Task
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) Criginating

1 Pregaraticn
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4.

S.
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VWork Performance

Accept, classify, ard carpute postage
on secord- ard third-class mail

Determine correct classificaticn on
secord- ard third- class ard all other
matter mailed urder a pemit, ad
detennine i sufficient depesit has
been made by the mailcr o cover the
cost of mailing.

Aoeopt precanceled ool netor muatter
mailed in buix quantities and verif
postege.

Accept other classes of mail axd
receipts if necessary.

2dvise custarers as to prcper railing
procedure. .

Maintain recowds of parmit holders,
deposits, withdrawals and miscellanecus
informaticn.

Make nocessay reports and suimit to
the manager of finarce or cquivalent.

Cotaining ety ecuiormant.
Cotain mail (ccurtesy windows, érep
units, stowing ercas, etc.).

Op2n and &umd Sscs cr other
containers.

Cull (ceparatn rimmachinollo na
vy le K PO -

Ly, and nue Lasie 1ol cors s

SEel

splits inlo woys, himileels, converyers,

cte.
Tray loose’meiteored mail, eic.,

: . jo dm 3= o ) =
Face ard cuncel letiers cn the fzcor

3
h] e . T e -
carceler (Foark II or eguivalent).

Cancel letters on Mark II that were
rejectzd cn first pass.
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Clerk
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Clerk

Clerk

Clex!

Majlhardler

-

o
v
. 1’
51y
e
12
Xrs



Task
23
;% iginating 8.
111 Preparation
(Continued) g

10.
11.
12.
0 Originating 1.

ster Mail
:eparaticn 2.

3.

29 Riffle Mail

/025 Caoanirzd 1.
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2tter Primar
3 -

“{Cu~ - Se2 asterisk,;page 3

o

Work Perfarmance . :

-

Hand cancel, cancel with mcdel G
or other advice -

Tray canceled mail for distribution
operations. .

Rate shart-paid.mail
Repair damaged lettess

Baomine sacks for mail ccontsnt.

Cotaining ampty equipment.

Prepare criginating metered, permit
imprint, ard officizl penalty mail
received fram coliccticn reovtes,
lchby drep, cock, siides, chutes,
conveyors, and other sources for
distributicn.

Traying letters ard sezaraibing moil
by tvoe into different ccontairers,
separating by local ard et of town
viien fecasibla.

g a e Y e ge < o~
Fepcrtirg rail with incorrict mesar
"

dates ard rating short-paid mad

Disiributicn of custarer scousroed

=il Ly 212 Cude, stniia or ciiariiize
.

walich is scoizd Ly batchos, avoiding
picce bv pieca diszorihuticn. RiFZle

. - - - < . - -
2L Cet 22 SCITdl el i23Tliy L2222, Cr
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*Choining erpty cgnilment fcr
. 3 D . -

in coeracicn, disoosSing o excess

equignent.

*Cotaining letters from staging
ereas fcr distrizuiicon.

*1oading ledges.

A eSS,

Clerk

Clerk

Maj Jhamler

) -~

Majlhardlar

Mailhardler
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Work Performance

X/ 4. , Distribution of outgomg NIXIE mail.
4&-9 8fe4f72

S.

2.

30

\J
1
]
a,

-

*Sweeping.

*Qbtaining unsrecessed mail
*Lozding Ledges

Manual distrituticn of letisr mail of
’1 i_.l’v"'u‘ state, combinaticn of

ard ferelzn countrics received
ﬁrua lcc:;? it2ilers, other wost offices,
arxxd other distribution ccerations
within the lccal office Icxr separaticn
to cities, secticnal centers ar enroute
distributicn points.

Distributicn of cutgoing NIXIE mail.

*Sweeping

*Chtaining croty equimment.
*Cbtaining uncrocessed nall.
*Locding Lodges.

Monual Gistrinnsiza C“ letier mail
for scooraticn to citiss, 3

centess ¢r city zcnes within the
local sioate.

*Swoeding
- -
"Cf‘ taingeiziag, inclocdiag
A

Jcoin mach.

‘ee 4.2 iSmgnre pmm ey (m ey S v e
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. primary crart performing &

the distribuzion.

Craft

Clerk

Mailhardler

Mailheaadler

Mailthandler

Clerk

Mailhandler

-
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e

s
-
&
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Work Performance

1. *Cbtaining empty equipment.
2. *(btaining unprocessed mail.
3. *Locading ledges

4. Manual distributicn of letters
to asscciate offices.

5. *Swoeping.

6. *Ccatainerizing, inclvding lcose

FacX.
1. *Cbtaining emty equiprent.

2. *(btaining unprocessed mail.

3. *lcading ledges. -

. . 4. Manual distributicn of letter-siz
circulaters to points within designated

states.

5. *Sweepirng.

6. Sackirg.

7. Reporting letter-size circulars
which do rot meet postal reguire—
ments.

1. *Cotaining oroty ecoipmant.

2. *Cotaining uncrocessed mail,

3. *Loading ledges

4, lanuzl dismipeticn ¢f cutcoins mined
stat2 £luts of 2l clesses o states,

caoinaticn of stutes, socticrnl cencers,

cities, city zones, ad fcraign ccunwries.

5. *Sweepirg.

6. *Ccntainerizing, including sacking
ard locse pack.

pace 3

Craft

Mailhardler

_ Mailhandler

Majilhardler

Clerk

Yailherdier

Mailhardler
Mailhardler
Mailhardler

Clerk

Mailhardler
Mailhayler

Clerk

Majilhangdlizr
e q 33 .
Mailhoardler
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Wark Pérfbrmance

*(btaining empty equipment
*(btaining unprocessed mail.
*Ioading ledges.

Maneal distribntion of cutgoing
nized state flats of. all classes
to ctates, carbinaticn cf statss,
scctional centers, cities, city,
zenss, and foreign ccuntries.
*Swoeping.

*Centainerizing, including sacking
anxxd loose pack.

*Obtaining empty egquimment.
*Qbtaining unprocessed mail
*Iooding ledces

Manual d:str:.bx.t.m of ficts for
separaticn to cities, sccidicnal
centers ar city zeres within g
lccal state. '
Distritution of NICT m=zil.
kSueering.

*Conbairuzrizing, incluling

locse pace.

*Cotaining erpry ecliomant.

PR ot E1on
"CD'J.’_".:}.‘_.'}:, unsrocesses Zlats

2o : - b ]
#*Ceonkainerizing, :_.cl:_"::"" lcose

Primary
Craft

Mailhardler
Mailhardler
Mailhardler

. Clerk

Mailhandler

Mailhandler

Mailhardler
Mailhardler
Mailhandler

Clerk

Clerk
Mailhamiler

Mailhandler

Mailhardler
Maj thandler

Maj lha:dler

Clerk
Maj lharmdler

Majlhardler

‘\
dan
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%Ec:ential
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197 3=
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Work Performance .

1. *Obtaining emoty equipment.
2. *Obtaining unprccessed flats,
3. *loading ledges.

4. Manual distribution of flats to
points within designated states.

5. *Suooping

6. Sacking.

7. Reporting Zlats which do not most
postal rogiirenanis,

¢
0
rty

Machine distribuaticn of ail class
ietters.

Comment contained in September 14, 1977 draft

Primary
Craft

Mailhardler
Mailhardler
Mailhandler

Clerk

Maillundler
Maiihanmiler

Clerk

Clerk

ﬁﬁote: All allied labor required is to be performed

by clerks because of the rotation system employed."

ment for any special ckills.

CCR machine distriburicn ¢ all classzas of

letter mzil.

]

liote: See 030-037 rno

em s . e - e -
Fachine distribeticn of 2l classes o

letters
Ke

-

.1 allied labor required is

ment contained in September

Clerk

C-L.\ .!-

14, 1977 draft

to be performed

cC . because of the rotation system employed."
oZ

I OLETTRD sl

-

licte: Sz 02C-087 rote!
1

» = Soc asterisyk, page 3
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pF~"xchanized 1.

1 sution 2.

Work Performance

*Obtaining empty equipment.
*Cbtaining mail fram staging area.

pweel b ccaveyors,
slides, tdables, hampers, cr other
containers including multi-slide

coerations, withcut schane XKnowledse.

Maneal distributicon of cutgoing

parcel ©ost to sack, convevers, slices,

tables, harcers, o other ccntainers
including multi-slide coeration
requiring scheme knowledge.

*Pulling and diszatching sacks or
other containers.

*Transportaticn of processed mail
to dispatch areas.

*Cbtaining empty eguimment.
*Cbtaining mail for staging areas
*Dumping sacks or ccntainers

Distributicn of parcel pest thrcouch
the use of garcel sarting machines.
*pulling and disgatching sacks cr
other centainers.

RN e o e = o m - v z o o~ - ....-'l
SLLLNSDCIIatiln C2 Drocsss TS

to dispatch arzas.

-

Primary
Craft

Mailhardler
Mailhanrdler
Mailhandler
Mailhardler

Clerk

Mailhandler
Mailhaniler

Mailhandler
Mailkandler
Mailhardlers

Clerk

(Y3
1

wers.



Task

T Tap
2 Parcels

L~

-} Cutgoing
D. +ribution

faw

s ck and

.2 asterisk,

1.
2.

3'

Q.

6.

Note - All of the wozk

cperaticn can be considered an integral
- function of Operatica 100 or 200 and may
“ibe assigned to the craft doing that dis-

Work Performance

Obtaining ampty equipment.
Obtain mail fram staging areas.

Assembling contents of damaged
parcels.

Occrate

zatica. Relead machanization wi

‘<‘tra'3'35_r'3, £ilm, etc., and rov:.u_

routina c._.-_, raintenance cn
mechanizatica.

Redress parcals if recessary.

tributicn.

9‘

*Obtainirng empty equipment.

*Obtaining mail Zrcm staging area.

*Duitping sacks, pouches, or
centainers.

.‘. ~q oy =y T=
‘-H g g and insariing zbel

sing Lus TVam mvmA Saei
TQuiiing Lunliles and £ CLIg

letters os flats.

% peie TlUqse .o - o - M seoseyt .,
Lisirinesics o zaovssing 8¥R's,
-, bl - &
ceme yral Tes .
L&ws lases relly, letier or flac

s~

I3 <Y, e, o TN
L'CJ.J.-’..;, So2.5, SxzClas Coil "v!.;..j

- : b B ..
oY ':_:1.. idzriling parcel gost

4 - ~ - »
to —h-avl—)[ fCusies, CI o iuners

*puelling cacks, oCuches or contaiiers

fer discacca. —

*Transsorzing mail to other
ogeraticns.

*Operating

pace 3

-

strepping achines, heat
{unels and other resrap xm.c!m.u-

perfamed in this

"strecoing™ eguimment.

Mailhandler

Mailhandler

Mailhandler

Mailhandler

Mailuzrdles

Failhandl,

Mailliandier’

wh

13



0 Incaming
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N

Ote - Se= asterisk,
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Work Performance *

*Obtaining ampty equipment.
*Obtaining unprocessed mail.
*Ioading unprocessed mail.

Majlhandler

. Manual distribution of all classes Clerk
to asszociate offices.
5. *Swecping. Mailhandler
6. *Containerizirg, including Mailhandler
louse pack.
1. *Obtzin ewiy cowimment. Mailhandler
2. *Obtain mail fram staging area. Mailhandler
3. *Load ledges. Mailhandler
4. DManual distribuetion of letter mail Clerk
received fcr local delivery to
zones, box sections or other local
destinations,
5. *Sweeping. ‘Mailhandler
6. *Transporiing processcd nail to Mailhandler
subsequent cperations.
1. *Obtaining etoity ecuimment. Mailnandler
2. *Qptaining mail IZrom staging area. ¥ailhardler
3. *Loaoding lecdges. Majlhandler
4. Discriiuzicn of letters to carrier Clerk
routes, bex secticn or box and
firms,
5. *Swoeping. Failhandler
6. ¥*Centainerizinz. ( SAcK NG oR éwywc)!-mlnana;e:
7. *Transporting rail to dispatch Mailhandler
areas. :
ge 3

2 TN

-
1Q:
- e



Ta s)é

It 169 Box

i:q.on Primary
r"Secondary

170 Incoming
lat Primary

Vo .o

Ui liexrming
‘lat Secceniary

d

Vlork. Performance

*Cbtaining empty egquipment.
*Obtaining mail from staging arcas.
*Lodging ledges.

*Hgnging and inserting labels
into cacks or peuchizs.

Mol distribution o
of letters, flats, SPR':; ;;m’.
pare2ls to bo coction

Viinloa service incidental to ko
section activitics.

*pulling and dispatching sacks or
pouches.

*Obtain ¢oty egquiprent.
*Optain £flats fram staging area.

*Load lcdges.

Moneal distyibuiicn of flavs re-—
ceived for lccenl czlivery o zoncs,
box secticrs or ciner local des=i-
naticns.

*Sweeping. .

- - - I Y —~ - SV = &=
¥rrone ooring urweessed flats o

PN Tt Y SOCYITICS
sURS TUINIT COGT i,

¥CLtniniia: Qrpmy serliinianc.
ey ) e Syeps, - - -
*Chtaining flxes Iroa stuglng axea.

Disixibuiicn of flats to carxi

routes, Lo czcticn or box and Iirms.

. *Sweeping.

*Containerizinda.

*ransporting

mail. to disgatch arcas.

Primary
Craft

Mailhandler .

Mailhandler
Mailhandler
Mailhandler

Clerk

Clexri:

¥ajlhardler

Mailhandler

Clerk

3723 Y o 3T -
L R el e S
se.s : -
WS ARETIRY >

Moilhandler

Failhandler

HMajlhandier
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. Task
0-189 Incaning
> =~stribution
‘ning Unit
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Work Performance

*Obtaining empty equipment.
*Obtaining mail from staging area.

*Dumping sacks, pouches, or
containers.

‘“}Ianging and inserting labels
into sacis or pouches.

*Cutting bundles and focing
letters cr flats.

istribution of irncuairg SPR's
rowspaner olls, lecizr or flat

bundles, Sgo c.’.e.l Celivery or
Spacial Eardling zarcel post to
sacks, pouches, cr containers.

*Pulling sacks, pcuches or con-
tainers for disgazch.

*Transporting mail to other -
oparations.

*Obtaining uig.ly u;\.;p.u wid,
*Optaining mail fram stauiwe area.
¥DErping €acks ¢r containers.

*1...n ging and insariinc lakels
inlo sacks.
P2

) < - - .
~ ;- .-q,- . R IR
Fonual diserizution of inoaidng

~orcel Dboc tc caxrier routes,

S e preeiia oie o memesie miem T4 aee
s LIl llis, Zizs oo Iinn -

*1‘-ullin-" argd dicpatciling sadus

s containscs,

-

. .

Cotaining aizty ecuwiiznant,
2Aing and tloadine vohic)

LO g C.I.\& L.....J—-._"_.u-'- ‘4&.-- ...GS.

Separating mixed cocllection mails.

page 3

-11-

- Praimary
Craft

Mailhandler

Mailhandler

Mailhandler

Mailhardler

Mailhordler

Clerk

Mailhendler

Mailhandler

Maitlharadle:

Mailiwn-Alar

—

Marlhoodloow

Faiundler
Iy = 3 -
Ma3ilihandle-

_—

Majlhandler
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Task

rm——

1r 739 Platform

Tl ~tions
OhySenued

0-333

——mny
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Nz

e

vz amination

o’

12.

Work Perfommance

Non-scheme scraration of sacks,
pouches or outside parcels for
for further proccssipg.

Manual sorting sacks, pouches, ‘and
outside parcels for destination
dispatch requiring scheme knowledge.

Manual corting of sacks, pouches and
outside parcels rajuiring o cchome
Swledye.

licchonized sorting of sacis, pouches,
and cutgica parcels requiring schems
knowlecge.

Mechanized scrting of sacks, pouches,
and outsice tarcels reguiring no
scheme knGWlecse.

Cperating freignt elevators, tow
motors, fork lifts and jacks.-

Directing traffic.

ram

[R]

Transporting rail to and

platform areas.

Making dcck connecticn transfers.

Outgoing and incaming mail nrecessing
—~ g < PP S < ey~ -~
and related cervice acoiviiices at

o

staticn, branch or coiar

£

X b i Teie~q L~y dey L= . M -
**ote - The cusigraticon of a primory craft

y 1 .0% s P S - A

can Lo opnnlicd to o dotnchizad unit

ST, % ceelo e Nee eesce o o - 5
ViILLn nellTius CF SULnoris & marl
Frocessing coaraticn.

.
-

- yey prme ey e P 2 - poms
Ewomdning wnd scgregaving ansty bags.

1,

Bundlitrg, saching, tving and

labeling esoty mail bags.

. B E
Cratt - e

——.
Clerk 7 ..
' -
‘5 -
. ! (:
Mailhandler -
o

Clerk
Mailhandler

Maijlhardler

$ailhogdder (};

Mailhandler

Clerk ’

cotzoched unig, **

Hailhardler .
12
Mailhandler
ig
Crs.
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. INFORMAL DRAFT FOR REVIEW OF THE PARTIES

e q ° . .. :
% implementing these work performance assignments to primary crafts, the

S1a04ing guidelines should be used:

In order for a work performance camponent to be assigned to a primary

zaft there rust bz four (4) or wmore hours of coatinuous work cn that assicrront.

in Bul: Mail Center, where the tooks of transporting aipty e

— ~

r

“
.o
-

julprznt and

11, as w2ll @s other ancillary ariiclss, are an integral port of the disiri-

%= - S, -~ - . ~yemyde o % S - - S S . :
2zicn functicn and cannct be sznovatid, the entire cooreticn is a funchicon of

he primary craft performing the distzibution.

LN TT PR Sindnbe tag
BULY A GL CTEEES

Task ) Vork Perfcrmance

hE 2% - - o oy Y .
2. Stage & trenspert pallets
3. CDCuming hampers

4. Culling

.
5 ;.1:7._\,- C. —t = v -{,.. -
- Vas e =S T et e d

—_—

- e < .
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DS e o ey

7 Toald peb o
o ML ¥ SCTIDCINTR

~ bl ceme? T ate
L VAT WZSHS

1. Iccd vehlcles

-

2. Coiling

.

N ‘,‘5‘ T Boller toble separaticns

‘,\‘.wv "‘1(9‘ 4. 7Tond mdissent/malfunckicn

[""‘». <¥ ,T \.g‘\ Cllutes .
1

5. Stag2 & truwepor: contliners

4

Primary
Craft

Mailhariles
Poilondles
Madlhandier

Madlhandlexr
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[ )
162,

[SF N
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-3. Parcel

rtarng

ocndary Parcel

Work Performance

3.

4

Facing & keying
Culling at parcel

PO s -
1naulLlon Staticns

liinor on-site regairs/
btag damage

C——

S ——

Sort fereign mail

Facing & Xeying

Culling for minor
on-site repairs .
Distrizuticn cf zarcels

to sacks

3> 1Az~~~ farn33w.
Conta'n 1or 1Az~ -an 1-«;

Yy T e s e
Obtaining & moving

oerOTy CcquiEneni

R N R R R e PRI A -1 e mim g~
- s cremeras’ tettnl dtomm et e e

o .
~ e,
et tm DD

Culiing of irregular
parcels

Sorting cf lurepler

parcels

THT e e irinonds Yo

Clerk

‘Clerk

Clerk

Clerk

Clerr

Srad 3t SN
sl lnancioy

Mailhandler
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Task ’ . Work Performance .

10.

. "% Shakeout, Container Dumping

-
;
/‘ 1.
: ) T
.- 2.
-

Transport sacks/containers®

Sack shakeout
Container dunping

Celling for ron-nachineable
il & domaged paxrcels

Sy saci-: processing

Sort, match and record
keeping

Collect and transport

Culling ard trash
sCreening

IR0 serting

R eles uepo P
Traacoportingg containers

and ety ecuigner

Primary
Craft

Mailhardler

Mailhandler
Majlhandler

Meilkandler

Mailhandler

Clexk

Mailhandler

Mailhzndler

Mailliardler

Mailnzondler

M
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