Community Media Workshop | @

How to be clear |

1. Envision g GenetalAudlence--

- not colleaguesbut the general puhlm
elevator. Talk to them.

-0t spemahsts not friends,
the people ygnmeemam

2. Tell it to a friend~=someﬂneﬁh ‘t}:ﬁsm«om«-eﬂnéﬂjjearlneﬁﬂ

3. Slow down, the pace _o”fin}”ormaﬁontnot sodense, Fxplain
the d1fﬁcult ' . |

3. Don't clutter leads Wlthwcon‘fusmg statlstlcs techriicalinto
and bure aucratic names

4. Use simple sentences -.short clear easy to read.
5. Translatejargon | -

6. Look forthe human side

7. Let small represent thelarge

8. Consider the impact on the r@aaer/audiemé-~so what?

9.

"y

vead it out toud ( to a iriend, an honest friend who will tell
=1 1t sounds self- 1mporiant andpomnous )
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