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February 15, 1974
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. MEMORAWDUM FOR: Assistant Regional Postmasters General

Employee and Laboxr Relations

SUBJECT: Letters of Warning

Ry mamnrananm dated Rovember 13, 1873, there was establishs

eh

as USPS policy the utilization of ietters of warning in lis
of suspensions of less than five (5) days. This sawme policy

is effective throughout the grievance process where

congideratiion is being given to 2 zcluvciisn in ;:c:;l:::'
.imposed. If a suspension of five (5) days or more is reduced
_administratively, the reduction should be to a letter cof

warning rathexr than a su*pcnuion of four- (4) cays or less,

unless such short duapen51on constitutes an agrcpd upon
settlement of the grievance ’

Please xeview your existing discipline cases to insure that
this policy is operative and take the necessary correctlve.

;action ‘where necessary to insure compllance. . -

Slnc-rcly,

ks i' (C/ﬂybbﬁé(’)

“Darrell F. Brown
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