.

Our records indicate that you were in Military LWOP status sometime during the period from March
14, 2009, to the present, and therefore may qualify for the differential payment. By law, to be eligible
for a possible reservist differential payment, your active duty must be ordered under one of the
following provisions of Title 10 of the United States Code: sections 331, 332, 333, 688, 12301(a),
12302, 12304, 12305, or 12406. If you were called or ordered to active duty under one of these
provisions and believe you are eligible for the differential payment, or if in the future you become
eligible, you should submit copies of:.

1. Your qualifying orders.

2. All of your military Leave and Earnings Statements (LESs) or equivalent documents from the
Defense Finance and Accounting Service (DFAS) or the Department of Homeland Security
(DHS), applicable to the dates of the qualifying orders.

Submit these documents to the Human Resources Shared Service Center (HRSSC) at:

USPS HR Shared Service Center
Attn: Reservist Differential

PO Box 970400

Greenshboro, NC 27497-0400

475 LENFANT PLAZA SW
WasHiNnGTON DC 20260-4210
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Personnel at the HRSSC will validate your eligibility based on a review of the qualifying orders you
provide and will forward the LESs to payroll for calculation and payment of the differential. If your
request is incomplete or additional information is needed, HRSSC will contact you in writing. Please
note that the Postal Service will not initiate any activities associated with payment of the
differential until you provide the required documentation (the orders that qualify you for the
differential and the military LESs that document your military pay).

[ ]

To ensure prompt payment of the differential, it is critical that you submit the appropriate
documents as soon as possible to the HRSSC at the above address.

Once you have submitted a current copy of your qualifying orders and your eligibility has been
confirmed, subsequent requests for differential payment will only require submission of your
applicable military LES to HRSSC

Should your orders change, you are required to provide a copy of your new orders to the HRSSC
accompanied by the LES for the military pay period associated with the new orders. Once orders
are validated, subsequent requests for differential payment will only require submission of the
applicable military LES.

if your orders expire, no differential payment will be made until you provide new qualifying orders
and LES to the HRSSC.

If your orders change or your military duty ends and you are no longer serving under gualifying
orders, you must not claim the differential—do not continue to submit your military LES for
periods during which you do not qualify for the differential.

Unless you elect a new method of payment, any differential payment will be made via the same
method by which you previously received your Postal Service pay (that is, electronically via Net to
Bank (direct deposit) or via a paper check).

1.

2.

Net to Bank

This is the recommended method for receiving differential payments, as your payment will be
deposited in your bank account. If you are currently enrolled in Net to Bank, any eligible payment
will be directly deposited into your existing account. If you are not currently enrolled in Net to
Bank, or if you wish to change your account information, you may complete part 3 of the enclosed
PostalEASE Allotments/Net to Bank Worksheet (USPS 62) and then follow the instructions for
access to PostalEASE via the internet at www liteblue.usps.gov. You may also call the Employee
Service Line at 877-477-3273 and select Option 1 to access the PostalEASE Interactive Voice
Response system and follow the prompts. Net to Bank changes will remain in effect upon your
return to Postal Service duty.

Note: You will need your Employee Identification Number (EIN) and USPS PIN to access

PostalEASE. Your EIN is located in the upper portion of your earnings statement. If you do not
know your USPS PIN, you can reset it immediately on the welcome page of LiteBlue.

Paper Checks

a. If you wish to continue to receive paper checks, they will be sent to your employing office.
The checks can be picked up by a designee with power of attorney while you are on active
duty or you may pick them up when you return from active duty. Please note that paper



-3-

checks are not valid after one year.

b. Alimited period, from now through May 14, 2010, has been established to allow you an
opportunity to request that your paper check be forwarded to a temporary mailing
address. You must provide written instructions with an address for mailing, along with
your signature authorizing the mailing. A new request for special mailing instructions
must be included with each submission of your orders and LES to the HRSSC. Please
note that a paper check will be sent to the designated temporary address, but the
earnings statement will continue to be sent to your employing office. The purpose of this
interim period is to provide you with an opportunity to either enroll in the Net to Bank
option or to designate someone with power of attorney, if you haven't already done so.
After May 14, 2010, your temporary forwarding requests will no longer be valid and your
paper check will be sent to your employing office as outlined in section 2a above. You
are strongly encouraged to enroll in Net to Bank or identify a designee with power of
attorney to ensure prompt receipt of any eligible differential payment.

Other reservist differential information:

The differential is considered taxable income for Federal Income Tax purposes and is reported as
wages in Box 1 of Form W-2 and in line 7 of Form 1040. Applicable federal and state income
taxes will be withheld from the payment.

Civilian Basic Pay is defined by the Office of Personnel Management as the gross amount of the
base rate of pay without additional pay of any kind. The base rate of pay is the salary amount
printed in the “Rate” column of your U.S. Postal Service earnings statement.

The reservist differential is not subject to FICA (Social Security and Medicare) taxes if the
payments are for periods of active duty of more than 30 days.

The differential is not considered “basic pay” for any purpose (for example: retirement, Thrift
Savings Plan, life insurance, severance pay, etc.).

The differential does not end your Military LWOP status and will not cause you to be considered
as being in a pay status.

The differential will not be used to pay for any Federal Employees Health Benefits premiums you
may owe for periods of your Military LWOP.

The differential will not be used to pay for current or missed contributions to Flexible Spending
Accounts.

The differential is subject to salary offset for debt owed to the U.S. Government and to
garnishments for alimony, child support, and commercial debt.

A differential overpayment can be recovered from a subsequent payment for the same qualifying
period of active duty by reducing the later payment. If the overpayment is for a previous
qualifying period, Debt Collection Act procedures must be followed to collect the excess payment.

The differential scheduled payment date can be no later than 8 weeks following the normal Postal
Service salary payment date for a given pay period. Employee documentation {(orders and/or
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LES) must be received 4 weeks prior to this scheduled differential payment date, or the
scheduled differential payment date may be pushed back consistent with the delay. (Example:
Postal Service pay date for PP 04-2010 is February 19, 2010. Differential scheduled payment
date is no later than April 16, 2010 (8 weeks from Postal pay date). Required documentation is
due from the employee by March 19, 2010 (4 weeks prior to scheduled payment date) to ensure
differential payment on April 16, 2010.)

s Any claim for reservist differential payment must be submitted within 6 full years after the date the
claim first accrued.

Please contact the HRSSC at 1-877-477-3273 or TTY 1-866-260-7507 if you have any questions
regarding the reservist differential payment.

Human Resources

Enclosure



PostalEASE Is a telephone enrollment system that provides a convenient, cordidential, and secure way 1o make
vour ailotments or “ref o bank” (diect deposit) choices. Use FostalEASE 1o do any of the following:

* Begin the transfer of 5 portion of your eamings to one or twe financal institutions {aliohmends) or teqie the
transfer of all your earnings 1o a iinancial institution {net to bank}.
*  Changes your current ailotrments or your current net to bank.

= Cancel one or more of your alfotments or your net to bank record.

To use PostalEASE:
1. Read the Privacy Act Statement on the back of this page
2. Complete the FPostalEASE Allotments and Net to Bank Worksheet below and continus to the back of this

EGE.
if you do not want to begin an allotment or net to bank, or if you currently have an allotment andior a net lo
bank established and you do not want to change or cancel them, do nothing!

1. Allotment 1
*  Check the getion you are taking:
Begin (or add) an allotment T Cancel an allotment {1 Change an allotment

«  Enter your §-cigt iinanciat institution routing number (oblain from your financial institution}.

= Enter the account number to be credited:
*  Check the typs of account [ 18avings [ 1 Checking
= Enter the amcunt of the new or changed allotment’ §

2. Allotment 2
= (Check the action you are taking:

T 1Begin {or add) an allotment [TCancel an allotment [ ] Change an allotment
«  Ender your 2-digit financial institulion routing number {oblain from your financial institution).

»  Enter tha zmcount &5 mber to be credsted e
*  Check the type of account " Savings "1 Cheacking
= Enter the amount of the new or changed allotment. §

Net to Bank:
. Check the action you are taking:

f.n}

P Begin {(or add) a net to bank . _1Cance] a net{o bank [MiChange a net to bank

* ?:nter your 9-digit financial institution routing number (obtain from your financial institution)

«  Enter the account number lo be credited:
«  Check the type of account i Sawngs

Oetober 2008 — USPS 62 Page tof 2
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Have the following information ready when you call PostalEASE
 Your employee identification number (10} This can be found at the top of your pay stub

= Your USPS personal ientification number (PING. If you don't know i just call PostaiBEASE When prompted
to enter your PIN, pause and you will be given the option of having it maded to your address of record (allow

14 days)

¥ Your completed PostalFASE Aliotments and Net to Bank Worksheet [on the other side of this page),
mcluding the routing number for each financial institution and the account numbers you will be transferning
2amings to {the account must already be established).

if you have access 1o the PostalEASE Employee Web on the intransat (from the Blue page;, on the Internet (from

Nipfdeblie usps. gov), or to an employee self-service kiask {available in some faciliies), using any of these
may be simpler than using the telephone. Using PostalEASE onling will also allow you o print g wrilten
sonfirmation of the banking information you provide to PostalEASE. Just sign on to PostalEASE. under the
Payroll Column select the Alictments/Payroll Net to Bank option, and foflow the instructions

Clherwise, you can reach FPostalEASE wili-free at 1-877-4PS-EASE (1-877-477-3273)

*  When prompled, select PostalEASE, and then enter your Employee 1D and USPS PIN

“  Follow the script and prompts to complete the ransaction using the information from your compléted
FostalEASE Allotments and Net (o Bank Worksheet (on the other side of this page)

After complaeting your entries, vou will hear and should note the following:

* Confirmation number:

= You choices will be processed on this date

# Your choces will be reflected iy your paycheck that is dated:

H s recommended that you keep this information and your PostalEASE Allotments and Net to Bank Worksheet

NGTE: If you have any trouble using FostalEASE. or if you are unable to use the telgphone because you are deaf or
tiard of hearing or vou cannot use the telephone, Internet, Intranet, or employee self-sarvice kiosk for a medicat
rgason, you may contact the Human Resources Shared Service Center (HRSSC) for assistance. Just call the

Empioyse Service Ling at 1-877-477-3273. When prompted, select 5 for the HRSSC. Then select Bensfils 10 speak
with a representative who will assist you. To reach the HRSSC using TTY, call 1.866.260-7507. You may also send a FAX 1o

@ HRSSO at 185100435847

(53]
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Privacy Act Statement

Your information will be used to fransfer your salary, or a portion thereof, to financial organizations for credit to
your dasignated aecount, Coilection s authorized by 36 US.C 401, 406, 410 1001, 1603 1004 1008 and

1208,

Providing the information is voluntary, but if not provitded, we may be unable o process your request. We may
disclose your information as follows: in relevant legal proceedings: to law enforcement when the U S Postal
Service (USPS) or requesting agency becomes aware of a viclation of law; to a congressional office at your
request; to entities or individuals under contract with USPS: to entities authorized to perform audils; to labor
organizations as required by law, federal, siate. local or foreign government agencies regarding personne!
matters: o the Equal Employment Opportunity Commission; to the Selective Service System, to the Merit
Systems Protection Board or Office of Special Counsel; records pertaining to supervisors and postmasters, fo
supervisory and other managerial organizations recognized by USPS: and to financial entilies regarding financial

- fransachon ssues
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