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STD JOB DESCRIPTION

U.8.Postal Servica

SUPV TRANSPORTATION OPERATIONS (EA8-17)
OCCUPATION CODE: 2330-0040

PUNCTIONAL PURPOSE:

Superviges, on an assigned tour, the local dispatching and movemant
and mail trangportation vehicles on scheduled and non-scheduled
runs; ensures efficient and timely movement of mail.

DUTIES AND REEPONBIBILITIEHR;

1.

1.

Supervises the assignment, movement and dispatching of Motor

‘Vehlcle Service and Highway Contract Routa vehicles; ansures

vehicle availability to meet installation's dispatch
requirements.

eshicla transportation routes and schadulas
nsures that they interface with outside carr -

Asgigne vehicles, ilssues schedules, keys and trip reporting

devices; verifiea errivals/departures and utilization data;
takes appropriate action to provida replacement vehicles whan

nacessary.

Inspects incoming and outgoing vehicles to ensurs proper
utilization of vehicles, mail destination and security;
ensures that vehicles are operated in a safe AN ;
investigates and/or cites violations against vehicle
operators; provides remadial training as requirsd.

Maintalns a vehicle contrel and dispatohing system and relatsd
recordas on location, availability and movement of trucks,
tractors and trailers.

Provides on-the-job training for new employees and crientation
for highway contractors.

Coordinates the orderly soheduling of postal vehicle
maintenance to pravant delays and down-time,

Supsrvised & wedium sizs workfores.

Hes freguent contass with drivers of contrastoris vehiocles for
spotting and pick-ups; has ragular contact with drivers of
customsr'e tLrucks and with large volume mailers regarding
mailing pick-up.

Provides input for che development of the plant Cransportation
budget,

BUPERVIBION:

Manager, Transportation and Hetworke; or other designaved

supsrvigoy



