YN AR

amended 7/15/78

: , Primarcy
Task Work Performante Craft
001 Platform 1. Accept, classify, and campute postage Clerk
MAcceptance and on sccomd- ard third-class mail
Weigher's Unit ‘ ) . '
2. Determine correct classification on Clerk
secord- ard third- class ard all other
matter mailed under a pexrmit, and
determine if sufficient deposit has
been made by the mailer to cover the
cost of mailing.
3. Accept pre—canceled and meter matter Clerk
mailed in bulk quantities ard verify
postage.
4. Accept other classes of mail and Clerk
receipts if necessary.
5. 2Advise custamers as to proper mailing Clerk
procedure.
6. Maintain records of permit holders, Clerk
deposits, withdrawals and miscellaneous
information. .
7. Make necessary reports ard submit to Clerk
the manager of finance or equivalent.
]
010 Originating 1. Obtaining empty equipment. Mailhandler
Mail Preparation
2. Obtain mail (courtesy windows, drop
units, staging areas, etc.). Majilhandler
3. Open and dump sacks or other Mailhandler
containers. ‘
4. Cull (separate normmachinable mail by Mailhardler
type, ad make basic local/out of town ‘
splits into trays, hampers, converyors,
etc.
5. Tray loose metered mail, etc., Mailhardler
6. Face and cancel letters on the facer Mailhardler
carceler (Mark II or ecquivalent).
7. Cancel letters on Mark II that were Mailhandler

rejected on first pass.
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Task

010 Originating
Mail Preparation
(Continued)

020 Originating

Meter Mail
Preparation

029 Riffle Mail

030,035 Cambined
Outgoing-Incaning
letter Primary

10.
11.

12.

.3.

*Note - See asterisk, page 3

Work Perfarmance

Hand cancel, cancel with mcdel G
or other advice

Tray canceled mail for distribution
operations.

Rate short-paid mail
Repair damaged letters

Examine sacks for mail content.

Obtaining empty equipment.

Prepare originating metered, permit
imprint, and official penalty mail
received fram collection routes,
lobby drop, dock, slides, chutes,
conveyors, and other sources for
distribution.

Traying letters and separating mail
by tyre into different containers,
separating by local and ocut of town
vhen feasible. : '

Reparting mail with incorrect meter
dates and rating short-paid mail.

Distribution of custamner sequenced

mail by ZIP Code, state or otherwise,

which is sarted by batches, avoiding
piece by piece distribution. Riffle

mail can be sorted at letter case, or

racks, depending on the make up.
*Obtaining empty-equipment for use
in operation, disposing of excess
equipment.

*Obtaining letters from staging
areas for distribution.

*Loading ledges.

Primary
Craft
Mailhandler

Mailhandler

Clerk
Clerk

Mailhandler

Mailhandler

Mailhardler

Mailhandler

Clerk

Clerk

Mailhandler

Mailhandler

Mailhardler



Task

030/035 Combined

Outgoing-Incaming

letter Primary
(Continued)

040 Outgoing
Letter Secondary

043 State
Distribution

Work Performance

Distribution of outgoing NIXIE mail.

*Sweeping.

*htaining unprocessed mail
*Loading Ledges

Manual distribution of letter mail of
an individual state, ccmbination of
states, and foreign countries received
fram local mailers, other post offices,
and other distribution operations
within the local office for separation
to cities, sectional centers ar enroute
distribution points.

Distribution of cutgoing NIXIE mail.

*Sweeping

*Obtaining empty equipment.
*Obtaining unprocessed mail.
*Loading Ledges.

Manual distribution of letter mail
for separation to cities, sectional
centers or city zones within the
local state.

Distribution of NIXIE mail.
*Sweeping

*Containerizing, including
loose pack.

*In offices where the tasks of obtaining empty equioment
obtaining unprocessed mail, loading ledges and sweeping

is dn integral part of the distribution function ard can
not be separated, the entire operation is a function of

the primary craft performing the distribution.

Primary
Craft

Clerk

Mailhandler

Mai'handler
Mai nhardler

Clerk

Clerk

Mailhandler

-

Mailhandler
Mailhardler
Mailhapdler :

Clerk

Clerk
Mailhandler

Mailhandler



Task

044 Sectional
Center lLetters
Distribution

045 Non-
Preferential
Letter Manual
Distribution

060 Outgoing
Flat Primary

ooVl Ty formance

O o Mgt lu-".t},,' .'._;quj_gnent.
XL vinirey svprrtcessed mail. |
*Loading ledges

Monual.“fosribution of letters
to associate offices.

*Sweeping.

*Containerizing, including loose

pack.
*Obtainiiy enpty equipment.

*Cbtaining unprocessed mail.

*Loading ledges.

Manual distribution of letter-sized
circulators to points within designated
states.

*Sweeping.

Sacking.

Reporting letter-size circulars

which do not meet postal require-
ments.

*Optaining empty equipment.
*Cbtaining unprocesséd mail.

*Loading ledges.

Manual distribution of outgoing mixed

state flats of all classes to states,
cawbination of states, sectional centers,

cities, city zones, and foreign countries.

*Sweeping.

*Containerizing, including sacking
and loose pack.

*Note - See asterisk, page 3

Primary
Craft

Mailhandler

Mailhandler

Mailhardler

Clerk

Mailhandler

Mailhandler
Mailhardler
Mailhandler

Clerk

Mailhandler
Mailhardler

Clerk

Mailhandler
Mailhandler
Mailhandler

Clerk

Mailhardler -

Mailhandler



Task

070 Outgoing

Flat Secorndary

073 State
Distribution
Flats

074 Sectional

Center Flat
Distribution

Work vlifweihance

*Obtaining: a4y equipment
*Cbtainiry unprocessed mail.
*Loadir', ledges.

Manual distribution of cutgoing
mixed state flats of all classes
to states, cambination of states,
sectional centers, cities, city,

zones, and foreign countries.

*Sweepiig.

*Containerizing, including sacking

ard loose pack.

*Obtaining empty equipment.
*Cbtaining unprocessed mail
*Loading ledges

Manual distribution of flats for
separation to cities, sectional
centers or city zones within the
lecal state.

Distribution of NIXIE mail.
*Sweeping.

*Containerizing, including
loose pack.

*Cbtaining empty equipment.
*Obtaining unprocessed flats
*Ioading ledges.

Manual distribution of flats to
associate offices.

*Sweeping.

*Containerizing, including loose
pack.

*Note - See asterisk, page 3

Primary
Craft

Mailhamdler
Mailhandler
Mailhandler

Clerk

Mailhandler

Mailhandler

Mailharndler
Mailharndler
Mailhandler

Clerk

Clerk
Mailhardler

Mailhandler

Mailhandler
Mailhandler

Mailhamdler

Clerk
Mailhardler

Majlhardler



Task

075 Outgoing
Flat Secondary
Non-Preferential

080-087 MPLSM
' Distribution

088-089 Optical
Character Reader
Distribution

090-097 SPLSM

Distribution

098 SPLSM
Bar Ccde

of letter mail.

Note: See 080-087 note

*Note - See asterisk, page 3

Primary

Work Performance , Craft
1. *Cbtaining empty equipment. . Mailhandler
2. *Cbtaining unprocessed flats. Mailhandler
3. *Loading ledges. Mailhandler
4. Manual distribution of flats to Clerk
points within designated states.
5. *Sweeping Mailhandler
6. Sacking. ’ Mailhardler
7. Reporting flats which do not meet Clerk
postal requirements.
Machine distribution of all classes of Clerk
letters.
Note: The need for allied labar beyond that
required by the rotation system will deperd
on the duration of the requirement, the -
proximity of the emplovee, the availability .
of unutilized machine coerators and the require-
ment for any special skills.
OCR machine distribution of all classes of Clerk
letter mail.
Note: See 080-087 note
Machine distribution of all classes of
letters. Clerk
Note: See 080-087 note
OCR machine distribution of all classes Clerk



Task

100 Outgoing
Parcel
Distribution

105 Mechanized
Parcel
Distribution

Work Performance

*Obtaining empty equipment.
*Obtaining mail from staging area.
*Dunping sack or containers.

Manual distribution of ocutgoing

parcel post to sacks, conveyors,
slides, tables, hampers, or other
containers including multi-slide
operations, without schere knowledge. -

Manual distribution of ocutgoing

parcel post to sack, convevors, slides,
tables, hampers, cr other containers
including multi-slide cperation
requiring scheme knowlecge.

*Pulling and dispatching sacks or
other containers. '

*Transportation of processed mail
to dispatch areas.

*Cbtaining empty equipment.
*Obtaining mail for staging areas '
*Durping sacks or containers

Distribution of parcel post through
the use of parcel sarting machines.

*Pulling and dispatching sacks or
other containers.

*Transportation of processed mail
to dispatch areas.

*Note - See asterisk, page 3

Primary
Craft

Mailhardler
Mailhardler
Mailhandler

Mailhandler

Clerk

Mailhardler
Mailhandler

Mailhandler

Mailhandler

Mailhandlers

Clerk

Mailhandler

Mailhandler



Task

+ 109 Rewrap

Damaged Parcels

10-129 Outgoing
bution
Pouch Sack and

PR Distr

Loose Pouch

5.

6.

Work Performance |,

Obtaining empty equipment.
Obtain mail frcm staging areas.

Assembling contents of damaged
parcels.

Operate strapping machines, heat
tunnels and other rewrap mechani-
zation. Reload mechanization with
strapping, film, etc., and provide
routine daily maintenance on
mechanization.

Redress parcels if necessary.

Keep records as required.

Note - All of the work perfarmed in this

operation can be considered an integral
function of Operation 100 or 200 and may

" be assigned to the craft doing that dis-

tribution.

1. *Obtaining empty equipment.

2. *Obtaining mail from staging area.

. t

3. *Dumping sacks, pouches, or
containers.

4. *Hanging and inserting labels

" into sacks or pouches.

5. *Cutting bundles and facing
letters of flats.

6. Distribution of outgoing SPR's,
newspaper rolls, letter or flat
bundles, slugs, Special Delivery
or Special Handling parcel post
to sacks, pouches, or containers.

7. *Pulling sacks, pouches or containers
for dispatch.

8. *Transporting mail to other
operations.

9. *Operating "strapping" equipment.

*Note - See asterisk, page 3

Primary
Craft

Mailhandler
Mailhandler

Mailhandler

Mailhandler

Mailhandler

Mailhandler

Mailhandler
Mailhandler

Mailhandler
Mailhandler
Mailhandler

Clerk

Mailhandler
Mailhandler

Mailhandler



' Task

-134 Sectional
Center
Distribution

150 Incaming
letter Primary

160 Incaming . ‘
Letter Secorndary

Work Performancad

*Obtaining empty equipment.
*Obtaining unprocessed mail.
*Loadihg unprocessed mail.

Manual distribution of all classes
to associate offices.

*Sweeping.

*Containerizing, including
loose pack.

*Obtain empty equipment.

*Obtain mail from staging area.
*Ioad ledges.

Manual distribution of letter mail
received for local delivery to
zones, box sections or other local
destinations.

*Sweeping.

*Transporting processed mail to
subsequent operations.

*Obtaining empty equipment.
*Obtaining mail from staging area.
*Loading ledges.

Distribution of letters to carrier
routes, box section or box and
firms.

*Sweeping.

*Containerizing.

*Transporting mail to dispatch
areas.

*Note - See asterisk, page 3

Primary
Craft

Mailhandler
Mailhandler
Mailhandler

Clerk

Mailhandler

Mailhandler

Mailhandler
Mailhandler
Mailhandler

Clerk )

Mailhandler

Mailhandler

Mailhandler
Mailhandler
Mailhandler

Clerk

Mailhandler
Mailhandler

Mailhandler



Task

168/169 Box

Section Primary
and Secondary

170 Incoming
Flat Primary

175 Incaming

Flat Secondary

6.

7.

Work Performance

*Obtaining empty equipment.
*Obtaining mail from staging areas.
*Lodging ledges.

*Hanging and inserting labels
into sacks or pouches.

Manual distribution of all classes
of letters, flats, SPR's and
parcels to box sections or boxes.

Window service incidental to box
section activities.

*Pulling and dispatching sacks or
pouches.

*Obtain empty equipment.

*Obtain flats fram staging area.
*Load ledges.

Manual distribution of flats re- '
ceived for local delivery to zones,
box sections or other local desti-
nations.

*Sweeping.

*Transporting processed flats to
subsequent operations.

*Obtaining empty equipment.
*Obtaining flats from staging area.
*Loading ledges.

Distribution of flats to carrier

routes, box section or box and fimms.

. *Sweeping.

*Containerizing.

*Transporting mail to dispatch areas.

*Note - See asterisk, page 3
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Primary
Craft

Mailhandler
Mailhandler
Mailhandler

Mailhandler

Clerk

Clerk

Mailhandler

Mailhandler
Mailhandler
Mailhandler

Clexrk

Mailhandler

Mailhandler

Mailhardler
Mailhandler
Mailhandler

Clerk

Mailhandler
Mailhandler

Mailhandler



Task

- 180-189 Incaming
SPR _Distribution
Opening Unit

200 Incaming
Parcel
Distribution

210-239 Platfomm
Operations

2.

3.

'Wbrk Per formance

»

*Obtaining empty equipment.
*Obtaining mail from staging area.

*Dumping sacks, pouches, or
containers.

*Hangihg and inserting labels
into sacks or pouches.

*Cutting bundles and facing
letters or flats.

Distribution of inccming SPR's
newspaper rolls, letter or flat
bundles, Spscial Delivery or

Special Handling parcel post to
sacks, pouches, or containers.

*pulling sacks, pouches or con-
tainers for dispatch.

*Transporting mail to other
operations.

*Obtaining empty equipment.
*Obtaining mail fram staging area.

*Dumping sacks or containers.

. *Hanging and inserting labels

into sacks.

Manual distribution of inccaming
parcel post to carrier routes,
bax sections, baxes or firms.

*Pulling and dispatching sacks
or containers.

Obtaining empty equipment.
Loading and unloading vehicles.

Separating mixed collection mails.

*Note - See asterisk, page 3
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Primary
Craft

Mailhandler
Mailhandler

Mailhandler
Mailhandler
Mailhandler

Clg;k

Mailhandler

Mailhandler
Mailhandler
Mailhandler
Mailhandler

Mailhandler

Clerk
Mailhandler
Mailhandler

Mailhandler

Mailhandler



Task

210-239 Platform

" Operations
Continued

©240-339

549

Sack Examination

10.

11.

12.

Work Performance

.

Non-scheme scparation of sacks,
pouches or outside parcels for:
for further processing.

Manual sorting sacks, pouches, and
outside parcels for destination
dispatch requiring scheme knowledge.

Manual sorting of sacks, pouches and
outside parcels requiring no scheme
knowledge.

Mechanized sorting of sacks, pouches,
and outside parcels requiring scheme
knowledge.

Mechanized sorting of sacks, pouches,
and outside parcels requiring no
scheme knowledge.

Operating freight elevators, tow
motors, fork lifts and jacks.

Directing traffic.

Transporting mail to and fram
platform areas.

Making dock connection transfers.
Outgoing and incaming mail processing

and related service activities at a
station, branch or other detached unit.

~ **Note - The designation of a primary craft

can be applied to a detached unit
which performs or supports a mail
processing operation.

Examining and segregating empty bags.

Bundling, sacking, tying and
labeling enpty mail bags.

-12-

Primary
Craft

Mailhandler
Clerk

Mailhandler

Clerk

Mailhandler

Majilhardler

Mailhandler

Mailhandler

Clerk

**

Mailhandler

Mailhandler



VMl y e st

INFORMAL DRAFT FOR REVIEW OF THE PARTIES

In implementing these work performance assigrments to primary crafts, the

following guidelines should be used:

In order for a work performance canponent to be assigned to a primary

craft there must be four (4) or more hours of continuous work on that assignment.

In Bulk Mail Center, where the tasks of transporting empty equimment and

mail, as well as other ancillary articles, are an integral part of the distri-

bution function and cannot be separated, the entire operation is a function of

the primary craft perfoming the distribution.

BULK MATIL CENTERS

Task Work Performance

Inbourd Docks

1. Unload Vehicles

2. Stage & transport pallets

3. Dumping hampers

4. Culling

5. Minor on-site repairs
_.6. Vehicle record keeping

~7. Weigh & Acceptance

Outbound Docks

1. Load Vehicles
2. Culling
3. Roller table separations

4. Tend misseﬁtﬁnalfunction
chutes

s, Stage & transport containers:

6. Vehicle record keeping

13- 4

Primary
Craft

Mailhandler
Mailhandler
Mailhandler
Mailhandler
Mailhandler
Clerk

Clerk

Mailhandler
Mailhandler

Mailhandler

"Mailhandler

Mailhandler

Clerk



Task

~ Primary Parcel

Sorting

Secordary Parcel

Sbrting

Work Perfoﬁnance,

Facing & keying

Culling at parcel
induction stations

Minor on-site repairs/
bag damage

Sort foreign mail

Facing & keying

Culling for minor
on-site repairs

Distribution of parcels

to sacks .

Container loader tending

Obtaining & moving
empty equipment

Sack Sorting, Rewrap//;;;ZBQ Non-Zip Coding

Sack sorting keying

Culling and on-site
repairs

Tend missent/malfunction
chutes

Rewrap
Zip coding unzipped mail

Dumnping hampers, sacks
pallets

Culling of irregular
parcels

Sorting of irregular
paxcels

BEnpty equipment handling
-14- 2

Primary
- Craft

Clerk

Clerk
Clerk

Clerk

Clerk

Clerk
Clerk

Mailhandler

Mailhandler

Mailhandler

Mailhandler
Mailhandler

Mailhandler
Clerk

Mailhandler
Mailhandler
Clerk

Mailhandler



. Primary
Task Work Performance , Craft
10. Transport sacks/containers Mailhandler
Sack Shakeout, Container Dumping
1. Sack shakeout Mailhandler
2. Container dumping Mailhandler
3. Culling for non-machineable Mailhan 'ler
mail & damaged parcels
4. Empty sack processing Mailhandler
Loose in the Mails
1. Sort, match and record Clerk
keeping
' 2. Collect and transport Mailhandler
3. Culling and trash Mailhandler
screening N
NMO
1. NMO sorting Mailhandler
2. Transporting containers + Mailhandler
and empty equipment
.,Go urtesy:

-15-
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0, oPERATION Y
i M/O:“{ '
v0l Platform

Acceptance and
Weigher's Unit

1.

2.

3.

4,

010 Originating
Mail Preparation

2 WAy’

S.

6.

7.

2.
3.

4.

H

4/17/78
1 F> . . Anendad 7-15-78"°
( Basie) Fone TioN Primary
Vork Performance Craft
Accept, classify, and compute postage Clerk
on second- and third-class mail
Determine correct classification on Clerk
second- and third—class and all other
matter mailed under a permit, and
determine if sufficient deposit has"
been made by the mailer to cover the -
.cost of mailing.
Accept pre-canceled and m.e:er matter Clerk
mailed in bulk quantities and verify
postage. ’
Accept other classes of mafl and Clerk
receipts if necesaary.
Advise customers as to proper mailing Clerk
- ptocedure.
Maintain records of péruit holders, ’ Clerk
deposits, withdrawals and miscella-
neous information.
Make necessary reports and submit to Clerk
the manager of finance or equivaleat.
‘Obtaining empty equipment. Mailhandler °
Obtain mail (courtesy windows, drop Mailhandler
units, staging areas, etc.). .
Open anc. dump sacks or other - Mailhandler
containers.

Cull (separate nonmachinable mail by Mailhandler
type} and make basic local/out of town | ANO/eR cctet

splitg into tra.ys » hampers, conveyors,
etc.

Tray loose metered mail,—etc.,

wvher | Mailhandler
preetieatl.

\ ANOfoR crLERK

Face and cancel letters on the facer

¥Mailhandler
canceler (Mark II or equivalent).
Cancel letters on Mark II that were Mailhandler
rejected on first pass.
REPORTING MAI& WHICH D003 NoT thﬁ’(‘
MEET PLPoSTAC RQEQIIREMENTS

-V

* v e -
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..\ -

.. imprint, and official penalty mail
- received from collection routes,

Task
010 Originating 8.
Mail Preparation
(Continued)

9.

10.

11.

C 12,

© 020 Originating 1.
Meter Mail :
Preparation - 2.
3.
Aw MAKE

AwarSreT

° . "

. 029 Riffle Mail

030/035 Combined 1.
Outgoing-Incoming
Letter Primary

2..

3’..

lobby drop, dock, slides, chutes,

. conveyors, and other sources for
" distribution.

Traying letters and separating mail
by type int different containers,

separating—bdy ¥ 16cal /a.nd out of town
when feasible.

Reporting mail with incorrect meter

Primary
Work Performance Craft

Hand cancel, cancel with model G Mailhandler
or other dev'ice.
Tray canceled m.ail for distribution Kailhandler
operations. :

_AN® cancel
Rate short-paid mail. Clerk
Repair damaged letters. Clerk
_Examine sacks for mail content. Mailhandler
Obtaining ewpty. equipment. Mailhandler
Prepare originating metered, pemmit Mailhandler '

AMNO/eR CoeERR

Mailhandler
ANO[6R Qellx

Clerk
dates and rating short-paid mail, As wese
A9 MAI NeP MEETING Lo3TRL REQUIREMENTS
Distribution of customer sequenced

Clerk
mail by ZIP Code, state or otherwise, .

which 1s sorted by batches, avoiding
piece by piece distribution. Ri.f;le
mail can be sorted at letter case,

or ee-leese-peek-er pouch racks, o/ fnay»«.x.r
depending on the mark make up.

*Obtaining empty equipment for use

Mailhandler
in operation, disposing of excess
equipment.
*0btaining letters from staging Mailhandler
areas for distribution.
*Loading ledges. Mailhandler

*Note -~ See asterisk, page 3

-2 -
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Task

030/035 Combined

Outgoing-Incoming

Letter Primary
(Continued

040 Outgoing

Letter Secondary

043 State
Distribution

Work Performance

4. Distribution of outgoing NIXIE mail,

S. *Sweeping.
B¢ RepoaTINe Mare  &Te .
1. YOBTRINING EmPTY EQUIPMENT

Kz *Obtaining unprocessed wmail.

73 *Loading Ledges.

34 Manual distribution of letter mail of
an individuval state, combination of
states, and foreign countries received
from local mailers, other post offices,

. and other distribution operations
within the local office for separation

to cities, sectional centers or enroute
distribution points.

£5 Distribution of outgoing NIXIE mail,

A2 *Sveepin'g e
X 7. c.u-mmc&;zﬁ-ﬁrw

1. *Obtaining empty equipzent.
2. *0Obtaining unprocessed mail.

3. *Loading Ledges.

" 4, Manual distribution of letter mail

for separation to cities, sectional

centers or ity zomes within the
+ local state. :

" S. Distributfon of NIXIE mail.

6; *Sweeping

7. *P;aaehing—or-ieese-p‘o‘aehing .
. c N
tContainerizﬁ?”fm&l—u—d—i—ag
. loose-paek.
. REPoARTINCG MAIS, ECE

*In offices where the tasks of obtaining empty equipment, i
obtaining unprocessed mail, loading ledges aad sweeping awso cm—mmual.:—m
is an Integral part of the distribution function and can
not be separated, the entire operation is a function of
the primary craft performing the distribution.

-3 -
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Piimary
Craft

Clerk

Mailhandler
e

MARNANDLER

Mailhandler _

Mailbandler

Clerk

Clerk

Mailhandler

L4
Mailhandler
Mailhandler
¥ailhandler

Clerk

Clerk
Mailhandler

Mailhandler

CLERX



" Primary
Task Work Performance Craft
044 Sectional 1. *Obtaining empty equipment. Maflhandler
Center letters
- Distribution : 2. *QObtaining unprocessed mail. Mailbandler
3, *Loading ledges. Mailhandler
_ 4., Manual distribution of letters Clerk
to associate offices.
{ ,7, .fnibe )(i"‘" of 5. - *Sweeping. Maithandler
secdisaml Cowte :
2 6. Peuehing7-ieeae-paeking. i Mailhandler
Nikie FNBi - ;lJe«A *Containeriz “1 \
: W Rk geriilimi man e Y LLER
045 Non~- 1. ezpty equipment. Maflhandler
Preferential - - . . ' .
" Letter Manual ‘2. *QObtaining unprocessed mail. Mailhandler
Distribution o :
: SN 3. *Loading ledges. Mafthandler
- 4. Manual distribution of letter-sized Clerk
146 circulars to points within desig-—
, . }" nated states.
52
0..-67 0;‘: , 5. *Sveeping. : Mailhandler
C.g W":L ' ,'\L . 6. * Con-rn:ue‘uz&’{#i ndler
““; . T, : &" ) . .
T 7. Reporting letter-size circulars . Clerk
. which do not meet postal require-
ments. K
7. Qtslr,b/ s w & / Hitie #ail & bewks
———————-"'—" .
060 Ou.going ty equipment. " Xailhandler
Flat Primary .
2. *0btaining unprocessed mail. ¥ajlhandler
3. *Loading ledges. ¥ailhandler
4. Manual distribution of outgoing mixed Clerk
state flats of all classes to states,
combination of states, sectiomal
centers, cities, city zomes, and
foreign countries.
5. *Sweeping. H Mailhandler
6. *Pouehing, containeriziss, Mailhandler
_gc_lgj_.}_ag_——sa—c-krmuﬂ._loombg.
*Note - See asterisk, page 3
REPoRTINEG MaAaL, ETS CLERK
7. "'¢7"¢ DIVE R eleck
- ——— " —— .- . S e x.‘ — - - M P »-

t
M .

R



. Task
7 -
970 Outgoing 1.
£lat Secondary
' . 2.
© 3.
4.

7 prﬁlr.«!-/""f' </ 5. .
:f/fx;e./b,"")' T 60.

(LI:Aﬂéf,

073 State
Distribution
Flats . ' 2.

5.

6.

7.

£.
074 Sectional 10
Center Flat
Distribution 2.

3.
4.

S.
6.

Work Performance.

*Obtaining empty equipment.
*Obcaiding unprocessed mail.

*Loading ledges.

Manual distribution of outgoing
mixed state flats of all classes
to states, combination of states,
‘sectional centers, cities, city
zones, and foreign countries.

*Sweeping.

*Poaching. Container;zfqg.,, -

dncludfng_sacking e» and-locse
_packin REP M, AT

btaining empty equipment,
*0Obtaining unprocessed mail
*Loading ledges

Manual-distributfon of flats for
separation to cities, sectional

centers or city zones within the
local state. -

Distribution of NIXIE mail,

_ *Sweeping

. *Poueahing-on containerifﬁﬁi?.
includ :
REP. m , ETE

*Obtaining empty equipment.

*Obtaining unprocessed flats.

*Loading ledges.

Manual distribution of flats to
" associate offices.

*Sweeping.
_*Peuching, containerizfggr’

fncludfag—Ioosepaeiing.

*Note — See asterisk, page 3

fa

r— - -

pf’)'{c—l [.,“ Lireoe /,U;a:ic srnailk
-5 =
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e

Prizary
Craft

Maflhandler
Hailhandlerz
M¥afilhandler

Clerk

Mailhandler

Mailhandler

QrerK
Mailhandler

Mailhandlexr

’.Hhilhandler

Clerk

Clerk
Mailhandler

Mailhandler

CLLgx
Mailhandler

Mailhandler
Mailhandler

Clerk

Mailhandler -
Mailhandler
clem/s
c_lfMSJAE .



Task

.15 Outgoing
Flat Secondary
Non-Preferential

080-087 MPLSX
Distribution

088-089 Optical
Character Reader
Distribution

090~097 SPLSM
Distributio.

098 SPLM
Bar Code

.
.

Work Performance

1. *Obtaining empty equipment.
2. *Obtaining unprocessed flats.
3. *Loading ledges.

4. Manual distribution of flats to
points within designated states. .

5. *Sweeping e
c oNfalNG&lLlﬂ-ﬂ"‘/
6. *Peuehiag—ead —s?c-ld'ﬂg.

. mMat
7. Reporting f—le&s which do no: meet
" postal requirements.

§ pisleibodien if Hixle pail

Machine distribui:ion of. all classes of
letters.

\Zot.e. The need for allied la'!;or ‘be/y-ond

. that ‘required by the rotation system

will depend\on the duration of the -

requirement, “thed roxirity of the employee,

the availability of unutilized machine

operators and the requzrement‘-far..anL
pecial skills.

.OCR wachine distribution of all classes
of letter mail.

‘Note: See 080-087 note

Machine distribution of all classes of

letters.

Note: See 080-087 note

OCR mac'uine d1stributn.on of all classes
of letter mail.

Note: See 080-087 note

*Note — See asterisk, page 3

Primary
Craft

- \\

5
-,

lhﬂhand;er

Maflhandler

.. + b otes e

Mafilhandler

Clerk

Majlhandler
Mailhandler

Clerk
tdenk

" Clerk

CIefk

" Clerk .

Clerk



' . . Prirary
Task : ’ Work Performance Craft
00 Outgoing 1. *Obtaining empty equipment. Hailhandler
Parcel ' o .
Distribution 2. *Obtaining mail from staging area. Mailhandler
3. *Dumping sack or containers. Mailhandler
4. Manual distribution of outgoing HatIhamdter
. : - parcel post to sacks, conveyors, CiLar
NeTE? "hm-“‘-““' iars) slides, tables, hampers, or other -
peensirid omple containers including multi-slide :
ézzg:::zbé InTws 843 operations, sAthout—scheme—know¥edga.
yﬂ@'f”’l \. )
. ,5./ Hanua_]iistri‘bution of oucy-n'g —Clerle
) . parcel post sackgzzgouVeyors, .
i ) . . 8lides, tables, ..or_other
. e containers
-;g::;;i » Tequiring scheme
edge.
ﬂgf' *Pulling and- dispatchzng sacks or ~ Hailhandler
other containers.
6. *Transportation of processed mail . Mailhandler
o to dispatch areas.
105 Mechanized "~ 1. *Obtaining empty equipment. ¥aflhandler
Parcel
Distribution 2. *Obtaining mafl for staging areas Maflhandler
3. *Dumping sacks or containers Mailhandler
4. Distributieon of parcel post through . Clerk .
the use of parcel sorting machines. -
. S. *Pulling and dispatching sacks or Mailhandler
other conta;ners.
6. *Transportation of processed mail _ Mailhandler

to dispatch areas.

*Note - See asterisk, page 3



Task .

409 Rewrap

Damaged Parcels

110-129 Outgoing
SPR Distribution

Pouch Sack and

Loose Pouch

1.

2..

3.

4.

_zation.

Work Performance

Obtaining empty equipment.
Obtain mail from staging areas.

Assembling contents of damaged
parcels.

Operate strapping machines, heat

tunnels and other rewrap mechani-
Reload mechanization with
strapping, film, etc., and provide

.- routine daily maintenance on

3.
6.

mechanization.
Redress parcels if.necessary.

Keeép records as-required.

Note - All of the work performed in this

operation can dbe considered an integral
function of Operation 100 or 200 and may

be assigned to the craft doing that dig-
tribution.

D B

2.
3.

4,

7.

8.

9.

*Obtaining expty equipment.
*Obtaining mail from staging area.

*Dumping sacks, pouches, or
containers. .

ComTaINERITZ IN c
*Hangin-‘ani—inseffé;jrﬁhﬂrﬁks

~fh¥o ahel : :

-

d *Cﬁftiﬁé—ﬁuﬁaies.;nd facing

letters of flats.

@-{i Distribution of outgoing SPR's,

newspaper rolls, letter or flat
bundles, slugs, Specfal Delivery
or Special Handling parcel post to
sacks, pouches, or coatainers.

*Pulling sacks, pouches or containers

for dispatch.

*Transporting mail to other oﬁerations.

*Operating "strapping" equipment..

*Note =~ See asterisk, page 3

G e g

DR |

Prinary
Craft

Maflhandler

Maflbhandler

Maflhandler

Mailhandler -

Maflhandler .

Mailhandler

Mailhandler
Mailhandler
Hailhandle;
Mailhandler
Mailhandler

Clerk

Mailhandler -

Mailhandler

Mailhaondler

R /‘ )
i{



o
~

Task

. " Primary
Work Performance Craft
134 Sectional 1. *Obtaining empty equipment. Mailbandler
Center - )
Distribution 2. *Obtaining unprocessed mail. Maflhandler
3. *Loading unproéessed mail. Maflhandler
4. Manual distribution of all classes Clerk
to associate offices.
5. fS_v:e.eping. . o ) . © Mailhandler
6. *Containerizing,. i-n-e-l—od—l'hg Mailhandler
*2 i kd : i o . N .
: V- Oistcipof;ev %y.‘x:'c. na ) Gl_‘:‘"L
150 Incoming 1. *0Obtain empty equipment. : . Maflhandler

Letter Primary - ) .
' 2. *Obtain mail from staging area.

Matlhandler
3. *Load ledges. Mailhandler
) 4. Manual distribution of letter mail Clerk
received for local delivery to
zones, box sections or other local
destinations.
5. *Sweeping. Mailhandler
6. *Transporting processed mail to Mailhandler
subsequent operations. » .
7 .7:‘;/:.'..'4‘,1""' of Mirie par L & lor X

160 Incoming . *0Obtaining empty equipment. Mailhandler
- Letter Secondary . - . -

2. *Obtaining mail from staging area. ‘Mailhandler

3. *Loading ledges. Mailhandler
"4. Distribution of letters to carrier : Clerk

routes, box section or box and
firms.

5. *Sweep:mg. Mailhandler

6. X*Containerizing *&a&’r—hr'm \ Mailhandler
povching. '

7. *Transportin f mail to dispatch areas. Mailhandler

Z. Pf)/@ 6« v ﬂl)tl¢ s L ) L‘,LML

*Note — See asterisk, page 3 ° ’

o



, -« . Primary
Pe Task " ¥ork Performance Craft
168/169 Box 1. *Obtaining empty equipment. , Mailhandler
Section Primary ‘
and Secondary 2, *Obtaining mail from staging areas. Mailhandler
3. *Lloading ledges. Mailhandler
" g Hane me F‘,o'ul'decu-vc .r»:r\'.fy\
4, *Hanging—and dnserting—3abels Mailhandler
into—+abelfng Ssacks or pouches,
] -
i
5. Manual distribution of all classes Clerk
of letters, flats, SPR's and
parcels to box sections or boxes.
6. Window service incidental to box Clerk
- gection activities.
7. *Pulling and .dispar.ching sacks or Mailhandler
pouches. . ) ) ”
f. Pistaibidid o plixie put ¢ b
170 II’.ncor:rj'.Aug_~ 1. *Obtain empty equiphent. Hailbandler
2.- *Obtain flats from staging area. - Mailhandler
* 3. #*load ledges. ' Matlhandler
4., Manual distribution of flats re- Clerk
ceived for local delivery to zomes, ..
box sections or other local desti-
nations. . ’
S. *Sweeping. Mailhandler
6. *Transporting 'pto.c'es'sed flats to Matlhandler
subsequent operationms. . s
7 pisteibiticn of Niri€ et a Lo K
175 Incoming 1. *Obtaining empty equipment. Mailhandler
Flat Secondary -
) 2. *Obtaining flats from staging area. Mailhandler
3. *Loading ledges. Mailhandler
4. Distribution of flats to carrier Clerk
routes, box section or box and firms.
S. *Sdeeping. Mailhandler

o - b4

6. *Containerizing *Reeicdmg—or Mailhandler i
?o&c.‘.hzo ! g

7. *Transporting mail to dispatch areas. Mailhandler
X : . ANIACi e fice? of Pz L
¥X>2o —~ See asterisk, page 3 Mix1e ;add dlexK.

-
—mme ¢ st . ven s ¢ ey cem o . . '.'To.' =
. . ¥
(Y]

o o -
4



|

Task _ . Work Performance

120-189 Incoming 1. *Obtaining empty equipment.

SPR Distribution .
and Opening Unit 2. *Obtaining mail from staging area.

3. *Dumping sacks, pouches, or
containers.. .

4. *Ha,/ffipﬁ and/insevt ing,ﬁbecté\
in

o Xsbeling—ecacks or pouchels.

|

B;% *Cutting bundles and facing
letters or flats.

£Y Distribution of i{ncoming SPR's,
" mewspaper rolls, letter or flat -
. bundles, Special Delivery or
Special Handling parcel post to
sacks, pouches, or containers.
NTAINERIZING

-k ks{ pourlies -
Sac o gxr com
t&gr dis . ’

B! *Transporting mail to other

operations.
200 Incoming 1. *Obtaining empty equipment.
Parcel : )
Distribution 2. *Obtaining mail from staging area.

3. *Dumping sacks or containers.

;%> *Hapging/and inngrtd.gi_;}'blels
info\Ze sdcks. ’
b’.” Manual distribution of incouming
‘ parcel post to carrier routes,
- . _ . . box sections, boxes or firms.
c ' S P QONTAINERIZINS
6. *Pulling and dispatching sacks
or containers.

210-239 Platform . 1. Obtaining empty equipment.
Operations

2. Loading and unloading vehicles.

3. Separating mixed collection mails.

*Note — See Asterisk, page 3 '

-1 -

. 1:.' N

Primary
Craft

Maflhandler
Mailhandler -

Mafilhandler

¥ailbandier -

Mailhandler

) Clerk

Mailhandler

Mailhandler

MaiThandler

Mailhandler

‘ Hailhand.le;._'

Maflhandler
Clerk

MaiLHanoER
Mailhandler

Mailhandler
Mailhandler

Mailhandler.



.0

égg_:) Task
210-239 Platform 4,
Operations
Continued

8.

9.

10.
11,

12.

© 240-339 : \
o

RN

Directing traffic.

Work Performance

Separating sacks, poucﬁes or out-
side parcels for further processing.

Manual sorting sacks, pouches, and
outside parcels for destination
dispatch requiring scheme knowledge.

Manual sorting of sacks, pouches and
outside parcels requiring no scheme
knowledge.

Mechanized sorting of sacks, pouches,
and outside parcels requiring scheme
koowledge.

Mechanized sorting of sacks; pouches,
and outside parcels requiring no
scheme knowledge.

‘Operating freight elevators, tow
motors, fork lifts and jacks.

.

Y

Transporting mail to and irom
platform areas.

Making dock connection transfers.

,\'\

Outgoing snd incoming mail processing

and related service activities at a

station, branch or other detached unit.

**Note - The designatiou of a primary

549 1.
Sack Examination
2.

craft can be applied to a detached
unit which performs or supports a
mail processing operation.

Examining and segregating empty bags.

Bundling, sacking, tying and

- labeling empty mail bags.

Primary
Craft
Hhilhandler

Clerk
Mailhandler

Clerk

Mailhandler

Mailhandler

Mailhandler

Clerk

kk

" Mailhandler

Mailhandler

g

Hhilhapdler

o
i
t
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